AJIMUHUCTPALIUA
MYHULIMIIAJIBHOTO OBPA30BAHUA
KAMEHCKHWH PAUOH

INOCTAHOBJIEHUE

oT 17 ¢peBpasnsg 2023 r. Ne 48

06 yTBepKAeHUHM aAMUHUCTPATUBHOIO perjiaMeHTa NpeAoCTaB/IeHUs
MYHMIMIAJIBHOHU YCJIYrH «YCTaHOBKA HHPOPMALIMOHHOU BBIBECKH,
corjiacoBaHue Ju3aiiH-NPOEeKTa pa3MelleHUs BbIBECKU»

B cootBercTBUU C ['pagocTpouTesibHBIM KoJeKcoM Poccuiickoun
Qenepanuu, PenepasbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O06
OpraHu3alMu MpeJloOCTaBJeHUsI TOCYJapCTBEHHBIX U MYHMUIMNAJbHBIX
ycayr», ®epepanbHbiM 3akoHOM oT 06.10.2003 Ne131-®3 «06 o061mux
NPUHIUIIAX OpraHyd3alMd MeCTHOTO0 camoylnpaBJjieHus B Poccuiickoint
Qenepanur», Ha OCHOBAaHMU CcTaTbu 25 YcraBa MyHMUMNAJBHOTO
obpasoBaHusi KaMeHCKHH paloOH aJAMUHUCTpPALUS MYHULUNAJbHOIO
o6pa3oBanusa Kamenckuii paiion [IOCTAHOBJIAET:

1. YTBepAuTb aJMUHUCTPATHUBHBIA perjaMeHT MpeJoCTaBJIeHUs
MYHUIIMOAJIBHON  YCAYrM  «YCTaHOBKA HMH(OPMALMOHHOM  BBIBECKH,
COTJIAaCOBaHME M3alH-NIPOEKTa pa3MelleHUs BbIBECKU» (MIPUTI0KEHUE).

2. Otpeny mno B3auMmogeictBuio ¢ OMC u wuHbopMaTuU3alUU
aAMUHUCTPALIMKY MYHHUIUIAJbHOTO o06pa3oBaHUs KaMeHCKUH paiioH
(XosnoakoBa H.B.) oOGHaposioBaThb HacToslilee IOCTAaHOBJIEHHE MNYTEM €ro
pasMelleHUuss Ha OQUIUAJBbHOM CalWTe MYHUIUIIAJbHOTO O0OOpa3oBaHUSA
KaMeHckuil pailoH B MHGOpPMAIMOHHOM ceTH «MHTepHeT» MU B MecTax /s
00HApO/JOBaHUS  MYHUUUINAJIbHBIX HOPMAaTHUBHbIX MPABOBBIX aKTOB
MYHUIMIIAJIbHOTO 06pa3oBaHUsi KaMeHCKHUI palioH.

3.IlocTaHOBJIEHME BCTYNAET B CUJIY CO IHS OOHAPO/I0BAHUS.

H.0. ri1aBel afMUHUCTPALUHA
MYHHULIMIIAJIBHOTO A.Il. Kapues



0o0pa3oBaHUs
KamMeHcKu# parioH



[IpusioxkeHue
K IOCTAaHOBJIEHUIO a/IMUHUCTPALUHU
MYHUIIMIAJIbHOTO 06pa30BaHUsA
KaMeHcKkn# paioH
oT 17 ¢peBpansa 2023 r. N2 48

[IpunoxeHue
K IOCTAaHOBJIEHUIO a/IMUHUCTPALUHU
MYHULIMIIAJIBHOTO 06pa30BaHUA
KaMmeHCcKkHH parioH
oT 26 nekabps 2023 r. Ne 450

AJIMUHHUCTPATUBHBINA PETJIAMEHT
npejocTaBJieHUusA MyHULIUNIAJIbHOU YCIYTU «Y CTAHOBKA
UMHPOPMALMOHHOM BbIBECKH, COTJIaCOBaHMeE AU3AWUH-NIPOEKTA
pa3MelleHNs BbIBECKH»

I. 0611 e noJ1I0KeHus
1. [IpeamMeT peryiupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1.AIMVHUCTPATUBHBIN perjiaMeHT NpeAoCTaBJeHUS MYHHUIMNAJbHOM
YCAYTU «YCTaHOBKA HWHGQOPMAIMOHHOW BBbIBECKH, COTJIACOBAaHUE [AU3alH-
IpoeKTa pa3MelleHUs1 BbIBECKH» Ha TEPPUTOPUU MYHUIUIATbHOIO
o6pa3oBaHusA KaMeHCKUI palioH pa3paboTaH B LieJisgX MOBbILIEHUS KayecTBa
M JOCTYNHOCTH TMpPeAOCTaBJeHUs MYHUIUNAJbHOMN YCAYTH, ONIpeesieT
CTaHJapT, CPOKU U IMOCJe[0BaTeJbHOCTb AEWCTBUM (aJMUHHUCTPATUBHBIX

npouesyp).
2. Kpyr 3asaBurenieu

2.1. 3adgBUTENSAMM Ha MOJy4eHUE MYHHUIUINAJbHOU YCJAYTU SBJSIOTCS
dusnyeckue JIUIIA, SABJISIIOIMECS nJaTeJabIIMKOM HaJsiora Ha
npopecCUOHa/JIbHbIN  [0X0J, WHJAUBUAyaJbHble MpeANpUHUMATENd U
IOpUIMYecKHe A (Jajiee - 3asBUTEb).

2.2. OT HMEHH dbur3HUUeCcKux JIUL], 5 VH/VBU/YAJIbHBIX
npeJnpyuHUMaTeseldl 3a NpeJocTaBJeHHeM MYHUIMIAJbHOU YCJAYTU MOTYT
obpaiaTbCcs UX NpeACTaBUTEH, JEUCTBYIOIME Ha OCHOBAaHUU JOKYMEHT],
NOATBEPXKJAIOIEero IMOJHOMOYMSI B COOTBETCTBUM C 3aKOHOJATEJbCTBOM
Poccuiickon denepanuu.
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OT MMeHM IPUAUYECKUX JIMI, 3a MpPeAOCTaBJeHUEeM MYHHUIUNAIbHOU
yCJIYTA MOTYT 00paumaThCs JIULA, JEUCTBYIOIME B COOTBETCTBUU C 3aKOHOM
(MHBIMM TPaBOBbIMHM aKTaMH) U Y4YpeAUTeJbHbIMH JIOKYMEeHTaMHu 0e3
JIOBEPEHHOCTH, MPEACTABUTEJH, AENCTBYIOLME HA OCHOBAHUHU JIOKYMEHTA,
MOITBEPK/IAIOIIEr0 MMOJHOMOYMUSI B COOTBETCTBHM C 3aKOHOJATEJbCTBOM
Poccuiickon denepanuu.

B npeaycMOTpeHHbIX 3aKOHOM CJIy4YasiX OT UMEHU IOPUAAYECKOrO0 JIMLa
MOTYT AeNUCTBOBATb €ro y4YaCTHUKH.

3. Tpe6oBaHUA K NOPAAKY UHGPOPMHUPOBAHUA
0 IpeJ0CTaB/JIeHNM MYHUIIMIIAIbHOH YCIYTH

3.1. UHdpopMmupoBaHue O mMopsAAKe NpefoCTaBJIeHWS MYHUIIMNAJIbHOU
YCJIYTH OCYIeCTBJISETCA:

1) HenmocpeACTBEHHO NMPHU JIMYHOM MpUEMeE 3asiBUTEJSA B a[MUHUCTPALUU
MYHULIMNAJIBHOT O 00pa3oBaHUA KameHckuu paynoH WU
MHOTOQYHKIIMOHAJIbHOM LIEHTPEe TMNpPeAOCTaBJeHUs TOCyJapCTBEHHbIX W
MYHUIIMNAJbHbIX ycayr (gasee — MOI) (npu HaJWYUMU COOTBETCTBYIOLIETO
coryialleHusl 0 B3aUMOJENUCTBUH);

2) o TesnedoHy B afMUHUCTPaALMU Ui MOIJ;

3) NUCbMEHHO, B TOM 4YHCJE IMOCPEeACTBOM 3JIEKTPOHHOU NOYTHI,
baKCMMUJIbHOW CBSI3H;

4) mnocpeACTBOM pa3MellleHUsT B OTKPbITOM W JOCTYNHOM ¢opMe
nHpopMaluu:

- B ¢eaepaJbHON TOCYJapCTBEHHOM HWHPOPMAIMOHHONW CHUCTEME
«EAvHBIN MopTan rocyAapCTBEHHbIX U MyHULMUNAJAbHBIX yCaAyT (QYHKIUM)»
(https://www.gosuslugi.ru/) (nanee - EIIT'Y);

- Ha oOQuUIMaJbHOM CaWTe aJAMHUHHUCTPALMUUA MYHUIMNAJIBbHOTO
o6paszoBanus KameHnckuii parioH (http://kamenskiy.tularegion.ru.);

5) mnocpeacTBoM pa3MellleHUs HWHOpPMaLMM Ha HWHPOPMAIMOHHBIX
CTeH/lax af;MUHUCTpaL UK uiau MOPII.

3.2. UndbopmUpoBaHUe OCYILECTBJSETCS 110 BONpPOcaM, KacalouMCs:

- CIoCcOoO0B NOJ[a4M 3asiBJIEHUS O MpeJ0CTaBJIeHUHM MYHUIUINAJbHOU
yCJYTHY;

- afipecoB agMUHUCTpauuu U M®I], o6paliieHrHe B KOTOpble HEOOX0UMO
/1Sl IpeIoCTaBJeHUsI MyHULIMINIAJIbHOM YCIYTH;

- CIpaBOYHOM HHPOpPMAIUM O paboTe aAMUHHUCTPALUU (CTPYKTYPHbIX
no/ipa3/ieJIeHu a[]MMHUCTPALMH);

- JIOKyMEeHTOB, HeOOXOJUMbIX JJisl NpeJoCTaBJeHUs] MYHHUIUIAJIbHOU
YCJIYTH U YCIYT, KOTOPbIe SABJSIOTCS HEOOXOAUMBIMU U 00513aTEJbHBIMU 11
npejoCTaBJeHNS MyYHUIIUNIAJIbHOU YCJIYTH;

- IOPAAZIKA U CPOKOB MpPeIoCTaBAeHUsI MYHUIIMIIAJbHOHN YCIYTH;


http://kamenskiy.tularegion.ru/
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- MOpAZKa IMOJYy4YeHUS CBEJEHHUM O XOJe pacCMOTPEHHUA 3asABJIEHUA O
npe/l0CTaBJIeHUY MYHUIIUNIAJIbHOU YCJIYTHU Y 0 pe3yJibTaTax NpeaoCcTaBJIeHUs
MYHULIMIAJBbHOW YCIYTH;

- 1O BOMOpocCaM TMpPeJOCTaBJeHUsI YCJAYr, KOTOpble SBJSAIOTCS
HEOOXOAMMBbIMU U 00513aTeJIbHbIMU [JIs1 MPeAO0CTaBJEHUsS MYHHUIIANAJIbHOU
yCJIyTH;

- nopsiika JAocyaebHoro (BHecyZebHOro) o6kaJloBaHUSI [AeUCTBUU
(6e3nelcTBUS) [O/KHOCTHBIX JIMIL, U NPUHUMAEMbIX HWMH pelleHUd mpu
npeJ0CTaBJIeHUU MyHULIUNIAJIbHON YCJIYTH.

[TonyyeHue “HpOopMaLuu no BOIpocaM npeJoCTaBJIeHHUSA
MYHULMNAJBHOW YCIAYTH U YCJAYT, KOTOPbIE SABJAKTCA HEOOXOAUMBIMU H
00s13aTeJIbHBIMU  [AJid  NpPeJOCTaBJEHUS  MYHUIMNOAJbHOU  YCJIYTH,
OCYILeCTBJISAeTCA OeCIJIaTHO.

3.3. Ilpu ycTHOM ob6paieHuu 3asgBuUTeNsA (JIUYHO WJM 10 TesaedoHY)
JIOJDKHOCTHOE JIMIO0 aJMUHUCTpauuy, paboTHuk MO, ocyuiecTBasiouun
KOHCYJIbTUPOBaHUWE, IMOJAPOOHO W B BEX/JIUBOW (KOppeKTHo#) dopMme
MHPOPMHUPYET 0O0PATUBILIUXCSA [0 UHTEPECYIOIIMM BOIIPOCAM.

OTBeT Ha TesepOHHbIA 3BOHOK J0JHKEH HAaYMHATbCS C UHGOpPMALUHU O
HaMMeHOBAaHUHU OPraHa, B KOTOPbIM MO3BOHUJ 3asiBUTE b, paMUJINN, UMEHH,
oTyecTBa (mocjejiHee - TMPUA HAJUYMM) W JODKHOCTH CHELUaJIUCTa,
NpPUHSABLIETO TeJiepOHHbIN 3BOHOK.

Eciu JO/KHOCTHOE JIMI0 aIMAHUCTPAIMM HE MOXXET CaMOCTOSTEJbHO
JlaTb OTBET, TeJedOHHbIN 3BOHOK /I0JKEH ObITh NepeajipecoBaH (IepeBe/ieH)
Ha Apyroe JOHKHOCTHOE JIMLO WJIM Ke 00paTUBLIEMYCS JIULY AOJIKEH ObITh
cooblieH TesiepOHHbIK HOMeEp, MO KOTOPOMY MOXKHO OyJeT MOJYy4YUThb
Heob6X0UMYI0 HHOpMaAIHUIO.

JlO/DKHOCTHOE  JIMIIO  aJIMUHMCTpAlldM He BIPaBe OCYIECTBJSATH
MH()OPMHUPOBAHME, BBIXOJsIIEE 32 PAaMKU CTaHJAAPTHbIX MPOLEeAYP U YCIA0BUU
npefoCTaBJeHUs MYHULUIIAJbHOM YCAYTM W BJIMAILEe NPAMO WU
KOCBEHHO Ha IPUHUMAEMOE pelleHHUE.

[Ipofo/mxkuTeNIbHOCTE HWHPOPMUPOBAHUS MO TeaepoHy He [IODKHA
npesbliaTh 10 MUHYT.

WHpopMHUpOoBaHUE OCYIIECTBJSIETCI B COOTBETCTBUU C TpaPUKOM
npueMa rpax/iaH.

3.4. Ilo nucbMeHHOMY OOpalleHUI0 JOPKHOCTHOE JIUI0 aAMUHUCTPALUHY,
OTBETCTBEHHOE 3a MpeJIOCTaBJeHUe MyHUIMNAJbHOW YCJAYTH, MOAPOOHO B
NUCbMEHHOW (opMe pa3zbsiCHSET TPaKJaHUHY CBeJleHUs 10 BOIPOCaM,
yKa3aHHbIM B MYHKTe 3.2 HacToslero AAMUHUCTPAaTUBHOI'O perjiaMeHTa, B
CpokK, He mnpeBblmawmuid 30 KajJeHAAPHbIX JHEW €O [AHS NOCTYIJIEHUS
NUCbMEHHOI0 00palleHuS.

3.5. Ha EIIT'Y pasmelatoTcs cBefeHus], npeaycMoTpeHHblie [losioxkeHneM
0 denepanbHOM roCyZlapCTBEHHOU MHPOpPMaIIMOHHOU CUCTEME
«PenepasibHblil  peecTp TOCYJAPCTBEHHBIX U MYHULUMNAJbHBIX YCJIYT


https://login.consultant.ru/link/?req=doc&base=LAW&n=424559&date=25.11.2022&dst=100023&field=134
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(byHKIMI)», yTBEPXKAEHHBIM MOCTaHOBJieHHeM [IpaBuTesibcTBa Poccuiickoi
Qenepanuu ot 24 okTsA6pa 2011 roaa Ne 861.

Joctyn kK wuHboOpMaLMU O CpOKax M TNOpdAKe IpejoCTaBJIeHUs
MYHUIIMNAJbHOW YCAYTHU OCYLIECTBJSIETCS 0€3 BBINOJHEHUS 3asiBUTEJIEM
KaKHX-JIM60 TpeOOBaHUM, B TOM 4YHCJe 6e3 HCI0JIb30BaHUSI MPOTPaMMHOr0
obecrneyeHHs,, yCTAHOBKA KOTOPOTO Ha TeXHUYECKHe CpeJCTBa 3asBUTeJIA
TpeObyeT 3akJ/IlOUEHUs] JIMLIEH3WOHHOTO WJM MHOT0 COTJIalleHUus C
npaBoobJiaZaTesieM NPOrpaMMHOr0 obecrneyeHus, MpeAyCcMaTpPUBAKOLIETO
B3MMaHWe IUJIaThl, PErucTpayuil0 WM aBTOPU3ALUI 3adBUTEJNd, WU
npe/loCTaBJeHWe UM ePCOHAIbHbBIX JJaHHBIX.

3.6. Ha odunuasbHOM caWTe aJMUHMUCTpPALUH, Ha CTEHJAaX B MeCTax
NpefoCTaBJEHNUS MYHUIUNAJIbHOU YCJAYTH M YCJAYT, KOTOpbIEe SBJISIOTCSA
HeO0OXOAMMBIMUA M 0043aTeJIbHbIMU [JI NPeAO0CTaBJeHUss MYHUIIUNAJIbHOU
yCJIyTH, pa3MellaeTcs caeAyrlas ClipaBoyYHas MHPOpMaLv:

- 0 MeCTe HaxXxOXJeHus U rpaduke paboOThl aJMUHUCTPALUU U HUX
CTPYKTYPHBIX TMOJpa3fesieHud, OTBETCTBEHHBIX 3a MpefoCTaBJIeHUe
MYHULIMNIAJbHOU YCIYTH;

- CIpaBOYHbIE TeJsiepOHbI CTPYKTYPHBIX noJipaszesieHuu
aIMUHUCTPALUM, OTBETCTBEHHBIX 3a IMpeAOCTaBJieHWe MYHULUIAJIbHOU
yCJIYTH, B TOM 4YHCJie HOMep TesiepoHa-aBTOMHPopMaTopa (IIpu HAJIHUUYUHU);

- agpec opUIMAJTBHOTO CalTa, a TaKXe 3JIEKTPOHHOMW MOYTHI U (KJIM)
dbopMbl 06paTHOM CBA3U aAMUHUCTpPALUU B ceTU «UHTepHeT».

3.7. B nmnoMmemeHMM aJAMUHUCTPALUX pa3MeLAIOTCI HOPMAaTHBHbIE
IIpaBOBbIE aKThI, peryJaupymoiue NOpAL0K npeJoCTaBJIeHUsA
MYHUIIMOAJbHOW YCJAYTH, B TOM 4YUCIe AJMUHUCTPATHUBHBIA pErJIaMeHT,
KOTOpble 10 TpPeOOBaHUI 3adBUTENII MNPeAOCTABJIAKTCA €My [JJIA
03HAKOMJIEHUSI.

3.8. Pasmemenve uWHpoOpMaMU O TMOpsi/IKe IpeJoCTaBJIeHUs
MYHUIUNIAJIBHON YCJAYyTd Ha UHPOPMAIMOHHbBIX CTeH/aX B noMeleHnu MPI]
OCYILIECTBJISIETCSI B COOTBETCTBUM C COTJIAIIEHHWEM, 3aKJIOYEHHBIM MEXIY
M®I| ¥ agMUHHUCTpalMed C y4yeToM TpeboBaHMU K HHOOPMUPOBAHUIO,
YCTaHOBJIEHHBIX AZIMUHUCTPATUBHBIM PErJlaMeHTOM.

3.9. UndopManus o xoJile pacCMOTPEHHUS 3asiBJIEHUS O MpPeA0CTaBJIEHUU
MYHUIIMIAJbHOU YCJIYTHU U 0 pe3yJibTaTaxX NpeaoCcTaBJeHUs MYHUIUTIAJIbHOM
YyCJIYTU MOKEeT ObITh MOJIydyeHa 3asiBUTeJieM (ero npejcTaBUTesieM) B IMYHOM
kabuHete Ha EIII'Y, a Takke B COOTBETCTBYWUIEM CTPYKTYPHOM
noJipas/ieJieHUM aJMUHUCTpAIlMM TpPU OOpallleHWU 3asgBUTeJs JIMYHO, ITI0
Tesie(pOHY NOCPECTBOM 3JIEKTPOHHOM MOYTHI.

Bpemsa oxujaHuss B odepeau [Jis  IOJy4YeHUsS] OT ChelyaJucTta
aJIMUHUCTpPALUHU MHpOpMaLUU o BOMpOCaM npejoCTaBJIeHUS
roCy1apCTBEHHOM YCIYTH HE NOJIKHO NMpeBbIIaTh 15 MUHYT.

I1. CrangapT npeaocTaB/JAeHUsI MyHULMIIAJIbHOM YCIYTH
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4. HauMeHOBaHHU e MYHULMTIAJIbHOM YCIYTH

4.1. MyHunMnasabHasi ycayra «YcTaHoBKa MH()pOPMAIMOHHOW BBIBECKH,
COrJlacOBaHMe [M3aWH-NIPOEKTa pa3MelleHUs BbIBECKU» Ha TepPpPUTOPHUHU
MYHUIIMIAJbHOTO 06pa3oBaHusa KaMeHCKUU pailoH.

5. HaumeHOBaHMe opraHa rocyapCTBeHHOM BJIACTH,
OpraHa MeCTHOro camMoynpaBJ/ieHus (OpraHu3anuu),
NpeoCTaBJISIOILEr0 MYHUIIMNIAJIBHYIO YCIYTY

5.1. MynununajabHasg ycjayra npepocrtasiasietca otaenaoMm KKX,
TPAHCIOPTA, CTPOUTEbCTBA 10| apXUTEKTYPHI aJIMUHUCTpaI U1
MyHUIUNIAJIbHOTO 06pa3oBaHus KaMeHckui paiioH (fajiee — oThen).

5.2. B npepocTaB/ieHUH MYyHULMINAJbHOW YCJAYTd NPUHUMAKOT y4acTHe
aaMuHucTpayusa U1 M®I] (nmpy HaJIUYUM COOTBETCTBYIOIETO COTJIAIIEHHUS O
B3aUMO/IECTBUU).

[Ipy nmnpepocTaB/JeHUH MYHULMNAJBHOW YCJAYTH aAMHUHHUCTpALUS
B3aUMO/JIEUCTBYET C:

- YnpaBsienueM PenepasbHOM HAJIOTOBOH CaY»X0bI Poccuu;

- YnpaBsenueMm degepasbHOU CIy»KObI TOCYJAPCTBEHHOW PETHUCTPALUY,
KaJlacTpa U KapTorpaduu.

