Tynbckasa obnactb
MyHuumnanbHoe o6pa3oBaHne KameHCKuU panoH
AaMuUHUcTpaumsa

MocTaHoOBMNeHue

oT 2 mapTa 2022 . Ne 61

O6 yTBepXXaeHMM agMUHUCTPATUBHOrO pernaMmeHTa
npeaocTaBfieHMA agMUHUCTpPaLMen MyHULUNanbLHOro
obpasoBaHusa KaMmeHCKUM pauoH MyHULUNAarbHOWU yCryru
«lMpepocTtaBneHune XuUsnbiX NOMeLEHUN MO AOoroBopam
coumanbHOro Hamma»

B cootBetctBUM ¢ DepgepanbHbiM  3akoHOM oT 27.07.2010 N 210-3 "O6
opraHu3auuMmM  NpeaocTaBrneHns  roCyQapCTBEHHbIX M MyHUUMNAnbHbIX  ycnyr",
pacnopsbkeHnem [MpaButenbctBa Poccuiickon ®Pegepaumm ot 17.12.2009 N 1993-p "O6
YTBEPXKOEHMUMN CBOOHOMO NepeyHsi NepBoovepenHbIX FOCy4apCTBEHHbLIX U MYHULMNANbHbIX
ycnyr, npefocTaBnsieMblX B 93MNEKTPOHHOM BuAae", MNOCTaHOBMEHWEM afgMWHUCTPaUUn
MyHuUuMnanbHoro obpasoBaHuss KameHckun panoH ot 10 pgekabpa 2019 Ne 343 «O
paspaboTke U1 yTBEPXOEHUN aAMUHUCTPATMBHBIX pPErfaMeHToB NpeaocTaBneHus
MYHULMNANbHbIX YCNYT HA TEPPUTOPMM MYHMLMNANbLHOro o6pa3oBaHna KaMeHCKMI panoHy,
Ha ocHoBaHun depepanbHoro 3akoHa ot 06.10.2003 N 131-®3 "O6 obwmnx npuHUMNax
opraHusauuMmM MecTHoro camoynpasneHus B Poccuiickon ®egepaumn” wn  Ycrtasa
MyHMUMNanbHOro obpasoBaHus KameHckui pamoH agMUMHUCTpaUMs  MyHULMNAnbHOro
obpasoBaHusa KameHckun panoH NOCTAHOBIIAET:

1. YTBEepauTb agMMHUCTPATUBHbBIA pernamMeHT npefocTaBneHns agMuHUCTpaumen
MyHUUMNanbHoro  obpasoBaHus KameHckun panoH MYHUUMNANbHON  yCnyru
«lMpenoctaBneHne  XWnblX  MOMELLEHUA NO  AOroBOpaM  COUMAanbHOro  Havmay
(npunoxeHue).

2. [pu3sHaTb yTpaTUBLUMMMK CUSY:

NMOCTaHOBEHNE agMUHUCTPaUMM MyHUuunansHoro obpasosaHnsa KameHckuin pamoH

oT 24 aBrycta 2021 r Ne 282 «O6 yTBEpXAEHUM aAMUHUCTPATUBHOIO pernameHTa
NpeaoCcTaBneHns MyHuumnanbHon ycnyrn «llpegoctaBneHne XumbliX MNOMELLEHUA Mo
A0roBopam coumanbHOro Hamma.

3. Otpeny no B3ammogencteuto ¢ OMC wn wmHpopmaTMsaumm agaMUHUCTPaLUN
MyHuuMnanbHoro obpasoBaHus KameHckuin pavioH (Ptuwesa O.1H0.) ob6HapogoBaTb
HacTosiLlee MOCTaHOBMNEHWe nNyTéM ero pasMelleHuss Ha oduumanbHOM canTe
MyHuUMNanbHoro obpasoBaHns KameHckuin panoH B MIHGPOPMaLNOHHOM ceTn «MHTepHeT» n
B MecTax Aana obHapodoBaHWA MyHULMNANbHbIX HOPMATMBHBLIX MPaBOBbLIX aKTOB
MyHMUMNanbHoro obpasoBaHnst KaMeHCKMiA panoH.

4. NocTaHoBMNeHWEe BCTynaeT B CUITY CO AHA ero ouumnanbHoro obHapogoBaHms.

MaBa agMUHUCTPaLUN MyHULMNANbLHOIO
obpasoBaHuna KameHckuin panoH C.B. KapnyxuHa



Mpunoxexwne

K MOCTaHOBMEHMIO afMUHUCTPaLUK
MyHMUMNanbHOro obpasoBaHus
KameHcknn panoH

oT 2 mapTta 2022 r. Ne 61

AOMUHUCTPATUBHbINA PEIMAMEHT
npeAocTaBrieHUA MyHULMNANbLHOW yCnyrm
«MpepocTaBneHne XunbiX NOMeLeHU No 4OroBopamM counanbHOro Hamnma»

. O6wme nonoxeHus
MpeameT perynupoBaHUA agMUHUCTPATUBHOIO perfiamMmeHTa

1. AOMUMHUCTPATUBHBLIA pernaMmeHT npeaocTaBfeHnUss MYHUUMNAanbHOW YCIyrn
«lMpegocraBneHne Xunoro noMeLleHnst nNo AOroBopy couumanbHOro Hanma» (panee -
aAMWHUCTPATUBHBLIN pernaMeHT M MyHuuMnanbHasa ycnyra) paspabotaH B uLensax
MOBbILLIEHMST KayecTBa MpPeAoCTaBfeHna U OOCTYNHOCTU  MYHUUMNANbHOW  YCRyru,
onpegensiet TpeboBaHWS K MOpAAKYy MpefoCTaBneHUst MyHUUMNAnbHOW  yCryru,
CTaHgapT NpeaoCcTaBfeHUss MyHULMNANbHOW YCRyrM, CPOKM M nocnefoBaTenibHOCTb
AENCTBUA noryvaTtens MyHuuunanbHOW YCryrn (3asBuTens) npu npegocTtaBneHumn
MYHULUMNANbHOW YCAyri.

2. AODMVHUCTPAaTMBHBLIM  pernamMeHT YyCTaHaBnvMBaeT [MOPSAOK B3aMMoLenCTBUA
agMUHUCTPaLMM  MyHMUMNanbHOro obpasoBaHuMs KameHckui panoH (ganee —
afMUHUCTpaLUMs) C 3asBUTENSAMWU, OpraHamMm UCMNOSMHUTENbHOM Bnactu TyribCKOM
obnacTtu, TeppuTopuanbHbiMM oOpraHamun deaepanbHblX OpPraHoOB WCMOMHUTENbHON
BNACTU Npu pacCMOTPEHNN 3asABIEHUN.

Kpyr 3asButenen

3. Jluuamun, nmerowMmn NpaBo Ha MNoslydeHue ycrnyru, ABnawTcs duandeckue
nuua (rpaxagaHe Poccuiickon ®egepauunm):

3.1. ManovmyLume n gpyrve kateropuu rpaxagaH, onpeneneHHole doegepasibHbIM
3akoHOM, yka3oMm [lpe3sngeHta Poccuinckon degepaumm wmnu 3akoHOM cybbekTa
Poccuinckon ®enepauum, NocTaBrieHHbIE HA yYEeT B KAYeCTBE HYXAAILLMXCA B KUITbIX
NOMELLEHNSX;

3.2. dusndeckue nvua, NpoXxmearlme B KOMMYHarbHOW KBapTUpe, B KOTOPOW
0CBOBOANIIOCH XKUMOE MOMELLEHNE MYHULMNANbHOMO XUMULWHOro ¢oHaa, siBnsioLmecs
HaHUMaTensamMn u (Mnn) cobCTBEHHMKAMMU XUMbIX MOMELLEHUN (KOMHAT(bl), eCnv OHU Ha
MOMEHT 0CBOBOOXOEHMS XKMMOro NOMELLIEHMS NPU3HAHbI U MOTYT BbITb B YCTAHOBIEHHOM
nopsiake npusHaHbl ManoMMYyLLMMU U HYXOAOLWUMUCA B XKUIbIX NOMELLEHUSIX, a NpU KX
OTCYTCTBUM — MPOXUBAIOLLME B KBAPTUPE HaHUmatTenu u (Mnun) cOBCTBEHHWKK, KOTOpble
MOryT ObITb B YCTAHOBINEHHOM MOPSAKE NPU3HAHbI ManNoMMyLLIMMK U KOTOpble obecneyveHsbl
obwen nnowaablo >KUIOro MOMELLEHNA Ha OAHOro 4rieHa CeMbM MeHee HOpPMbI
npenocTaBfieHns B COOTBETCTBMM €O cTaTben 59 KunuuwHoro kogekca Poccunckon
degepauuu.

C 3asBneHvnem BnpaBe 0bpaTUTbCA NpeacTaBUTENb 3aaBUTENS, JENCTBYHOLWNA Ha
OCHOBaHWN [OBEPEHHOCTN, OOPMIIEHHOMW B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuirickon depepaumm Ha ocHoBaHuM dbedeparnbHOro 3akoHa nmnbo Ha OCHOBaHWUM
aKkTa YMNoSTHOMOYEHHOrO Ha TO TrOCYAApCTBEHHONO OpraHa WM opraHa MeCTHOro
camoynpasneHus (ganee — npeacraBUTENb).
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Tpe6oBaHus kK MH(hoOpMMPOBaHUIO O NOpPsAAKe NpefoCTaBIIeHUM
MyHULUMNANbLHOM YyCNyrm

4, MyHuumnansHas ycnyra npenocraenseTcd agMUHUCTpaumen
MyHMUMNanbHoro obpasoBaHus KameHckuin panioH (ganee no tekcty — OMCY)

MecTo HaxoxaeHus: Tynbckast obnactb, KameHcknin panoH, ¢. ApxaHrenbckoe, Y.
Tuxomuposa, 4.36.

MoutoBbin agpec: 301990 Tynbckaa obnactb, KameHckuii painioH, cC.
ApxaHrensckoe, yn. Tuxomuposa, 4.36.
padmk paboTbl: NoOHeaenbHUK — NaTHUUA ¢ 9.00 go 18.00
nepepbiB ¢ 13.00 go 13.48
BbIXO4HOW AeHb cyb660Ta, BOCKpeCEHbE.

[Mprnem no sBonpocam npefocTaBneHns MyHULMNanbHOW yCcnyru BegeTca no Mecry
HaxoxaeHns OMCY no cneayrouwemy rpaduky: noHegenoHuk — natHuua ¢ 9.00 go
18.00

nepepsbiB ¢ 13.00 go 13.48

BbIXOA4HOWN AeHb cy660Ta, BOCKpeceHbe.

CnpaBo4Hble TenedoHbl: 8(48744) 2-12-97.

Appec anekTpoHHou no4tbl: kamenka.zhkh@tularegion.org.

5. MyHuuunanbsHas ycnyra MOXHO MOMyYUTb B MHOMOYHKLUMOHANBHOM LIEeHTpe
npegocTaBneHns  rocygapCTBEHHbIX WM MyHAUMNAnbHbIX — ycnyr  (ganee  —
MHOrOOyHKUNOHaNbHbIN LeHTp, MOL]).

MecTtoHaxoxaeHune: 301990 Tynbckaa ob6nactb, KameHckunm paiioH, cC.
ApxaHrenbckoe, yn. Tuxomuposa, 4.38a.

Mpadhmk paboTbl: NoOHegenbHUK, cpeaa, naTtHmua ¢ 8.00 go 18.00

BTOPHUK, yeTBepr ¢ 8.00 go 20.00

cyb6oTta ¢ 9.00 go 16.00

0e3 nepepsbiBa

BbIXOOHOM O€Hb - BOCKPECEHbE.

CnpaBouyHble TenedoHsbl: 8-910-075-58-13.

Apgpec canta MOU B MHMPOPMAUMOHHO-TENEKOMMYHUKALMOHHON  CEeTU
«UMHTepHeT»: http://gosuslugi71.ru.

Appec anektpoHHou no4vtel M®LL: mfc.arhangel@tularegion.ru.

WMHdopmauna o dunmane MHOMOQYHKUMOHANbHOrO LeHTpa pasMelleHa Ha
canTe MHOro(pyHKUMOHAaNbHOro UeHTpa.

6. MyHuuunanbHaa ycnyra npefocTaBnAeTCca TaKkKe B 3NeKTPOHHOW dhopme
nocpeacTsoM pefepanbHOM rocyaapcTBEHHOM MH(OPMAaLMOHHON cucTeMbl « EOUHBIN
nopTarn rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (pyHKumnn)» http://www.gosuslugi.ru
(nanee — EINIY) (kpome 3asBuTenen, YykasaHHbIX B MyHKTe 3.2 HACTOSLLEro
aAMWHNCTPATUBHOIO perrameHTa).

7. WHdopmupoBaHMe O nopsake MNpefocTaBneHus MyHUUMNanbHOW YCryru
OCyLLleCTBNAETCA:

1) npu obpawieHnm 3amHTepecoBaHHbIX nuy, B OMCY nnyHoO nnn nocpeactesom
TenedoHHON CBA3M C y4eTOM rpaduka paboThl;

2) B TUCbMEHHOM W ONEKTPOHHOW dopMe B Cnyyae MOCTynfeHns
cooTBeTCcTBYoLLEro 3anpoca B OMCY, B TOM 4ncne nocpeacTBOM 3MEKTPOHHOWN NOYThI;

3) nocpeactsBoM  pasMelleHus  uHopmaumm B MH(POPMaLMOHHO-
TeNnekoMMYyHUKaUMOHHON ceTn «IHTepHeT» Ha oduumnanbHom cante OMCY, Ha EMTY,
nopTane rocygapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (dyHkumin) Tynbckon obnactu
http://www.gosuslugi71.ru (PINIY);

4) yepe3 MHOrO(YHKLMOHANbHbINA LIEHTP.
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O6palleHre B NUCbMEHHOWN N 3NEKTPOHHOM hopMe 3a nHopMaumen o Nopsiake
npeaocTaBneHnsa MyHUUMNanbHOW yCryrn OOMKHO BbiTb paccMoTpeHo He no3sgHee 30
OHEen co OHs perncrpaumm 3anpoca.