5.3. Ilpy mnpenocTaB/JeHUU MYHHUIUNAJIBbHOU YCAYTH COTPYAHUKY
aMUHUCTpPALUU 3ampeljaeTcs TpeboBaTh OT 3asgBUTEJSI OCYIIeCTBJIEHUS
JIEUCTBUM, B TOM 4YHCJEe COrJIaCOBaHWM, HEOOXOAMMBIX JJI IOJy4eHUs
MYHUIIMNAJBbHOW yCJAYrM M CBSI3AHHBIX C OOpallleHUeEM B MHBIE
roCyapCTBeHHbIE OpraHbl M OpPraHU3allMM, 3a HCK/IIOYEHUEM I0JIyYeHUs
yCJIyT, BKJIOUEHHbBIX B IlepeyeHb YCAYT, KOTOpPbIe SIBJASIOTCS HE0O0X0JUMbIMH
Y 00513aTeJIbHBIMHU /1J151 IPeI0CTaBJeHUsI MyHULIMNIAJIbHOW YCIYTH.

6. OnucaHue pe3y ibTaTa NpeJ0CTaB/JI€HUA MyHULUNIAJIbHOM YCAyTH

6.1. PesysibTaTOM Npe0CTaBIeHUS MyYHUIIUIIAJIbHOU YCIYTH SBJISETCS:

- yBeIOMJIEHHE O COTJIACOBAaHUU YCTAaHOBKU MH(POPMALIMOHHOMN BBIBECKH,
JIM3alH-TIPOEKTAa pa3MellleHus1 BbIBeCKM 10 ¢opMe, YyKa3aHHOU B
NPUJIOXKEHUHU 2 K AIMUHHUCTPATUBHOMY perJlaMeHTy;

- OTKa3 B NpeA0CTaBJEHUHU YCAYTU 0 pOopMe, yKa3aHHOM B MPUJIOKEHUU
4 K AJMAHUCTPAaTUBHOMY pPerJaMeHTYy.

6.2. PesysbTaThl mnpefoCTaBJeHUA  MYHULMUIAJbHOM  YCIYTH
YYUTBIBAKTCA B COOTBETCTBUM CO cTaTbel 7.4. PenepasbHOro 3aKoHa OT 27
uona 2010 r. Ne 210-&3 «06 opraHusanuyd MpeaoCTaBJIeHUS
rOCyapCTBEHHBIX U MyYHULIMNIAJIbHBIX YCIYT».

7. CpOK npeJocTaB/ieHUsA MyYHULMNAJIbHOMN yCJIyTH, B TOM YHCJIe
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C y4€eTOM He06X0AMMOCTH OOpaleHUsI B OpraH13alyy, y4acTBywIue
B IpeA0CTaB/IEHUU MyHUIUNIAJIbHOM YCIAYTH, CPOK NPUOCTAHOBIEHUA
npeaoCTaBJIeHUss MYHULIUNIAJIbHOM YCIYTH, CPOK BbIAAYM
(HampaBJ/ieHUs) JOKYMEHTOB, IB/JISI0LIUXCA pe3y/IbTaTOM
NnpeAoCTaB/JIeHUsA MYHULIUNIAJIbHOM YCIYyTH

7.1. AiMuHuMcTpanysa B TedeHHe 10 pabouyux JHel cO JHS perucTpanuu
3asBJIEHUSI W  JIOKYMEHTOB, HeOOXOJAWMMbIX JJi1 MpeAoCTaBJIeHUS
MYHHUIUIIAJIbHOW YCJYTH, HanpaBJseT 3asBUTEJ CIO0COO0M, YyKa3aHHOM B
3asBJIEHWHM, OJWH W3 pe3yJbTaTOB, YKa3aHHbIX B NyHKTe 6.1
AZIMUHUCTPATUBHOIO perJiaMeHTa.

8. HopmaTuBHbBIE MPaBOBbIE AKThI, peryJIMpyloLiue npejocTaBjieHue
MYHHUIMTIAJIbHOM YCIYTH

8.1. IlpegocTtaBsieHHMEe TOCYJapCTBEHHOU YCIAYTA OCYIECTBJASAETCS B
COOTBETCTBHUH C:

- Konctutynueit Poccuiickoit ®enepanuuy;

- KunnmaeiMm kogekcom Poccuiickon @epepanuy;

- 3eMeJibHBIM KoziekcoM Poccuiickoit @enepanuy;

- GenepanbHbiM 3akoHOM OT 27 wuwjag 2010 roga Ne 210-®3 «06
OpraHu3alyy TMpeJOoCTaBJeHUs] TOCYyJAapCTBEHHbIX M MYHHUIIMNAJbHbIX
YCJIYT»;

- I'papoctpouTenbHbiM KoAekcoM Poccuiickon Pepepanyu ot 29
nekabps 2004 roaa N2 190-93;

- MpaxkpaHckuM kogaekcoMm Poccuiickort @epepanyu (4acTbh nepBasi) OT
30 Hos16ps 1994 roma Ne 51-93;

- ®enepasbHbIM 3akKOHOM OT 6 OKTa6psaA 2003 roga Ne 131-®3 «06
00ILUX MPUHIMIIAX OpraHM3allM¥ MEeCTHOrO caMoyIlpaBJyieHus1 B Poccuiickon
Qenepanyun»;

- IlocranoBaenueMm IlpaButenbctBa Poccuiickon Pepepanuu ot 24
okTsibpsa 2011 r. Ne 861 «O denepanbHbIX TOCYyAapCTBEHHbIX
HHPOPMAILIMOHHBIX CHUCTeMaX, O00ecCcleyuBalOIIMX IpeJoCcTaBJeHUe B
3JIEKTPOHHOU ¢dopMe ToCyAapCTBEHHbIX W  MYHUIUNAJIbHBIX  yCJAYT
(ocymecTBieHUEe PYHKIUN)»;

YcTaBoM MyHUIMTNIAJIBHOTO 00pa3oBaHusA KaMeHCcKU# paiioH.

9. HcuepnbiBawuiyii nepeyeHb JOKYMEHTOB,
HEe00X0AUMbIX B COOTBETCTBUU C HOPMAaTUBHBIMHU NIPAaBOBbIMU aKTaAMH
AJIS1 IpeAOCTaBJe€HUsI MyYHUIMNIAJIbHOM YCJIYTH U YCJIYT, KOTOpPbIEe
SIBJIAIOTCSA HEOOXOAUMBIMHM U 00513aTe/IbHBIMMU JJ151 NPeAO0CTaBIAEHUS
MYHULIUNIAJIBHOM YCAYTH, NOAJIeKAlMX NpeACTaB/IEHUI0 3asABUTEJIEM,
CIIOCOObI UX NMOJIyYeHHA 3asABUTEJIEM, B TOM YHUCJI€ B 3JIEKTPOHHOM
dopme, nopsaaOK UX NpeACTaAB/ICHUS
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9.1. lnd nosiyyeHUs MYHULUIIAJIbHOM YCIYTH 3asiBUTEJIb IPeCTABJISAET:

9.1.1. 3adByieHWe Ha MpeAOCTaBJIeHWe MYHUIMNAJbHOM YCIAYTA IO
dbopMe corsiacHO NpUI0KeHUI0 1 K AAMUHUCTPATUBHOMY PerJiaMeHTY.

9.1.2. IlpaBoycTaHaBJUBAWIUKA JOKYMEHT Ha OOBEKT (37aHus,
CTPOEHHS, COOPYKEHHUSA JIMOO HEXUJIOTO NOMELIeHUs B 3JJaHUU, CTPOEHMUH,
COOpY:KEHHH), B KOTOPOM pa3MellaeTcs 3asfABUTeJb (B Cjy4dae, ecJu
Heo0XOAMMbIe JOKYMEHThI U CBeJleHHs O MpaBaX Ha O0'bEKT OTCYTCTBYIOT B
ET'PH).

9.1.3. Corsiacue cob6CcTBEHHHKA (3aKOHHOTO BJIaJleJiblia) Ha pa3MellleHre
MHPOPMALlMOHHOW BbIBECKH (B CJy4yae, eC/JM [Jil YCTAHOBKU BBIBECKHU
MCII0JIb3YEeTCS UMYILLECTBO UHBIX JIULL).

[lpy  pasMeuieHrnd  HMHPOpPMALMOHHOM  BBIBeCKM Ha  ¢acage
MHOTOKBAapTUPHOrO JlOMa MNpeAoCTaBJIeTCd Corjacue COOCTBEHHHMKA
(3aKOHHOTO BJIa/I€/Ibl[a) HEXKUJIOTO TOMELEHUS] B MHOTOKBAPTUPHOM [IOME, B
CBAASMU C  MUCIOJb30BAaHMEM  KOTOPOTr0 IUIAHUPYETCA  pa3MelleHue
MHPOpPMAIlMOHHOM  BbIBeCKU. PemeHue (corsacue) COOGCTBEHHHUKOB
NOMEILeHUA B MHOTOKBAapPTUPHOM /JOMe, MPUHSATOE Ha OOLeM COOpaHUU
TaKUX COOCTBEHHUKOB, He TpebyeTcs.

9.1.4. /Ilu3ailH-IpOEeKT WHPOPMALMOHHON BbIBECKH, COOTBETCTBYIOIIUM
TpebOBaHUSAM, NpPeAbABJASAEMbIMU K HUHPOPMALUOHHBIM KOHCTPYKLUSM B
MYHUIIMNAJIbHOM 00pa30BaHUM. [lU3allH-NPOEKT MpeAcTaB/sgeTca no GopMme
COTJIACHO NPUJIOXKEHUIO 5 K AIMUHUCTPATUBHOMY pPETJIAMEHTY.

[Ipy HamnpaBJyieHWM 3asBjeHUs mnocpeactBoMm EIIY ¢opmupoBanue
3asBJIEHHS] OCYIECTBJISIETCA MOCPEACTBOM 3alOJIHEHUSI HWHTEPAaKTUBHOU
dopmMbl Ha EII'Y 6e3 HE06XOAUMOCTH IOTOJHUTE/NbHOM M0Ja4U 3asiBJIEHHUS B
KaKou-1160 uHOU dpopMme.

B 3adBJieHMM TakKXe yKa3blBaeTCd OJWH U3 CJAEeJYIIIMX CI0COO0B
HallpaBJIEeHUs pe3yJbTaTa NpeJoCTaBJIeHUI MyHULIMIIAJIbHOU YCIYTH:

- B popMe 3JIEKTPOHHOIO JJOKyMeHTa B IMYHOM KabuHeTe Ha EII'Y;

- Ha OyMaXHOM HOCHTeJle B BHJEe pacleyaTaHHOro 3K3eMILIsgpa
3JIEKTPOHHOTO JOKYMeHTa B aJAMUHHUCTpanuud uiu MOI (npu Haauduu
COOTBETCTBYIOIETO COTJIAlIeHUSI O B3AUMOAEUCTBUH).

9.1.5. JlOKyMeHT, YA 0CTOBEPAILIUA JINYHOCTD 3adBUTeEJI,
npeJCTaBUTEJIA.

B ciydyae HampaBsieHUda 3adaBieHud nocpenctsoM EIIIY cBepgeHua us
JIOKYMEHTa, YJOCTOBEPSAIIIEr0 JIMYHOCTb 3asfABUTEJIS, MpeACTaBUTEJd,
NPOBEPSAIOTCA MPU NOATBEPKJEHUHW Y4YeTHOM 3amucu B EJUMHON cucTeMe
uaeHTUUKALMU U ayTeHTUPUKanuu (ganee - ECUA).

B caydae ecsiu 3asBJieHUe NOJlaeTCs MPeACTAaBUTEJEM, JOMOJHUTENBHO
npeJ0CTaBJSETCS JIOKYMEHT, NO/ITBEPXKAA0LUA MOJIHOMOYMS
npe/iCTaBUTEJIsl [eMCTBOBATh OT UMEHU 3asIBUTEIA.

B ciyyae eciu JOKYMEHT, NOATBEPXKAAKUIAN MOJHOMOYHS 3asIBUTEJIS,
BblJIaH KOPUJUYECKUM JIMLIIOM - JIOJDKEeH OBbITb MOJINMUCAH YCUJIEHHOU
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KBAJIMPUKALMOHHON 3JIEKTPOHHOW TMOAIMUCHI0 YIOJHOMOYEHHOrO JIMIA,
BbIJIaBUIETO JJOKYMEHT.

B ciyyae ecau JOKYMEHT, NOATBEPXKAAKUIAN MMOJHOMOYHUSA 3aBUTeEJIS,
BblJIaH WHJWBU/YaJbHbIM MpeANPUHMMATEIEM - NOJDKEH ObITh MOANKCAH
YCUJIEHHOM KBaJIMPUKALMOHHOM 3JIEKTPOHHOM NOANKCHI0 UHAWBUIYAJIbHOTO
npeAlpUHAMATEJIA.

B ciydae ecau JOKYMeHT, NOATBEPXAAKOLIMU NTOJHOMOYUS 3aABUTEJI,
BblJaH  HOTAaphyCcOM -  JOJ/DKeH ObITb  MOJANHUCAH  YCUJIEHHOU
KBaJIMPUKALMOHHOU 3JIEKTPOHHOU MOJNMUCBI0 HOTApUYyCa, B UHBIX CAy4YasXx -
MOJAMKCAaHHBIX IPOCTOU 3JIEKTPOHHOU NOAIUCHIO.

9.2. 3asiB/JIeHHS U pUJIaraeMble JOKYMEHTbI HaNpaBJsSIOTCS (M0JA0TCs)
B aJIMUHUCTPALUIO WM B 3JIEKTPOHHOU PopMe NMyTeM 3anoJIHEHUSA POPMBI
3ampoca yepes JIM4YHbIA KabuHeT Ha EINT'Y.

10. UcuepnbiBaOIUM IepedYeHb JOKYMEHTOB,
He00XO0AUMbIX B COOTBETCTBUU C HOPMAaTUBHBIMHU IIPAaBOBbIMUA aKTaMH
AJIS IPeAO0CTaB/IeHUS MyYHULLUNIA/IBHOH YCIYTd, KOTOpPbIe HAX0AATCS
B pacnopsiKeHUH roCyapCTBEHHBIX OPraHOB, OpraHOB MECTHOIO
CaMOyIpaBJIEHUA U UHBIX OPraHOB, yYaCTBYHOILIUX B IpeJ0CTaBJIeHUH
rocyfapCTBEHHbIX WM MYHULUNIA/IbHBIX YCJIYT

10.1. HcyepnbiBarluil mnepeyeHb [OKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUU C HOPMATUBHBIMU NMPABOBBIMU aKTaMU [JIfl NPeLOCTaBIEHUS
roCyJapCTBEHHOW  YCJYTH, KOTOpble HaXOAATCA B  paCHOpSHKEHUHU
roCy/lapCTBEHHbIX OPraHOB, OPTraHOB MeCTHOTO CaMOYIIpaBJeHUS U HHBIX
OpraHoB, VyYaCTBYWIUUX B [peJOoCTaBJeHUU TOCYAAPCTBEHHBIX WJIU
MYHUIUNIAJbHBIX YCIYT, U KOTOPbIE 3aiBUTEJIb BIIpAaBe NPE/CTABUTb:

10.1.1. CBegeHus u3 EnMHOro rocyjapCTBEHHOr0 peecTpa IpUanieCcKuX
JIUL, B CJIy4Yae [10Ja4H 3adBJIeHUA OPUAUYECKUM JIULOM.

10.1.2. CBegmenuss u3 EauMHOro  rocygapCTBEHHOro  peecTpa
VH/JUBUJYAJbHBIX MpeANpUHUMAaTesed, B CJydae MOJA4u 3asBJIEHUS
VH/AVMBUYaJIbHbIM NPeANIPUHUMATEJIEM.

10.1.3. CBegmenuss u3 EjauMHOro  rocygapCTBEHHOro  peecTpa
HEJIBUXKMMOCTH.

10.1.4. CBeneHus, noaydaembie 3 AC II'P.

10.1.5. CBeeHUs 0 I€UCTBUTENbHOCTU NAcNopTa rpakJlaHnHa PO.

HenpepncraBieHue 3asiBUTesleM JOKYMEHTOB, YKa3aHHbIX B NYHKTax
10.1.1-10.1.5 He daBifgeTcd OCHOBaHHEM /[JI1 OTKa3a 3asBUTEJI0 B
npeloCTaBJIeHUHA MYHUILIMNIAJIbHOW YCJYTH.

10.2. Ilpu mnpenoCTaBJeHUU MYHHUIMIAJBbHOW YCJAYTHA 3alpelaeTcs
TpebOBaThb OT 3asIBUTEJIS:

10.2.1. IlpeacraBieHUsi  JJOKYMEHTOB U  UMHOOpMALMU  HWJH
OCylIeCTBJIEHUS JeMCTBUM, Ipe/iCTaBJIeHUEe UJIK OCyLeCTBJIeHUe KOTOPhIX He
NpeyCMOTPEHO HOPMAaTUBHBIMHA TNPAaBOBbBIMH aKTaMH, PETYJIAPYIOIIAMU
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OTHOLIEHUs], BOSHUKAKIL[Ue B CBA3U C NpeJOoCTaBJIeHUEM MYHHUIIMNAJIbHOU
YCJIYTH.

10.2.2. IlpexacraByieHUsI JOKYMEHTOB W HWHPOpPMALUHU, KOTOpPbIE B
COOTBETCTBUU C HOPMATHBHBIMM TMPaBOBBIMU aKTaMu Poccunckon
®enepanun U Tyabckou 06J1aCTH, MYHULUINAJbHBIMU NPAaBOBbIMH aKTaMHU
HaXO0JAATCA B pacnopsz:KeHWM OPTraHoOB, NMPeAOCTaBJSIIIMX MYHULUIAIbHYIO
yCJIYTY, TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBJIEHUS U
(un) noABEAOMCTBEHHBIX FOCYJAPCTBEHHBIM OpraHaM U OpraHaM MeCTHOTO
caMOynpaBJIeHUSI  OpraHU3alnyH, y4YacTBYWOIIMX B  IpejoCTaBJIEHUU
MYHUIIMNAJbHBIX YCJAYT, 33 UCKIIOUYEHUEM JIOKYMEHTOB, YKa3aHHBIX B YaCTH 6
ctatbu 7 ®PegepasbHoro 3akoHa ot 27 uwoasa 2010 roma N2 210-®3 «06
OpraHu3aly NpeoCTaBJAeHUs TOCYJapPCTBEHHBIX U MyHULIMNIAJbHBIX YCIYT»
(nanee - ®egepasnbHbiil 3akoH Ne 210-D3).

10.2.3. IlpeacrtaBieHUs1 JJOKYMEHTOB W HWH(OpMalMM, OTCYTCTBUE U
(M) HEeZOCTOBEPHOCTh KOTOPBIX HE yKa3blBaJWChb MPU NepPBOHAYaJIbHOM
OTKasze B IpyeMe [JOKYMEHTOB, HeOOXOJAUMBIX [l MpefoCTaBJIeHUS
MYHUIIMNAJbHOW YCAYTH, IMOO B MPeAOCTABJIEHUU MYHULIMNIAJbHON yCJIYTH,
3a UCKJIIOUEHHUEM CJIeYIOIUX CIyYaeB:

- U3MeHeHUe TPeOOBaHUW HOPMATHUBHBIX IPABOBbIX AKTOB, KaCakUUXCS
npeJoCTaBJeHUs MYHULUIIAJIbHON YCJAYTH, NOCJEe NepBOHAYaJbHOW MOJAYU
3adBJIEHUA O IPeS0CTaBJIeHUU MYHULUIIAJIbHOM YCIYTH;

- HaJIMuMe OIIMOOK B 3asBJIEHUMU O NpPeJOCTaBJIEHHWU MYHHUIUNAIbHOU
YCJAYTA W JOKYMEHTaX, NOJIaHHbIX 3asBUTEJIeM MO0CJe NepBOHAYaJbHOTO
OTKasza B IIpueMe [JOKYMEHTOB, HeOOXOJAUMBIX /Il MpefoCTaBJIeHUs
MYHUIIMNAJbHOU YCJIYTH, MO0 B PEOCTABJIEHUN MYHUIIUNIAJIBHOW YCJAYTU U
He BKJIIOYEHHbBIX B [IPe/ICTaBJIE€HHBIN paHee KOMIJIEKT JOKYMEHTOB;

- UICTeYeHUe CPpOoKa AeUCTBUS JJOKYMEHTOB UM U3MeHeHHe HHPOopMaluU
nocJjie epBOHAYaJIbHOTO OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOUMbIX JJIs
npefoCTaBJeHUsl MYHULUIIAJbHOM YCJAyTrHM, JuUOO0 B IHpefoCTaBJIEHUU
MYHUILIMNAJbHOU YCIYTHY;

- BbISIBJIEHHE [O0KYMEHTaJIbHO MOJTBEPXKJAeHHOro ¢akTa (MpH3HAKOB)
OIIMO60YHOTO WU IPOTHUBONPABHOTO JleCTBUSA (6e3nericTBus)
JIOJDKHOCTHOTO JIMIIAa aJIMUHMCTpallMM, CcJayKaliero, pabotHuka MOI],
paboTHUKA OpraHu3aluy, NpeaycMOTpeHHOW dacTbio 1.1 cTaTtbu 16
@enepanbHoro 3akoHa N2 210-®3, npu nepBoHa4YaJbHOM OTKa3e B IpUEMe
JIOKYMEHTOB, HEOOXOUMBIX [JIsl TPeJOCTaBJIEHUS] MyHULIMNIAJIbHON YCIYTH,
JIN6O B MpeA0CTaBJeHUU MYHUIIMIIAJbHOMN YCAYTH, O YeEM B IUCbMEHHOM BHU/E
3a NOJNHUCbI0O PYKOBOAWTENS aAMHUHHUCTpauuu, pykoBogutesns MOPIL npwu
NepBOHAYaJIbHOM OTKa3e B TMpHeEMe JIOKYMEHTOB, HeOOXOJUMbIX Js
NpeJoCTaBJeHUs]  MYHULMNAJbHOW  YCJAyr¥, JKOO  PYKOBOAUTEJS
opraHusanuy, npeaycMoTpeHHou d4actbio 1.1 cratbu 16 ®PegepasibHOro
3akoHa Ne¢ 210-93, yBegomJisieTcs 3asdBUTENIb, A TaKXKe MPUHOCATCA
VM3BUHEHHS 3a I0CTaBJIE€HHbIE HEY100CTBa.
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11. UcyepnbiBalOLMK IIepedYeHb OCHOBAHUU AJIA OTKa3a
B [IpMeMe JOKYMEHTOB, HE00X0AUMbIX AJisl NpeAoCTaBJIAeHUA
MYHHULUNIA/IBHOM YCJIYTH

11.1. OcHOBaHUAMH AJid OTKa3a B [IpUeMe K PaCCMOTPEHUIO JJOKYMEHTOB,
HEO0O0XOAMMBIX /1 IpeJJ0CTaBJIeHUA MyYHULIUNIAJIbHOW YCIYTH, ABISAIOTCS:

a) 3asiBJIEHME NOJJaHO B OPraH MYHUIUIIAJIbHOM BJIACTH, OpTaH MECTHOTO
CaMOylpaBJIEeHUS WJIM OpPraHU3alyio, B MOJHOMOYHA KOTOPbIX HE BXOJAMUT
npeJoCTaBJeHHe YCAYTHY;

6) HemoJIHOe 3aloJIHEHWe TIIoJied 3asiBjJieHUs, B TOM 4HCJIe B
WHTEpPaKTUBHOM popMe yBeaoMieHUs Ha EIIT'Y;

B) NpeJCTaBJIEHHWE HEIMOJIHOTO KOMILJIEKTA JOKYMEHTOB, HEOOXOAUMbIX
JJIS IpeloCTaBJIeHUSA YCIYTH;

) npeACcTaBJeHHble JOKYMEHThI yTPAaTUJIMU CUJY HA MOMEHT 0OpaljeHHUs
3a yCJIyrou;

/) TpeAcCTaBJeHHble 3asBUTEJIEM JOKYMEHTbI COJep:KaT MOJAYUCTKU U
UCIIpaBJIEHHUS TEKCTa, He 3aBepeHHble B TMOpSAAKe, YCTAaHOBJEHHOM
3aKOHO/JaTeJbCTBOM Poccuiickoit ®enepanuy;

e) [OOKYMEeHTbl COJAep>aT IOBpeXJeHUs], HajJudhe KOTOpPbIX He
MO3BOJIIET B MOJIHOM OObEME HCHO0JIb30BaTh HMHPOpPMALMI0 U CBeJeHHUH,
coiepKaluecsd B JOKYMeHTax /i IpeJ0CTaBJIeHUS YCIYTH;

k) JOKYMEHTbI, HE0OX0JUMble JJis NMpPeJloCTaBJAeHUs] YCAYTH, 0JaHbl B
3JIEKTPOHHOM popMe C HapyllleHUEM YCTaHOBJIEHHBIX TpeOOBaHUH;

3)  BBIIBJIEHO  HECOOJIIOJleHUMe  YCTaHOBJIEHHbIX  cTaTbed 11
QenepanbHoro 3akoHa ot 6 ampessa 2011 r. N2 63-®3 «06 3/1eKTpOHHOU
NOANMCU»  YCJIOBUU NpU3HAHUA  JEeUCTBUTEJbHOCTU  YCUJIEHHOU
KBaJIMPUIITMPOBAHHOM 3JIEKTPOHHOM MO/ MM CH.