OTtBeT Ha oOpaweHue, noctynusewee B OPMe 3MEKTPOHHOrO [OOKYMEHTa,
HanpasnseTcsd B POpMe 3NeKTPOHHOro [OKYMEeHTa Mo ajpecy 3IIeKTPOHHOW MOuThl,
yKkaszaHHOMy B obpalleHun, unu B MUCbMEHHOM popMe Mo Mno4vYTOBOMY agpecy,
yKaszaHHOMY B obpaLueHuu.

8. [omkHoCTHble nuua OMCY  ocyLlecTBnsAlOT  KOHCYNbTMpPOBaHue
3anHTepeCOBaHHbIX NUL, NO BONPOCaM NpeaocTaBneHNsa MyHULMNANIbHOW YCyru:

1) npy Nnn4yHOM obBpaLLeHN B COOTBETCTBUN C PEXMMOM NPUEMA;

2) npu nucbMeHHoM obpalleHnn (B TOM 4YMUcne MNOCPeACTBOM SMEKTPOHHOM
noYThl);

3) no TenedoHy.

3asBuTenb BO BPEMs KOHCyMbTauuMuM MOXET MonyyYnTtb WHGopmauuio no
cneayoLwumM Bornpocam:

1) 0 Nnopsigke npefocTaBneHns MyHULMNAnNsHOW YCIyru;

2) cBegeHMss O HOPMATMBHbLIX akTax, perynupylwmx npegoctaBneHune
MYHULMMNANbHON yCnyru;

3) crnpaBOYHYO MHGOPMaUUIO MO BOMpocamM MNpeaocTaBreHna MyHUUMNansHOW
yCnyru;

4) 0 NoCTynreHnn 3anpoca 3asBuUTens B ynpasreHue;

5) 0 xoge paccMoTpeHns 3anpoca;

6) 0 pesynbTaTax paccCMOTpPeHUs 3anpoca 3adaBUTeNS.

OcHOBHbIMM  TpeboBaHUAMM K NOPSAKY WHPOPMUPOBAHUSA 3asiBUTENEn O
NpeaoCTaBNEHNN MYHUUMMNANBHOW YCNyrM SBNAOTCA MOMHOTA, AOCTOBEPHOCTb U
YETKOCTb U3N0XeHNa NpeaocTaBnsieMon MHdopMaumun.

9. Ha nHdopmaumoHHbix cteHgax B8 OMCY n MOL pasmewaeTtca cneayrowias
nHopmauus:

1) MecTO HaxoxaeHusi, rpaduk paboTbl, KOHTaKTHble TenedoHbl, agpec
ocmumanbHoro Beb-canta n anekTpoHHon novtel OMCY;

2) MeCcTo HaxoxpeHusi, rpacduk paboTbl, KOHTaKTHble TenedoHbl, agpec
ocmumanbHoro Beb-canta u anekTpoHHoM novTbl MOLL;

3) cnocobbl Nony4YeHNs MyHULMNanbLHOM YCNyru;

4) nepeyeHb Nuu, UMEeLLUX NPaBo Ha NOoMy4YeHue MyHUUMNanbLHOW yCryru;

5) nopsiAoK 1 Cpokn NpeaocTaBneHNa MyHULMNANbHON YCNyri;

6) nepeyeHb JOKYMEHTOB, Heo6xo4MMbIX ANA npefocTaBneHuss MyHULMNansHON
yCnyru;

7) hopMbl 1 06pa3Lbl LOKYMEHTOB ANS 3anoSIHEHWS;

8) 6brnok-cxema npegocTaBneHns MyHUUMNanbHOM YCnyri.

10. Mpwn obGpaweHnn Ha ENTY 3aasutens aBTOpM3yeTcs B CUCTEME U C
MOMOLLIbIO MEHIO BbiBMpaeT MyHMUMNAnbHYK YCNyry, peanvM3oBaHHY0 B 3f1EKTPOHHOM
Buae. 3anonHuMB HeobxoauMble MOMsA, COOTBETCTBYHOLWME BXOOHbIM AaHHbIM U3
nepeyHs npenocTaBrnsieMblX OOKYMEHTOB, W MPUKPENWB  SMEKTPOHHbIE  KOMWK
OOKYMEHTOB, Mofnb3oBaTerlb noptana ocTaBnseT 3asdBKy Ha oOKa3aHue YCnyru.
M3meHeHns1 ctatyca 3asiBKM MYHMUMMANbHOW YCMyrn 3asiBUTENlb MOXET B pexume
peanbHOro BpeMeHn oTcnexmneaTb B IMYHOM kabuHeTte Ha ENTY.

Bo3amoxHOCTb nonydeHus obwien uHgpopmauum nNo  agMUHUCTPATUBHOMY
pernameHTy MYyHUUMNAnbHOM YCMYrK, KOHTaKTHbIX AaHHbIX CcreuuanucToB, agpeca
6nmxanwero M®L| peannszosaHa Ha EMNIY/PITIY 6e3 HeobxoanmocTn obszaTenbHON
aBTOopU3aLnN.
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Il. CraHpapT npepocTaBneHUA MyHULUNANbLHOW ycnyrm

HanmeHoBaHMe MyHMLMNANbLHOW yCNyru
11. HaummeHoBaHve wMyHuuunaneHon ycnyrm — «[lpegoctaBneHne XWmoro
NnoMeLLeHss Mo AOroBOpYy CoLManbHOro Hamma.

HaumeHoBaHue opraHa, npegoCTaBnAIOLWEro MyHULUNANbHYO yCcnyry

12. HanmeHoBaHve opraHa, nNpefoCTaBrAOWEro MyHULMNANbHYH ycnyry —
aAMUHUCTPaLMs MyHMUMNanNbHOro obpasoBaHns KamMeHCKuin panoH.

Pe3ynbTaT npegocTaBneHus MyHULMNanbHOM yCnyrm

13. PeaynbTtatom npeaocTaBneHnst yCnyru sSiBrsieTca:

1) pelueHne 0 NpeaocTaBneHNN XXMUNOro NOMELLEHWS;

2) peweHne o6 oOTkase B nNpuMeMe [OOKYMEHTOB, HeobOXogumbiX Ans
npepocTaBneHna ycnyrn/ob otkase B NpeaocTaBneHnn ycnyru.

Mpn nopade 3aseneHns 4epes EamHbIM nopTtan pesynbtar npegoctaBneHus
MYHAUMMNANbHON  YCRyrM HE3aBUCMMO OT MNPUHATOrO peLUeHUs HanpaBnseTcs
3asBUTEN0 B (hOopMe INEKTPOHHOro obpasa [OKYMeHTa, NOAMWCAHHOro YCWUIIEHHOW
KBanMuLMpOBaHHOW 3NEKTPOHHOM NOAMNUCHI0 YNONHOMOYEHHOIO AOMKHOCTHOrO nmua,
OTBETCTBEHHOrO 3a NpeaocTaBrfieHne YCnyri, B NNMYHbIM KabuHeT Ha EguHbin nopTan,
TaKke 3asBUTENb MOXET MOony4YnMTb pe3ynbTaT NpeaocTaBreHns MyHULMNanbHON
ycnyrn B N0OOM MHOroyHKUMOHANbHOM LeHTpe Ha Tepputopumn Tynbckon obnactu B
dopmMe pacnedaTtaHHOro 9K3emnnsipa JMeKTPOHHOro [OKYMeHTa Ha 6GymaxkHom
HocuTene.

Cpok npeaocTaBneHus MyHUUMNanbLHOM yCnyrm

14. MakcumarnbHbI CPOK NpeaocTaBeHna MyHULMNANbHOM yCnyrm — B TeYEeHne
25 paboumx gHen co AHs perncTpauun 3assneHnsa o npeaocTaBneHnM MyHULMNansHON
ycnyru.

MNepeyeHb HOPMATUBHbIX MPABOBbLIX aKTOB, PEryrMPYLMX OTHOLLEHUSA,
BO3HUKalOLWMe B CBA3M C NpeaoCcTaBreHneM MyHUUUNANbLHOW ycnyru

15. lNpepocTtaBneHne MyHUUMNanbHOW YCNyru OCyLLEeCTBSETCA B COOTBETCTBUU
CO crnegyLwmMMm HoOpMaTMBHbLIMM NPaBOBLIMU aKTaMMU:

1) KoHcTuTyumusa Poccuiickon ®epgepauuu;

2) XXunuwHein kogekc Poccuiickon ®egepauuu;

3) depepanbHbin 3akoH oT 02.05.2006 Ne 59-03 «O nopsagke paccMoTpeHus
obpauwieHnn rpaxxgaH Poccuinckon degepauumny;

4) ®epepanbHbin 3akoH oT 06.10.2003 r. Ne 131-d3 «O6 obwmx npuHUmnax
opraHusauun MecTHoro camoynpasneHus B Poccurickon ®egepaunny;

5) ®epepanbHbin  3akoH oOT 27.07.2010 Ne 210-d3 «O6 opraHusauum
npenocTaBneHns rocygapCTBEHHbIX U MYHULMNASbHBIX YCIYry;

6) ®enepanbHbin 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHarnbHbIX AaHHbIX»;

7) ®epepanbHbii 3akoH 0T 06.04.2011 Ne 63-P3 «O6 aneKTpoHHOW NOANUCKY;

8) MNMoctaHoBneHue MNpasutenbctea PP o1 16.06.2006 Ne 378 «O6 yTBEpKAEHUN
nepevHsa TsKenbiX OpPM XPOHMYECKMX 3aboneBaHun, MpuU KOTOPbIX HEBO3MOXHO
COBMECTHOE MPOXMBaHUE rpaxkaaH B OOHOW KBapTUPE;
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9) MNpuka3z MuHuctepcTBa pernoHansHoro passutna PO ot 25.02.2005 Ne 18
«O6 yTBepxaeHun MeToamyecknx pekomeHgauun pans cybbvektoB Poccuiickon
denepaunn n opraHoB MECTHOIro caMoynpasrneHus No onpeaeneHno nopsaka BeaeHns
opraHaMuM MeCTHOrO camoyrpaBfieHUs ydeTa rpaxgaH B KavyecTBe HyXOalolnxcs B
XWUNbIX NOMELLEHUNAX, NpefocTaBnseMblX MO AOroBOpaM COLManbHOrO Hamma, M no
NpeaoCTaBNEeHNI0 TakUM rpaxkaaHam XWUMbIX MOMELLEHUA No OOroBOpy coumnaribHOro
Hanma;

10) 3akoH Tynbckon obnactm ot 07.07.2006 Ne 722-3TO «O nopsgke
NPpU3HaHMA rpaxgaH ManoumywuMm B LEensx yyeTa M NpeaocTaBneHns um Mo
A0roBopamM coumnaribHOro HamMa XusibiX NoOMeLLeHUn;

11) BakoH Tynbckon obnactn ot 12.11.2007 Ne 902-3TO «O xunuwHom cdoHae
Tynbckon obnactuny;

12) YctaB MyHuuunansHoro obpasosaHns KaMeHCKUn panoH.

UcuepnbiBarowmii nepevyeHb JOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbIMM NPaBOBbLIMW aKTaMu Ansi NpefoCcTaBIeHUA MyHULMNanbHON
YyCIyru U ycnyr, KoTopble siBAsilOTCA He06XO0AUMbIMM U 06A3aTeNbHbIMU ANA
npeaocTaBrieHUsi MyHULMNANbLHOM yCnyru, noanexawmx npeacraBneHuro
3asiBUTENeM, cnocobbl X NONyyYeHus 3asiBUTeNeM, B TOM YUCTie B 3NTIEKTPOHHOM
dopme, NnopsAOK UX NpeAcTaBneHus

16. [JokymeHTbl, Heobxoanmble ANs NPeaoCTaBfeHUs MYHULUMNANbHOW YCNyru,
ABMAKOTCA:

1) NUCbMEHHBbIN 3anpoc O npeaocTaBneHun ycnyrm (npunoxenme 1 K
HacTosALeMYy agMUHUCTPATUBHOMY pernameHTty) (Mpy nMYHOM obpalleHnn unm yepes
MHOrO(OyHKUNOHAmNbHbIN LIEHTP; B Criydae NpeactaBrieHns JOKYMEHTOB B 9NIEKTPOHHON
dopme yepes ENMNY HanpaBneHne ykazaHHOro 4OKYMeHTa He TpebyeTcs);

2) nacnopT rpaxgaHuvHa Poccuiickon depepaumm nmbo MHOW  LOKYMEHT,
yAOCTOBEPSAOLMIA JIMYHOCTb KaXKOOro 4neHa cembu (Mpu NMYHOM obpalleHun unu
yepe3 MHOrOYHKUMOHANbHbIA LEHTP; B Cryyae npeacTaBreHust AOKYMEHTOB B
anekTpoHHOM dopme 4yepe3 ENIY HanpaBneHve ykasaHHOrO [AOKyMeHTa He
TpebyeTcs);

3) [OKYMEHT, NOATBEPXKAAKLWMNIN NOSTHOMOYUA nNpeactasutens (npu obpaiieHun
npencraBuTens);

4) Konusi CBMAETENbCTBA O POXAEHUM KAXAOro YreHa Cembu, CBUOETENbCTBA O
3aknoyeHn 6paka (pactopkeHun ©Opaka), cBuaeTenbCTBa O MNEPEMEHE WMEHM,
Bbl4aHHble KOMMNETEHTHbIMW OpraHaMy MHOCTPAHHOIO rocygapcTBa, U UX HoTapuanbHO
yOOCTOBEPEHHbLIN NepeBo, Ha PYCCKNN A3bIK;

5) konua pelwennsa cyga o NpU3HaHMKM YIEHOM CeMbW, BCENEHUN (ECnM TakoBble
nmeroTcs);

6) KonMua  OOKYMeHTa, [MOATBEpXAalLwero peructpauuio B cCUCTEME
NHOMBUAYaNbHOro (NepPCOHNMUUMPOBAHHOIO) y4yeTa Ha BCEX UYNEHOB ceMbu (Npu
nmyHoMm  obpawieHun  unu - 4epes  MHOrOQYHKLMOHAmNbHbIA  LEHTP; B  Cry4vyae
npeactaBneHnss OOKYMEHTOB B 3rIeKTPOHHoOM opme depesd ENTY HanpasneHwe
YyKa3aHHOro JOKyMeHTa He TpebyeTcs);

7) Konus OOKyMeHTa, nOoATBEpXOalwero npaBO MNOSb30BAHUSA  KUMbIM
NOMELLEHNEM, 3aHMMAEMbIM 3asBUTENEM U YfleHaMn ero cembn (OOroBop NiMBO MHOW
OOKYMEHT, NoATBEPXOatoLWMIA NPaBo Nosb30BaHUS XUIbIM MOMELLEHNEM);

8) npaBoycTaHaBnuBawLue AOKYMEHTbI Ha Xuroe nomelleHve (ecnu npaso Ha
Xunoe nomelleHne He 3apeructpmpoBaHo B EaMHOM rocyaapcTBeHHOM peecTpe
HeBWXUMOCTN);

9) 06s3aTensCTBO 06 OCBOBOXAEHUN XMUNOro NMOMELLEHUs (ecnvn nnaHupyeTcs
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0CcBOOOANTL 3aHNMAEMOE XUIoe NOMELLEHME);

10) MeguuMHCKOe 3aKnioueHne, noaTeBepXxaalrwee Hanuume TshKenom gopMbl
XPOHMYeckoro 3abonesaHns (NPU HaNUYUN Takoro OCHOBaHNS).