12. HcyepnbiBaloIuii NepeyeHb OCHOBAHMI AJ1 MIPUOCTAHOBJIEHUA
WJIM OTKa3a B PeJ0CTaBJIeHUU MYHUIIUIIAJIbHOMN yC/IyTH

12.1. OcHOBaHUU s IIPUOCTAHOBJIEHUA IpesoCcTaBJIeHUs
MYHULMINIAJbHON YCJAYTHM 3aKOHOAaTeAbCTBOM Poccuiickont ®Pepepanuu He
npesyCMOTPEHO.

12.2. OcHoBaHHAl AJi1 OTKasa B IMpeJOCTaBJE€HHUU MYHUIMIIAJIbHOU
YCJIYTHU:

a) JIOKYMEHThI (cBepeHus), npe/iCTaBJIEHHbIE 3asABUTEJIEM,
NpOTUBOpEeYaT JOKyMeHTaM (CBeJeHUsIM), TOJIyY4eHHbIM B paMKax
MEeXXBE/IOMCTBEHHOTO B3aUMO/IeNCTBUS;

6) OTCYTCTBMUEe cCOrJlacusl COOCTBEHHMUKA (3aKOHHOTrO BJIaJleJiblia) Ha
pasMelnieHre HHPOPMaLMOHHOW BbIBECKHU;

B) HECOOTBETCTBUE IPEeACTABJIEHHOrO 3asiBUTEJIEM [AU3alH-NPOEKTa
pa3MelleHus BbIBECKHU TpebGOBaHUAM IpaBUJI pa3MelleHus
MHG}OPMaIMOHHbIX BbIBECOK.
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13. [lepeyeHs yc/1yr, KOTOPbIE ABJISIOTCSA HEO0X0AMMbIMU
U 00s3aTe/IbHBIMU AJIA NIpeAoCTaB/IeHUs] MyHUIIMIIAIbHOH YCJIYTH,
B TOM YMCJIe CBeleHUA 0 JOKYMeHTe (JOKyMeHTaX), BblaBaeMOM
(BbIZaBaeMbIX) OpraHM3alMAMHM, Y4aCTBYIOLIUMHU B IIpe0CTaB/IeHUH
MYHHMIMIAJIBHOH YCJAyTH

13.1. Ycayru, HeobxoiuMble W 00s3aTeJibHble AJis MNpPeAOoCTaBJIEHHUSA
MYHUIMNIAJTbHOM YCIYTH, OTCYTCTBYIOT.

14. llopsiaoK, pa3Mep ¥ OCHOBaHUS B3MMaHMSI FOCyAapCTBEeHHOM
MOLLIMHBI UJIM HHOH OIUIaThl, BBUMAaeMOM 3a MpeoCcTaB/IeHUe
MYHUIMTIAJIbHOM YCAYTH

14.1. IlpepgocraBjieHMe MYHUIMNAJbHOW YCAYTAd OCyL|eCTBJSETCA
6ecraTHO.

15. [lopsaaok, pa3mMep U OCHOBaHHSI B3UMaHHM S IJIaThl
3a [pe/0CTaBJ/IeHHE YCJIYT, KOTOPbIE ABJSIIOTCA HE00X0AMMbIMU
U 06s13aTe/IbHbIMU JAJIA1 IPeA0CTaB/IEHHSI MyHULMIIAJIbHOH YCJIYTH,
BKJ/II0Yas HHPOpPMAIMIO O METOAUKE pacyeTa pa3Mepa TaKOu MJIaThl

15.1. Ycayru, HeobxoauMble M 06s13aTeJibHble AJisl NpeAoCTaBJIEHHUS
MYHUIIMIAJbHOM YCIYTH, OTCYTCTBYIOT.

16. MakcuMaJibHbIN CPOK 0KMAAHMA B oUuepeay Npu nojave 3anpoca
0 MpPeAOCTaBJIEHUU MYHHUIIUTIAJIbHOM YCJIYTH U TP NOJTyYeHUH
pe3yJibTaTa NpeAOCTaB/JI€eHUS MYHULMNIAJIbHOM yC/IyTH

16.1. MakcuMaJIbHbIW CPOK OXKUJIAHWS B 04epeaiu NpH IoJade 3amnpoca o
npefoCTaBJIEHUU MYHULIUNAJIBbHOU YCAYTH U NPU MNOJy4YeHHUH pe3yJibTaTa
npe/loCTaBJeHNUSI MYHUIMNAJIbHOW YCAYTA B aJMUHUCTpanuu wuiad MOI]
cocTaBJisieT He 6oJiee 15 MUHYT.

17. CpoK M NOPSAAOK PEerucTpanuy 3anpoca 3asgaBureis
0 IpeA0CTaB/IEHUU MYHUIMIIAJILHOX YCJIYTH, B TOM YHCJIe
B 3JIEKTPOHHOM ¢popme

17.1. Cpok perucrpanuu 3adBJIEHUA 0 npenocTaBJIeHUU
MYHULIMNAJbHOW YCJAYTU B a/IMAHUCTPALIMU - B TeueHHWe 1 pabodero JHs €O
JIHS ~ TIOJIydeHusl 3asiBJ€eHUsI W  JOKYMEHTOB, HeOOXOJUMbIX  JJis
npe/loCTaBJIeHNSI MyHUIIUIAJbHOW YCIYTH.

B ciyyae Ha/iv4WsA OCHOBAaHUW /JJi1 OTKasa B NpUeMe JOKYMEHTOB,
HeO0OXOAMMbIX ISl MPeA0CTaBJeHUs] MYHUIIUNIAJIbHOM YCAYTH, YKa3aHHbIX B
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NyHKTeE 11.1 HaCTOALLEero AZMUWHUCTPATUBHOTO perJiaMeHTa,
aZMUHUCTpPALUA He MO03/Hee CAeyI0Iero 3a JJHeM MOCTYIJIEHUS 3asABJIE€HUS
U JOKYMEHTOB, HeOOXOAMMBIX [Ji NpefoCTaBJIeHUS MYHHULUNAJIbHOU
yCcJayry, paboyero JHs HamnpaBJ/sieT 3asBUTEJIO JUO0 ero MpeJiCTaBUTEJI0
pelieHHMe 00 OTKa3le B TMpPHEME [JOKYMEHTOB, HEOOXOJAUMBIX JJs
npefoCTaBJeHU MYHULUIAJbHOM ycayrd no ¢QopMe, NpPUBELEHHOU B
[Ipunoxenuu N2 3 Kk HacTodLEeMY AIMUHACTPATUBHOMY perJilaMeHTy.

18. Tpe60BaHUA K MOMELIEHUAM, B KOTOPBIX IPEeA0CTaBIAETCS
MYHHUIIMTIAJIbHASA yCayTa

18.1. MecromnoJsioxkeHue AJMUHUCTPATUBHBIX 3JaHHWM, B KOTOPBIX
OCYILECTBJISAETCA NpUeM 3asfBJE€HUHM U [JOKYMEHTOB, HeOOXOJUMBIX [JIs
npe/loCTaBJeHUs MYHULMNAJbHOW YCJYTH, a TaKXe BblJlaya pe3yJIbTaTOB
npeJloCTaBJAeHNUs MYHUIIUNIAJIbHOU YCJAYTH, JOPKHO 00€eCreYyrnBaTh yA00CTBO
JUI1 TpaKJaH C TOYKM 3peHUs MelexXOJHOW JOCTYINHOCTU OT OCTaHOBOK
001IeCTBEHHOTr0 TPaHCIOpTa.

B caydyae eciau uMeeTcs BO3MOXKXHOCTb OpPraHU3allMU  CTOSTHKH
(mapkoBKHU) BO3Jie 3JjaHUSA (CTPOEHMs), B KOTOPOM pa3MellleHO NOMelleHue
npueMa M BblJla4y JOKYMEHTOB, OPraHU30BbIBAETCs CTOSIHKA (TapKOBKaA) AJIs
JIMYHOTO aBTOMOOWJIBHOTO TpaHCHOpTa 3afBUTesJed. 3a M0Jib30BaHUE
CTOSIHKOM (ITapKOBKOM) C 3asiBUTeJIeH IJlaTa He B3UMAEeTCs.

/11 MapKOBKU CIlelUaJbHbIX aBTOTPAHCHOPTHBIX CPEACTB MHBAJIMU/IOB
Ha CTOsIHKe (mapkoBKe) BblesisieTcs: He MeHee 10% MecT (HO He MeHee
OJHOTO MecTa) JJisd OeClJIaTHOM MNapKOBKM TPAHCIOPTHBIX CPEACTB,
ynpaBJigeMblx UHBa/ugamu I, Il rpynn, a Takke vuHBanugamu Il rpynnsl B
nopsjke, ycraHoBjseHHoM IIpaBuTtesnbcTBoM Poccuiickoin ®Penpepanuu, U
TPAHCIOPTHBIX CPEACTB, MEePEBO3SIUX TAKUX WUHBAJUAOB U (UJIU) JeTeu-
WHBaJIM/I0B.

B nessix obecreyeHrs 6ecnpensiTCTBEHHOTO JOCTyIa 3asiBUTEJIEN, B TOM
4yycje TepeiBUTralolUXCAd Ha HHBAJMAHBIX KOJIICKAxX, BXOJ B 3JaHUe U
NOMellleHUs, B KOTOPbIX IMPEJIOCTABJSETCI MYHUIUIIAJbHAs YCJIyTa,
000pyAyIOTCS MNaHAycaMH, MOPYYHSIMHM, TAKTUJbHbIMHU (KOHTPACTHBIMH)
npeaynpex/aaniiuMmu 3JIEMEHTaMH, MHBIMU crelyajbHbIMU
NpUCIOCOOJIEHUSIMH, TO3BOJIIIOIIMMHA 00€eCleYyuTb OecnpensiTCTBEHHBIN
JIOCTYN U NlepeiBUKEHUE UHBAJIM/I0B, B COOTBETCTBUU C 3aKOHO/ATE/IbCTBOM
Poccuiickon denepainu o conaJbHOM 3alllATE UHBAIU/OB.

[leHTpasbHBIK BXOJi B 3JaHWe aJMUHUCTPALMU [IOJDKEH OBITh
060pyZioBaH HHG(OPMALIMOHHON TabJUYKONW (BbIBECKOM), cojeprKalle
HHpOpMaLHIO:

- HAUMEHOBAHHUE;

- MECTOHAXOX/IeHHe U I0PUANYECKUH aJipec;

- pe>KUM paboThl;

- rpa UK Npuema;
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- HoOMepa TeJsie(pOHOB [JIs1 CIPAaBOK.

[lomellleHUsl, B KOTOPBIX MNpPeAOCTaBJSETCA MYHULUIAJIbHAS YCAYra,
JIOJDKHBI COOTBETCTBOBATb CAHUTAPHO-3MUAEMHUOJOTMYECKAM MpaBUJIaM M
HOpMaTHBaM.

[lomelleHUsl, B KOTOPBIX MNpPeAOCTABJSETCA MYHUIUIAJIbHAA YCAYra,
OCHAUIAKTCA:

- IPOTHUBOIOXXAaPHOU CUCTEMOU U CPeLCTBAMU MOXKAPOTYLIEHUS;

- CACTEMOM ONOBeLeHUs 0 BOSBHUKHOBEHUH Ype3BbIYaWHOU CUTYALUH;

- CpeJiCTBaMM OKa3aHUA NePBOW MeAULMHCKOW IOMOLY;

- TyaJIETHBIMU KOMHATaMU /151 IOCETHUTEJIEN.

Mecto oxupaHusa 3adgBUTeNIEd OOOPYAYeTCA CTYJbSIMH, CKaMbSIMU,
KOJINYECTBO KOTOPBIX ONpenesseTcs UCX0o[sd U3 QpaKTUYeCKOM Harpys3kKu U
BO3MOXXHOCTEM JJiId UX pa3MelleHUss B INOMEL|eHWH, a TaKxe
MHG)OPMaLMOHHBIMU CTEH/AMMHU.

TekcTbl MaTepuasioB, pa3MelleHHbIX Ha HWHOGOPMALMOHHOM CTEHJIE,
ne4yaTawTCcd yAOOHBIM [Jis1 4YTeHUs wmpUPTOoM, 0e3 HCHpaBJIeHUH, C
BblJleJIEHMEM HanboJiee BaXKHbIX MECT MOJYKUPHBIM LIPUPTOM.

MecTa pa/1g 3anoJiHeHUsI 3asiBJIEHHUM 000PYAYIOTCS CTYJbSIMH, CTOJIaMHU
(cTolikaMu), 6/1aHKaMU 3asiBJIEHUN, MTMCbMEHHBIMU PUHAJ/IEXKHOCTSIMHU.

Mecta npuemMa 3asBuUTesed 000pyAylOTCSd HHGOGOPMALMOHHBIMHU
TabJIMYKaMU (BbIBECKAMH) C YKa3aHUEM:

- HOMepa KabvMHeTa U HAMMEHOBaHUS OT/EeNa;

- daMuIUMY, UMEHU U 0TYeCcTBa (IocjaeaHee - MPU HAJUYHH ), JOPKHOCTHU
OTBETCTBEHHOTIO JIMIA 3a IPUEM JJOKYMEHTOB;

- rpaduKa npuema 3assBUTeEN.

Pabodee MecTO KaJ0ro OTBETCTBEHHOIO JIMIIA 33 NpUEM [JOKYMEHTOB
JIOJDKHO ObITh 0600PY/I0BAaHO MEPCOHATIbHBIM KOMIIbIOTEPOM C BO3MOXKHOCThIO
JIOCTyNa K He0OX0AWUMbIM MHGOPMALMOHHBIM 6a3aM JaHHbIX, NeYyaTarluM
YCTPOUCTBOM (IPUHTEPOM) U KOMIUPYIOLUM YCTPOUCTBOM.

JIuo, OTBeTCTBEHHOE 3a TMpPUEM JOKYMEHTOB, JOJ/PKHO UMETh
HACTOJIbHYIO TabJIMUYKY C yKa3aHueM GpaMUJINU, UMEHHU, OTYeCTBA (MocaeiHee
- IPY HAJIMYWH ) U IOJHKHOCTH.

[lpy  mnpepocTaBjeHUH  MYHULIUMNOAJbHOW  YCJAYTM  HWHBaJIWJAM
06ecrneynuBarTCs:

- BO3MOXXHOCTb OeCnpensiTCTBEHHOrO JIOCTyNna K 00beKTy (34aHUlo,
NOMEILEHUIO), B KOTOPOM NPeAOCTaBJSAETCA MyHULUIIAJIbHASA YCIYTa;

- BOBMOXXHOCTb CaMOCTOSITEJIbHOTO MepeJBUXKEHUS 110 TEPPUTOPUH, HA
KOTOPOM pacHoJIOXKeHbI 3/IaHUS U NIOMEUIeHUs], B KOTOPbIX NPE0CTaBISETCS
MYHUIIMNA/JbHAsA YCAYTa, a TaKXKe BX0/la B TaKWe 00'beKThl U BbIXO/Ia U3 HUX,
NoCaZIkKu B TPAHCHOPTHOE CPeACTBO U BBICAJKU M3 HEro, B TOM YMCJE C
MCI0JIb30BaHUEM KpecJia-KOJISICKY;

- CONpPOBOXJeHWEe HWHBAJIWJO0B, HMEWIUX CTOWKUE pacCTpoucTBa
GYHKIMU 3pEHUS U CAMOCTOSITEJIbHOTO Nepe/BUKEHUS;
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- HaJjlexaljee pasMelleHre 000py0BaHUSA U HOCUTe e UHPpOpMaLUH,
HEOOXOAMMBbIX /i 0becrneyeHUs: 6ecrpensiTCTBEHHOT0 AOCTyNa MHBAJIU/I0B K
3/laHUAM U TOMeEIEHUAM, B KOTOPbIX NpPeAOCTaBJSAETCA MYHULUIAIbHAsA
ycayra, U K MYHUIMNAJIbHOU ycCayre ¢ y4YeTOM OrPAaHUYEHUM WUX
YKU3HEIeTeJbHOCTH;

- By6JIMpoBaHre HeOOXOAMMOM JIJIsI MHBAJIU/JI0B 3BYKOBOW M 3PUTEJIbHOU
MH}OpMalMy, a TAKXKe HA/INMCEN, 3HAKOB U UHOU TEKCTOBOW U rpadpruuecKou
MHQOpMaLMU 3HAaKaMH, BbINOJHEHHbIMUA peJjibePHO-TOYEYHbIM MWPUPTOM
Bpanag;

- IONYCK CypAonepeBoJYNKaA U TUPJIOCYPAOTIEPEBOUMKA;

- JIONMyCK  COOAKU-IPOBOJAHUKA  MNpPHA  HaJAYUMU  JOKYMEHTa,
NOJITBEPK/IAIOIET0 €e CIelUaJlbHOe O00ydyeHHe, Ha OO0BbeKThl (37aHus,
NIOMellleHHs ), B KOTOPBIX PEeOCTABJSIOTCI MyHUIMNIAJIbHbIE YCIYTH;

- OKa3aHWe MHBaJIM/JaM [IOMOLIY B IIPeoi0JIeHUHU 6apbepoB, MeIaIIUX
NOJIYYEHUI0O MMU TOCYJApPCTBEHHBIX U MYHUIMIAJbHBIX YCJAYTr HapaBHE C
JIPYTUMHU JIML[AMH.

19. [loka3aTeu AOCTYNHOCTH U Ka4yeCTBa MYHUIMNAJIbHOM YCIYTH

19.1. OcCHOBHBIMH IIOKasaTeJsIMA [JOCTYINHOCTU MpeJoCTaBJIeHHUs
MYHULIMINAJBbHOW YCIYTH ABJIAKTCA:

19.1.1. Hasimuue noJyiHOM M MOHATHOW UHGOPMALMK O MOPSAKe, CPOKaAX U
X0Zle TpeAOCTaBJEeHUSI MYHULUMUNAJbHOW YyCAYyrd B HWHQPOPMALMOHHO-
TeJIEKOMMYHHUKAIMOHHbBIX CETSX 00Iero noJjib30BaHus (B TOM YUC/Ee B CETH
«MHTepHeT»), cpe/icTBaX MacCoOBOM MHGOPMaALHH.

19.1.2. B03MOXHOCTb TMOJIyYeHUS 3asBUTEJIEM YBEJOMJIEHUHA O
npeJ0CTaBJIeHUH MyHULIMIIAJIbBHOW yCayTrHy ¢ noMoiubio EINTY.

19.1.3. Bo3aMoxHOCTb noJiydeHUs1 UHGOpMalLMM O X0/le MpeJoCTaBJIeHHUs
MYHUIUNAJIBHON YCJAYTH, B TOM YHUCJIE C UCII0JIb30BaHHEM MHGOPMALMOHHO-
KOMMYHHUKAUOHHBIX TEXHOJIOTHUM.

19.2. OcHOBHBIMM  I[IOKasaTeJs MW  KayeCcTBa  IpefoCTaBJIeHUA
MYHUIUMIIAJIbHOM YCAYTH SABJISIOTCA:

19.2.1. CBoeBpeMEeHHOCTb NpPeAOCTaBJEHUS MYHULMNAJbHOU YCJAYTU B
COOTBETCTBUU CO CTAaHAAPTOM ee IpeJloCTaBJeHHUs], YCTAaHOBJIEHHBIM
HACTOALMM AZMUHUCTPATUBHbBIM pErjiaMeHTOM.

19.2.2. MuHHMaJbHO BO3MOXHO€ KOJIMYECTBO B3aHMMOJENCTBUH
rpak/laHWHa C JIO/HKHOCTHBIMY JIMIIAMHU, YYaCTBYIOUIUMU B NMPeJ0CTaBJIeHUU
MYHULUIIAJIbBHOU YCIYTH.

19.2.3. OTcyTcTBHe 060CHOBAHHBIX asob Ha JeilcTBUA (6e3/elicTBUE)
COTPYAHUKOB M HUX HEKOPpPEKTHOe (HeBHUMATEJ/IbHOE) OTHOLIEHHE K
3aABUTEJISIM.

19.2.4. OTcyTcTBHEe HapyuleHUM YCTAaHOBJEHHBIX CPOKOB B Ipolecce
NpeAoCTaBJIeHUS MyHUILUIIAJIbHOW YCIYTH.
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19.2.5. OTcyTcTBUE 3asiBJIeHMM 00 OCMAapUMBAaHWM peELIEHWM, AeNCTBUH
(6e3gelicTBUS) AJAMMUHHUCTPALUH, JOKHOCTHBIX JIUL, HPUHHUMAaeMbIX
(coBeplleHHBIX) NPU NPEAOCTABJIEHUA MyHULUNAJIbHOW YCJAYTH, 10 UTOTaM
pacCMOTpeHUs] KOTOPbIX BbIHECEHbI pelleHUus] 00 YA0BJIEeTBOPEHUU
(4acTUYHOM y/Z0BJIETBOPEHUM ) TPEOOBAHUU 3asiBUTEJIEN.

20. UHble Tpe6GOBaHUS, B TOM YU CJI€ YYUTHIBAKOLME 0COOEHHOCTH
npeaoCTaBJeHUuss MyHMLUNIA/IbHOM ycayru B M®II, oco6eHHOCTH
NnpeoCTaB/JAeHUs MYHULUNIAJIbHOM YC/IYTU N0 3KCTEPPUTOPUA/ILHOMY
NPUHLUAIY U 0COOEHHOCTH NpPe0CTaB/J1eHUsI MYHULUNIA/IbHOM YCAYTH B
3JIEKTPOHHOH popme

20.1. [IpegocraByienue MYHUIUIAJIbHOMN YCJIYTH 1o
3KCTEPPUTOPHUAJTBLHOMY NPUHIUIY OCYLIECTBJISETCS B 4YacTU 00ecrnedyeHUs
BO3MOXXHOCTH TMOAA4YU 3aaBjeHUd nocpeactBoMm EII'Y u nosayyeHus
pe3yJbTaTa MyHUILIMNAJAbHOU ycayru B M1,

20.2. 3agBuTenssM ob6ecrneyuBaeTCsl BO3MOXXHOCTb IIpeJiCTaBJIEHUS
3asiBJIEHUS U NIPUJIaraeMbIX IOKYMEHTOB B pOpMe 3JIEKTPOHHbIX JOKYMEHTOB
nocpexctsoM EINTY.

B 3TOM ciyyae 3adBUTeJIb WM €ro NpejCTaBUTE/b aBTOPU3YeTCHd Ha
EIIl'Y nocpencTtBOM moATBepAeHHOW yyeTHOU 3anvcu B ECHA, 3anosnHger
3afBJIeHHE O MpPeJOCTaBJIeHUW MYHULMNAJIbHOM YCAYTA C UCIOJIb30BAaHUEM
MHTEPAKTUBHOU QOPMBI B 3JIEKTPOHHOM BU/IE.

3anoJIHEHHOE 3asiBJIeHUe O MpPeAOCTaBJIE€HUHW MYHULMINAJIbHOWU YCJIYTU
OTIpaBJIIeTCA 3asfBUTeJIeM BMeCTe C IPUKpeIJIEHHBIMU 3JIEKTPOHHBIMU
obpazamu JIOKYMEHTOB, HEO0OXO0MMbIMHU JUIS npe0CTaBJIeHUS
MYHUIMIIAQJIbHONU YCJAYTH, B aAMUHUCTpanuro. [lpu aBTopusauuu B ECHA
3adBJIEeHME O [peJOoCTaBJ€HUM MYHULMUIAJbHOW YCIYTd CYUATAETCA
NOAIUCAHHBIM IPOCTOH 3JIEKTPOHHOM NOJAIUCHIO 3aABUTeEJI,
IpeCcTaBUTe s, YIIOJJTHOMOYEHHOT0 Ha IO IMCaHHe 3asBJIeHUA.

PesysibTaThl mpejoCTaBJeHUS] MYHUIUINAJbHOW YCJAYTH, YKa3aHHbIE B
nyHkTe 6.1 HacTosuero AAMUHUCTPAaTUBHOIO perJiaMeHTa, HalpaBJIAKTCSA
3asiBUTEJII0, NpeACTaBUTENI0 B JW4YHbIA KabuHer Ha EII'Y B dJopme
3JIEKTPOHHOTO JJOKYMEHTA, MOJNUCAHHOT0 YCUJIEHHON KBAJIU(UIIMPOBAHHOU
3JIEKTPOHHOM  NOJANHKCHI0  YIOJHOMOYEHHOTO  JIOJGKHOCTHOTO — JIMIA
aJIMUHUCTpPALUU B C/lyyae HanpaBJeHUs 3asiBJeHud nocpeacteom EITY.

B cay4yae HampaBsieHUd 3adBiieHUd nocpenctsoM EIII'Y pesysabrar
npeJloCTaB/JeHUs] MYHMUIMIAJbHONU YyCJAyrd TakKkKe MOXeT ObITh BblJaH
3asiBUTEJII0 HAa 6yMakKHOM HocuTesie B MOII.

20.3. DJIEKTPOHHbIE [OOKYMEHTbI TMPEACTAaBJSAITCA B CAeAYIOUUX
dopmMmaTax:

a) xml - a1 GopMasM30BaHHBIX JJOKYMEHTOB;
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6) doc, docx, odt - a1 JOKYMEHTOB C TEKCTOBBbIM COJiep>KaHUEM, He
BKJIIOYAOIIMM (QOpMYyJibl (32 UCKJIKYEHUEM [JOKYMEHTOB, YKa3aHHbIX B
NOJMyHKTE «B» HACTOSAILET0 MYHKTA);

B) xIs, xlsx, ods - /i1 JOKYMEHTOB, COiep>KALUX PACUETHI;

r) pdf, jpg, jpeg - AJiI1 JOKYMEHTOB C TEKCTOBBIM COJ€p>KaHHUEM, B TOM
4yycie BKAYamUMX GopMyJsibl U (KMaM) rpaduueckde U300pakeHUs (3a
UCKJIIOUEHUEM [OKYMEHTOB, YKa3aHHbIX B MOJANYHKTE «B» HACTOSLIETO
MYHKTa), a TAKXe JJOKYMEeHTOB € rpaduyeCcKUM COZep>KaHUEM.

Jlonyckaerca ¢GOpMHUpPOBaHUE 3IJIEKTPOHHOIO JOKYMEHTa INyTeM
CKaHUPOBaHUS HENMOCPEJCTBEHHO C OPUTHMHAJ/IA JIOKYMeHTa (MCIOJIb30BaHHE
KOMUU He [I0NyCKaeTCs), KOTOpPOe OCYLIeCTBJSEeTCI C COXpaHeHUeM
OpUEeHTalLlMU OpUTHHAJa JoKyMeHTa B paspemeHruun 300 - 500 dpi (macuTab
1:1) c ucnosib30BaHUEM CJIEAYIOIUX PEXKUMOB:

- «4epHo-0esibld» (OPU OTCYTCTBUU B JOKYMeHTe TrpaduyecKux
M300pakeHW# U (MJIM) LIBETHOTO TEKCTa);

- «OTTEHKH ceporo» (IpU HaJUMYUM B [JOKYMeHTe TrpaduyecKkux
HM300paKeHHUH, OTJIMYHBIX OT 1IBETHOr0 rpadpueCcKoro u3006pakeHus);

- «IIBETHOW» WJIM «PEXHUM IOJIHOM I|BeTolepefadyu» (MpU HaJU4YHUH B
JIOKyMEHTe [BETHBIX 'paprUueCcKUxX U3006parkeHU M JIM60 BETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTEHTUYHBIX PU3HAKOB MO/JIMHHOCTH, @ UMEHHO:
rpadpruueckoi NOAMUCH JIUIA, Ie4aTH, yIJI0BOro IITaMia 6J1aHKa;

- KoJu4yecTBO (aWIOB JIOJBKHO COOTBETCTBOBATb  KOJIMYECTBY
JIOKYMEHTOB, KaXJbli M3 KOTOPbIX COJEPKUT TEKCTOBYHD U (UJIH)
rpadpuveckyro uHbopMaIuIo.

JJIEKTPOHHbIE JJIOKYMEHTHI A,O0JIXKHbBI 00€CleYnuBaTh:

- BO3BMOXXHOCTb UJIEHTUPUIUPOBATDH JOKYMEHT U KOJHWYECTBO JIMCTOB B
JIOKYMEHTE;

- /Uil JIOKYMEHTOB, COJIEPXKAllMX CTPYKTYpUPOBaHHbIE MO YaCTM,
ri1aBaM, pasjesaMm (mojpasjzesaM) JaHHble W 3aKJaJKH, 0becleduBaroliye
nepexo/ibl M0 OTJIaBJEHUIO0 U (UJIH) K COAEepKalUMCS B TEKCTE PUCYHKAM U
TabJIMIaM.

JloOKyMeHTbI, MoAJiexaliye npejcTaBieHd0 B popmartax xlIs, xlsx uau
ods, popMUPYIOTCSA B BUZE OT/IEJIbHOTO 3JIEKTPOHHOTO IOKYMEHTA.

20.4 MyHuuunaabHas ycayra B ynpex/arlineM (IpoaKTUBHOM )

pexuMe He peoCTaABJISAETC.

I11. CocTas, nocjie40BaTEeJIbHOCTh U CPOKHU BbINOJIHEHUSA
AaAMHHHUCTPATUBHBIX NIpoueayp (AercTBUM), TPe6GOBAHUS K NOPAAKY
UX BBINOJIHEHHUS, B TOM YU CJIe 0COOEHHOCTH BBINIOJIHEHUSA
aAMUHUCTPATUBHBIX NPOLEeAYP B 3JIEKTPOHHOU popme

21. UcyepnbIBawIUi NepeyeHb aMUHUCTPATUBHBIX POLEAYP
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21.1. llpepgocTaBjieHMEe MYHUIMIAJbHOM YCJAYTd BKJIKOYaeT B Cebs
clleyouiie aJMUHUCTPATUBHbIE IPOLEAYPbI:

- IPOBEPKA JOKYMEHTOB U peructpanus 3asBJAeHUS;

- ToJiyyeHUe cBeJeHUr nocpefctBoM PegepasbHOU rocyJapCTBEHHOU
MHGOpMaALlMOHHON cucTeMbl «EauMHasg cucrtemMa MeXBeAOMCTBEHHOTO
3JIEKTPOHHOTO B3auMo/JielcTBus» (fasee - CM3B);

- pacCMOTpEHME JIOKYMEHTOB U CBeJeHUH;

- IPUHATHE peLIeHUs;

- Bbl/laya pe3y/bTaTa.

- BHECEHUE pe3yJibTaTa MyHULIUMNIAJIbHOW YCJIYTH B PEECTP PELIEHUH.

22.IlepedyeHb aMMHUCTPATUBHBIX NIpoLeAyp (AerCcTBUM)
IpH NpejoCcTaB/JIeHNY MYHULIMNA/JIbHOM YCIAYTH, YCAYT
B 3JIEKTPOHHO# popme

22.1. Illpy npenocTaB/JieHWM MYHULUIIAJIBHOU YCJYTH B 3JIEKTPOHHOU
dbopmMe 3asBUTENIO 06ECIIEUMBAOTCH:

- noJsiydeHWe HHOOpPMaAUMU O TMOpPsIKE W CpOKax MpeAoCTaBJIEHUS
MYHULIMIAJBbHOU YCIYTH;

- popMUpOBaHMe 3as1BJE€HUS;

- IpUeM MW peructpanusi aAMUHUCTpalUMed 3asBJIEHUS U HWHBIX
JIOKYMEHTOB, HE0OOXOJUMBIX JIJIfl IPEA0CTaBJeHU MyHULIMIIAJIbHOU YCIYTH;

- IOJIyYeHU e pe3yJibTaTa peoCTaBAeHUsI MyYHULUIIAJIbHOMN YCIYTH;

- IOJIyYeHH e CBeJeHUH 0 X0/ie paCCMOTPEHUA 3asABJIEHUS;

- OCYLLeCTBJIEHUE OLeHKU KadyeCTBa MpeAOCTaBJeHUs MYyHUIUNAJTbHON
YCJIYTH;

- nocynebHoe (BHecy/leOHOe) o00KaJloBaHME pelleHUH W AelCTBUU
(6e3gelicTBUS)  aAMUHMUCTpALMM  JHO60  JelcTBUsA  (6e37eHCTBUS)
JIOJDKHOCTHBIX JIML, OTZeJsa, NPefoCTaBAAIEr0 MYHUIIUNAJBHYI YCIYTY,
JINOO roCyAapCTBEHHOTO CJIYKalllero.

l'[pOBepKa AOKYMEHTOB U PETrUCTpaAnUA 3adABJICHUA

22.2. OcHOBaHWEM /I HadajJa aJMUHUCTPATUBHOU TNPOLEAYPbHI
ABJIETCA IOCTYIlJIeHUE 3adBJeHUSA U [JOKYMEHTOB [JJid INpeoCTaBJeHUsA
MYHUIMIIAJIbHOU YCJAYTH B alMUHUCTPALMIO.

22.3. [IpyHuUMas JOKYMEHThI JODKHOCTHOE JIMI0 aiMUHUCTPALIUU:

1) npyHUMaeT K pacCCMOTPEHMUIO0 3asiBJIeHUE U JOKYMEHThI 3asiBUTEJIS;

2) NpPOBOJUT NPOBEPKY MpeACTaBJAeHHbIX 3asiBUTEJIEM JOKYMEHTOB IO
KOMIIJIEKTHOCTH;

3) HampaBJ/isieT 3asiBjJieHHe W JOKYMEHThl JIMIY, OTBETCTBEHHOMY 3a
pErucTpayui KOPpPeCHnOHJAEeHLIUH, HOJd UX PperucTpauuud B J[JeHb HUX
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MOCTYIJIEHUS B 3JIEKTPOHHOU 6a3e JaHHBIX 110 YYETY JOKYMEHTOB;

4) HamnpaBJisieT 3asfiBUTEJI0 3JIEKTPOHHOE COOOIlleHHe 0 Tmpueme
3asiBJIEHUSI K pacCMOTPEHHI0 JMOO OTKasza B IpueMe 3asiBJeHUS K
paccCMOTpPEHUI0 C 000CHOBAaHMEM OTKa3a He MO03/lHee OJJHOr0 paboyero AHs,
cJAeyollero 3a JHeM perucTpaluy 3asiBjeHHs (He BKJIIOYAETCS B OOIIUM
CPOK NpeJloCTaBJeHUsI MYHULIMNIAJIbHOU YCIYTH).

dopMupoBaHNEe U HaNlpaBJeHUE MeKB€eJOMCTBEHHbIX 3alIPOCOB B
rocyAapCTBeHHbIE OpraHbl (OpraHu3anuu), B pacopsKeHUU KOTOPbIX
HaXOASTCS JOKYMEHTBI U CBeAeHM s, HE06X0AUMbIe AJIs
npeAoCTaBJIeHUsI MYHUIUNIAJAbHOM YC/IYyTU

22.4. OcHoOBaHMEM /Ui HadajJa aAMUHUCTPATUBHOU MpOLEeAypbl
ABJIIETCA IOCTyIUJIEHHME TMaKeTa 3aperuCTPUpPOBAHHBIX JOKYMEHTOB,
NOCTYNUBIIMX JAoJ/oKHOCTHOMY Juny, 10.1.1 -  10.1.5 Hacroguero
aJIMUHUCTPAaTUBHOTO perJilaMeHTa, [JOJLXKHOCTHOE JIMLO, OTBETCTBEHHOEe 3a
npeJloCTaBJeHe MYHUIUNAJIbHOU YCAYTH, CaMOCTOSITEJbHO 3ampalluBaeT
COOTBETCTBYIOIIIME CBEJIEHUS B 3JIEKTPOHHOM BU/I€ C MCoJb30BaHueM CM3IB.

22.6. Jluio, OTBETCTBEHHOE 3a MpPeAOCTaBJe€HUE MYHHUIIUNAJIbHOU
ycJayrd, B TedyeHMe 5 paboyux JHed Cco JHS  HalpaBJIEHUS
MeKBeJJOMCTBEHHbIX 3alPOCOB POPMUPYET MOJIHbIN NAKET JOKYMEHTOB.

Pe3ysbTaTOM aJIMUHUCTPAaTUBHOU MNPOLEAYPbl SIBJASETCS MOJy4eHHEe
3anpalivMBaeMor HHPOpMaIMM NyTEM MeXBeJOMCTBEHHBIX 3alIPOCOB.

MakcuMasibHOe BpeMsl BBINOJIHEHUA aJMHUHUCTPAaTUBHOU MpoOLeAypbl
He JIOJDKHO NpeBbIIaTh 5 pabo4yux JHEW co AHfA, CJIeAyIollero 3a JHeM
perucTpayuu 3asBJaeHUA U JOKYMEHTOB.

PaccMoTpeHMe JOKYMEHTOB U CBeAeHUM

22.7. OcHOBaHHWeM /Ui HayajJa aJMUHHUCTPATUBHOW MpPOLEAYyPbHI
ABJIAETCA IIOCTYIUIEHHMEe TlaKeTa 3aperucTpUpPOBaHHBIX [JOKYMEHTOB,
NOCTYNUBIIUX AODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a NIpeJloCTaBJIeHHEe
MYHULUIIAJIbHOM YCIYTH.

22.8. Jl0O/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIpeJoCTaBJIeHUe
MYHUIIMNAJIBHOU yCAyTd, B TedyeHHWe 5 paboyux [JHel OCYILEeCTBJSET
NPOBEPKY COOTBETCTBUS JOKYMEHTOB W CBEJleHUA TpebOBaHUIM
HOPMAaTHUBHbBIX IPABOBBIX AKTOB MPeA0CTaBJIEHUS MyHUIIUIAJIbHOU YCJIYTH.

22.9. 1Ilo wWrToraMm paccCMOTpeHHSI [OKYMEHTOB M CBeJEeHUH,
JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpeAoCTaBJieHue MYHUIUIIAJIbHON
yCJIYTH, TOTOBUT 3aKJIIOYEHHEe MO0 pe3yJbTaTaM PACCMOTPEHUS YCJIYTU IO
dbopMe, npuBeJleHHOM B NpUI0KeHUAX N2 2 nau N2 4 Kk AIMUHUCTPATUBHOMY
perJlaMeHTy.

MaxkcvMa/ibHOe BpeMs BBINOJIHEHUS aJMUHUCTPATUBHOM MpOLedyphl
He [JO0JDKHO IpeBbllIaTh 5 paboyux JHed co JHA GOpPMUPOBAHUSA
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OTBETCTBEHHBIM JIMI[OM IIOJTHOTO MaKeTa JJOKYMEeHTOB.
[IpuHATHE pelIeHus

22.10. OcHoBaHMeM /il HayaJla aJMUHUCTPATHUBHOM MpoLenypbl
SABJISIETCS HaJIMUME MPOEKTA pe3yJibTaTa NpeoCTaBJeHUsI MyHUIIUNIAJbHOU
ycayrdu  no  ¢opMe, corjacHo npuiaoxeHurw Ne2 wim  Ne4 «k
AZMHWHYCTPAaTUBHOMY perJjaMeHTy.

PykoBoavTe/Ib aAMUHUCTPALIMU B TedeHUe 1 paboyero JHS NPUHUMAET
pellleHWe O MNpPeAOCTaBJeHUW MYHUIUNAJIbHOM YCJAYTM WM 00 OTKa3e B
npeaoCTaBJIeHUU YCJIYTH 51 MOJIIMChbIBAET €ero YCUJIEHHOU
KBaJIMQHUIIUPOBAHHOM MOATIUCHIO.

MakcrMaJibHOe BpeMs BBINOJIHEHUS aIMUHUCTPAaTUBHOW MPOIEAYPhI
He JI0J/DKHO IpeBbIATh OJHOI0 Yaca.

Bbigaya pesysbTaTa

22.11. OcHoBaHMEM /JJi1 HayaJla aJMHUHUCTPATHUBHOM NpoOIeAypbl
aBJsieTci (GOPMHUPOBAHME U pETUCTPALUMS pe3yJbTaTa MYHULMNAJbHOU
ycayru B QopMe  3JIEKTPOHHOTO JOKYMEHTa B  TOCYyJlapCTBEHHO-
HHPOPMALIMOHHOW CUCTEME.

22.12. Jluio, OTBETCTBEHHOE 3a MpeJOoCTaBJeHHWEe MYHHUIUIAJIbHOU
YCJIYyTHU:

1) nmocsie OKOHYaHUS MPOLEAYPbl NPUHATHUS PELIEHUS PETUCTPUPYET
pe3y/bTaT NpeAoCTaBJeHUs MyHULUNaaibHOU yciayru B MC u HanpasssieT
pesysbTaT B M®I| B ¢dopme 3/JIeKTPOHHOTO [AOKYMEHTA, MOJMNHUCAHHOIO
YCUJIEHHOU KBaJIMGUILIMPOBAHHOU 3JIEKTPOHHOM MOAIKUCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMLA AaJAMUHUCTPALUA B  CPOKH,
YCTaHOBJIEHHBIE corJiallleHueM 0 B3aUMO/IEUCTBUU MeEXAy
YnosHOMO4YeHHBIM opraHoM u M®I].

2) HampaBJisieT 3asIBUTEJII0 pe3yJibTaT npe0CTaBJIeHUS
MYHUIIMNAJbHOU yCAyrd B IMYHOM KabuHeTe Ha EII'Y B aeHb peructpanuu
pe3yJibTaTa NpeloCTaBJIeHNUSI MyHUIIUTIAJIbHOW YCJIYTH.

MakcuMasibHOe BpeMsi BBINOJHEHUS aJJMUHUCTPAaTUBHOU MpPOLEeAypPbl
HEe JI0/KHO MPEBBILIATh OJHOT0 paboyero JHs CO AHS NPUHATUS pELIeHUH O
npeJloCTaBJeHUHM MYHMUIMIAJbHOW YCJAYyrTM MWJUM 06 OTKa3ze B ee
npejocTaBJeHUd (He BKJ/AWYAETCI B O0OIIMH CpPOK TMpeaoCTaBJeHUs
MYHUIIMIAJbHOU yCIYTH).

23. [lopsaaok ocymiecTB/I€HUS aAMUHUCTPATUBHBIX IpoLeAyp
(meiicTBUI1) B 3JIeKTPOHHOU dopme

23.1. DopMUpOBaHME 3asIBJIEHUS.
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dopMupoOBaHUE 3aBJIEHUS OCYLLECTBJISAETCH NOCPELCTBOM 3al0OJHEHUS
3JIEKTpOHHOU  Qopmbl 3asBjeHuss Ha EI'Y 6e3 HeobxoguMocTu
JIOTIOJIHUTEJIbHOM NOJa4M 3asiBJIEHMS B KAKOW-JIMO0 UHOU popMe.

dopMaTHO-JiorUYeckass NpoBepka COOPMHUPOBAHHOIO  3asiBJIEHUS
OCYILIECTBJISIETCS TMOCJe 3aloJIHEHUS 3asBUTEJEM KaXKJOTro M3 TMoJeu
3JIEKTPOHHOU  ¢GOopMbl  3adBjeHUA. [Ilpu  BbIABJIEHWM HEKOPPEKTHO
3al0JIJHEHHOTO TMO0Ji1 3JIEKTPOHHOM  (QOpMbl  3asBJIEHUS  3asBUTEJIb
yBeOMJISIETCA O XapaKTepe BbISIBJEHHOM OLIMOKU U MOPsJKe ee YCTpaHeHHUs
NOoCpefCTBOM  WHPOPMALlMOHHOTO  COOOLLEHUS  HEeNoCpPeACTBEHHO B
3JIEKTPOHHOM dopMe 3asIBJIEHUS.