17. B cnyvae, ecnu ang npegocrtaBneHns MyHuUmMnanbeHoOW ycnyrn Heobxoanma
obpaboTka nepcoHanbHbIX AAHHbIX NWULUA, HE SABMAKOLWErocs 3asBuMTEneM, W ecnv B
COOTBETCTBUM C dhefeparnbHbiM 3aKkOHOM 06paboTka Takmx MNepCoOHarnbHbIX OaHHbIX
MOXET OCYLLECTBNATLCH C COrnacusa ykasaHHoro nviua, npy obpaiieHmm 3a nonyvyeHmem
MYHUUMMNANbHOW ycnyrn 3asBuTeNb AOMOMHUTENbHO NpeacTaBnAeT [AOKYMEHTH,
nogTeepxaatoLmne rnorlydeHne Ccornacua  ykasaHHOro nuvua unm  ero  3aKOHHOro
npeacraButena Ha obpaboTKy nepcoHarnbHbIX AaHHbIX YyKaszaHHoro nuua. [aHHble
TpeboBaHUA He pacnpOCTPAHATCA Ha NUL, NPU3HAHHbLIX 6E3BECTHO OTCYTCTBYHOLLNMMU,
MW Ha pasbICKUBAEMbIX JNUL, MECTO HaxOXOEHWA KOTOpbIX He YCTaHOBMEHO
YNONHOMOYEHHbIM dpefeparnbHbiM OPraHoOM UCMONHUTESNTbHOW BIlacTu.

18. OpraHbl, npefocTaBnsAlWME MYHUUUNANBHYO YCRyry, a Takke paboTHWKK
YyKa3aHHbIX OpraHoB 00s3aHbl cobniogatb KOH(MAEHUMANbHOCTL CTaBLUE M3BECTHOW
MM B CBSI3N C OCYyLUECTBNEHNEM OeATENbHOCTU NO NPeAoCTaBNeHno MyHUUMUNAnNbHbIX
ycrnyr  unuM  ycnyr, SBASOWMXCA  HeobxogumbiMm  u obgasaTtenbHbIMKM  Ons
npeaocTaBneHnsa MyHULMNanbHbIX yCnyr, MHopMaumu, KoTopas CBsidaHa C npasamu 1
3aKOHHbIMW NHTEpPEecaMu 3asBUTENS UNN TPEeTbUX N,

NcuepnbiBalowmii nepevyeHb [JOKYMEHTOB, HEOGX0OAMMbIX B COOTBETCTBUM
C HOPMaTUBHbIMM NPaBOBbLIMW aKTaMu ANsi NpefoCTaBMeHUA MyHULMNAaNbLHON
yCInyru, KoTopble HaXOAATCA B pacnopsiXKeHUU rocyfapCcTBEHHbIX OPraHoB,
OpraHoB MeCTHOrO CamMoynpaBrieHUsI U UHbIX OPraHoB, y4acTBYHOLWMUX B
npegocTaBlieHUM MyHULMNANBHOW YCIyru, U KOTOpble 3asBUTeNb Bnpase
npeacTaBUTb, a TakKe CNoco6bl UX NONYyYeHUA 3aABUTENAMU, B TOM YUcChe B
3N1eKTPOHHOM (hopme, NOPAAOK UX NpeacTaBreHuUs

19. [JokyMeHTbI, KOTOpble HAXOOATCSH B PacnopsKeHUU rocyaapCTBEHHbIX OPraHoB,
OpraHoB MECTHOrO CaMOynpaBIieHUs W WHbIX  OpraHoB, Yy4yacTBYWOLWIMX B
npeaoCcTaBNeHNN roCyAapCTBEHHbIX UM MYHULMNANbHbBIX YCAYT:

1) npoBepka AenCTBUTENBHOCTM NacnopTa (paclumpeHHas);

2) BbiNucka U3 EOmHOro rocygapCTBEHHOro peecTpa HeABWXKUMMOCTM O npaBax
OTAENbHOro Nnua Ha UMeBLLUNECH (MMeIoLLMECH) Y HEero 06bLeKTbl HeABUXMMOCTH;

3) npaBoycTaHaBnNMBaroLWme AOKYMEHTbl HA OOBLEKTbl HEABMXXMMOCTU, NpaBa Ha
KOTOpble 3apernctpupoBaHbl B EQUHOM rocygapcTBeHHOM peecTpe HeABUKUMOCTY;

4) pelleHWe opraHa MeCTHOro camoOyrnpaBneHUs O MPU3HAHUW rpaxgaHuHa
ManovmyLum (Npu obpalleHnn 3asBUTENs, OTHOCALLErocs K KaTeropum ManonmyLLmx
rpaxkgan);

5) pelwweHne opraHa MeCTHOrO CaMOyrnpaBfieHUs O MPU3HAHUN  XKUIOro
MOMELLEHNS, 3aHMMAEMOro rpaXXA4aHMHOM W 4YfieHaMuM CeMbW, HEenpurogHbiM Ans
NPOXMBaAHUSA, UM O MPU3HAHUN MHOTOKBapTUPHOro JOMa, B KOTOPOM OHW MPOXUBAIOT,
aBapUNHbBIM 1 NOANEXALLUMM CHOCY;

6) cnpaBka 13 opraHa, OCYLLECTBIAIOLWErO roCya4apCTBEHHbIN TEXHUYECKUIA yYeT
N TEXHUYECKYID WHBEHTapm3aumio OObeKTOoB rpafoCTPOUTENBbHON OeATEeNbHOCTU
(Tynbckuin omnmnan Oyl «PoctexvHseHTapusauus - degepancHoe 6T»), 0 Hanuuum
(oTCcyTCTBUN) Y FpaXkQaHWHA-3AABUTENS U YNIEHOB €ro CEMbW XXWUMOro NMOMELLEHNA Ha
Tepputopuu r. Tynbl n Tynbckon obnactu;

7) cBugeTenbCTBa O [OCyAapCTBEHHOW perucTpauumM akToB rpakaaHCKoro
COCTOSAHUS: O POXOEHUN HECOBEPLUEHHONETHUX YreHOB ceMbM, 06 yCbIHOBNEHWUU
(yoodepeHum), o 6pake (pactopxeHum Bpaka), nepeMeHe UMEHWU;
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8) cBegeHua u3 EguHOro rocygapCTBEHHOro peectpa HOpUAMYECcKUX nuy, B
cnyyae nofdayv 3asBreHus  opugudeckmm  nuuoMm (B cnyyae  obpalleHus
npegcrasutens tOJ);

9) cBepeHns u3 EpauHOro rocygapCTBEHHOro peectpa  MHAMBUAYaSNbHbIX
npeanpyHumaTtenen, B cny4vae nogauu 3aaBneHns NHONBMAOYaNbHbIM
npegnpuHmaTenem (B criydae obpaweHus npeactasutens UM);

10) cBegeHus 0 perncTpaunmoHHOM yyeTe Mo MEeCTY XUTEnbCTBa.

20. [lokyMeHTbI (MX KOMUM UM CBELEHUS, COAEPXKaLLMECa B HUX), yKa3aHHble B
nyHkTe 19  HacTosillero agMUMHUCTPATMBHOIO  perfiameHTa,  3anpalmBaloTcs
YNOMHOMOYEHHbIM OpraHoM B rOCYJapCTBEHHbIX OpraHax, opraHax MeCTHOro
camoynpaBfneHna u noAaBeLOMCTBEHHbIX FOCYAApPCTBEHHbIM OpraHam WM opraHam
MECTHOro camoynpaBneHnsa OpraHusauusix, B pPacropsiXeHUU KOTOPbIX HaXOASATCH
YyKa3aHHble [OOKYMEHTbl, €Cnv 3asBUTeNb He npeacTaBusl yKasaHHble [OOKYMEHTbI
CaMOCTOATESbHO.

21. 3anpewaetca TpeboBaTb OT 3aABUTENEN:

1) npeacTaBneHns AOKYMEHTOB M MHAPOPMaLMN UMK OCYLLIECTBIIEHNS AENCTBUMN,
npeacTaBneHne WNU OCYLLECTBMEHME KOTOPbIX HE NpeayCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMX  aKkTamu, perynupyrowmnMmn OTHOLUEHUS, BO3HUKaKLWMEe B CBA3W C
npeaocTaBneHNEM MyHULMNANbHOW YCIYTu;

2) npeacTtaBreHns OKYMEHTOB M MHpopmauumn, B TOM Yucne noaTeBep>KaatoLmx
BHECEHME 3asBUTENEM NnaTbl 3a NpegoCTaBneHne MyHUUUNanbHOW YCIyrn, KoTopble
HaxoOAaTCs B PacnopsKeHUW OpraHoB, NPefoCTaBArWUX MyHUUMNAnbHbIE YCIyru,
WHbIX TFOCYAApPCTBEHHbIX OpraHoB, OpPraHoB MECTHOro camoynpaBsreHus nmbo
NOABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam WM opraHaMm  MeCTHOro
camoynpaBfeHnsa opraHu3auuin, y4acTBYHOLWMX B NPefoCTaBfeHun npenycMOTPEHHbIX
yactbto 1 ctatbn 1 depepanbHoro 3akoHa ot 27 mona 2010 roga Ne 210-d3 «O6
opraHu3auun npeaocTaBfeHUs  FOCYAAPCTBEHHbIX M MyHUUMNANbHbIX  yCAyry
MyHUMUMNAnNbHbLIX YCryr, B COOTBETCTBUM C HOPMATUBHbIMW MNPABOBbLIMM aKTaMu
Poccuinckon depepaumm, HOpMaTMBHLIMU NPaBOBbIMU akTamu CyGbeKToB Poccuiickon
depgepaunn, MyHULMNANBbHLIMU MPaBOBbLIMW aKTaMu, 3a MWCKMNIOYEHUWEM [OOKYMEHTOB,
BKIHOYEHHbIX B OnpeferneHHbln YacTbio 6 ctatbn 7 defepanbHOro 3akoHa ot 27 mnons
2010 roga Ne 210-®3 «O6 opraHuMsauun npenocTaBneHns rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNyr» MepeyYeHb AOKYMEHTOB. 3asdABMTenb BrnpaBe NpencTaBuTb
yKasaHHble  OOKYMEeHTbl W WH(opmauuio B  OpraHbl, npegocTasnsioLne
rocyaapCTBEHHbIE YCMYrK, U OpraHbl, NPegOCTaBMAIWME MyHUUMNANbHbBIE YCyrK, no
COBCTBEHHOMN MHMLMATUBE;

3) ocywecTBneHns OeNcTBUN, B TOM YMCMe COrnacoBaHum, HEOOBXOANMbIX OIS
NONy4YeHNss MyHUUMNAnbLHOM YCryrm W CBA3aHHbIX C obpaweHnemM B UHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMoynpaBfneHus, opraHusauuu, 3a
NCKNIOYEHNEM MOMyYeHuss YCnyr W nofnyYeHuss [OOKYMEHTOB W uHdopMaumw,
npeaocTaBNsAemMbIX B pe3ynbTaTe MNpeaoCTaBNeHNa TakuxX YCNYr, BKIOYEHHbIX B
nepeyvHn, ykasaHHbole B Yactu 1 ctatbn 9 denepanbHoro 3akoHa ot 27 utonga 2010 roga
Ne 210-®3 «O6 opraHusaumm npenoctaBrieHnst rocyaapCTBEHHbIX M MyHUUMNANbHbIX
yCnyr»;