[Ipu GopMUpOBaHUY 3aABJIEHUSA 3aBUTEJII0 00eCIedMBaTCA:

a) BO3MOXXHOCTb KONHWPOBAHUSI M COXpPAaHEHUs 3asiBJE€HUSI U UHbIX
JIOKyMEHTOB, HEOOXOJUMBIX /ISl IPELOCTaBJeHUS MyYHULUIIAJIbHOU YCIYTH;

©) BO3MOXXHOCTb Me4yaTH Ha OYMaKHOM HOCHUTEJIe KOIHMU 3JIEKTPOHHOM
dopMbl 3as1BJIEHUS;

B) COXpaHeHHe paHee BBEJIEHHBbIX B 3JIEKTPOHHYIO (OpMY 3asiBJIE€HHUS
3HAaYeHUH B JIIOOOW MOMEHT IO »KeJIaHUI0 MOJIb30BaTeJisl, B TOM 4HCJe NpHU
BO3HMKHOBEHHWM OIIMOOK BBOJla U BO3BpaTe /[Ji1 MOBTOPHOrO BBOJA
3HAa4YeHUU B 3JIEKTPOHHYI0 GOpMy 3asiBJIEHUS;

I') 3aM0JIHEHHUE M0JIeN 3JIEKTPOHHOU GOpPMbI 3asBJIEHUS [0 Ha4aJla BBOJia
CBeJIeHUU 3asBUTEJIEM C MCII0JIb30BaHWEM CBeJleHUH, pa3MelleHHbIX B ECUA,
U cBeJeHul, ony6smkoBaHHbIX Ha EIIl'Y, B yacTu, kacawliencs cBeJeHUH,
oTcyTcTByrOLUX B ECUA;

/) BO3MOXXHOCTb BEpHYTbCSd Ha Jil0OOM W3 3ITANOB 3aloOJIHEHUS
3JIEKTPOHHOM (QopMbl 3asBJeHUs 6e3 TMOTepu paHee BBeJEHHOMU
nHpopMaluy;

e) BO3MOXXHOCTb AocTyna 3asBuTesas Ha EIII'Y Kk paHee moJlaHHbBIM UM
3asBJIEHUSIM B TeYeHWe He MeHee OJJHOrO Tro0Jia, a TakKXe 4YaCTU4YHO
chOpMHUPOBAHHBIX 3asIBJIEHUH - B TeUeHUE He MeHee 3 MeCsLEB.

CdopMupoBaHHOE U MNOJANHMCAHHOE 3asiBJeHWE W HHble JOKYMEHTHI,
Heo0XoAMble JUIA npejoCTaBJIeHUs MYHULIMIAJIbHOU YCJIYTH,
HaIlpaBJAKTCA B afMUHUCTpaL Mo nocpeactsoM EIITY.

23.2. AaMuHHUCTpanus obecriedrBaeT B CPOK He mo3aHee 1 paboyero aHA
C MOMeHTa nozgadu 3aaBjieHus Ha EIII'Y, a B ciayyae ero mocrymjieHus B
Hepaboyuil MJM Npa3fAHUYHbIA JleHb, - B CJAeAYyIOIIMHA 3a HUM MepPBbIH
pabo4yuii eHb:

a) TmpueM [JIOKyMEHTOB, HeOOXOJAWMbIX JJis  MpenoCTaBJIeHUs
MYHUIIMOAJIBHOW yCAYyTd, W HaNpaBJeHWe 3asgBUTEJNI0 3JIEKTPOHHOIO
COOOIIIEeHHUS 0 TOCTYIJIEHUH 3asIBJIEHUS];

0) pervcTpaluio 3asiBJIEHMS U HallpaBJIEHUE 3asiBUTEJII0 YBEJIOMJIEHUS O
peructpanuu 3asiBjeHusi Jub60 06 oOTKaze B IpueMe JOKYMEHTOB,
HEe0OXOAMMBbIX /18 NPeJOoCTaBJeHUS MyHUIIMTIAJIbHOU YCYTH.

23.3. JJIeKTpOHHOE 3asBJIEHME CTAHOBUTCA  JOCTYIHBbIM  [Jid
JIOJDKHOCTHOTO JIMIIA aJAMUHUCTPALMKU, OTBETCTBEHHOTO 3a IMpPHEM U
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perucTpayuio 3asdBjeHus (Jajiee - OTBETCTBEHHOE [OJDKHOCTHOE JIMLO), B
MYHULMIIAJBbHOU MH)OpPMaLMOHHOU CUCTEME, MCII0J1b3yEeMOH
YNo/JIHOMOYEHHBIM OPraHOM JJil MPeAOCTaBJeHUs] MYHULUIIAJbHON YCJIYTHU
(nanee - TUC).

OTBeTCTBEHHOE AO/IXKHOCTHOE JIMILO:

- MPOBEpPSET HAJIMYKeE 3JIeKTPOHHBIX 3asiBJeHUH, noctynuBiux c EIT'Y, ¢
NepUOZIOM He pexe 2 pa3 B [IEHD;

- paccMaTpuBaeT NOCTYNHUBIIWE 3asBJIEHUS U INPUJIOKEHHbIe 00pa3bl
JIOKyMEHTOB (I0KYMEeHThI);

- IPOU3BOJAMUT JEWCTBUS B COOTBETCTBUM C MYHKTOM 3.4 HACTOSAIILETO
AJIMUHHUCTPATUBHOTO perJjiaMeHTa.

23.4. 3adaBUTeN0 B  KayeCcTBe pe3yJbTaTa IpefoCTaBJIEHUS
MYHULMNAJIBHOW YCJAYTH 00ecrnedyuMBaeTCsd BO3MOXHOCTb  IOJIyYeHUS
JIOKyMeHTa:

- B (QopMe 3JIEKTPOHHOrO JOKYMEHTa, MNOAMUCAHHOTO YCUJIEHHOUN
KBAaJIUPUIIMPOBAHHOM  3JIEKTPOHHOM  NOJANMCBI  YIOJHOMOYEHHOTO
JIOJDKHOCTHOTO JIMI]a aJIMAHUCTpPALlAM, HaNpPaBJEeHHOr0 3asBUTENI0 B
JINYHBIN KabuHeT Ha EIIT'Y;

- B BHJEe OYMaXHOrO J[JOKYMEeHTa, MOATBEPXKAAIIIET0 CoJep:KaHHue
3JIEKTPOHHOTO [IOKyMEHTA, KOTOPbIM 3asBUTEJb MOJy4aeT MNpPU JIMYHOM
obpanieHuu B MOII,.

23.5. llonyyenne uHbopMaUu O XOJe PAaCCMOTPEHHUS 3asABJIEHHUSA U O
pe3yJibTaTe MNPeAOCTaBJEHUS MYHULUIAJbHOM YCJAYTM NPOU3BOAUTCH B
JU4YHOM KabuHeTte Ha EII['Y, npu ycinoBuuM aBTOpH3andu. 3assBUTENb UMEET
BO3MOXXHOCTb NMPOCMAaTPUBATh CTATyC 3JIEKTPOHHOTO 3asiBJIeHHUS, a TaKXKe
MHGOpMALMI0 O [JaJbHEHIIUX JAeWCTBUSAX B JIMYHOM KaOWHeTe 10
COOCTBEHHOU UHULUATHBE, B JII0O0€E BpeMsl.

[Ipy npegocTaBieHMM MyHULMNAJbHOW YCAYTH B 3JI€KTPOHHOU popMme
3asABUTEJIIO HAllPaBJIETCA:

a) yBeJlOMJIEHHME O TMpPHEME U PErucTpaldu 3asBJEHUS U UHbIX
JIOKYMEHTOB, HEOOXOUMBbIX IJIf MpPeAoCTaBJIeHUs MYHULUIIAJbHON YCJIYTH,
cojeprailee cBeJleHUs1 0 ¢akTe MOpHeMa 3asiBJIe€HHUS U [JJOKYMEHTOB,
HEO0OXOAMMBIX [IJI1 NpPEeJOCTaBJEHHWS MYHULUNAJbHOW YCJIYTH, U Hadale
npoueAypbl IpefoCTaBJeHUs] MyYHULUIIAJIbHOM YCIYTH, a TAKXKe CBeJleHUs O
JlaTe U BpeMeHU OKOHYaHUS NpPe0CTaBJIeHHUSI MyHULIMNIAJbHOW YCIYTH JIMOO
MOTHUBUPOBAHHbIA OTKa3 B INpUeMe J[JOKYMEHTOB, HEOOXOAWMBIX [JIs
npefoCTaBJIeHHU MYHULIUNIAJIbHOU YCJIYTH;

6) yBeJOMJieHHMEe O pe3yJbTaTaX pPacCMOTPEHUS] JIOKYMEHTOB,
HeoOXOUMBbIX [IJIsl IPe0CTaBJIeHUS] MYHUIUNIAJIbHOM YCJYTH, COoJiepKaliee
CBEJIEHUS] O MPUHATHUU TMOJIOKUTEJNbHOTO peUIeHUss O NpeJoCTaBJIEHUU
MYHULMNAJbHOA  YCJAYTM M BO3MOXHOCTU  MOJYYUTb  pe3yJbTaT
NpeAOoCTaBJeHUS MYHHUIIMNAJbHON yCAYTU JIMO60 MOTUBUPOBAHHBIA OTKa3 B
npeJoCTaBJIEHNU MyHULIMNIAJIbHOW YCIYTH.

23.6. OeHKa KayeCcTBa IPeAO0CTaBJeHUs MyHULIMIIAJIbHOW YCIYTH.
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OueHka  KadecTBa  MNpPeAOCTAaBJEeHUS  MYHUIMINAJIBbHOU  YCJIYTH
OCYILIECTBJIIETCSI B COOTBETCTBUM C I[IpaBujiaMM OLleHKH TpaxJaHaMHU
3(QPEKTUBHOCTHU AeATeJbHOCTU PYKOBOAUTEJIEM TEPPUTOPHUAJIbHBIX OPraHOB
deslepasbHBIX OpPraHOB MCIOJIHUTEJbHOW BJIACTHU (MX CTPYKTYPHbIX
no/ipa3/ieJieHui ) C y4eTOM KayecTBa npeJoCTaBJIeHUs UMU
rOCyapCTBEHHBIX YCJIYr, a TakKke MPUMEHEHUS pe3yJIbTaTOB YKa3aHHOU
OLEHKM KaK OCHOBAaHMs JJiIsl IPUHSTHUS PEllleHHWH 0 JOCPOYHOM MpeKpallleHUU
MCIIOJIHEHUS COOTBETCTBYIOLIMMH PYKOBOAMUTEJSMH CBOUX JOJLKHOCTHBIX
0013aHHOCTEN,  YTBePkKJAEHHbIMU  MOCTaHOBJeHHeM  IIpaBuTesbCTBa
Poccuiickot ®enepauuun ot 12 aekabpsa 2012 roaa N2 1284 «06 oueHKe
rpakJgaHaMu 3pPeKTUBHOCTHU eI TeJIbHOCTH pyKoBOAHUTEIeN
TEPPUTOPHUAJIBHBIX OPraHoB QeJepajbHbIX OpPraHOB HCHOJHHUTEJNbHON
BJIACTU (MX CTPYKTYPHBIX MOJipa3jie/leHui) U TeppUTOpPUAJbHBIX OpPraHOB
rocy/lapCTBEHHbIX BHEOIO/PKETHBIX POH/0B (MX perMOHaJIbHbIX OT/IeJIEHU) C
y4eTOM KayecTBa NpeA0CTaBJIEHUS FOCYyJapCTBEHHBIX YCIYT, PYKOBOAUTEEN
M®I] c yyeTOM KayecTBa OpraHU3al vy MpeoCTaBJAeHNUSA TOCyJapCTBEHHBIX U
MYHUIIMNAJbHBIX YCJAYT, a TAKXKE O NMPUMEHEHUH pe3yJbTaTOB yKa3aHHOU
OLEHKHU KaK OCHOBAaHMs JJIsl IPUHSATHUS PEllleHHUH 0 JOCPOYHOM MpeKpallleHUU
MCIIOJIHEHUS COOTBETCTBYIOLIMMH PYKOBOAUTEJSMH CBOUX [JOJLKHOCTHBIX
00513aHHOCTEMN».

23.7. 3agBUTEN0 06eCreYrMBaeTCsd BO3MOXKHOCTb HaIlpaBJIEHUS KaJ100bI
Ha pelleHus, JEeMCTBUSA UJIU 0e3[elCTBUe aJJMUHUCTPALIMH, JOHKHOCTHOTO
JIULA aIMAHUCTPALIMU JINOO TOCy/lapCTBEHHOTO CJAYXKalllero B COOTBETCTBUM
co cratber 11.2 denepanbHoro 3akoHa Ne 210-®3 u B mnopsgjke,
yCTaHOBJIEHHOM MocTaHOBJieHUeM [IpaButenibcTBa Poccuiickon ®enepanuu
or 20 Hos6bpsa 2012 rogma Ne 1198 «O deaepanbHON TrocyaapCTBEHHOU
MHGOPMALIMOHHON CHCTeMe, o0OeclneyuBawlleil IMpolecc J0oCy/leOHOTo,
(BHecyse6HOro) 06KaJloBaHUsI PpelleHUWd MW JeWCcTBUM (6e34elCcTBUA),
COBEpPLIEHHBbIX NPU NpPefOCTaBJIEHUU TOCYAAPCTBEHHBIX U MYHULMIIAJbHBIX
ycayr» (B ciy4yae, ecAd aJMUHUCTpALMs  NOJKJ/JIOYEHA K YKa3aHHOHU
cucreme).

24. llopsaaOK UcTIPaBJ/IeHM S JONYLLEHHbIX ONIeYaTOK U OIIUO0K
B BbIJAHHBIX B pe3yJIbTaTe NpeoCcTaBJeHUusA MyHUIIUNIaIbHOU
yCJIYTU JOKYMEHTax

24.1. B ciaydae BbISIBJIEHHSI ONEYaTOK M OUIMOOK 3asBUTE/Ib BIIPaBE
06paTUTbHCSA B aJMUHUCTPALIMIO C 3asiBJIEHMEM Ha HWCIpaBJeHUe OMevyaToK U
OIIMOOK.

24.2. OcHOBaHHMSl OTKasa B TIpueMe 3asBJieHUs 00 UCIpaBJIeHUHU
oneyaToOK M  OHIMOOK yKa3aHbl B  nyHkTe 11.1  Hacrogilero
AJIMUHUCTPATUBHOTO perJiaMeHTa.
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24.3. UcnpaBjieHMe JONYIIeHHbIX OMEYaTOK U OIIUOOK B BbIJJTAHHBIX B
pe3yJsibTaTe IMpPeAOCTAaBJIEHUS MYHULMUIAJbHOM YCIAYrd [JOKyMeHTax
OCYILLECTBJISAETCA B CJIeYIOIEM NOPSAJKe:

24.3.1. 3asfBUTeNb TMNpUA OOHAPYXXEHUU ONEYATOK U OIIMOOK B
JIOKyMEHTAaX, BbIJAHHBIX B pe3yJibTaTe MNpeA0CTaBJeHUSI MYHHUIUNAJIbHOU
ycayryd, obpaljaercd JIMYHO B aJAMUHMUCTPALUI0 C 3asBJeHUEM O
He00XOAMMOCTH MCIpaBJeHHUS ONEYaTOK U OLIUOO0K, B KOTOPOM COJEPXKUTCS
yKa3aHHWe Ha UX ONMCAHUE.

24.3.2. AjMUHWCTpaUUsa 0NpU MOJYYEHUU 3asfBJIEHUS, YKAa3aHHOTO B
noAnyHkTte 24.3.1 HacToslero nojpaszesa, pacCMaTpUBaeT HEOOXOAUMOCTh
BHECEHHUS COOTBETCTBYKIUX HU3MEHEHHWH B [JOKYMEHTHI, SBJSAOIIUECS
pe3y/IbTaTOM NpPe0CTaBJIeHUSI MYHUIUNIAJIbHOU YCJIYTH.

24.3.3. AiMuHHCTpanys obecrneyruBaeT yCTPAaHEHHE ONeYaTOK U OLIMO0K
B JIOKYMEHTaXx, ABJIAIOLIAXCSA pe3y/bTaToOM npejoCTaBJIEHUS
MYHUIIMNAJbHOU YCIYTH.

24.3.4. Cpok ycTpaHeHHS OleYaTOK U OLIMOOK He J0JKeH MpeBbIATh 3
(Tpex) pabouyux AHEH C JaThbl pErUCTPALUU 3asiBJIEHUSI.

IV. ®opMBbI KOHTPOJIA 32 UCNIOJTHEHUEM
aIMUHUCTPATUBHOIO perjiaMeHTa

25. [lopsaaoK ocymiecTBJIEHUS TEKYLEr0o KOHTPOJIS
3a C06JII0AeHMEM M MCIIOJTHEHHMEM OTBETCTBEHHBIMM J0/DKHOCTHBIMU
JIMILAMHU MO0JI0KeHUH perjiaMeHTa U MHbIX HOPMAaTHBHBIX MPAaBOBbIX
aKTOB, YyCTaHABJIMBAWIIMX TPeGOBaHUA K NMPeJ0CTaBJIEHUI0
MYHUIUINIAJIbHOM YCJIYTH, a TAK)Ke NPUHSATUEM UMM pelIeHUu !

25.1. Tekyuiii KOHTPOJIb 3a COOJIFOIEHHEM Y UCIIOJIHEHUEM HACTOSIIIETO
AJIMUHUCTPATUBHOTO perjJaMeHTa, WHbIX HOPMAaTHBHbIX MPABOBbIX AKTOB,
yCTAaHABJMBAKIIMX TpPeOOBaHUA K MPeAOCTaBJEHHI0 MYyHHIMIIAJbHON
YCJYTH, OCYIIeCTBJISIETCA Ha MOCTOSIHHOM OCHOBE JOJ/PKHOCTHBIMM JIMIIAMH
AJIMUHUCTpAIUY, YINOJHOMOYEHHbIMHW Ha OCYIEeCTBJeHWe KOHTPOJsS 3a
npeJloCTaBJIeHUEM MYHUIUIIAJbHOMN YCIYTH.

/N Tekylllero KOHTPOJII HCHOJIb3YIOTCS CBeJIEHUs]  CJOY»KeOHOU
KOPpPECIOH/IEHIIUM, YCTHasi U MHCbMeHHasAs HHpoOpMalus CIelHaJuCTOB H
JIOJDKHOCTHBIX JIMI, a/MUHUCTPALIMH.

Tekyuiuii KOHTPOJIb OCYIIECTBJISIETCS NMyTEeM NPOBeJeHUSI IPOBEPOK:

- pelleHUH O TmpeAocTaBJeHUU (00 OTKase B IMpeAOCTaBJIEHUH)
MYHUIIMNAJbHOU YCIYTH;

- BbISIBJIEHHUS U YCTPAaHEHUSI HapyILIeHUH MpaB rpak/aH;

- pacCMOTpeHHs, NMPUHATHUSA pelleHUd MW IOJTrOTOBKU OTBETOB Ha
oOpallleHUs1 TpaXkJaH, CcoJiep)Kalllue 3>KajJoObl Ha pelleHus, JAeWCTBUS
(6e3aericTBUE) JOHKHOCTHBIX JIMII,
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26. [lopsiAOK U NEePpUOAUYHOCTb OCYIIECTBJ/IEHHS IIJIAHOBBIX
Y BHEIVIAHOBBIX MPOBEPOK MOJIHOThI U Ka4eCTBA Ipe0CTaB/IeHUsA
MYHHUIIUINIAJIbHOM YCJIYTH, B TOM YHMCJ/IE€ NOPALOK U GOpPMBbI KOHTPOJIA
3a MOJIHOTOM U Ka4eCTBOM NpeJ0CTaB/IeHUsI MYHUIIMNIAJIbHOMN YCIyTU

26.1. KoHTposib 3a TOJHOTOM M KA4yeCTBOM INpeJoCTaBJIEHUS
MYHUIIMOAJBbHOW YCJAYTM BKJKOYaeT B Cebs1 NpoOBeJeHHEe TMJIAHOBbIX U
BHEIJIAHOBBIX IPOBEPOK.

26.2. [lnaHOBbIE NPOBEPKU OCYILECTBJAKTCA Ha OCHOBAaHUU TOJOBBIX
NJIaHOB paboThbl aJMUHUCTpPALIMM, YTBEPXKJAeMbIX pykoBoauTesaeM. [lpu
IJIAHOBOU NPOBepPKe MOJHOThI U KayecTBa NpeJ0CTaBJIeHUs MyYHULIUTIIAJIbHOU
yCJYTA KOHTPOJIIO MOJJIeXKaT:

- COOJII0IeHU e CPOKOB Npel0CTaBJAeHUI MYHULUIIAJIbHOM YCJIYTH;

- coOJIIoJileHWe  TOJIOKEHUMW  HacTtosAuero  AJMUHUCTPATUBHOIO
perjamMeHTa;

- NPaBUJIBHOCTb U 000CHOBAaHHOCTb MPHUHATOIO pelleHUus 00 OTKa3e B
npeJl0CTaBJIeHUU MyHUIIMNIAJIbHOU YCIYTH.

OcHOBaHUWSIMU /151 IPOBE/IEHNS BHEIJIAHOBBIX POBEPOK SABJSIOTCH:

- [OJIy4eHHe OT TOCYAAapCTBEHHBIX OpPraHOB, OpPraHOB MeCTHOIO
camMoynpaBJieHUss HMHGPOpPMAalMU O TMpPeAINoJiaraeMbIX WJIU BbISBJIEHHbIX
HapylUIeHWSAX HOPMAaTHMBHBIX NpPaBOBbIX aKTOB Poccurickon Penepanuy,
HOPMAaTUBHBIX NPABOBbIX aKTOB (yKa3aTb HauMeHOBaHUe cybbekTta PD B
c/ydyae npejoCTaBJeHUS MYHUUIIAJbHON YCAYTH, MyHULIMNIAJbHOW YCAYTH C
nepeJlaHHbIMU IOJITHOMOYHUSIMH );

- obpalleHusi TpaxJaH U OPUAWYECKUX JIMI, HAa HapylleHus
3aKOHOJATeJbCTBA, B TOM 4YHCJAe Ha KadeCTBO MpeAoCTaBJIeHUS
MYHUIUMNIAJIbHOM YCIYTH.

27. OTBeTCTBEHHOCTb JO/LKHOCTHBIX JIMI] 32 PeLlIeHUA U AelCTBUA
(6e3aericTBHE), IpUHUMaeMble (OCyIeCTB/IAEMbIe) UMH B X0J€
NpeoCTaB/J1eHUs MYHULLUNIAJIbHOM YCJIYyTH

27.1. Tlo pe3ysbTaTaM NPOBeJE€HHbIX MPOBEPOK B CJydyae BbIsSIBJIEHHUS
HapyluleHUH TOJIO)KEHUM HacTosIero AJAMUHUCTPATUBHOTIO perJaMeHTa,
HOPMaTUBHBIX MPaBOBbIX AaKTOB (yKa3aTb HaWMeHOBaHUe cybbekTa PP B
cJy4ae NnpeJioCTaB/JeHUs1 MyHUIIMNAJbHOUN YCIYTY, MyHULUNIAJIbHON YCIYTH C
nepeaHHbIMU MOJHOMOYHSIMU) OCYILIECTBJISIETCS MpPUBJeYEeHHE BUHOBHBIX
JIUI] K OTBETCTBEHHOCTHU B COOTBETCTBHUHU C 3aKOHO/IaTEJbCTBOM Poccuiickoit
denepanum.

[lepcoHasibHAst OTBETCTBEHHOCTD JIO/KHOCTHBIX JIMIL 32 TPABUJBbHOCTD U
CBOEBPEMEHHOCTb NPUHSTHUS pelleHUs1 O MpeJocTaBjeHUH (06 OTKase B
NpeJloCTaBJeHUM)  MYHUIMIAJbHONW  yCAYyrd  3aKpelJisieTcd B HUX
JIOJDKHOCTHBIX ~ perjaMeHTax B  COOTBETCTBUM C  TpPeOOBaHUSIMHU
3aKOHO/1aTeJIbCTBA.
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28. Tpe6GoBaHMA K NOPAAKY U pOpMaM KOHTPOJISA
3a NpeAoCTaB/JIeHMeM MYHULUNIAJIbHOM YCJIYyTH, B TOM YHCJ/IE
CO CTOPOHBI I'PAXK/JaH, UX 00beJUHEHUH U OpraHU3al U

28.1. I'paxpaHe, WX 0O0beAWHEHHWS U OpraHU3alUA HMEKT MpPaBO
OCYILECTBJSATh KOHTPOJIb 3a NpeJOoCTaBJIEHHWEM MYHUIUNAJIbHOU YCJIYTU
nyTeM MNoJiydeHUs UHPOpPMaLUU O XOJe NPeAOCTaBJeHUs MyHULMNAJbHOU
yCJIYyTH, B TOM YHMCJe O CPOKAxX 3aBeplIeHUd aJIMUHUCTPATUBHBIX NpOLEeAyp
(nericTBUH).

['paxknaHe, ux 00’beJUHEHUS U OPraHU3al MM TaKXKe UMEKT NpaBo:

- HalpaBJISITh 3aMeYaHUs U MPeJJIOKEHHUS N0 YAYYLIEHUI0 JOCTYIHOCTH
M KayecTBa NpeJoCTaBJeHUs MyHULIMIIAJIbHOU yCIYTH;

- BHOCUTb MpeAJIOKEHUs O Mepax M0 YCTPaHEHWUIO0 HapylleHUuU
HacTosAIEero AAMUHUCTPATUBHOIO perjiaMeHTa.

28.2. JloJDKHOCTHBIE JIALA aJAMUHUCTPALUA TNPUHHUMAKT Mepbl K
NpeKpallleHu0 AONYIeHHbIX HapylleHHWH, YCTPAHAKT NPUYUHBI U YCJI0BUS,
CIOCOOCTBYIOLIME COBEPIIEHUIO HAPYLIIEHU .

Wudopmarniys o pesysibTaTax pacCCMOTPEHUS 3aMedYaHUl U NpeJJioKeHU N
rpakJaH, uX o0’beIMHEHUH M OpTraHW3alUU JOBOAMUTCS [0 CBEJEHUs JIUL,
HallpaBUBILMUX 3TU 3aMeYaHUS U IIpeJIOKEHUS.

V. locyae6HbIN (BHECYAeOHbI) NOPAAOK 00:Ka/IOBAHUS pellIeHUN U
AeucTBU (6e34eicTBUS) AIMMHUCTPALIUMY, A TAKXKe AO/LKHOCTHBIX JIMII,
MYHUIUMNAJIBHBIX CAYKAIIMX NPY NpeAoCcTaBJIeHU MyHUIIMNIA/IbHOM
yCJIyTH

29. [IpaBo 3asaBuTesiA NOAATD »KAJI00y HA pelieHue U (UIu) e CTBUA
(6e3peiicTBHEe) AAMUHUCTPALUY, A TAKXKE ee JO/LKHOCTHBIX JIML,
MYHHUIMNAJbHBIX CAYKalMX IPU NpeAocTaB/ieHUM MyHULIUNIAIbHOM
yCJIyrH

29.1. 3agBuTesd HMeWT IMpaBO Ha O006XaJiloBaHHWe [elCTBUH
(6e3meicTBUS) AJAMUHUCTpAIUK, [AO/HKHOCTHBIX JIUL, AJIMUHUCTpPAIWH,
MYHUIIMOAJbHBIX CAYXKAllMX, a TAaKXKe NPUHUMAaeMbIX UMHU peLIeHUHd NpHU
npeaocTaBJeHUd MyHHUIUIIAJbHOU YCJAYTH B J0CyAebHOM (BHeCcy/le60HOM)
nopsjake.

29.2. llpaBo Ha nmoaavy »kajiob6 UMerT GU3UUYECKHE WUJIH HPUIUYECKUE
JIUlla, obpaTUBIIKeCs B AJJMUHUCTPALMIO C 3asiBJI€HUEM O MpeJloCTaBJIeHUN
MyHUIUTTAJIbHOM YCJIYTH.

B ciydae, Korjia B COOTBETCTBUU C 3aKOHOAATeJNbCTBOM Poccuiickoi
@enepanyy OT UMeHM 3asiBUTEJISI UMeeT MPaBO OCYIeCTBISATh PUJUIECKU
3HaYUMble JIEMCTBUSL ApYyroe JIMLO, Kajoba MOXeT ObIThb MOJaHa 4epe3
npe/iCTaBUTEISA 3agBuUTesis npu npejCcTaB/JeHUH JIOKYMEHTa,
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NO/ATBEPXKJAIOLEro ero IOJHOMOYUS Ha OCyLleCTBJIEHUE [JEeWCTBUUA OT
MMeHU 3asgBUTeJIA.

B kadecTBe [JOKyMeHTa, MNOJATBepXJAWIero IOJHOMOYUSA Ha
OCYILleCTBJIEHUE  JeWCTBUMU OT MMeHU 3asdBUTEJIs, MOXKET ObITh
npe/iCTaBJeHa:

- opopMsiIeHHasd B COOTBETCTBHUM C 3aKOHOJATeJbCTBOM Poccuiickon
denepanuu JOBEPEHHOCTD (/11 PU3UUECKHUX JIUILL);

- opopMJiIeHHasd B COOTBETCTBHUM C 3aKOHOJATeJbCTBOM Poccuiickon
Qenepanyy JOBEpeHHOCTh MOANKWCAHHAs PYKOBOAWUTeJNeM 3asBUTess WJIU
YIOJHOMOYE€HHBIM 3TUM PYKOBOJUTEJIEM JIMLIOM (/11 OPUAAYECKUX JIULT);

- KONMA pelleHHUs O Ha3HAYeHUU WM 00 M30paHUHU JIMOO MpPHUKa3a O
Ha3HauYeHUU PU3UYECKOrO0 JIMIA Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM
dusnyeckoe U0 006JaLaeT NPaBOM JeMCTBOBAaTh OT UMeHHU 3asfABUTeA Oe3
JlOBEPEHHOCTH.

30. [IpeagmeT Ka,100b1

30.1. 3asaBUTE/Nb MOXKET OOpaTUThCA C KaJobod, B TOM 4YMUCJEe B
c/eAyLUX Caydasax:

1) HapyuieHHe CpoKa perucTpanudy 3ampoca O TMpeoCTaBJIeHUn
roCcyapCTBEHHOW UJIK MYHULMIIAJIbHOMW YCAYTH, KOMIJIEKCHOTO 3apocCa;

2) HapylleHHe CpOKa MNpeJoCTaBJeHUsI MYHUIUNAJbHOU ycayru. B
YKa3aHHOM cJy4ae JocyjiebHoe (BHecyZiebHOe) 00>kasloBaHUE 3asiBUTEJIEM
pelieHUW U JeUCTBUM (6e3[eiCcTBUsI) MHOTOQYHKIMOHAJbHOTO LIEHTpa,
paboTHMKA MHOrOQYHKIMOHAJBHOTO LIEHTPAa BO3MOXKHO B CJy4ae, eC/d Ha
MHOroQyHKIIMOHAJNbHbIA LI€eHTp, pelleHus U JeldcTBUs (6e37elCcTBUE)
KOTOPOro 00XaJyloTCd, BO3JIOXKeHAa (QYHKUUS 10 MpPeAOoCTaBJEHUIO
COOTBETCTBYIOIIMX FOCY/JapCTBEHHbBIX UJIM MYHUIMINIAJbHBIX YCAYT B MOJHOM
00beMe B NoOpsJKe, onpejeseHHOM 4YacTbio 1.3 cratbu 16 PegepasibHOro
3akoHa oT 27.07.2010r. Ne210-P3;

3) TpebGoBaHHe Yy 3asBUTeJs JOKYMEHTOB WJM HHOpMaALUU JHOO
OCYLLeCTBJIEHUSA JEUCTBUN, IpeCTABJIEHHE UJIN OCYLLECTBJIEHNE KOTOPBIX He
NpeyCMOTPEHO HOPMATUBHBIMM  MpPaBOBbIMU aKTaMuh Poccuiickoi
denepani, HOpMaTUBHBIMM MPAaBOBbIMU aKTaMU CyO6beKTOB Poccuiickou
denepany, MyHUIIMNAJbHBIMU MPAaBOBbIMU aKTaMM JJisl NpeJloCTaBJIeHUS
MYHULIMNIAJbHOU YCIYTH;

4) oTKaz3 B TIpUEME [OKYMEHTOB, INpeJOCTaBJIEHHE KOTOPbIX
NpelyCMOTPEHO HOPMATUBHBIMM  MpPaBOBbIMU aKTaMuh Poccuiickon
denepani, HOpMaTUBHBIMM MPAaBOBbIMHA aKTaMU CyO6beKTOB Poccuiickou
denepany, MyHUIIMNAJIbHBIMU NMPABOBbIMU aKTaMM JJis NpPeAoCTaBJIeHUs
MYHULMINIAJbHOW YCIYTH, y 3asIBUTEJIS;

5) oTkas B npe/locTaBJeHUU MYHULIMNIAJIbHOMW YCJAYTH, ECJIU OCHOBAHUS
OTKa3a He IMpeJycCMOTpPeHbl ¢eaepajibHbIMA 3aKOHAMU W NPUHATHIMU B
COOTBETCTBUM C HHUMM HWHBIMU HOPMAaTHUBHbBIMU NPABOBBIMM aKTaMHU
Pocculickoit ®esepaniiy, 3aKOHaMM U UHbIMM HOPMAaTHUBHBIMU NMPAaBOBbLIMHU
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aKTaMu cyobeKTOB Poccunckon Pesepanuy, MyHUUNAJAbHbIMU IPAaBOBbIMHU
aktamMu. B ykasaHHOM ciy4yae fgocynebHOoe (BHecyLeOHOe) 00kaJloBaHHe
3asiBUTeJIEM pellleHUN U JeHCTBUM (6e3/1eiicTBHS) MHOTOOYHKIIMOHAIBHOTO
LEHTpPa, pab0THMKA MHOTOQYHKIIMOHAJILHOTO LIEHTPAa BO3MOXHO B CJy4ae,
€CJIM  Ha MHOTOQYHKIMOHAJIbHBIA LEHTP, pelleHUuss U JIeWCTBUS
(6e3meiicTBME) KOTOPOrO  OO0Xa/NYHOTCs, BO3JIO)KeHAa  (PYHKIHUS 10
Npe/loCTaBJEHUI COOTBETCTBYIOIIMX MYHUIUNAJIbHBIX YCJAYT B MOJHOM
00beMe B NOpsJKe, onpeseseHHOM 4YacTbio 1.3 ctatbu 16 PegepasibHOro
3akoHa ot 27.07.2010r. Ne210-P3;

6) 3aTpeboBaHMeE C 3asiBUTEJISI NPU NPEJOCTABJIEHUM TOCyJapCTBEHHOU
WJIM MYHULIMNAJBbHOW YCJAYTH IJIAaThl, He IPeAYCMOTPEHHOM HOPMAaTHUBHBIMU
NpaBOBbIMHU akTaMu Poccuiickoit Pepepanuyv, HOpMaTUBHBIMY NMPAaBOBbIMU
aKTaMu cyobeKTOB Poccunickon Pesepanuy, MyHULUNAJAbHbIMU IPAaBOBbIMHU
aKTaMy;

7) oTka3 AJMHUHHUCTpALMM, [JO/DKHOCTHOTO  JIMLIA  OPraHa,
NpefOCTaBJAKIIEr0 MYHUIMNAJBHYI VCJAYTry, MHOTOQYHKIMOHAJIBHOIO
[leHTpa, pabOTHMKA MHOTOQYHKIIMOHAJbHOTO I€HTpa, OpraHu3aluiy,
npefycMoOTpeHHbIX 4YacTbio 1.1 cratbu 16 @PenepasbHOro 3akoHa OT
27.07.2010r. N°210-®3, nsim MX pabOTHUKOB B MCHpPABJIEHHWHU JOMYIeHHbIX
MMH OIleYaTOK W OIIMOOK B BbIJAHHBIX B pe3yJbTaTe MpeoCTaBJEeHUSs
MYHULIMNAJBHOW YCJAYTU JOKyMeHTaxX JIMOO HapylleHUe yCTaHOBJIEHHOTO
CpPOKa TaKHX MCIpaBJeHUH. B ykazaHHOM ciydae gocyaebHoe (BHecyaebHOe)
o0’kaJioBaHMe  3asiBUTeJieM pelleHHud Uu  JAelcTBUd  (6e3aelcTBUA)
MHOTOQYHKIIMOHA/JLHOTO I1|€HTpPa, pabOTHHKA MHOTOQYHKIHMOHAJIbHOIO
[IeHTpa BO3MOXXHO B CJiyyae, €CJU Ha MHOTOQYHKIUOHAJbHBIUN L EHTP,
pelieHUs1 W JAelcTBUs (6e34elCTBUE) KOTOPOrO 06KaJyIOTCS, BO3JIOXKEHA
bYHKIMS 10 MPeIoCTaBAeHUI0 COOTBETCTBYIOIMX MYHUIUIIAJIbHBIX YCAYT B
OJIHOM 00beMe B TNOpsAKe, olpeAeJleHHOM d4acTbo 1.3 craTtbu 16
®enepanbHoro 3akoHa ot 27.07.2010r. Ne210-93;

8) HapylleHMe cpoKa WJM TMOpSAJKa BbIJAa4ud [JOKYMEHTOB IO
pe3yJsibTaTaM IPeAO0CTaBJeHUs] MyHULIMIIAJIbHOU YCIYTH;

9) npuocTaHOBJIEHUE MPEOCTABJEHUSI MyHULUNIAJIBHOW YCIYTH, €CIU
OCHOBAaHMUS TMPUOCTAHOBJIEHUS He TMPeAYyCMOTpeHbl ¢eJepasbHbIMU
3aKOHAaMM W MPUHSATBIMHU B COOTBETCTBUM C HUMM MHBIMH HOPMaTHUBHBIMU
NpaBoBbIMM akKTaMu Poccuiickoit ®enepanuy, 3aKOHaMM W HHBIMHU
HOPMaTUBHBIMM MPaBOBbBIMU aKTaMU cyobeKTOB Poccuiickon Penepanuy,
MYHHUIIMNAJbHBIMU NMPAaBOBbIMU aKTaMU. B ykazaHHOM ciydae JocyZieb6HOe
(BHecyseOHOe) o0OkaJloBaHWe 3asiBUTeJeM pellleHWd W [OelCTBUH
(6e3melcTBUSA) MHOTOQYHKIIMOHAJbHOTO LEHTPA, paboTHHKA
MHOTOQYHKLIIMOHAJIbHOIO I[€HTpa BO3MOXXHO B CJy4dae, e€CJd Ha
MHOTOQYHKIMOHAJNbHbIA 1IeHTp, pelleHUuss U JeUcTBUs (6e37elcTBUE)
KOTOPOrO 00XaJyloTCd, BO3JIOXKEHAa (QYHKUUS 10 MpPeAOCTaBJIEHHUIO
COOTBETCTBYIOIIMX MYHUIMINAJbHBIX YCJAYyr B MOJHOM 0O0beMe B MOPSAJKE,
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onpeaeseHHOM 4yactbio 1.3 ctatbu 16 denepasibHoro 3akona ot 27.07.2010r.
Ne210-93.

10) TpeboBaHUe y 3aABUTeJSA NPU NPeLOCTaBJeHUA MYHUIIUNAJIbHOU
yCJAYTA  JOKYMEHTOB WA  UHbOpMalUH, OTCYTCTBUE U  (WJH)
HEJI0CTOBEPHOCTb KOTOPbIX HE YKAa3bIBAJIMUCh MIPU MEPBOHAYAJIbHOM OTKa3€e B
npueMe AOKYMEHTOB, HEOOXOJAUMBIX JAJi NMPeLOCTaBJAeHUS MyHULIMIIAJIbHOU
yCJyTH, JIMO0 B MPeAOCTaBJIeHUN MYHUIUNIAJIbHOM YCJIYTH, 32 UCKIIOUYEHUEM
c/lydaeB, NMPeAyCMOTPEHHBIX NyHKTOM 4 4dactu 1 cratbu 7 PepepasibHOTO
3akoHa oT 27.07.2010r. N2210-®3 «06 opraHu3anuyd MNpenoCcTaBJIeHUS
roCyJapCTBEHHBIX U MyHUILIUNIAJbHBIX YCAYT».

31. OpraHbl MYHUIIMIIAJIbHOM BJIACTH, yIOJTHOMOYEHHbIE
Ha pacCMOTPEHHUE KaJI00bl, M JO0KHOCTHbIE JINLA, KOTOPbIM MOXeT
ObITh HallpaBJIeHA »KaJ106a

31.1. OpraHoM MeCTHOI'0 CaMOyIlpaBJieHHs, YIOJHOMOYEHHBIM Ha
paccMOTpEHHUE KaJI00bl, ABJAAETCI AAMUHUCTPALUS.

31.2. Kanoba MoxeT ObITb HaNpaBJeHa HeNOCPeACTBEHHO TIJIaBe
AaMUHMCTpaLUU.

32. [lopsa 0K Noga4yM KaJ00bl
32.1. XKasnob6a nojiaeTcsl B MMCbMeHHOM GpopMe Ha OYMaxKHOM HOCUTEJIE,

B 9JIEKTPOHHOU ¢opMe B AJMUHHUCTpALMI0, MHOTOQYHKIMOHAJbHBIN LEHTP
JIM60 B COOTBETCTBYIOIIMA OpPraH MECTHOI'0 CaMOyINpaBJeHUs MyOJUYHO-

IpaBOBOIO obpa3oBaHu4, SIBJISTIOLLIUACS yupeauTesieM
MHOT0(QYHKIIMOHAJIbHOTO LeHTpa (manee - yupeuTesb
MHOTOQYHKIIMOHAJbHOTO IleHTpa), a TakKXe B OpraHu3alivH,

npeaycMoTpeHHble d4actbio 1.1 cratbu 16 @PenepasbHOr0 3aKoHa OT
27.07.2010r. N2210-®3. Kanobbl Ha pelleHUs U AelcTBUSA (Oe37elCTBUE)
PYKOBOJUTEJNS OpraHa, MNpefoCTaBJAKUIET0 MYHULMUIAJbHYIO YCIYTY,
M0JIAal0TCS B BBILIECTOAIIMU opraH (Mpy ero HaJW4MM) JIMOO B Caydae ero
OTCYTCTBUSI PAacCMaTPUBAKOTCS HENMOCPEACTBEHHO PYKOBOJUTEJIEM OPraHa,
NpeJloCTABJSAIONIEr0 MYHUIMIIAJbHYIO ycayry. »Kanobbl Ha pelleHUs U
JelctBusl (6e3gelicTBMEe) pPabOTHHKA MHOToQyHKIIMOHAJbHOrO IleHTpa
N0/Ial0TCSl PYKOBOJIUTEJIIO 3TOT0 MHOTOQYHKIIMOHAJIBHOTO LieHTpa. Kaioobl
Ha pelleHUsI U JeMCTBUSA (6e3jelicTBUE) MHOTOPYHKIIMOHAJIbHOTO IeHTpa
NO/Ial0TCS y4peauTesto MHOTO(YHKIIMOHAJIbHOTO IeHTpa WU
JIOJDKHOCTHOMY JIUIY, YIIOJITHOMOYEHHOMY HOPMAaTHBHBIM NMPAaBOBbIM aKTOM
cyobekTta Poccuiickoir ®Pepepanuu. Kasobbl Ha pellleHUS W JeHCTBUS
(6e3nelicTBMe) pabOTHUKOB OpraHu3alui, NpeAyCMOTPEeHHbIX 4YacTbio 1.1
ctatbu 16 @PepepanbHoro 3akoHa ot 27.07.2010r. Ne210-®3, noparwTcs
PYKOBOJUTEJISIM 3TUX OpTaHU3aLUuM.
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32.2. )Kanob6a Ha pelieHus u (uau) gelctBus (6e3aelcTBUE) OPraHOB,
NpeJOCTaBJAAIUX MYHUIMNAJbHbIE YCAYTH, JO/HKHOCTHBIX JIML, OPTaHOB,
NpeAOCTaBAAUIMX MyHULUNAJbHbIE YCIAYyTH, JWO0 MYyHULUIAIbHbBIX
CAyKalllUX TMpPU OCYIIECTBJEHUM B OTHOIIEHWM HOPUAUYECKUX JIMI, U
UHAWBUAYAJNbHBbIX  TNpeAlpUHUMATesNiel,  SBJSWIIUXCId  CyO'beKTaMHU
rpaZloCTPOUTENbHBIX OTHOILEHUH, npoueayp, BKJIIOYEHHBIX B
vMcyepnbiBawIlMe IMepeyHU Tmpouedyp B chepax CTPOUTEJbCTBA,
yTBepxkAeHHble [IpaBuTesbcTBoM Poccuiickoit Pesepaiiii B COOTBETCTBUU C
yacTblo 2 cTaTbU 6 ['pagocTpouTesnbHOTO KoJekca Poccuiickoi Penepanuy,
MOXKeT ObITh MOJAaHA TAaKUMHU JIML[AMU B MOpPSJIKe, YCTAHOBJEHHOM CTaTbheu
11.2 ®epepanbHoro 3akoHa Poccuiickon @enepanuu ot 27.07.2010r. Ne210-
@3 «06 opraHu3anyu rocyLapCTBEHHbIX U MYHULMNAJbHbBIX YCIYT», JUOO B
nopsiike, = YCTAaHOBJIEHHOM  aHTHUMOHOINOJIbHBIM  3aKOHOJATEeJbCTBOM
Poccuiickon @enepanuu.

32.3. Kanoba Ha pemeHus U JelcTBUsA (6e34elCTBHE) OpraHa,
NpeAOCTaBJALIEr0 MYHUIIUNAJBHYIO YCAYTYy, AO/HKHOCTHOTO JIMLA OpraHa,
MpeAOoCTaABJAIOIIEr0 MYHULIMIIAJIbHYIO YCAYTY, MyYHUIIMNAJbHOTO CJAYKAILETro,
PYKOBOJUTEJISI OPraHa, NpeAoCTaBJSALEro MYHUIIMIIAJbHYIO YCIYTY, MOXKeT
ObITb HampaBJieHa @0 MO0YTe, 4Yepe3 MHOTOPYHKLMOHAJIbHbIA LEHTpP, C
MCI10/Ib30BaHUEM MHPOPMaILMOHHO-TEeJIeKOMMYHUKAIMOHHOM CeTH
"UHTepHeT", oduUIMAIbHOTO  cailTa  oOpraHa, MpeaOCTaBJISIOIIETO
MYHUIUNAJbHYIO  yCAYTY, €JUHOr0 TMopTaja TOCyJAapCTBEHHbIX U
MYHUIUIIAJbHBIX YCJAYT JIM60 pPErMoHaJbHOTO MopTaJia IocyJapCTBEHHBIX U
MYHULUNAJBHBIX YCJAYT, a TAKXKe MOXET ObITh MPHUHSTA MPU JUYHOM NIpUEME
3asiBUTEJIS.