4) npeacTtaBreHUs  OOKYMEHTOB UM uMHoOpmauun, OTcyTcTBUe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasblBanuvCb NpW NepBOHaYasribHOM OTKa3e B fnpueme
OOKYMEHTOB, HEeobOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npeaocTaBNeHN MyHULMNANbHOW YCNyru, 3a UCKNIYEHNEM CreayoLmnx cnyvyaes:

a) u3MeHeHMe TpeboBaHM HOPMATUBHBIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npeaocTaBneHnsa MyHUUUNansLHOM ycryru, nocne nepsoHavanbHON nogayvv 3asBneHus
0 NpefoCcTaBneHnn MyHULMNANbHOW YCIyru;
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6) Hannume owmnboK B 3aABNEHUM O NPeSOCTaBEHUN MYHULMNANBHOW YCNYrn 1
OOKYMEHTax, NoAaHHbIX 3asiBUTENeM Mocrne nepBoHavanbLHOro OTkasa B nNpueme
OOKYMEHTOB, HEeobGXOAMMbIX ANA NpefoCcTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCIYTN U HE BKITIOYEHHbIX B NPEACTaBIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHEHNe nHdopmaLmMm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOXOo4MMbIX OANA NpeaocTaBneHns
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBieHn MyHULUNanbHOW yCnyru;

r) BblSIBNEHWE [OOKYMEHTanbHO MOATBEpPXAeHHOro dakrta (Mpu3HakoB)
OWKNBOYHOro MM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusi) AOSMKHOCTHOroO nuua
opraHa, npeaoCTaBNANLWEro MyHUUMNANbHYO  YCnyry, rOCyAapCTBEHHOMo  WUnu
MYHULMNANbHOrO criyxauwero, paboTHMKa MHOrogyHKLMOHANbHOro LieHTpa, paboTHMKa
opraHusauuun, npegycMoTpeHHon Yactbtlo 1.1 ctatbn 16 degepanbHoOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBreHnss roCyaapCTBEHHbIX U
MyHMUMNANbHbIX YCAyr», Npu nepBOHayanbHOM OTKa3e B NpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN1s NpeoCTaBneHns MyHULMNanbHoOW ycnyrm, nmbo B NnpegocTtaBneHnm
MYHMUMMNANbHOW yCryrn, O 4YemM B MUCbMEHHOM BWMAe 3a NOAMUCLIO PYKOBOAUTENS
opraHna, npeaocTaBnAwoLWero MYHULMNANbHYO ycnyry, pykoBoauTENS
MHOrOOYHKLMOHANBHOrO LieHTpa Npu NepBoHa4asnibHOM OTKa3e B NpUeMe OOKYMEHTOB,
HeobXxoauMbIX ANs NPeaoCTaBfeHNs MyHUUMNanbHOWM ycnyru, nmbo pykoBoaUTENs
opraHusauuun, npegycMoTpeHHon Yactblo 1.1 ctatbn 16 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBreHnss roCyaapCTBEHHbIX U
MYHUUMNANbHbIX — ycnyr»  HacTtosiwero ®degepanbHOro 3akoHa, YBeAoOMMAeTcs
3asBUTENb, a TakKe NPUHOCATCH U3BMHEHNA 3a OOCTaBMNEHHbIE HeYa00bCTBa;

5) npepoctaBneHuss Ha OGyMaHOM HocuTene [OOKYMEHTOB M WHopmauumu,
3NEKTPOHHbIE 00pa3sbl KOTOPLIX paHee ObifM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactm 1 ctatbn 16 depepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-d3 «O6
opraHuMsauun npefocTaBfieHNs rOCyAapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr», 3a
NCKNIOYEHNEM CryvaeB, €Cnv HaHeceHMe OTMETOK Ha TakMe [OKYMEHTbl nmbo umx
N3bATNE ABNSIETCA HEOOXOANMBIM YCITIOBMEM NPEeLOCTaBMEHNS MYHULMNANTBHON YCAyru,
N NHbIX CryYyaeB, YCTaHOBIIEHHbIX dheaeparibHbIMN 3aKOHaMW.

UcuyepnbiBaowmm nepevyeHb OCHOBaAHUM ANsA OTKasa B npueme
AOKYMEHTOB, He0OXoAUMbIX A4S NpeaocTaBieHUA MyHULUNanbHOM ycnyrm

22. OcHOBaHUAMM ANgA OTKa3a B NpMeMe JOKYMEHTOB ABMSOTCS:

1) 3asBneHue nogaHo B OpraH rocygapCTBEHHOW BriacTu, opraH MeCTHOro
camoynpasneHuns, B NOSTHOMOYUSA KOTOPbIX HE BXOAMUT NpefoCcTaBneHne yenyru;

2) HeKOppeKkTHoe 3anosiHeHne obs3aTenbHbIX nornen B popme 3asBneHusa o
npegocTaBneHnn  ycnyrm  (HEQOCTOBEPHOe,  HenpaBwuiibHoe  NUMBo  HenomnHoe
3anoriHeHue);

3) npeacTtaBreHne HenosIHOro KOMMIiekTa [OOKYMEHTOB, K 3asiBMIEHUI0 He
NPUIOXEHbI JOKYMEHTbI, yKa3aHHbIe B ero NpuiioXeHuu;

4) npeacTaBneHHble OOKYMEHTbl yTpaTunu cury Ha MOMEHT obpalieHus 3a
yCryron (OOKYMEHT, YOOCTOBEpPSOWUA JNYHOCTb, [OOKYMEHT, YAOCTOBEPSHOLMA
NOMHOMOYNS NpeacTaBUTeENs 3asBUTenNs, B cryvyae obpalleHns 3a npefoctaBrieHneM
yCryru ykasaHHbIM JTMLOM);

5) npeacTaBneHHble AOKYMEHTbl cogepxaT NogYUCTKM U UCNpaBfeHns TekcTa,
He 3aBepeHHble B MoOpsAdKe, YCTAHOBMNEHHOM 3akoHOOaTenbCTBOM Poccuinckon
depepaumm;
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6) OOKYMeHTbl cofepXaT MNOBPEXAEHUS, HanuuMe KOTOpbIX He MNOo3BonsieT B
nonHoMm obbeme ucnonb3oBaTb WHGPOPMALMIO W CBeAEeHWs, cofepxalimecs B
AOKYyMEeHTax Ansi npeaoCcTaBneHns yenyru;

7) nogava 3asBMNeHUss O NPEeAOCTaBMNEHUM MYHULUMMANbHOW yCriyrm W
3MEeKTPOHHBIX JOKYMEHTOB, HEOGXOAUMbIX AN NPpeaoCTaBNeHUs YCryr, ¢ HapyLleHnem
yCTaHOBIEHHbIX TpeboBaHuWN;

8) 3asBrneHne nogaHo sMLUOM, HEe WMEKLWMM MNONHOMOYMIA NpeacTaBnsATh
NHTEpEeCh! 3asBUTENS.

McuepnbiBarowmin nepevyeHb OCHOBAHUW A1si MPMOCTAHOBIIEHUSA UU OTKasa
B NpeAoCTaBleHUM MyHULMNANbHOW yCnyru

23. OcHoBaHMA Ons  MPUOCTAHOBIIEHUA  MNPEOOCTaBIiEHUs  YCNyrm  He
npeayCcMOTPEHbI.
24. OcHoBaHuAMU NS OTKasa B NpeaocTaBreHnn yenyrn aBnaTcs:

1) DOOKYMeHTbl (CBedeHus), npeAacTaBrfeHHble 3asiBUTENeM, npoTuBopedaT
OOKYMeHTaM  (CBeJeHusM), TMOJflydeHHbIM B paMKax  MeXBeJOMCTBEHHOro
B3aMMOOENCTBUSA;

2) OTCyTCTBME Yy 3asBUTENS N YIIEHOB CEMbM MeCTa XWUTeNbCTBa Ha TeppuTopun
MyHUUMNaneHoro obpasoBaHus KameHckmin panoH;

3) npeacTaBneHHbIMU OOKYMEHTaMn U CBeAeHUSIMU He noaTBepXxaaeTcsl npaBo
rpakgaHnHa Ha NpegoCTaBEHME XUITOro NOMELLEHNS;

4) OTCYyTCTBME 3aKOHHbIX OCHOBAHW ONHA NPpeoCTaBNeHUs XUNoro NoMeLLLeHNS no
[O0roBopy coumarnibHOro HamMma B COOTBETCTBUM C XKuUnuwHbIM Kogekcom Poccunckom
depgepaumn.

MNMepeyeHb ycnyr, KOToOpble ABMAIOTCA HEOOXOAMMBIMM U 06A3aTeNbHbLIMU ANS
npenocTaBrieHMs MyHULUNANbLHOW YyCNnyru, B TOM YACre CBeAeHUA O AOKYMEeHTe
(AokymeHTax), BblaaBaeMoOM (BblAaBaeMbIX) OpraHM3auusiMmu, y4acTByOLWUMN B

npeaocTaBrieHMN MyHULMNANbLHOW yCnyru

25. MepeyeHb ycnyr, KOTopble ABNSATCA He0bXoaUMbIMU U 0BA3aTeNbHbIMU AN
npeaocTaBneHns MyHULMNAanbHOW YCryru, OTCYyTCTBYET.

Mopspok, pasamep u OCHOBaHUA B3UMaHUS rocyAapCTBEHHOMN
NOLWSIMHbI UNU UHOW NNaTbl, B3UMaeMon 3a npegocTaBreHne
MyHULUMNanNbLHOW ycnyrm

26. MyHuumnanebHas ycnyra npegocrasnsietca 6ecnnaTtHo.

Mopsiaok, pa3mep M OCHOBaHMUA B3UMaHUs NNaTtbl 3a NpeaocTaBrieHue
ycnyr, Heo6xoaMMbIX U 06513aTeNbHbIX ANA NpeAoCcTaBleHUs MyHULMNANbHON
ycnyru

27. MnaTta 3a npegocTaBreHne ycnyr, HeobxoouMmbix U oba3aTenbHbIX AN
npenocTaBneHus MYHMLUMNANbHOW  YCIyrn, onpeaensieTcs  opraHM3auunsimMu,
npeaocTaBNALWLMMN HEOBXOAMMbIE AaHHbIE U 0BA3aTENbHbIE YCNYIU.

MakcuManbHbIW CPOK OXMAAHUA B oYepeaun Npuy nogadve sanpoca o
npeAocTaBlieHUM MyHULMNANBHOM YCNyru Npyu Nony4yeHuun pesynbTaTa
npegocTaBlieHUA MyHULMNANbLHOM ycnyru
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28. MakcumanbHbI CPOK OXuMaaHua B o4vepeaun MNpu nogade 3anpoca o
npeaoCcTaBneHnM  MyHUUMNanbHOW  ycryru WU Npu  MNOflyYeHMM  pesyrnbTaTa
npegocTaBnNeHns MyHULMNansHOM yCnyru He NpeBbilaeT NaTHaauaTb MUHYT.

CpoOK 1 NopsiAoK perncTpaumm sasBneHus 3asaBUTeNs o0 NpefocTaBreHum
MYHULMNaNbLHOM yCcrnyrm

29. 3asiBneHne O NpefocTaBneHUn MyHUUMNANbHOW YCNyrn, npeacTaBfieHHbIN
3assutenem B OMCY nuyHO, noanexut obs3aTenbHOM pernctpaumm B OEHb €ro
noctynnenus. 3asisnexHne, noctynuewunm B8 OMCY no nouyte, NnognexuT pernctpaumm B
TeyeHne Tpex gHen ¢ MoMmeHTa ero noctynneHns 8 OMCY.

30. 3asiBneHne O nNpegocTtaBneHUn MyHUUMNANbHOW YCNyrn, npeacTaBfieHHbIN
3asBuUTENEM B MHOrOQOYHKUMOHAIbHbLIN LIEHTP, PErncTtpupyeTcs B COOTBETCTBUU C
npasunaMmn Lenonpon3BoaCcTBa, YCTAHOBIEHHLIMU MHOMOMYHKUMOHANbHbIM LIEHTPOM.
lMepepava 3asdBneHns W OOKyMeHTOB Ha 6ymaxHom Hocutene B OMCY
ocyLecTBnsaeTcs B TedeHun 3 paboumx gHen co gHs npmema 4OKYMEHTOB.

31. lMpu nopadve 3asaeBneHna Ha E[NIY oHo aBTOMatTudecku dukcupyeTcs B
pexume peanbHOro BpPEMEHM B 3NeKTpoHHoM cucteme. C yyeToM OCOBEHHOCTEN
BeJeHus npouenyp MO OaHHOW MyHUUMNANbHOW ycryre OTBETCTBEHHbIA cheunanuct
perncTpupyeT 3asaBrieHne, NogaHHOe B 3M1EKTPOHHOM BuAe, B JOKYMEHTaX BHYTPEHHEro
AenonpomnsBoacTBa C COXPaHEHUMEM MNPUCBOEHHOr0 CUCTEMOW UHAMBUAOYANbHOMO
Homepa.

TpeboBaHusA K NOMeLLEeHMAM, B KOTOPbIX NpefoCcTaBnsAeTcA
MyHUUMNanbHasa ycnyra, K Mecty oXXuaaHus u npmemMa 3asiBuTernen, pasmeLleHuto
n ochopmMneHuno BU3yanbHOU, TEKCTOBOU U MyNibTUMeAUMHON MHdOpMaLum o
nopsigke npeaocTaBlieHUA MyHULMNANbHOW yCnyru

32. [NomeweHre ons npuema 3aaBuTenen JoSMKHO COOTBETCTBOBATb CaHUTapPHO-
3NMAEMUOSIOTMYECKUM NpaBunam Kn HopmaTtueam «lurneHunyeckne TpeboBaHus K
NepCcoHanbHbIM  3NEKTPOHHO-BbIMUCIUTENBHLIM  MalUMHaM M OpraHu3auumn paboTbl
CaHlluH 2.2.2/2.4.1340-03».

33. Bxog B 3paHue obopyaoBaH MHGPOPMaUMOHHOM Tabnnykon (BbIBECKOW),
coepxallen nHopmauuio 0 HaMMeHOBaHUN, MECTOHAXOXAEHUMN, pexnme paboThl, a
Takke 0 TenedOHHbIX HOMepax CNpPaBOYHOM CIYXObl.

MMyt ABMXeHUs K BXody B 34aHue (Mpy MX Hanuvyuu), BXOA B 34aHue, nyTu
OBWXKEHUS K MecTaM OXuaaHus, MH(POPMUPOBaAHUS N OKa3aHUSA YCIyrn, paBHO KaK W
caMu MecTa OXuaaHus, MHPOPMUPOBAHUA W OKasaHusa ycnyru, obopyaykTca B
COOTBETCTBUM C TpeboBaHMSMU CTPOUTENBbHBLIX HOPM M nNpaswun, obecneymBalroLLNX
AOCTYMHOCTb A5 MHBANUAOB U ManoMobusibHbIX rpynn HaceneHus.

34. Bce nomelleHusi, B KOTOpbIX MNpefocTaBnseTcs MyHuuunanbHas ycrnyra,
COOTBETCTBYIOT CaHUTAPHO-3MMAEMUNOSIOrMYeCcKUM TpeboBaHNSAM, nNpaBuiam rnoxapHou
6esonacHoOCTM, HOpMaM OxpaHbl Tpyaa.

35. MNomelueHna ansa paboTbl ¢ 3aaBUTENAMU 000PYAYHOTCA COOTBETCTBYHOLLMMMU
MHPOPMALMNOHHBLIMY CTEHOAMMU, BbIBECKAMU, yKa3aTensaMu.