32.4. anoba Ha peumieHuss U JelcTBusaA  (6e3aeicTBUE)
MHOTOQYHKLMOHAJbHOTO I|eHTpa, pabOTHHKA MHOTOQYHKIMOHAJIbHOIO
IleHTpa MOXeT ObITb HalpaBJeHa MO0 [04YTe, C HCIOJb30BaHUEM
MHPOpPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOU ceTu «MHTepHeT,
odHUIMATBHOTO CakTa MHOTOQYHKIIMOHAJbHOTO IeHTpPa, €JMHOr0 MmopTaJa
roCyZJapCTBEHHbIX U MYHHULIMNIAJbHbBIX YCAYT JMOO perdoHaJbHOTO NMopTaJa
rocyIapCTBEHHbIX U MYHUIIMIIAJbHBIX YCJAYT, A TAKXKEe MOXKET ObITh NPUHATA
npd JIMYHOM TMpHeMe 3asiBuTessd. Kanoba Ha pelleHUsT U JeHCTBUSA
(6e3meiicTBUE) OpraHU3allMi, NpeAycMOTpPeHHbIX YacTbio 1.1 crtatbu 16
®enepasnbHoro 3akoHa ot 27.07.2010r. Ne210-®3 a Takke ux pabOTHUKOB
MOXKeT ObITh HalpaBJieHa MO MOYTe, C UCIO0Jb30BaHUEM HWHGOpPMAIMOHHO-
TeJIEKOMMYHUKAIJMOHHON ceTU "WUHTepHeT', opULMAJbHBIX CAUTOB 3TUX
opraHu3alyi, eAUHOTO NMopTasia roCyAaPCTBEHHBIX U MyHUIIUNIAJIbHBIX YCJIYT
JIN60 pervoHaJbHOTO MopTaJa roCyZapCTBEHHbIX U MYHULIMIIAJbHbBIX YCJYT,
a TaK)Xe MOXKeT ObITh NPUHSATA IPU JIMYHOM NpUeMe 3asiBUTEJIS.

32.5. Tlpu mnopaye >xanobbl B 3JEKTPOHHOM BHJE [OOKYMEHTHI,
NOATBEPXKJAOLMe MOJHOMOYUSI HAa OCYIIECTBJEHUE AEUCTBUH OT UMEHU
3asBUTeJIsI, MOTYT ObITh IIpeCTaBJAeHbl B GOpMe 3JIEKTPOHHBIX IOKYMEHTOB,
NO/IMMCAHHbIX 3JIEKTPOHHOM TMOJINMUCbIO, BUJ, KOTOPOH MpeayCMOTpPeEH
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3aKoHogaTenbCTBOM Poccurickon @Pepepanyu, 0OpU  3TOM [JOKYMEHT,
YA 0CTOBEPAOIIUN IMYHOCTb 3asiBUTEJIS, HEe TPeOYeTCHl.

32.6. OCO6eHHOCTHU MOJAAaY¥ U PACCMOTPEHUs KaJob Ha pelleHUs U
JleUCTBUA (6e3nelicTBUE) AaMUHHCTpaLUu (opraHosn MECTHOTO
caMOynpaBJIeHHs1) U UX JOJDKHOCTHBIX JIUL, MyYHULMNIAJbHBIX CAYXKaUUX, a
TaKXXe Ha pelleHUs U JelcTBUs (6e3/elicTBUe) MHOTOQYHKIIMOHAJIbHOTO
[leHTpPa, PabOTHUKOB MHOTO(YHKIMOHAJBbHOIO LIEHTPA YCTaHABJMUBAIOTCS
COOTBETCTBEHHO  HOPMAaTHUBHBIMHA  INPaBOBBIMU  aKTaMHU  CYO'bEKTOB
Poccurickon Pepepaniu ¥ MyHULMNAJbHBIMU IPABOBBIMU aKTaMU

32.7.anoba go/mKHa coJlep»KaTh:

1) HavMMeHOBaHWe  AJMUHHUCTpALWM,  JO/DKHOCTHOrO  JIMLA
AMUHMCTpaAUUK, JKMO60  TOCYyJAapCTBEHHOTO  WJM  MYHUIUIAJIbHOTO
CJIy>Kalllero, MHOTOQYHKIMOHAJIbHOTO LIEHTPAa, €ero PyKOBOAUTEN s U (UJIU)
pabOTHHKA, OpraHu3alyk, MNpeAycCMOTpeHHbIX dYacTbio 1.1 cratbu 16
depepanbHoro 3akoHa oT 27.07.2010r. Ne210-d3, ux pyKoOBOAUTEJEU U
(uM) pabOTHUKOB, pelleHUs W JeWCTBUSA (0e3[elCTBUE) KOTOPBIX
0062KaNyIoTCS;

2) pamMuIMI0, UMS, OTYECTBO (Ioc/eHee - IPU HAaJUYHM ), CBEAEHUS O
MeCTe >KHUTeJIbCTBa 3asBUTeJsl - QU3UYECKOro JiMla JIMO0 HaWMeHOBaHME,
CBEJIEHUS] 0 MeCTe HAXOXJeHHUs 3asiBUTEJIS - IOPUAUYECKOTO JIULA, a TAKXKE
HoMep (HOMepa) KOHTAKTHOro TesiepoHa, ajpec (aapeca) 3JeKTPOHHOU
No4YThl (MPA HAJUYWHK) W MOYTOBBIM aApec, MO0 KOTOPbIM /I0JKEH OBIThb
HalnpaBJieH OTBET 3asiBUTEJIIO;

3) cBefeHUsA 00 0GXKaslyeMbIX pellleHUsIX U JIeUCTBUAX (6e31eiCTBUH)
AJMUHUCTpAUUHY, [JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBJISIOUIETO
MYHHULMNIAJBHYIO yCJIYTY, JIN60 MYHULIMNAJIBbHOT O CJIy>Kallero,
MHOTOQYHKIIMOHAJIbHOTO I[€HTPa, pPabOTHUKA MHOTOQYHKIMOHAJbHOTO
LlEHTpa, OpraHu3ald{d, NOpeaycMOTpeHHbIXx d4acTtbio 1.1 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010r. Ne210-P3, ux pabOTHHKOB;

4) p[oBOAbl, HAa OCHOBAaHUM KOTOPBIX 3asBUTEJNb HE COTJIACEH C
pelieHUEeM U JAelcTBUEM (6e3gelcTBUEM) AAMUHUCTPALUH, JOKHOCTHOIO
JIMIJa OpraHa, MpeJoCTaBJSAILEr0 MYHUIMNAJAbHYI YCIayry, Jubo
MYHUIIMNIAJBHOTO CAYXKallero, MHOTOQYHKIMOHAJLHOTO LIEHTPa, pabOTHUKA
MHOTOQYHKIIMOHAJIbHOTO 1IEHTPA, OpTaHU3aluH, PelyCMOTPEHHbBIX YaCTbIO
1.1 cratbu 16 ®exepanbHoro 3akoHa oT 27.07.2010r. Ne210-®3, wux
pabOTHUKOB. 3asBUTeJieM MOTYT ObITb NpeJCTaBJeHbl JOKYMEHThI (IpH
HaJIMYKMHU ), TOATBEPXKAAIOIIHME JOBO/bI 3asIBUTEJIS, TUOO0 UX KOMUHU.

32.8. B ciay4yae ycTaHOBJIEHMSI B XOJle WJM II0 pe3yJbTaTaM
paccMOTpeHUs]  >KaJloObl  MPHU3HAKOB  COCTaBa  AJMMUHHUCTPATHUBHOTO
NpaBOHApyUIeHUSI WM MNPeCTyIJIeHUs [OJDKHOCTHOE JIWIO, PabOTHHUK,
HaJleJIeHHbIe MOJIHOMOYHMSIMUA MO PacCMOTPEHHI0 KaJiob B COOTBETCTBUU C
yacTtbtio 1 cratbu 11.2 PepepanbHoro 3akoHa ot 27.07.2010r. Ne210-93,
He3aMeJIUTE/JbHO HANpPaBJSAKT UMEIIMEeCs MaTepuajbl B OpraHbl

IPOKypaTypBhl.
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33. [lopsAa0K ¥ CPOKH PACCMOTPEHUS KAJIOOBI.

33.1. asoba, mnoctynuBmasg B AJAMUHHUCTpPALUIO, MOAJEXUT
peructpayud He TNO034Hee cJjeAywllero pabodero JHA CO JHS  ee
NOCTYIJIEHUS.

33.2. asoba, mnoctynuBmasg B AJAMMHHUCTpPALUIO, MOAJEXUT
pPacCMOTPEHUIO JOHKHOCTHBIM JIUIOM, YIIOJJTHOMOYEHHBIM Ha pacCMOTpPEHHE
»KaJ100, KOTOPbIA 0OecrevynuBaeT:

- IpUEM M PaACCMOTpPEHHE Kajlob B COOTBETCTBHUH C TPeOGOBAHUSIMU
QenepanbHoro 3akoHa ot 27.07.2010 N 210-®3 «06 opraHusanuu
NpeJ0CTaBJIeHHUS FOCYJapCTBEHHBIX U MYHUIIUNIAJIbHbBIX YCIYT»;

- ”HQOpPMHUPpOBaHUe 3asgBUTeEJIEN O MOPsSAKe 00KaJOBaHUS pPellleHUH U
JercTBUl (6e31eicTBUSA) AAMUHUCTPALMH.

33.3. 2Kanoba, NOCTYNUBILIASA B AIMUHHCTpALKIO,
MHOTOQYHKIIMOHAJNIbHbIM LEHTpP, YyYPEAUTEJNH MHOTOPYHKIMOHAJIbHOTO
LeHTpa, B OpraHusalyy, IpeAycMOoTpeHHble d4acTbld 1.1 cratbu 16
QenepanbHoro 3akoHa ot 27.07.2010r. Ne210-®3, sub0 BbIIECTOAIINN
opraH (Mpu ero HaJIU4YKHU ), NOJJIEXKUT PACCMOTPEHHUIO B TeYeHHe NMATHAAIaTH
paboyux JHEH CO AHS ee pervdcTpalyy, a B ciaydae 00KaJ0BaHUSI OTKasa
Oprasa, Npe0CTaBJISAIOIETO MYHULUNIAJbHYO yCJyTYy,
MHOTO(YHKIIMOHAJIbHOTO LIEHTPa, OpTaHU3aluy, NPeyCMOTPEHHBIX YaCThIO
1.1 cratbu 16 PeaepanbHoro 3akoHa oT 27.07.2010r. Ne210-P3, B npueme
JIOKYMEHTOB Y 3asiBUTeJIA JIMOO B UCINPABJEHUU JONYIIeHHbIX OMEYaTOK U
OIIMOOK WJMU B CJy4yae 00>KaJloBaHHSl HaApYLIEHUs YCTAaHOBJIEHHOTO CpPOKa
TaKUX UCIPABJIEHUU - B TEYEHUE MSATHU PAaO0YUX JHEU CO [IHS €€ peruCcTpalvHu.

33.4. B ciydae ecsu kasi06a nojilaHa 3asiBUTesieM B AIMUHUCTPAIMIO, B
KOMIIETEHIIMI0O KOTOpPOW He BXOJAMUT IpPHUHSTHUE pelleHHus Mo >Kajaobe, B
TedeHHe 3 pabouyux JHEW CO JAHSA ee perucTpanuu AJMHAHUCTpALUS
HalpasJsieT »Kajl00y B YNOJHOMOYEHHbIM Ha ee pacCMOTPeHHEe OpraH U B
nucbMeHHOU popMe HHPOPMHUPYET 3asiBUTEJIS O lepeHanpaBAeHUH Kal00bl.

[Ipy 3TOM CpPOK pacCMOTpPeHUs KaJobbl MCYUCIASIETCS CO JHS
perucTpalmiu *ajobbl B yIIOJIHOMOYEHHOM Ha ee paCCMOTPEHHE OpraHe.

34.lepeyeHb OCHOBAHUH AJIAA IPUOCTAHOBJIEHUS] PACCMOTPEHUA
YKAJI00BbI

34.1. OcHOBaHHMS /i1 NPUOCTAHOBJEHUS PACCMOTPEHUS KaJ00bl
HOpMaMHM /[leMCTBYWOLIero 3akoHogaTesbcTBa Poccuiickon ®Penepanuu He

npeyCMOTPEHBI.

35. Pe3ysibTaT pacCMOTPEHMA KAJT0ObI
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35.1. llo pe3ysnbTaTaM pacCMOTPEHMs KaJloObl IPUHUMAETCA OJHO U3
CJIe[yIOUUX PelIeHUuN:

1) xanoba yjoBJeTBOpsieTCsd, B TOM u4ucIe B ¢QopMe OTMeHbI
NPUHATOrO pelLleHUs], UCTIPABJIEHUs [IONMYIEHHbIX OMEYaTOK M OLIMOOK B
BbIJAHHbIX B pe3yJbTaTe MpPeJlOCTaBJEeHHUsl TOCYyJapCTBEHHOW WJIU
MYyHULMNAJbHOW YyCJAYyTd [JOKYMEHTax, BO3BpaTa 3asBUTEJII0 JEeHEeXHbIX
CPeACTB, B3HMMaHUE KOTOPbIX He IMpPeJyCMOTPEHO HOPMAaTHBHBIMU
npaBOBbIMM akTaMu Poccuiickon Pepepanuy, HOpMaTUBHBIMY NPAaBOBBIMHU
aKTaMu cyobeKTOB Poccunickon ®Pesepanuy, MyHULUNAJAbHBIMU IPAaBOBbIMHU
aKTaMy;

2) B yJI0BJIETBOPEHUH 7Kaj100bl OTKA3bIBAETCH.

B csiyyae npu3HaHUA KaJ100bl NO/JIEXKAILEN YIOBJIETBOPEHUIO B OTBETE
3aBUTEJIIO, YKa3aHHOM B M. 33.2 HacCTOALLero perJaMeHTa, JaeTcs
MHPOpMaLUsa O AEUCTBUAX, OCYIeCTBJIsIEMbIX OPTraHOM, MPeLOCTABIAOIIUM
MYHULMNAJbHYI0  yCJAyry, MHOTOQYHKIIMOHAJbHBIM  I[eHTPOM  JIKU0OO
opraHusalnyen, npeaycMoTpeHHod 4actbeio 1.1 ctatbu 16 ot 27.07.2010 T.
Ne210-®3, B uensIX He3aMeAJUTEJbHOTO YCTpPAaHEHUS BbISIBJEHHBIX
HapyLIEHWH [P OKa3aHUU FOCyJapCTBEHHOW UJIM MYHULUIIAJIBHOU YCIIYTH, a
TaKXXe INPUHOCATCA HW3BUHEHHUSA 3a [JOCTaBJIeHHble HeyJo0CTBa W
yKa3bIBaeTcss UHGOopMaUs 0 JaJbHEUIIMX AeUCTBUAX, KOTOPble HE0OX0JUMO
COBEPLIUTH 3aABUTEJIIO B L1eJ/IAX NOJyYeHUSA MyYHULUIIAJIbHOMN YCIYTH.

B ciydae mpu3HaHuA Kajl00bl He MOAJIeXKallled Y/IOBJIETBOPEHUIO B
OTBeTe 3asBUTEJII0, YKa3aHHOM B II. 33.2 HACTOAIIEro perjaMeHTa, AalTCs
apryMeHTHPOBaHHbIe pPa3bsACHEHUSA O NPUYMHAX MNPUHATOrO pelleHud, a
TakKe HHoOpMaIMs 0 MopsiJike 00>Ka/I0BaHUS IPUHATOTO pellleHus.

35.2. BHeceHMe UW3MeHeHUW B pe3yJbTaT M[peAOCTaBJIeHUS
MyHUIIMNIA/ILHOW YCAYTHA B LeJIIX UCOpPABJEHUS AONYIIEHHBIX ONEYaTOK U
OIIMOOK OCYyLIEeCTBJseTCs AJAMMHHUCTpAlMeldl B CPOK He 6GoJsiee 3 paboyux
JIHEW C MOMEeHTa BbIHeCEeHHUS pelleHNs 00 YA0BJIeTBOPEHUH KaJI00bI.

35.3. B ciayyae ycTaHOBJIEHHS1 B XOJle WJM 10 pe3yJbTaTaM
pacCMOTpeHUs  KaJoObl  MPU3HAKOB  COCTaBa  aJAMUHHUCTPATHUBHOTO
NpaBOHAPYIIEHUS WJU NPEeCTYIJIeHUs AAMUHUCTpALUs He3aMeIJUTEeJbHO
HanpaBJisseT UMeIOLMecsl MaTepraJibl B OpraHbl IPOKYPaTyPHI.

35.4. AAMUHHCTpalMs OTKa3blBaeT B Y/IOBJETBOPEHUH KaJ0Obl B
CAeAYIOUUX CAydasax:

1) HaauyusA BCTYNUBUIETO B 3aKOHHYK CHJY pelleHus Cy/a,
apoUTpaKHOTO CyJZa IO ’Kajobe O TOM e MpeaMeTe M MO0 TeM XKe
OCHOBAHMUSIM;

2) mojia4yu KaJ00bl JIMIIOM, TOJTHOMOYUSI KOTOPOTO He MOATBEPKAEHbI
B MOpS/IKe, yCTAaHOBJIEHHOM 3aKOHOAAaTe bCTBOM Poccuiickont Penepanuy;

3) Ha/IM4KMA pellleHus MO0 Kaiobe, IPUHATOr0 paHee B COOTBETCTBUU C
TpeboBaHUSAMU HacTosAlUX [[paBu/ B OTHOIIEHHUU TOTO e 3asiBUTEJISA U 10
TOMY 2Ke MpeJIMeTY »Kaa00blI;

4) npu3HaHUA )Kaa06bl HEOOOCHOBAHHOM.
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35.5. AaMuHuCTpanys BHOpaBe OCTaBUThb Kajloby 0e3 OTBeTa B
c/eAyLUX CAydasax:

1) otcyTcTBUSA B kKasobe paMUInMU 3asBUTEJISI UM TOYTOBOrO aJipeca
(aipeca 3JIEKTPOHHOM MOYTHI), MO KOTOPOMY JAOJoKEH ObITh HalpaBJieH
OTBET;

2) Haauuusg B Kajobe HeLeH3YPHbIX JKMOO OCKOPOUTEJNbHBIX
BbIpaXKE€HUH, YTPO3 KU3HHU, 3/I0POBbI0 U UMYILECTBY AO/HKHOCTHOIO JIMLA, A
TaKXXe 4YJeHOB ero ceMbd (kajs06a ocTaeTcsi 6e3 OTBeTa, NPU ITOM
3asiBUTEJII0 COOOLIAETCs O HEAOMYCTUMOCTH 3JI0YTIOTPeO/IeHHS TPABOM );

3) OTCYyTCTBHSI BO3MO>KHOCTU MPOYMUTATh KaKyH-JUO0 4YaCTh TeKCTa
»Kas106bl (kasi06a ocTaeTcs 6e3 OTBeTa, 0 YeM B TedyeHUe 7 JHeW co AHS
perucTpanuy kaJjiobbl coobinaeTcs 3asBUTeN0, ecad ero GaMuadsg MU
MOYTOBBIN aZjpec MOA0TCS MPOYTEHHUIO).

35.6. B oTBeTe 1o pe3ysibTaTaM pacCMOTPEHUS KaJT00bI YKa3bIBAKOTCA:

- HaMMeHOBaHUEe oprasa MECTHOTO camMoynpaBJIeHUs],
NpefoCTaBAAKILEr0 MYHULUIAJbHYI YCIYTy, PacCMOTPEBLIETO KaJyooy,
JIOJ>KHOCTb, GpaMUJIUsI, UMS, OTYEeCTBO (IpU HAJHUYMHU) €ro AOJDKHOCTHOTO
JIULA, IPUHSBILIETO PellleHME T10 KaJa00e;

- HOMep, JAaTa, MeCTO NPUHATUSA pelIeHUs, BKJYas CBeJeHUS O
JIOJDKHOCTHOM JIUIlE, pellleHhe WU JAelcTBUe (6e3elCcTBHE) KOTOPOro
00KaNyeTcs;

- ¢aMuausa, HUMs, OTYeCTBO (MNpU HaAJMYMM) WJM HaUMeHOBaHHe
3asgBUTEIS;

- OCHOBAHM4 I IPUHATHUA pPelleHud 110 XKalooe;

- IPUHATOE 110 Kaa00€ pellleHue;

- B CJIy4ae, eCJIM »Kajioba Mpu3HaHa 0O0CHOBAHHOM, - CPOKH YCTPaHEHUS
BbISIBJIEHHbIX HapyllleHWH, B TOM 4YMCJie CPOK MpeaoCTaBJeHUs pe3yJsbTaTa
MyHUIUTA/IBHOM YCIYTH;

- B CJly4ae, eC/Jd ajoba MpU3HaHa HeOOOCHOBAHHOW, - NPUYHHBI
NpH3HAHUSA KaJlobbl HE0OOOCHOBAHHOM, U MHbOpPMalLMg O NpaBe 3asiBUTeEJs
007kasIoBaTh MPUHATOE pelleHue B CyAeO0HOM NOpAKe; CBeJleHUS O NMopsAJKe
00>KaI0BaHUS MPUHSTOTO I10 KaJ106€e pelieHusl.

36. [lopsagok nHGOPMHUPOBaAHUA 3aABUTEJIA O pe3yibTaTax
PacCMOTPEHMS XKAT00bI

36.1. He no3gHee [HA, CleAylOLLero 3a JHEM NPUHATHUA pelleHUd],
3asgBUTEJII0 B TUCbMEHHOM U I10 »KeJIaHWUI0 3asiBUTeJIs B 3JIEKTPOHHOU popme
HalpaBJsieTCd MOTHBUPOBAHHBIM OTBET O pe3yJbTaTaX PaCcCMOTPEHUS
»Kas100bI.

37. IIpaBo 3asaBuTeJIs HA NOJIyYeHHe UHPOpMaLMM U JOKYMEHTOB,
He00X0AUMBIX AJI1 000CHOBAHHUS U PACCMOTPEHMA ’KAJI00bI
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37.1. 3adBUTeJb HMeEeT IMpaBO HaA TMOJIyYeHUE HCYepIbIBaAKOIIEN
MHGOpMAMKU W [JOKYMEHTOB, HeOOXOJAMMBbIX /[Ji1 OOOCHOBaHUSA U
paccMOTpEeHHUs KaJIoObI.