36. MecTta oxuagaHua obopyaytTcs CTynbsMU Unn ctoniamm obecnevmBaloTcs
KaHUEenspCKUMU NPUHAANEXHOCTAMM B KONMUYeCcTBe, JOCTAaTOMHOM Af1 O0POpMIeHus
OOKYMEHTOB 3asiBUTENSAMM.

37. B cnyyae ecnn COBOKYMHbIA MakCUMaribHbI CPOK OXWOAHUA 3asBUTENSA B
oyepean npuv nogave  OOKYMEHTOB, HeobxoouMMbix AnNd  nNpefocTaBreHus
MYHUUMNANbHOM YCNYru, 1 MakCUMarsbHbIA CPOK NMpuema 3asaBreHna U JOKYMEHTOB OT
3aaBuTeNnsa npesblWwarT 1 4yac, nomMelweHne Ana npefocTaBreHus MyHUUMNanbHOW
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ycnyru obecneunBatoTca CaHUTapPHO-TMIIMEHNYECKUMMU NoMeLLEHNAMMU,
obopyaoBaHHbIMW B COOTBETCTBMM C TpPeBOBaAHUAMU CTPOUTESIbHBIX HOPM U NpaBun,
obecneynBaroLLmMX JOCTYMHOCTb ANS MHBANWAOB U ManomMobunbHbIX rpynn HaceneHus.

38. Paboune mecTta cOTpyagHMKOB, NPeaoCTaBNAOWNX MyHULUMNAMNBHYIO YCNyry,
OOSKHbI ObITb 060pyaoOBaHbl CPeacTBaMy BbIMUCIIMTENBHOM TEXHUKWU (Kak NpaBuiio,
OAWH KOMMbITEP C YCTAHOBMEHHBIMU CMPaBOYHO-UHAPOPMALMOHHBIMU CUCTEMAMM Ha
Ka)xgoro cneuuanucra), oprTexHMKon, cpectsaMmn CBA3N.

39. NomeweHna MOLL obopyaytoTcs cornacHo TpeboBaHuam [locTaHOBEHMUS
MpasutenbctBa Poccunckon ®epepauumn ot 22.12.2012 Ne 1376 «O6 yTBEpXAeHUU
npasun opraHusaumm AeATenbHOCTH MHOrOYHKLNOHANbHbIX LEeHTpOB
npeaoCcTaBNeHNs rocygapCTBEHHbIX U MyHULMNAbHbIX YCITyr».

40. Bo3aMOXHOCTb 6ecnpensaTCTBEHHOrO BXo4a B NMOMELLEHMS M BbIXO4a U3 HUX
A8 UHBanNMAoB 1 ManoMobunbHbIX rpynn HaceneHns OCyLLEeCTBAETCSA Npu:

COOENCTBMUN CO CTOPOHbI AOSMKHOCTHLIX UL yYpexaeHus, npu HeobxoanmocTu,
NHBanNuay npu Bxoge B 06bEKT U BbIXOAE U3 HEro,

obopyaoBaHMM Ha nNpunerawwmx K 30aHulo TEPPUTOPUAX MECT ANS MapKOBKU
aBTOTPaHCMNOPTHbLIX CPEACTB MHBANUAOB,

BO3MOXHOCTM MNOCagKMm B TPaHCMNOPTHOE CPeACTBO WM BbiCAgku M3 HEro nepen
BXOAOM B YyYpexaeHue, B TOM 4YUCMEe C UCMOMNb30BaHWEM Kpecna-kOnaAcku u, npu
HeobX0aMMOCTH, C NOMOLLLIO NEepPCcoHarna yuYpexaneHus,

BO3MOXHOCTN CaMOCTOATENbHOrO NepeaBkeHnst N0 06bEKTY B LeNsx AocTyna K
MECTy npefocTaBfeHna YCnyrm, a Takke C MOMOLWb LOSMKHOCTHbBIX v,
npegoCcTaBNALWMNX YCyrM, acCCUCTUBHbLIX U BCMOMOraTernbHbIX TEXHOSIOMMI, a TaKxke
CMEHHOW Kpecna-KonscKu,

COMPOBOXAEHUN UHBANWAOB, UMELLNX CTOMKME PacCTPONCTBaA PYHKLMU 3pEeHUS
N CaMOCTOATENBHOMO NepenBMKEHNS, MO TEPPUTOPUMN YUPEXOEHWS,

obecneyeHnn gonycka Ha 06bEKT coOBakn-NPoOBOAHUKA NPU HaNMYMM OOKYMEHTA,
noagTeBepxagawmowero ee cneumanbHoe obecneyeHwe, BbldaHHOrO no  copwme,
yCTaHOBIeHHOWN beaeparibHbIM OpraHoM WUCMOMHUTESNIbHOW BNacTu, OCYLLEeCTBNSAOLMNX
dyHKUMM NO BbipaboTke M peanu3aumMm rocygapCTBEHHOW MOSUTUKA U HOPMaTUBHO-
NpaBOBOMY perynmpoBaHuio B cdpepe coumanbHOM 3aLlnTbl HaceneHus,

OKa3aHue OOSMKHOCTHbIMU NMLaMK yYpexaeHnus NHOM Heobxo4MMon UHBanMaam
M  ManomMoOunbHbIM TpynnaM HaceneHus noMowM B npeodoneHnn 6Hapbepos,
MeLLAoLWMX NOSTYHEHNIO UMW YCNYT HAapaBHE C APYrMMU NuLamu.

Moka3aTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANIbHOMW yCIyrm

41. KonuyectBO ” NpPOAOIMKNTENBbHOCTL B3aMMOAENCTBUN 3asiBUTENS C
OOIMKHOCTHBIMW NI aMKM opraHa:

1) Npy NMYHOM nNpefocTaBreHMn 3anpoca O NpedoCcTaBneHnn MyHUUUNanbHOM
ycryru, a Takxke npu JIM4HOM NONyYeHun pesynbTaTta npegocTaBneHna MyHUUmnansHom
ycrnyru — 2 B3auMOAENCTBMSA 4O NATHaAUATU MUHYT;

2) Npy NUYHOM MpeaocTaBneHnn 3anpoca O NpeaoCcTaBreHnn MyHULMNanbHON
yCcrnyru n HanpasneHuM NOYTOBbIM OTMNPaBreHUEM 3aaBUTENO NUcbMa (yBeOOMIEHUS)
06 oTkase B NpedoCTaBrieHUN MyHuuMnanbHoOW ycnyru — 1 B3aumogencTeue Ao
NATHaAUaTV MUHYT;

3) Npu HanpaereHun 3anpoca O MNpefdoCTaBfiEHUN MYyHUUUNANbHOW YCRyru
NoYTOBbIM OTnpasrieHnem unu vepes EMNTY/PMTY v nnyHOM nonydeHun pesyrnbTaTa
npegocTaBneHns MyHuUmMnansHom ycnyrm — 1 B3anumogencTene 4o NaTHaguaTv MUHYT;

4) npu HanpaeneHun 3anpoca O NpeaoCTaBlEeHUN MyHUUMNanbHOW YyCryru, a
Takke nucbma (yBegomneHusi) o6 oTkase B NpeaoCcTaBNeHUN MyHULMMNANbHOW YCNyru.

42. CobnogeHne yCTaHOBIIEHHONO KONMYEecTBa B3aUMOOENCTBUMA 3asiBUTENs C
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OTBETCTBEHHbLIMM CreumMannucTaMmm nNpu NPegocTaBieHnn MyHULMNANsHOW YCIyru.

OnpepensieTca kak OTHOLLUEHME KONMYecTBa B3auMOAeNcTBMi (obpalleHun,
3asBieHUIN) OQHOro 3aABUTENS B Npouecce NpeaocTaBneHns MyHUUMnansHOW yenyrun K
YCTAHOBMEHHOMY KONMW4YeCTBY B3aMMOOEWCTBMA B COOTBETCTBUM C HACTOALMUM
aAMUHUCTPATUBHBIM PErNamMeHTOM.

43. XKanobGbl 3asBuTeENnEenM no BOMpocaM MNpeaoCcTaBNeHUs MyHULUNANbHON
ycrnyru.

OnpepensieTcs Kak KONMYecTBO 0OOCHOBAHHbBIX anob 3asaBuTenen Ha KadecTBo
MW OOCTYNHOCTb  MYHUUMNANbHOM  yCryrk, MOCTYNMBWUMX B  agMUHUCTPaUMIO
MYHUUMNANbHOro obpasoBaHus, NPaBUTENbCTBO TyNbCKOW 00MNacTu, UHbIE OpraHbl U
opraHusauuu, 3a OTYeTHbIM Nepuoa.

44.  Y[OOBMETBOPEHHOCTb  3adABUTENEN Ka4yecTBOM W OOCTYNHOCTbLIO
MYHULMNANbHON YCNYTL.

Onpepensietca  nyteM MPUCBOEHUSI pPenTUHra no uToram npoBeAeHUs
MOHUTOPWUHIra KavecTBa npefoCcTaBneHus MyHuuunansHon ycnyru. [lpuceBoeHue
PENTUHra OCyLLEeCTBNAETCS B NOPSAKE, YCTAHOBEHHOM aAMUHUCTPaLVEN.

45. T[lonHoTa, aKTyanbHOCTb W [OOCTYMHOCTb MWHOpMauMM O nopsiake
npenocTaBneHns MyHUUMNanbHOM YCIyru.

Onpepensietca nyteM [MPUCBOEHUS pPeuTUHra no wuToram npoBedeHus
MOHUTOPUHIra Ka4yecTBa npefoCTaBNeHNs MyHULMNANbHOW YCNyri.

46. KOHTpOnbHble nokasaTenu npu aHanuse OOCTYMHOCTU, NHPOPMUPOBAHUSA U
obpalleHnin rpaxxagaH nNo Ka4ecTsy NpeaocTaBreHnss MyHULMNanbHON YCRyr:

1) yooBNeTBOPEHHOCTb HacereHUs KavyeCcTBOM WMH(OPMUPOBaHUA (MPOUEHT OT
yucrna onpoleHHbix) — 98-100%;

2) yOOBIIETBOPEHHOCTb HaceneHus Ka4yecTBOM npegocTaBneHns
MyHUUMNanbHON ycnyru - He meHee 90%;

3) npoueHT 060CHOBaHHbIX anob — He 6onee 0,5%.

lll. CocTaB, nocnegoBaTefibHOCTb U CPOKU BbINOJTHEHUA
aAMUHUCTPATUBHbLIX NpoLueayp, TpeboBaHUA K NOPAAKY UX BbINOSTHEHUS, B TOM
yncne ocob6eHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp B INEeKTPOHHOMU

¢opme

OnucaHme nocnenoBaTeNIbHOCTU aAMUHUCTPATUBHBLIX Npoueayp npu
npeaocTaBieHMN MyHULUNANbLHON yCnyru

47. TllpepocTtaBneHne  MyHMUMNANbHOM  yCnyrn  BKNYaeT B cebs
nocrnegoBaTenbHOCTb CrneayrLwmnx agMUHUCTPaTUBHBIX Npoueayp:

1) npuem n pernctpaums 3asBneHnsa o NpegoCcTaBneHum MyHMLMNanbHOW yCryru
M NPUMOXEHHbIX K HEMYy [OOKYMEHTOB (B TOM 4ucre npuv JIMYHOM Mpueme,
HanpaBfiIEHHOro NOYTOBLIM OTNpasneHnem unm Yepes ENMry);

2) (hopmupoBaHMe 1 HanpasneHwe 3anpoca B CucrteMy mMexBedoMCTBEHHOrO
anekTpoHHoro B3ammopgencTana (CM3B);

3) paccMmoTpeHue 3asiBNeHUs N JOKYMEHTOB U MPOBEpKa COOEPXaLlUMXCH B HUX
cBeeHun;

4) NpUHATME peLleHns O npeaocTaBneHun nnn ob oTkase B NpenocTaBreHuu
MYHUUMMNANbHOW yCnyru no pesynbtataMm pacCMOTPEHUS 3asdBMNEHUs U NPUNOXKEHHbIX K
HeMy JOKYMEHTOB;

5) nogrotoBka W Bblgada (HanpaBneHwe) 3aaABUTENIO LOKYMEHTOB MO
pesynbTatam MyHUUMNANbLHOW YCIyri.
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ApMUHUCTpaTUMBHaA npouenypa «Mpuem 1 perncTpaums 3asBreHus o
npeAocTaBleHUM MyHULUNANBLHOM YCIYTU U NMPUINOXEHHbIX K HeMY AOKYMEHTOB»

48. OcHoBaHMeM [ns Hadana WCNOSHEHUS agMWHUCTPATUBHOW npoueaypbl
ABMSAETCA MNOCTYNreHne 3asiBfieHNs O npefoCTaBNeHuM MyHUUMNanbHOW YCryru B
OpraH.

Cneunanuct npoBepsaeT OOKYMEHTbI, yOOCTOBEPSAOLWMNE NIMYHOCTb, MONTHOMOYUS
3aaBUTENS, B TOM YMCrie NOSTHOMOYMSA NpeacTaBuUTens 3asiBUTENs AENCTBOBaTb OT €ro
MMEHWN, COOTBETCTBME MPEACTaBMEHHbIX AOKYMEHTOB TpeboBaHWSAM, yOOCTOBEPASCh B
TOM, YTO:

- OOKYMEHTbl B YCTa@HOBIEHHbIX 3aKOHOOATeNnbCTBOM Crydadx HoTapuarbHO
yOOCTOBEpPEHbI, CKpEenreHbl neyvyatsMn, MMEKT Haanexaiwime nognucu CTOPOH unu
onpegeneHHbIX 3aKOHO4AaTENbLCTBOM AOSMKHOCTHbIX JNLL;

- TEKCTbl AOKYMEHTOB HanucaHbl pa3bopymBo, HAMMEHOBAHUSA IOPUONYECKUX AL,
- 6e3 cokpalleHusi, C yKazaHUeM NX MECT HaxOXOeHUs;

- dbammnun, MeHa n oT4yecTBa PU3NYECKMX NUL, agpeca UX MECT XUTEenNbCTBa
HanuMcaHbl NOSTHOCTbLIO;

- B [OOKYMEHTax HeT NOoAYUCTOK, MPUMUCOK, 3a4YEepPKHYTbIX CIOB W MHbIX He
OroBOPEHHbIX UCNPaBAEHUM;

- [OOKYMEHTbl HE WMEKT CePbE3HbIX MOBPEXAEHWUA, Hannume KOTOPbIX He
Nno3BongeT O4HO3HAYHO UCTOSNKOBATb UX coaepXKaHume.