37.2. 3afBUTeJb HMeEET MpPaBO Ha TMOJy4YeHHe HUHPOpMaAlUM H
JIOKYMEHTOB, HEOOXOJAHWMbIX [JiI OOOCHOBAHHS M PACCMOTPEHHS >KaJIOOBI,
IpU YCJAOBUM, YTO 3TO He 3aTparuBaeT IpaBa, CBOOOABI U 3aKOHHBIE
MHTEPECHI IPYTUX JIMIL U YTO YKa3aHHbIE IOKYMEHTHI He COZiep>KaT CBeIeHus,
COCTaBJIAOLIAE roCyapCTBEHHYIO WU MHYIO OXpaHAEMYIO
3aKOHOJaTeJbCTBOM Poccuiickon @enepaniv TanHy.

37.3. llpu nopave xkano6bl 3asiBUTEJIb BIpPaBe MOJYYUTh CJAEAYIOUIYI0
MHPOpMaUIO:

- nepeyeHb HOMEPOB TeJieOHOB [Jisd TOJY4YEHUsS CBeJeHUH O
NPOXO0XKJEHUU MPOoLeAyp M0 PAaCCMOTPEHUIO KaJT00bI;

- MEeCTOHaxOXJeHue AJMUHUCTpanvH, $aMUIMM, HMMEHa, OT4YecTBa
(Ipu HaJINMYKKM) U OKHOCTU PYKOBOJUTEJIEN, @ TaKKe JOHKHOCTHBIX JIUL,
KOTOPBIM MOKeT OBbITh HallpaBJieHa aJjo0a.

37.4. Undopmanuss o mnopsfKe NoJa4yd W PACCMOTPEHHUS KaJoObl
pasMelaeTcsl Ha opuIMaJbHOM caTe AaMuUHHUcTpanud U MOIl, a Takxke
MOXeET ObITb CO00IIeHa 3asBUTEJI0 B YCTHOM U (UJIK) NHUCbMeHHOH popMe.

38.IlopsaaoK 06:Ka/I0OBaHUA pPeLlIeHUs 110 »)KaJ106e

38.1. 3agBuUTe b BIIpaBe 06>Kaji0BaTh pellleHUsI 10 Kaa06e B cyle6HOM
nopsifike B COOTBETCTBHHU C 3aKOHOZATeNbCTBOM Poccuiickoit Penepanumu.

39. Cnoco6b1 MHPOPMUPOBAHUS 3asAABUTEJIEN O OPsAKE MOAAYH
U PacCMOTPEHHMS KaJI06bl, B TOM YHCJIe C HCII0/Ib30BaHHEM
EauHOro moprasia rocyapCcTBEHHbIX U MYHHIIUNIAIbHBIX

yeayr (GyHKIui)

39.1. UuHdopmanus o mnNopsaKe IMOAAYU M PACCMOTPEHUS KAJTOObI
pasmelaeTci Ha HMHQPOPMAIMOHHBIX CTEHJAAX B MeCTax MpeAoCTaBJIEHUS
MYHHULUIIAJBHOU YCIYTH, Ha CalTe YIIOJTHOMO4YeHHOT0 opraHa, EIII'Y, a Takxke
NpeAoCTaBJsAETCSA B YCTHOM popMe 10 TesiePpoHy U (MJIU) HA IMUHOM NIPHUEME
JM60 B TMNHCbMEHHOM (QopMe TMOYTOBbIM OTIpaBJIEHUEM IO ajJpecy,
yKa3aHHOMY 3asiBUTeJsieM (MMpeJCTaBUTEEM).

40. [lepeyeHb HOPMATUBHBIX NPABOBbIX AKTOB, PETyJIUPYIOLIAX
NOPSAAOK AOCYyAeOHOro (BHECYAeOHOr0) 06ka/I0BaHUs 4eCTBUI
(6e3aericTBHA) M (MIK) pelIeHU, MPUHATHIX (0CyLIeCTB/I€HHbIX)

B X0/ NIpPe0CTaB/JIeHUsA MYHULIUNIAJIbHOM yC/IYyTH
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40.1. Ilopssgok mocyaeb6Horo (BHeCcyAebHOro) 006KaJIOBaHUS pelleHur U
JedcTBUN (6e3/elicTBUSA) YNOJHOMOYEHHOIO OpraHa, MpeioCTaBJSIONIETO
MYHULUINIAJBHYIO YCIYTY, a TAKXKe ero JO0J/KHOCTHbBIX JIUL, pEryJIUpyeTCs:

- @epepanbHbiM 3akoHOM «006 opraHusalyMu IpeoCTaBJIEHUS
rocyIapCTBEHHBIX U MYHULIMIIAJIbHBIX YCAYT»;

- noctaHoBysieHueM I[lpaBuTtenbctBa Poccuiickon Pepepanuu ot 20
Hosi6psa 2012 roma Ne 1198 «O ddenepasbHOW TrocyJapCTBEHHOU
MHPOPMALIMOHHOW CUCTeMe, o00ecnedyrMBawIlerd MpolLecc JoCyJleO0HOro
(BHecyne6HOro) o00KajioBaHUsl pelleHUH W JeldcTBUM (6e3aelcTBUA),
COBEpIIEHHbIX NPU MPeJOCTaBJIeHUN TOCYyJapCTBEHHbBIX U MYHHUIIMNAJbHbBIX
YCIYT».

VI. 0cO6eHHOCTH BbINOJTHEHUS aMUHUCTPATHUBHBIX IpOLeAyP
(mevicTBuii) B MPL] (mpu HAJIMYMM COOTBETCTBYIOLIErO COTJIALIEHUS O
B3aMMO/eMCTBUHU)

41. UcyepnbIBawILUK EpeYeHb AAMUHUCTPATUBHLIX poLeAypP
(ae¥icTBMI) NPHU NpeAOCTABJIEHUU MYHULMIIAJIbHOM YCJIYTH,
BbINNOJIHAEeMbIX M®PI]

41.1. M®I] ocymiecTBAAET:

a) uHbOpMHMpPOBAHUE 3asdBUTeEJed O TOpsJKe MpeaoCTaBJIeHUs
MyHULIMOAJIbHOW ycayru B MOI|, nmo HWHBIM BOmpocaM, CBS3aHHBIM C
npefoCTaBJIeHUEM MYHULMIIAJbHOM YCJAYyTHd, a TaKXe KOHCYJIbTUPOBaHHE
3asiBUTEJIEN 0 NOpSiKe NpeoCTaBJIeHUs] MyHUIIUNIaJbHOU ycayru B MOLJ;

0) BblAAa4y 3asBUTEJ0 pe3yJibTaTa NpeAOoCTaBJeHUs MYHUIUNAJbHON
yCJIyrd, Ha OyMaXHOM HOCUTeJie, NOATBEPKJAIIIUX COJepKaHUe
3JIEKTPOHHBIX JOKYMEHTOB, HampaBjJeHHbIx B M®I| no pesyabTaTam
npeJoCTaBJeHUs MYHULMIIAJIbHOM YCJAYTHd, a TakKkKe BblJada [JOKYMEHTOB,
BKJ/IIOYasl COCTaBJIeHHWE Ha OYMaXHOM HOCHUTeJIe U 3aBEPEHME BBINMCOK U3
MHOPMALIMOHHBIX CUCTEM OPraHOB, MPEJOCTABJSIIIUX MyHULUIAJIbHbIE
YCJYTH;

B) WHbIe NpOLEAYPbl U JAEWCTBUS, NpeAycMoTpeHHble PenepasibHbIM
3akoHOM N¢ 210-93,

B cooTBeTcTBUM Cc yacThio 1.1 ctatbu 16 PenepanbHoro 3akoHa Ne 210-
®3 pgng peanusanuud cBoux ¢QyHKuuMd MOI[ BnpaBe mNpHBJeKaTb HHbIE
OpraHu3alyH.

42. UndopmMupoBaHHe 3asiBUTeEIeA

42.1. UnpopmupoBaHue 3asaBuTesss MOII ocyiiecTBisieTcs caeay0IMMU
crnocob6aMu:


https://login.consultant.ru/link/?req=doc&base=LAW&n=412864&date=25.11.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=311791&date=25.11.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=412864&date=25.11.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=412864&date=25.11.2022&dst=100352&field=134
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a) mocpe/CTBOM NpUBJIEYEHHUS CPEACTB MAacCOBOM MHOpPMALMHY, a TaKXKe
NyTeEM pasMelleHuss HUHPopMalMM Ha  OQUIMAJbHBIX CaWTax U
MHPOpPMaMOHHBIX cTeHgax MPII;

©6) npu obpameHun 3asgButesss B MOPI suuHO, mo Tesedony,
OCPeACTBOM MOYTOBBIX OTIPABJIEHUH, JIUOO MO 3JIEKTPOHHOM MOYTE.

[Ipy snuyHOM oO6paneHuu paboTHUK MOPI| noapo6HO HHPOPMHUPYeET
3afBUTEJIEW 110 UHTEPECYIOUIMM HMX BOIPOCAM B BEXJIUBOW KOPPEKTHOU
dopMe Cc wWcnosb30BaHUMEM  OQPULMAJIBHO-AEJOBOTO  CTWUJSA  pPeyvw.
PekomeHayeMoe BpeMs MpefOCTaBJeHHUS KOHCYJbTalUW - He OoJsee 15
MHUHYT, BpeMsl OXHJAaHUS B O4Yepejd B CEKTOpe HWHPOPMHUPOBAHUA AJs
noJiydeHUss UHGOPMal MU O FOCYyAAPCTBEHHBIX YCAyrax He MOXeT NMPeBbIIIATh
15 MUHYT.

OTBeT Ha TeslepOHHBIA 3BOHOK JOJDKEH HAaYMHATbhCA ¢ UHGOpPMALUU O
HauMEeHOBAaHUM OpraHu3anuu, GpaMuinM, UMeHH, OTYECTBE U [OPKHOCTHU
paboTHuka M®Il, npuHsaBuero TesepOHHBIM 3BOHOK. WHAWMBUIyasbHOE
YCTHOE KOHCYJIbTUPOBaHHWE IpPUA OOpallleHUU 3asfBUTeNsA N0 TeJepoHy
paboTHUK M®I] ocymecTBisieT He 60Jiee 10 MUHYT.

B cayyae eciau A  NOATOTOBKHM OTBeTa TpebyeTcs  6GoJiee
NPOJOKATEJIbHOE BpeMs, pabOTHHUK MoI], OCYILLECTBJIAIOIIAN
MHJUBUAYaJIbHOE YCTHOE KOHCYJIbTUpPOBaHUE MO TesiepOHy, MOXKET
npeJJIOKUTh 3aBUTEJIIO:

W3JIOKUTh oOOpallleHHWe B NHCbMeHHOW ¢opMe (OTBeT HampaBJisIeTCs
3asgBUTEJII0 B COOTBETCTBHHU CO CIIOCOO0OM, YyKa3aHHBIM B 0OpallleHUH);

HAa3HA4YUTh Jpyroe BpeMsd JJisl KOHCYJIbTalUH.

[Ipy KOHCY/JIbTUPOBAaHUU IO MUCbMEHHBIM OOpalleHUsIM 3asiBUTEJIEN
OTBET HalpaBJisgeTcd B NHUCbMEHHOM BHJe B CpOK He mno3gHee 30
KaJIeHJapHbIX JHEH C MOMEeHTa peructpanuud obpaileHuss B ¢dopme
3JIEKTPOHHOTO JOKYMEHTa IO apecy 3JeKTPOHHOW MOYThI, YKa3aHHOMY B
obpaueHuy, nocrtynvuspuieM B M®Ll B popMe 3/1eKTPOHHOTIO AOKYMEHTA, U B
NUCbMEHHOW ¢opMe MO0 MNOYTOBOMY ajJipecy, YKa3aHHOMYy B 0OpalljeHUH,
noctynusiieM B M®I] B nucbMeHHOUN popMe.

43. Beiaaya 3asABUTEJII0 pe3yJ/IbTaTa NpeaoCTaBJIeHUs
MYHUIMIIAJIbHOM YCJIYTH

43.1. llpy Ha/M4YUU B 3asBJIEHUU O NMPENOCTABJEHWHM MYHHUIMNAJbHOU
YCJIYTU YKa3aHUS O BblJlaye pe3yIbTaTOB OKa3aHUd ycayru 4yepe3 MOIL], MOI]
nepejaeT JOKYMEHTbI 3asiBUTEJIIO.

43.2. llpueMm 3asiBUTeJIed /Uil BbIAAYM JOKYMEHTOB, SBJIAIOIIMAXCS
pe3yJibTaTOM MYHULMINAJbHOW YCJAYTHM, B NOpAJKe 04YepefHOCTH IpHU
[OJIyYEHUM HOMEPHOrO TaJIOHA K3 TepMHUHaJIa 3JIEKTPOHHOU o4depeny,
COOTBETCTBYIOIIETO 1[eJI1 06pallleHUs], TUOO0 Mo NMpeABapUTETbHON 3aMUCH.

PaboTHruk M®I] ocymiecTBisieT caeayOUie JeUCTBU:
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- yYCTaHaBJIUBaeT JIMYHOCTb 3asBUTEJI HAa OCHOBAaHUM J[JOKYMEHTa,
YAOCTOBEPAOIIETr0 JIMYHOCTb B COOTBETCTBUU C 3aKOHOJATeJbCTBOM
Poccuiickon ®enepanuuy;

- NpoBepsieT IMOJHOMOYUS TpeACTaBUTeNd 3aABUTess (B ciydae
oOpallleHUs peACTaBUTEJIs 3asBUTEJIA);

- oTpeJiesisieT CTaTyC UCNIOJIHeHUs 3asBJieHus 3asaBuTeisa B ['UC;

- pacnevyaTblBaeT pe3yJbTaT NPeA0CTaBJIeHUsS MyHULIMNIAJIbHOW YCJIYTH B
BU/JIE 3K3eMILIApa 3JIEKTPOHHOrO JOKyMeHTa Ha OYMa)XHOM HOCUTeJle U
3aBepseT ero B yCTAaHOBJIEHHOM 3aKOHOATeJbCTBOM MOPSAJKE;

- 3aBepsieT I3K3EMILISP 3JEKTPOHHOTO JOKyMEHTAa Ha OyMa)KHOM
HOCHUTeJIE B YyCTAHOBJIEHHOM 3aKOHOAATEeJbCTBOM MOPALKE;

- BbIZIAET AOKYMEHTHI 3asiBUTEJII0, P HEOOXOJUMOCTH 3aNpallluBaET Y
3asBUTEJIA MOAUCH 3a KaXK/JbIM BbIJAHHbIM JOKYMEHT;

- 3ampauiMBaeT CorJlacMe 3asdBUTeJII Ha ydacThe B CMC-OIpoce JJis
OLlEHKM KayecTBa NpeAoCTaBJeHHbIX ycayr MOI].




[Ipunoxenue Ne 1
K AZIMMHHUCTPAaTUBHOMY perjlaMeHTy
10 MPeAOCTaBJIEHUI0 MyHULIUIAJIbHOU
yCyTy «YCcTaHOBKAa MHPOPMAIMOHHOM
BbIBECKH, COTJIaCOBaHUE JU3alH-TIPOEKTA
pasMelleHUsI BIBECKU»

['1aBe aIMUHUCTPALIMA MYHUIIUNIAJbHOTO
006pa3oBaHUs

3asgBUTEJb
(11 dusmyeckux aun;: E.1.0.,

NMacCnopTHbIE AdHHbIE, OJIA HPUANIECCKUX JINIIL:

HaWMEeHOBaHHUeE, OpraHn3allMOHHO-IIpaBOBad

dopma OTPH/MHH/KIIT/OTPHUII)

(HO‘ITOBbe/’I HHAEKC U apeC IPOXHUBaHUA NN
MecCTa HaXO}K,ELEHI/IH)

TeJr.
e-mail

3AABJ/IEHHUE

[Ipouy corsiacoBaTh AM3alH-NPOEKT MHPOPMALMOHHOW KOHCTPYKL UM (BBIBECKH)
o

(omMcaHMe MeCTOIOJIOKEHHS)
HMudopmanyio o pedyabTaTe MpeAoCTaBIeHUS MYHUIMNAJbHON YCAYTH MPOIIY

HaIllpaBUTb
(yxasbIiBaeTcsl Crioco6 MOJIyYeHUsI OTBETA: Ha PYKH, IOYTOU U 3JI. MOYTOH, Ha odUILUATbHBINA CAUT U

T.J1.)

(mOMKHOCTB) (mopamuch) (bamunus, ums, oT4yecTBO (MOC/IEHEE - TPU HAJTUYHUH))



[Ipunoxenue Ne 2
K AZIMMHHUCTPAaTUBHOMY perjlaMeHTy
10 MPeAOCTaBJIEHUI0 MyHULIUIAJIbHOU
yCyTy «YCcTaHOBKAa MHPOPMAIMOHHOM
BbIBECKH, COTJIaCOBaHUE JU3alH-TIPOEKTA
pasMelleHUsI BIBECKU»

YBEJOMJIEHHME O COI'JTACOBAHHHU
YCTAaHOBKU UHPOPMAMOHHOM BbIBECKH, IU3alH-IPOEKTA
pasMelleHUs] BIBECKH
Ne OT

[losy4yaTesib corsiacoBaHUs:
Tun BeIBECKU:
Anpec pa3meleHUs:
JlonosHuTeIbHAsA UHOPMALUA:

(BOKHOCTB) (mopmnuch) (bamunus, ums, oTyecTBO (MOCAEHEE - TPU HAJTUUUH))



[Ipunoxenue N2 3
K AZIMMHHUCTPAaTUBHOMY perjlaMeHTy
10 MPeAOCTaBJIEHUI0 MyHULIUIAJIbHOU
yCyTy «YCcTaHOBKAa MHPOPMAIMOHHOM
BbIBECKH, COTJIaCOBaHUE JU3alH-TIPOEKTA
pasMelleHUsI BIBECKU»

PEINEHUE
00 0TKa3e B IpueMe JJOKyMEeHTOB, HE00X0IUMbIX
JJIs1 IpeIoCTaBJIeHUs YCIYTH

oT Ne

[lo pesysabTaTaM pacCMOTpPeHUd 3asfABJIEHUA OT Ne Ha
npeJiocTaBJeHHe YCIyTry «YcTaHOBKA MHGOPMALlMOHHOM BbIBECKH, COrJIACOBaHUe JW3aMH-
IpoeKTa pa3MellleHUsl BbIBECKU» NPUHATO pelleHUWe 00 OTKa3e B NpUeMe JOKyMEHTOB,
HeOoOXOAUMBIX JJI IPe0CTaBJIEHUA YCIYTH, 0 CeAy0LUM OCHOBAaHUAM:

JlonosHuTeIbHAsA HHOPMALUA:

Bbl BnpaBe NMOBTOPHO OOPaTUTBbCA B YNOJHOMOYEHHBIM OpraH C 3asBJI€HUEM O
npejoCTaBJIeHUH YCIYTH N10CJIe yCTPaHeHUs yKa3aHHbIX HapyLIeHU .

JlaHHBI O0TKa3 MOXeT ObITb 00aJioBaH B JOCYyJeOHOM TNOpsJKe MyTeM
HanpaBJ/IeHUs »KaJ100bl B YII0OJITHOMOYEHHBIN OpraH, a TaKXXe B CyleOHOM NOops/IKe.

(BOKHOCTB) (mopmnuch) (bamusus, ums, oTyecTBO (MOCAEHEE - TPU HAJTUUUH))



[Ipunoxenue N2 4
K AZIMMHHUCTPAaTUBHOMY perjlaMeHTy
10 MPeAOCTaBJIEHUI0 MyHULIUIAJIbHOU
yCyTy «YCcTaHOBKAa MHPOPMAIMOHHOM
BbIBECKH, COTJIaCOBaHUE JU3alH-TIPOEKTA
pasMelleHUsI BIBECKU»

PEIIEHUE
00 0TKa3e B IpeJj0CTaBJIeHUH YCIYTU

oT Ne

[Io pe3ysbTaTaM pacCMOTpeHUA 3adBJIE€HUSA Ne Ha IpeAoCTaBJIeHue
YyCJAYTH «YCTaHOBKA MWHQPOpPMAlMOHHOW BBIBECKH, COrJIaCOBaHHWE [U3alH-NPOeKTa
pasMelleHUs] BbIBECKU» NPUHATO pellleHHe 06 OTKa3e B NpPeJOCTaBJEHUHU YCJIYyTd IO
C/1eJyI0IMM OCHOBAHHUSAM:

Pa3bsAcHeHMe NPpUYUH OTKa3a:

JlonosHUTe/IbHAsA UHPOpMaLUS:

Bbl BlnpaBe NOBTOPHO OOPaTUTBCA B YNOJHOMOYEHHBIM OpraH C 3asBJIE€HUEM O
npejoCTaBJIeHUH YCIYTH N10CJIe yCTPaHeHUs YKa3aHHbIX HapyLIeHU M.

JlaHHBI O0TKa3 MOXeT ObITb 00aJioBaH B JOCYyJeOHOM TNOpsJKe IyTeM
HaInpaBJ/IeHHUs »KaJ100bl B YIIOJJTHOMOYEHHBIN OPTraH, a TAaKXe B CyleOHOM NopAJKe.

(mO/KHOCTB) (moamuch) (bamusus, ums, oTdyecTBO (MOCTAEJHEE - TPU HAJTHUYHH))



[Ipunoxxenue Ne 5
K AIMUHUCTPATUBHOMY perjaMeHTy
0 NMpeJ0CTaBJeHHUI0 MyHUIMNIAJIbHON
yCyTy «YCcTaHOBKAa MHPOPMAIMOHHOM
BbIBECKH, COTJIACOBAaHUE AU3ANH-TIPOEKTa
pa3MeleHUsT BbIBECKU»

JIMU3ANH-TTIPOEKT
pasMelleHUsI UHPOPMAMOHHOM BbIBECKU |

CBemeHuss 06 ajpece pacHnoJIOXeHUS
MHGOpPMaIMOHHOU BbIBECKU

CBesmeHns o Tune uWHPOPMALMOHHON
BbIBECKU (00'beMHble OYKBbl, KOHCOJIbHBIE
KOHCTPYKIHH, HaHeJsb-KPOHILITENHBI,
JIAUTOOKCHI, HECBETOBBIE BBIBECKHU U T.I1.)

CBG,ZLEHI/IH 0 NMpPpHMEHAEMbIX MaTepHaaX
HN3TOTOBJIEHHUA

CBesmeHnss o  cnocobe  OCBeLeHUA
MHGOpPMaIMOHHOU BbIBECKU

[lapameTpbl WHGPOPMALMOHHON BBIBECKU
(pa3mephi)

Copepkanue MHGOPMAIMOHHOU BBIBECKU
(TeKCT, CHMBOJIBI, JIOTOTHIIBI U T.I1.)2

(mO/KHOCTB) (moamuch) (bamunus, ums, oTyecTBO (MOCTAEIHEE - TPU HAJTUIHH))

1 Cognepkanve MHU3aH-TIPOCKTAa MOXKET M3MEHSATHCS HCXOIS W3 ACHCTBYIOMMX TPeOOBaHWHA B
MYHHIIUTIATBEHOM 00pa30BaHUH

2 Tlo »xemaHuro 3asBUTENEM K JH3ANMH-TIPOCKTY MOTYT OBITh NPUIOKEHBI TpadUyecKue
MaTepHrabl
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