49. Peructpauma 3asiBfieHUs U OOKYMEHTOB MNPOM3BOAUTCA MyTEM BHECEHUS B
KHUMM pernctpauuun 3assneHum rpaxaaH B AeHb Ux noctynneHus B OpraH.

B >xypHane y4yeTta JOKYMEHTOB YKa3blBalOTCA:

- NOPSIAKOBbLIN HOMEP 3anncu;

- hbamunusd, Mg, oT4EeCTBO 3asBUTENS,;

- Jarta u Bpems npmema;

- HAMMEHOBAHNSA OOKYMEHTOB;

- obLLee KOnMYecTBO JOKYMEHTOB U 0bLLiEEe YMCNO NIMCTOB B JOKYMEHTAX;

- TMPUHATOE peleHne no uToramMm pacCMOTPEHMsI [OOKYMEHTOB, [JaTa
HanpaBfieHUsi COOTBETCTBYIOLLEro yBeOOMISIEHUS 3asBUTESNIO (3anonHAeTcs B [OeHb
HanpaBfieHMs1 COOTBETCTBYHOLLEINO YBEAOMSIEHNSA 3adBUTENIO O NPUHATUN Ha ydeT nNnbo
006 oTKase B NPUHATUMN Ha Y4ET B KQYECTBE HYXXAAOLLEroCH B XXWUIOM NMOMELLEHNN);

- NOANUCbL 3aABUTENS.

50. Cneuwanuct odopmMnaeT pacnucky B MNONyYeHUN OOKYMEHTOB, B KOTOPOW
nepevncnsietr npeacTaBfieHHble [OOKYMEHTbl M YyKasblBaeT [faTy WX MofydYeHus
YNONMHOMOY€EHHbBIM OpPraHoM, B ABYX 9K3eMmnnspax.

Cneunanuct nepegaeT 3asiBUTENO MEPBbIN 3K3EMMNAP pPacnmMcKu, a BTOPOM
3K3eMnnsip noMeLlaeT B y4eTHOe Aero.

51. YyeTHOe geno opMupyeTcs Ha Kaxaoro 3asBuTens B AeHb NOCTYNMeHnsa B
OpraH 3asBneHuMss N [OOKYMEHTOB K HeMmy, B Clnyyae npeactaBreHns [LOKYMEHTOB
OONOSTHUTENBHO OHW TaKXKe MOANEeXaT BKIOYEHMIO B yYETHbIE Aena.

52. Tllpn HanpaBneHun 3asiBUTENEM 3asiBIEHUSs O NpenoCcTaBfeHuun
MYHUUMNANbHOW YCNyru B 3nekTpoHHOW ¢opme yepesd ENMMY OpraH B TeyeHue Tpex
pabounx AOHEW CO OHA NONyYEeHUs YKas3aHHOro 3asiBNEHUs HanpaBndeT 3asBUTENIO
yBeJOMIEeHNE B NNYHbIN KabuHeT Ha ENMINY o pernctpaunm sassneHus.

53. PesynbtatoMm agMUHUCTPATUBHOINO [OEWCTBUS SBMSETCA perucrpauums
3asiBrieHNst N JOKYMEHTOB N0 0TKa3 B perncrpaumm sadBneHns n JOKYMEHTOB.

AamuHucTpaTtuBHas npoueaypa «PopmMupoBaHMe U HanpaBsfieHMe 3anpoca
B CucteMy MexXBeJOMCTBEHHOIO 3NeKTpoHHOoro B3anmoaenctTaemnsa (CM3IB)»
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54. OcHoBaHneM NS Havana JaHHOW afMUHUCTPATUBHOW npouenypbl ABNAeTCs
HenpeacTaBneHne 3asiBUTENeM CaMOCTOATENbHO LOKYMEHTOB, YKa3aHHbIX B NyHKTe 19
HacTosLWero agMMHUCTPaTMBHOIO pernamMeHTa.

55. OTBETCTBEHHbLIN Creunannuct B TeYeHue OAHoro paboyvero AHA CO OHSA
pernctpauuu 3anpoca 3asButesnis roTOBUT N OTNpaBnseT MeXBeJOMCTBEHHbIE 3anpocChl
YyKa3aHHbIX JOKYMEHTOB (MH(OpMaLunn) B COOTBETCTBYIOLLUME OpraHbl, B TOM YuCIe:

56. B TeuyeHnme opHoro pabovero AHA CO [AHSA MNOMNyYeHUs [OOKYMEHTOB
(MHbopMaumMn) nNo KaHanam MeXBeAOMCTBEHHOrO B3aMMOAEWNCTBUS, OTBETCTBEHHbLIN
cneumanucT pacnedatbiBaeT YKa3aHHble [OOKYMEHTbl Ha OymaxHOM HocuTene w
npuobLiaeT AOMOMHUTENBbHO K OOKYMEHTaM, NOAaHHbIM 3asiBuTenem. 3asBreHue u
OOKYMEHTbI nepefarTcs B KOMUCCUIO MO XUIULHbIM Bornpocam (ganee — Komuccus).

57. Pe3ynbtatoM gaHHOW agMUHUCTPATUBHOW NpoLenypbl SBASETCH nonydyeHue
AOKYMEHTOB (MHJOpMaLumK), yka3aHHbIX B NyHKkTe 19 HacToswero aagMMHUCTPATUBHOIO
perrnameHTa.

58. Cnocobom ukcaumm pesynbrata BbIMOMHEHUA AAHHOW agMUHUCTPATUBHON
npoueaypbl  SIBNSIeTCA  aBTOMaTUYeckasl 9nekTpoHHas peructpauus B CMOB
NOny4YeHHbIX OTBETOB Ha 3anpoc, a Takke pacnevyataHHble Ha OymaxHOM Hocutene
OTBETbI Ha 3anpoc.

ApmunHucTpaTuBHas npoueaypa «PaccmMoTpeHue 3asiBneHus o
npeaocTaBleHMN MyHULMNANbLHOM YCIYTU U NPUIOXEHHbIX K HEMY JOKYMEHTOB»

59. OcHoBaHneM NS Havana gaHHOW agMUHUCTPATUBHOWM npouenypbl ABNAeTcs
pernctpauus 3asBneHus o npeaoctaBneHnn MyHUUUNanbHOW YCnyriu.

60. OTBETCTBEHHbIN Cneumanuct B TeyeHue OoAdHoro paboyero OgHSA CO OHs
pernctpauuun 3asiBfieHns o npeaoctaBneHnn MyHUUMNansHOW YCryrn U NPUIOXeEHHbIX K
HEMY JOKYMEHTOB:

1) npoBepsieT 3asBnNeHne Ha COOTBETCTBUE K HAcTosAWeMy agMUHUCTPATUBHOMY
pernameHTy 1 Ha NOMTHOTY MHPOPMaLMK, CoaepXKaLLENCS B HEM;

2) ocyuwlecTBnseTr aHanmM3 MoCTYnMBLUMX [OOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHUAM AENCTBYIOLLIENO 3aKOHOA4ATENbLCTBA;

3) npoBepAeT Hanuyne WM OTCYTCTBME OCHOBaHUM [Ond OTkasa B
npenocTaBneHnM MyHULMNAnbHOW YCryrMn B COOTBETCTBUM C MYHKTOM 24 HACTOSLLErO
aAMUHUCTPATMBHOIO perfnamMmeHTa.

61. B cnyyae BbISIBNEHMST OCHOBaHWW ANs OTKasa B NpeaocTaBieHuu
MYHULMMNanLHON ycnyru, npenycMOTPEHHbIX MyHKTOM 24 HacTosLero
aAMUHUCTPATUBHOIO perfiameHTa OTBETCTBEHHbIN CneuuManuct roToBUT MNUCbMO,
cofgepxallee 060CHOBaHHbIM OTKa3 B NpeaoCTaBieHnn MyHUUMNaneHON ycnyrn (aanee
— nncbMo 06 oTKase B NpeaoCcTaBNeHNM MyHULMNANbHOW YCIyri).

62. B cnyyae OTCyTCTBUA OCHOBaHMM [ONd OTKasa B NpegocTtaBrneHun
MYHULMNANbHON ycnyru, npeayCcMOTPEHHbIX NMYHKTOM 24 HacTosLwero
aAMWHUCTPATMBHOIO perflameHTa OTBETCTBEHHbIM Crneunannct NnpMHUMaeT peLleHne o
COOTBETCTBUM MNPELCTABMNEHHbIX 3asiBUTENEM 3asiBfiEHUS U MNPUIOXEHHbIX K HeMmy
AOKyMeHTOB TpeboBaHMAM HacTOSLWEro agMMHUCTPATUBHOMO perfameHTa.

63. PesynbTtatoMm gaHHOM agMUHUCTPATUBHOW npouenypbl SBASETCA pelueHue
06 oTkase B NpeaoCTaBneHNn MyHUUUNANbHOW YCNyrn UNn pelleHne o COOTBETCTBUM
NpeacTaBneHHbIX 3asiBUTENEM 3asiBEeHUA U MNPUITOXKEHHbIX K HeMy [LOKYMEHTOB
TpeboBaHNAM HaCTOALWEro aaMUHUCTPATUBHOIO pernaMeHTa Ans npegoctaBreHus
MYHULMNANbHOW YCRyri.

64. Cnocobom hukcaumn pesynbTaTa BbINOSHEHWUS AAHHOW agMWHUCTPaTUBHOM
npoueaypbl SBMSIETCA pernctpaumsa 3asiBNeHus unm noarotoBreHHOe nucbMo 06
OTKase B NpuemMe JOKYMEHTOB.
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AoMuHUCTpaTMBHaA npouenypa «[MpuHATUe pelueHust 0 NpefocTaBreHun
unu o6 oTkase B NpeAoOCTaBNIEHUM MyHULMNANbLHOW YyCNyru No pesyfbTaTtam
paccMOTpeHUs 3afBNEHUs1 U NPUNOXEHHbIX K HEMY JOKYMEHTOB»

65. OcHoBaHWeM Ansa Havana gaHHOW agMUHUCTPaTUBHOW Npoueaypbl ABNAeTCs
Hanu4Me nMOJSIHOro naketa [AOKYMEHTOB COrflacHO nyHKTam 22 n 24 HacTosLero
afMUHUCTPATUBHOIO pernameHTa. B cnyyae npegocTaBrieHUs HEMOSMHOro naketa
OOKYMEHTOB, COTPYAHUK agMUHUCTPaUMW WU COTPYAHUK MHOrO(YHKLMOHaNbHOro
LUeHTpa OTKa3sblBaeT B NpefoCTaBNeHnmn yCryru.

66. Komuccus, sacegaHne KOTopon NpoBOAMTCA ABa pasa B MECsL, HO He pexe
YyeM OOMH pa3 B [ABe Hedenwu, paccMaTtpuBaeT 3asiBfieHMe U JOKYMEHTbl 3asBuUTEnd.
Komucecus npoBepsieT NoOMydYeHHble B pes3ynbTate MeXBeLOMCTBEHHOro 3arnpoca
OOKYMEHTbl (MHJOpMauUo) N OOKYMEHTbl, NpeacTaBfieHHble 3asdBuTEeNneM fNYHO Ha
npeamMeT Hanuumsa (OTCYTCTBMSI) OCHOBaHMM ANA  OTKasa B NpefocTaBreHuu
MyHULMMNanbHON ycnyru, npenycMOTPEHHbIX MyHKTOM 24 HacTosLero
aAMWUHNCTPATUBHOIO perrameHTa.

67. lNpun BbIIBNIEHN OCHOBAHUW ONs OTKa3a B NpeaocTaBrieHnn MyHUUUnanbHOW
ycnyrn Komucems npuHnmaeT pelueHre ob oTkase B NpefocTaBneHnn MyHUUMnanbHON
yCryru 3asiBuTernto.

[Mpn oTCyTCTBUM OCHOBaHWM ONA OTKasa B MNpPefoCTaBlieHUM MyHUUMNAanbHOW
ycnyrn Komuccus npyHMMaeT pelleHve O npefocTaBrieHun MyHUUUNanbHOW ycnyru
3aaBUTENIO.

68. PeweHne Komuccum odopmnsaeTcss NPOTOKONOM, KOTOPbLIN NOAMUCLIBAETCS
BCEMM NPUCYTCTBYIOLWNMUN YneHamun Komncecuu.

69. Pe3ynbTaToM JaHHOW agMUHUCTPATMBHOM Mpouenypbl SBASETCA pelleHne o
HanU4MmM N OTCYTCTBUW Y 3asBUTENA NpaBa Ha NonyyYeHne MyHUUMNanbHOW yCryri.

70. Cnocobom chukcauumn pesynbTata BbINOHEHUS 4aHHON agMUHUCTPATUBHOM
npouenypbl SBNseTcs NoAnNUCaHHbIM NPOTOKON 3acedaHns Komuccum c pelleHnem o
npegocTaBneHnn nnu ob otkase B NpeJoCTaBNEHUN MYyHULMNANBHOW YCIYTW.

AamuHucTpaTtuBHas npoueaypa «lloarotoBka v Bblgaya (HanpaBneHue)
3aABUTEN0 AOKYMEHTOB NO pe3yfibTaTaM MyHULUNanbHOW yCIyrmu»

71. OcHoBaHMeM 415 Havana gaHHOW agMUHUCTPATUBHOWM npouenypbl ABNAeTCs
npoTokon 3acegaHuss Komuccum € pelleHnem o npegocTtaBneHun mnm ob oTkase B
npeaocTaBneHnn MyHULMNAIbHOW YCyri.

72. Nucbmo 06 oTKase B NpefoCTaBAeHUM MyHULMNanbHOW yCcryr no 3anpocy,
NoLaHHOMY B 3JIEKTPOHHOW hopmMe, NOLMUCLIBAETCA C UCMONb30BAaHUEM 3NEKTPOHHOW
UMdPOBON NOANMUCK (IANEKTPOHHOM NMOANUCK) N HanpasBnaeTcs 3aasutesnto Yepes EMNMY
He nosgHee cnegylowero paboyero OHA € gaTbl NPUHATUS peleHna ob oTkase B
npegocTaBNeHnn MyHUUUNArbHOW YCNyru, C Yy4eTOM CPOKOB, MNPedyCMOTPEHHbIX
NYHKTOM 14 HacTodAWwero aaMMHUCTPATUBHOIO perfiaMmeHTa.

73. CoobuieHne O roToBHOCTU AOKYMEHTOB MO pe3ynbTaTam MyHULMNanbHOM
ycrnyru v npurniaweHne K ux MOfyYeHuo OTnpaBnseTca 3asBuTento B [OeHb WX
nognucaHna nNocpeacTBOM 3MNEKTPOHHOM MOYTbl HA ANEKTPOHHbIN adpec UM CMC Ha
MOOUMbHBIN TenedoH, ykasaHHble B 3asBNEeHWW, UMW NOCPeaCTBOM YBELOMMEHNA Ha
ENMryY, ecnu 3asasutens oTnpasnan 3asBky Ha MnonyyYyeHne MyHUUMNAnbHOM yCnyru Ha
EMry. B coobuweHun 3asBuTento COAEPXKUTCA WHGOpMauma O OHe MofydYeHus
OOKYMEHTOB NO  pe3ynbTataMm  MyHAUMNANbHOW  yCryrM C  Yy4eTOM  CPOKOB,
NpeayCMOTPEHHbIX MYHKTOM 14 HacTosWwero agMMHUCTPATUBHOIO pernamMeHTa.
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74. Bblgaya 3aaBuTesnito JOKYMEHTOB MO pe3ynbTataM MyHUUUNarbHOW YCryru
OCYLLECTBNAETCSA OTBETCTBEHHbIM CMEeunanMcToM npu npegbsBleHun 3asaBuTeNnemM
OOKYMeHTa, y4OCTOBEPSOLLEro JIMYHOCTb.

Bblgaya OOKyMEHTOB MO pesynbTaTaM MyHUUMNAnbHOW YCIyrn LOBEPEHHOMY
nuuy 3asBUTENSA OCYLLECTBIISETCA NPy NpeabaBneHnn JOKYMeHTa, NoATBepXaatoLlero
ero nosiHomMouns (NOLSMHHMKA WNWU HOTapuanbHO 3aBEPEHHOM KOMUKM), a Takke
OOKYMeHTa, yaoCTOBEPSOLLEro IMYHOCTb.

B cnyyae HesaBkM 3asBUTENss 3a MNOArOTOBMEHHbIMW  OOKYMEHTaMu Mo
pesynbtatam MyHUUMNANbHOW YCNyrM B Ha3HAYeHHbl [OeHb, OTBETCTBEHHbIN
cneunanuct B TeyeHue ofHoro paboyero AHA OTnpaBnseT 3TU OOKYMEHTbl MO
yKasaHHOMY B 3asiBfieHMM [OYTOBOMY a[pecy [MOYTOBbIM OTMpaBfieHneM C
yBEAOM/IEHMEM O BpPYYEHUU, C YYETOM CPOKOB, MNPEOYCMOTPEHHbIX MyHKTOM 14
HaCTOSALWEro agMUHUCTPATUBHOIO perfameHTa.

75. Bblgaya [OKYMEHTOB MO pesynbTaTaM MYHULMNANIbHOW YCIyrn MOXeT
OCYLLEeCTBNATLCA Yepe3 MHOrOo(OYHKUNOHANbHbIN LIEHTP.

76. PesynbTaTOM [aHHOW agMUHUCTPATUBHOW npouenypbl ABMSETCA Bbloaya
(HanpaBneHune) 3aaBUTENIO JOKYMEHTOB MO pe3yribTaTaM MyHUUMNAanbHOW YCyriu.

77. Cnocobom hukcaumm pesynbtaTta BbINOSIHEHUS AAHHOW aAMUHUCTPaTUBHON
npoueaypbl ABMSETCA NOANUCH 3asBUTENA O NOMyYeHUU OJOKYMEHTOB MO pesynbTartam
MYHULUMNANbHOW YCyru Unn yseAoMreHne 0 Bpy4eHUM NoYTOBOro OTNpaBrieHus.

Oco6eHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp B 3NIeKTPOHHOMN
¢opwme

78. lMpwn obpaweHun Ha ENMIY 3aassutenb aBTOpU3yeTCA B CUCTEME U B MEHIO
noptana BblbupaeT MyHUUUNANbHY YCRyry, peannu3oBaHHY B 3NEKTPOHHOM BUAeE.
3anonHMB HeobGxoaMMmble MNONS, COOTBETCTBYHOLUME BXOAHbIM AaHHbIM W3 MEpeYHs
npeaocTaBnAeMbIX JOKYMEHTOB, U MPUKPENUB KOMUU JOKYMEHTOB B 3NIEKTPOHHOM BuAe
COrnacHO nepeyHi nyHkTa 16 HacToswero aAMUHUCTPATUBHOIO perfnamMeHTa,
nonb3oBaTeNb NopTana oTnpaBnaeT 3asBKy Ha NONy4YeHue MyHULMNanbLHOM YCryri.

79. 3asBka peructpupyetca Ha ElNINY aBTOMatuudeckn B pexume pearibHOro
BPEMEHN.

80. N3meHeHus cTtaTyca 3asBKM MyHWUMNANbHOM YCNyrn 3asBUTElb CMOXET
OTCMEXMBATb B PEXMME pearibHOro BpeMeHu B NMMYHOM KabuHeTe Ha ElNTY.

81. OTBETCTBEHHbIN CneunanucTt npuMHMMaeT 3asBky M obpabatbiBaeT €€ B
COOTBETCTBUM C  HACTOAWMM  aAMUHUCTpPATUBHbIM  pernameHToMm. B cnyvae
HeobXO4MMOCTN KOPPEKTUPOBKU MPefOCTaBMEHHbIX [OaHHbIX Cheunanuct CMOXeT
HanpasnsaTb COOBLIEHNS B NIMYHbBIA KaOMHET 3aABUTENS.

82. AgmuHuCTpaTuBHble  npoueaypbl  «PaccmoTpeHue — 3aaBneHuss o
NpeaoCTaBNeHNn MYHULMNANbHOW YCAYyrn W MPUMOXKEHHBIX K HEMY [OOKYMEHTOBY,
«dopmupoBaHne U HanpaerneHuve 3anpoca B Cucremy MexBegOMCTBEHHOro
anekTpoHHoro B3aumogencteus (CMO3B)», «[lMpuHaTHe peweHus o npegocTaBneHumn
mnn o6 oTkasze B nNpPenoCTaBfEHMM MyHUUMNANbHOW YCnyrm no pesynbtatam
PacCMOTPEHUS 3asiBNEHNA U MPUMOXEHHbIX K HeMy [OOKyMeHToB», «[loarotoBka u
Bblda4a (HanpaBneHwe) 3asBUTEnN0 LOKYMEHTOB MO pesynbTatam MyHUUunarbHOW
ycnyrm» npu obpaleHnn 3assutensd 3a MoryvyeHMeM MyHUUUNanbHOW YCnyrn yepes
EMry ocywectensawtca B COOTBETCTBMM C nNyHKkTamm 48 - 77 HacTtoswero
aAMWUHNCTPATUBHOIO perrameHTa.

83. Wcnonb3osanue EINY rapaHTupyeT HepasrnaweHne un COXPaHHOCTb
KoHbmnaeHumanbHon nHpopmaumm, 4OCTOBEPHOCTb CBEAEHNN 3a CHET UCMNONb30BaHUS
B 93JIEKTPOHHOM CUCTEME ONEKTPOHHbIX NOANUCEN, MONYYEHHbIX B [JOBEPEHHOM
yOOCTOBEPSIOLLEM LIEHTpE.
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IV. ®opMbI KOHTPONA UCNONHEHUS AAMUHUCTPATUBHOIO perfnameHTa

Mopspok ocylecTBNEHUSs TEKYLLEro KOHTPONA COGNIOAEHNA U UCNONHEeHUA
OTBETCTBEHHbIMU [OMKHOCTHbLIMU NUUaMu AQMUHUCTPALMU NONOXEHUN
aAMUHUCTPATMBHOIO pernamMeHTa U UHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
yCTaHaBNUBaKLWMNX TpeboBaHUs K NpeaoCcTaBNeHni0 MyHULMNanbHOW yCcrnyru, a
TakKXe NPUHATUEM peLleHMA OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLaMKU

84. Tekywimn KOHTpONb Hag cobniogeHnem nocneaoBaTenbHOCTU OENCTBUN,
onpenerneHHbIX aAMWHNCTPaTUBHbLIMU npouenypamu no npegocTaBneHunto
MYHAUMMNANbHON  YCNyrn, W TMNPUHATMEM B XO04€ WX WUCMNOSIHEHUSI  peLUEeHUn,
OCYLLECTBNAKT rNaBa agMUHUCTPaLMK U OAMH U3 €ro 3aMeCcTUTEnNen.

85. Tekywmin KOHTPOSiIb OCYLIEeCTBNAETCA MyTeM MpoOBedeHUs npoBepoK
cobniogeHns 1 UCNOMHEHNA OTBETCTBEHHbIMU [OOIDKHOCTHBIMWU NLAMU  NOSTOXEHUN
HacTosWero agMUHUCTPATUBHOIO perfiaMmeHTa, HOPMaTUBHbIX MPaBOBbIX aKTOB
Poccurickon ®epepaummn, Tynbckon obnactu, opraHoB MecTHoro camoynpasnedna MO
KameHckuin panoH npu npeaocTaBneHnn MyHULMNaribHOW YCryru.

86. PykoBoauTenn, OTBETCTBEHHble 3@ opraHumsauuio  pabotbl  no
NPeaoCTaBNEHNIO MYHMLUMNANbHOW YCRyrn, OonpeaensoT AOSMKHOCTHbleE 06A3aHHOCTU
COTPYOHUKOB, OCYLLUECTBNAKT KOHTPOSMb Hag WX WCMNOMIHEHWEM, NPUHUMAKOT Mepbl K
COBEpPLUEHCTBOBaHMIO (pOopM ¥ METOAOB CnyXebHOW [AeaTenbHOCTU, OByYeHuio
NOAYMHEHHBIX, HECYT NEePCOHarnbHY OTBETCTBEHHOCTb 3@ COBNIOAEHNEM 3aKOHHOCTH.

87. CneumanucTt, OTBETCTBEHHbIN 3a KOHCYNbTUPOBaHWE U WHGPOPMUPOBaHUE
3asBuUTENEeN, HeceT MNepCcoHanbHyl OTBETCTBEHHOCTb 3a MOJSIHOTY, FPaMOTHOCTb U
OOCTYNHOCTb NPOBEAEHHOrO KOHCYNbTUPOBAHUA.

88. Cneumanuct, ocyLLeCcTBAKOLWMIA NpMemM LOKYMEHTOB, HECET MepCOHarnbHYH
OTBETCTBEHHOCTb 3a [MOMHOTY W MPaBWUMbHOCTb WX OQOPMIIEHUS], COXPaHHOCTb
NPUHATBLIX JOKYMEHTOB, NOPAOO0K N CPOKN NX Npuema.

89. Cneumanuct, OTBETCTBEHHbIN 3a MNpoBedeHMEe MPOBEPOK MNpeacTaBneHHbIX
3aaBuUTENEM cBedeHur, TpebyoLwmx NPOBEPKN NOSTHOTLI U OCTOBEPHOCTU, YKa3aHHbIX
B HUX CBeEeHUN, HeceT NepCcoHanbHy OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTb U KayeCTBO NMPOBOAMMbIX NPOBEPOK MO NpeacTaBleHHbIM
3asBUTENEM CBEAEHUAM,;

- 3a COOTBETCTBME HanpasnseMblx 3anpocoB TpeboBaHMAM HacToALlero
afMVUHUCTPATUBHOIO pernamMeHTa;

- 3a cobrniogeHre nopsaka n CPoKoB HanpaeBneHst 3anpocos.

90. CneumnanucTt, OTBETCTBEHHbLIN 3a NpefoCTaBleHne MyHUUUNANLHOM yCnyru,
HeceT nepcoHasribHyl0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE pacCMOTPeHne Borpoca o
npegocTaBneHnM  MyHUUMNanbHOW  ycnyru, 3a  [OOCTOBEPHOCTb  CBeAeHuH,
CBOEBPEMEHHOCTb U MOPSOOK COrfiacoBaHUA MpoeKTa MOCTaHOBMEHUS, NPaBUbHOCTb
odopmMIieHns pesyrnbTaTa NpeaoCTaBeHns MyHULMNANbHON YCIyr.

Mopspok u nepnoanYHOCTbL OCYLLECTBIEHUS NNMAHOBbLIX U BHEMIAHOBbIX
NPOBEepPOK NOJIHOTbI U KaYecTBa NpeAoCTaBNeHUA MyHULMNaNnbLHOW yCcnyru, B TOM
yucrne NopsiAoK U popMbl KOHTPOSS MOMTHOTLI U KayecTBa NpefoCTaBleHUsA
MYHULMNaNbLHOM yCcrnyrm

91. KOHTpONb MOMHOTbI M KayecTBa NpeaoCTaBfieHUs MyHULMNANbHOW YCryru
BKMOYaeT B cebsa npoBedeHMEe MNMaHOBLIX M BHEMMAHOBbLIX MPOBEPOK, BbISABNEHNE U
yCTpaHeHWe HapylleHUn rnpaB 3asBUTENIEN, PacCMOTPEHUEe, MPUHATUE peLleHun U
NOArOTOBKY OTBETOB Ha OOpalleHus 3asBuTenen, cogepxawmx xanobbl Ha pelleHns,
nencreus (6e3gencTame) oTBETCTBEHHbLIX AOIMKHOCTHBIX NAL.
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92. [NnaHoBble NPOBEPKU OCYLIECTBASAIOTCA Ha OCHOBaHMM TOAOBbIX MflaHOB
paboTbl, HO He pexe AByX pa3 B rog. Npu npoBepke MoOryT paccmaTpuBaTbCs BCe
BOMPOCHI, CBSA3aHHble C MpefocTaBfeHneM MYyHULMNAnbHOW YCryrn (KOMMeKcHble
NPOBEPKN) NN OTAENbHbIE BOMPOCHI (TEMaTUYECKME NPOBEPKN).

93. BHennaHoBble NPOBEPKM MPOBOAATCS MO MOPYYEHUIO rMaBbl afMUHUCTPaLUK
MYHUUMNANbHOro obpasoBaHUsa UM NPU HanMumMm xanob Ha MCNONHEeHME HACTOoSALWEero
afMUHUCTPATUBHOIO pernameHTa. BHennaHoBble MpPOBEPKM OCYLLECTBNAKTCA Ha
OCHOBaHWKN NPUKA30B UM PacnopsiKeEHW raBbl agMUHUCTPaLN.

94. [nsa npoBegeHuMss MNPOBEPKM MOSHOTbI M KayecTBa npeaocTaBneHus
MYHULUMNANbHOW ycrnyrn OpMUPYETCS KOMUCCUS U3 CITY>KaLLMX YYPEXOEHNS.

Pesynbtatbl 0eATenbHOCTU KOMUCCUM OCPOPMIISIOTCA B BUAE akTa, B KOTOPOW
OTMEeYaloTCs BbISIBNIEHHbIE HEAOCTAaTKM WM NPeasioKEeHUs No WX YCTpaHeHuto. AKT
noanucbiBaeTcs npeacegartenieMm KOMUCCUN.

95. lNo pesynbTaTaM NPOBEAEHHbLIX NPOBEPOK B Crydae BbISIBIEHUS HAPYLUEHUN
npae 3asBUTENEN OCYLLECTBISETCA NpuBnevYeHne BUHOBHbIX NUL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

OTBeTCTBEHHOCTb AOMMKHOCTHbIX NUL, 3a peLleHus U AeACTBUA
(6e3pencTBue), npuHUMaeMble (ocyllecTBNsAieMble) B XoAe npeaocTaBrneHus
MYHULMUNanNbLHOM ycnyru

96. OTtBeTCTBEHHblE [OO/MKHOCTHbIE JfiMua 3a peweHus U OencTBus
(bespencTtBne), npuHMMaemble (OCyllecTBnsieMble) B Xode npeaocTaBneHuns
MYHUUMNANbHOW YCRyrK, HECYyT OTBETCTBEHHOCTb B COOTBETCTBMM C OOSMKHOCTHbLIMMU
MHCTPYKUUAMU N 3aKkoHOZaTensCcTBOM Poccuinckon degepaumn.

97. NepcoHanbHasi OTBETCTBEHHOCTb AOSMKHOCTHOrO nuvua, OTBETCTBEHHOrO 3a
npegocTaBneHne MyHUUUNanbHOM  YCINyrn, 3akpennsetca B ero  AOSMKHOCTHOW
WHCTPYKUMM B COOTBETCTBMM C TpeboBaHMAMM 3akoHodaTenbcTBa Poccuinckon
depgepaumn.

NMonoxeHus, xapakTepusyrumne TpedoBaHNA K NOopAAKy n doopmam
KOHTpPOSA NpefoCcTaBleHUA MyHULUNanbHOM ycnyru, B TOM Yucne co
CTOPOHbI FrpaxgaH, MX o6 begnHeHN U opraHM3auum

98. lNpaxgaHe, ux OObEOMHEHWA W OpraHM3auuuM WMMEKT MNpaBO Ha nobdble
npeaycMOTPEHHbIE AENCTBYOLNM 3aKoHOAAaTENbCTBOM dopmbl KOHTpOns
AeATernbHOCTN aMUHUCTPaLUN NpU NpeaocTaBNeHn MyHULMNANbHOW YCIyr.

V. NocynebHbIN (BHecyaeOHbIN) nopsaaoK o6xanoBaHus AeNCTBUMA
(6e3pencTBUA) N peleHUn AOIMKHOCTHbIX NUL, AAMUHUCTpPaLUXK,
ocyLlecTBsieMbIX (MPUHATLIX) B X0A4e NpefocTaBleHNs MyHULUNanbHON yCnyru

MHdopmaumna ana 3amHTepecoBaHHbIX Nl 06 Ux npaBe Ha aocynebHoe
(BHecynebHoe) ob6xxanoBaHMe aencTBun (6e3aeMcTBUA) U peLleHUn,
ocyulecTBNsieMbIX (MPUHATbLIX) B Xo4e NpeAoCTaBleHNA MyHULMNAaNbHOW yCnyrm

99. BagBuTenb MMeeT nMpaBO Ha OOXaroBaHMEe peLleHWn, MPUHATBIX B XoAe
npenocTaBneHns MyHUUMNanbHOW ycnyru, genctsun (6e3aenctBusi) OTBETCTBEHHbLIX
OOJTHKHOCTHbIX NUL, B COOTBETCTBUM C 3aKOHOOATENBCTBOM.

100. >Kanoba nogaeTcss B NUCbMEHHOW dopmMe Ha OymaHOM HocuTene, B
SNeKTPOHHOM hopMe B OpraH, NpeAoCTaBnsAoWwmn MyHULUNANbHYO YCNyry:

- IPY NINYHOM MpUemMe 3asaBUTENS;
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- MO NouTE;
- NO 3NEKTPOHHOW MouyTeE;
- yepes pegepanbHbii MMBO peroHanbHbIN NopTan;
- Yepes3 MHOro(YHKLUNOHANbHbLIN LIEHTP.
101. >KanobGa 3asButensa B o00s3aTenbHOM nopsgke [OOImkKHA coaepXaTb
creayLlyo ntHopMauuio:

1) HaMmeHOBaHMe opraHa, NPegoCTaBMAOWEro MyHUUUNANbHY YCRyry, Wnm
opraHa, npedoCTaBffAOWEro MyHUUMNanbHy ycnyry, 5nvbo  MyHMuunanbHOro
cnyawero, MHOroyHKLMOHaNbHOro LeHTpa, ero pykosogutens u (mnun) paboTHuka,
peweHnsa n genctena (6es3nencTemne) KOTopbixX 0bxanyTcs;

2) hamunuio, ums, oTyecTBo (NocrnegHee - Mpuv Hanuuum), CBeAeHus O MecTe
XNTenbCcTBa 3asBUTENs - uamyeckoro nuua nmbo HammeHoBaHWe, CBEAEHUS O MeCcTe
HaxXOXAEeHWSA 3aaBUTENS - IOPULAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYTbl (NPU HaNUYMKM) U NOYTOBLIA agpec, No
KOTOPbIM AOSMKEH ObITb HAanNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u aencteusix (6esgencTesum) opraxa,
NpeaoCTaBNAOLWEro  MyHULMNANbHYO YCIyry, WnuM oOpraHa, npegocTaBnsioLWero
MYHUUMNANbHY ycnyry, nnbo MyHMUMNanbHOroO cryawero, MHOrogyHKLMOHaNnbHOro
LueHTpa, paboTHMKA MHOrOGYHKLIMOHANBbHOIO LIEHTPA;

4) poBodbl, Ha OCHOBAHWW KOTOPbIX 3asiBUTESlb HE COrfaceH C peLIeHNEM WU
pevictBuem (6esgencteveM) opraHa, NpeaocTaBnsioWero MyHUUMNAnbHYK yCnyry,
OOIMKHOCTHOrO nnua opraHa, npefoCcTaBnsWEro MyHuuMnanbHyto ycnyry, nmbo
MYHUUMMNANbHOMO  Criykawlero,  MHOroQyHKUMOHANbHOro  UeHTpa, paboTHuKa
MHOrO(OYHKLMOHANbHOro LeHTpa. 3aasutenemM MoryT ObiTb nNpeacTaBneHbl JOKYMEHTbI
(Npn Hanuuun), nogTBEPXKAAOWME OOBOAbI 3a8BUTENS, MO0 MX Konuu.

MNpeanmet nocynebHoro (BHecyaebHoro) o6xxanosaHus

102. NpegmeTom pocynebHoro (BHecynebHoro) oGxxanoBaHus no
NpeaoCTaBNeHNo  MyHUUMNANbLHOM  YCNyru SABMNSETCA  pelleHve Uu - JencTeue
(6e3pencTBme) OTBETCTBEHHbIX AOMKHOCTHbBIX UL

103. 3aaButenb MoxeT obpaTuTbCs C Xanobon, B TOM 4ucne, B CrnenyoLwmx
cny4vasx:

1) HapylweHue cpoka permcrpauum 3sanpoca 3asBuUTens O npefocTaBrneHun
MYHULMMNANbHON YCNyru;

2) HapylleHue cpoka npenocTaBneHus MyHUuunanbHOW ycnyrn. B ykazaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peELLUEHUN U OENCTBUN
(6e3pencTBns) MHOTOYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrodyHKLMOHaNbHOro
LeHTpa BO3MOXHO B Criyyae, €Cnvm Ha MHOroyHKUMOHANbHbIA LIEHTP, pelleHus U
pencteus  (besgencTene) KOTOpPOro  oBXanykTcs, BO3MOXeHa  (yHKUMS  no
NpeaoCTaBNEHNIO COOTBETCTBYIOLLNX MyHULMNASbHBIX YCIYTr B NOSIHOM 06beME;

3) TpeboBaHue y 3aaBUTENA JOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMK akTamu Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MPAaBOBbLIMM aKTaMu
cybbektoB Poccuinckon degepauun, MyHUMUMNANbHbIMW NPAaBOBbLIMM akTamu Anis
npeaocTaBnNeHNa MyHULMNANbHOW yCNnyru;

4) oTKa3 B npuvemMe [OKYMEHTOB, MpefocTaBfeHne KOTOpbIX MNpeayCcMOTPeHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMaTUBHBIMU
npaBoBbIMM akTamn cybbektoB Poccunckon depepaumn, MyHUMUMNANbHbIMU
NpaBOBbIMW aKTaMu 4118 NPeJoCTaBNeHNns MyHULMNAanbHON YCNyru, y 3asBuTens;

5) oTka3 B npefoCTaBneHMM MyHULMNANIbHOW YCyrn, eCnn OCHOBaHNS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHbIMW MpPaBoBbIMW akTamu Poccuiickon degepaunmn, 3akoHamu U
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WHBIMW HOPMaTMBHbIMW MpaBoBbIMW akTamn cybbektoB Poccuiickon Pepepaumm,
MyHUUMMNanNbHbIMW  NpaBoOBbIMM  akTamu. B ykasaHHOM cnyvae pgocyaebHoe
(BHecygoebHoe) obxanoBaHue 3asBuTEneM pelleHun u penctsun (6espencTeus)
MHOMO(YHKUMOHANBHOrO  UeHTpa, paboTHMKa  MHOro(yHKUMOHaNbHOMO  LieHTpa
BO3MOXHO B Clyyae, ecriv Ha MHOroyHKLUMOHAamNbHbIA LEHTP, PEeLIeHNs U OencTBus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3MOXeHa QYHKUMS N0 NpenocTaBfeHuto
COOTBETCTBYHOLMNX MyHUUMNASbHBIX YCAYT B MOHOM 06beMe;

6) 3aTpeboBaHMe C 3asgBUTENS NpU NPefoCcTaBreHun MYHUUMNANbHOW YCyru
nnaTtbl, He MpPeagyCMOTPEHHON HOPMAaTUBHBIMU MpPaBOBbIMKM akTamu Poccunckon
degepaummn, HopMaTUBHLIMU NPaBOBbLIMKM akTamMn cybbekToB Poccuiickon degepaumu,
MYHMLMNANbHbIMW NPABOBbIMU aKkTamu;

7) OTKas opraHa, npefoCTaBnsOWEro rocygapCTBEHHYHO YCryry, opraHa,
NPeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AOSDKHOCTHOMO  fvua  opraHa,
NpeaoCcTaBnAwLWero  MyHUUUNANbHYO  yCnyry, MHOrOYHKLMOHANbHOIO  LEHTpa,
paboTHMKA MHOroYHKLUMOHANBHOrO LUEHTpa, OpraHusauun, unm ux paboTHUKOB B
ncnpaBneHnn [ONyLEeHHbIX UMK OoneyaTok M OowuMBOoK B BblAaHHbIX B pesyrnbrate
NpeaocCTaBNeHNa  MyHUUMNANbHOWM  yCNyrM  OOKyMeHTax  nmbo  HapylleHue
YCTAHOBMEHHOrO CpoOKa Takux wucnpasneHun. B ykasaHHOM cnyyae pgocynebHoe
(BHecygoebHoe) obxanoBaHue 3asBuTeneM pelleHun u penctesun (6espencTeus)
MHOMO(YHKUMOHANBHOrO  UeHTpa, paboTHMKa  MHOrOo(yHKUMOHaNbHOMO  LieHTpa
BO3MOXHO B Clyyae, eCcriv Ha MHOroyHKLUMOHAamNbHbIA LUEHTP, PEeLIeHNs U OencTBus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3MOXEeHa QYHKUMS N0 NpenoCcTaBfeHuto
COOTBETCTBYHOLMNX MyHUUMNASBbHBIX YCAYr B MOHOM 06beMe;

8) HapyweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
nNpeaoCcTaBnNeHNa MyHULMNANbHOWN yCNyru;

9) npuocTaHoBreHMe nNpefoCTaBfeHns  MYHUUWMNAnNbHOWM  YCryrn, ecnu
OCHOBAHWSA MPUOCTAHOBMEHUA He NpeaycMoTpeHbl deaepanbHbiMM  3aKOHaMM U
NPUHATBIMW B COOTBETCTBUM C HUMW WHBIMW HOPMATUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm M UHBIMW HOPMATUBHLIMW MPABOBbIMW aKTamMu
cybbekToB Poccuiickon ®egepaumm, MyHMUMnanbHbIMU NPaBoOBbIMU aKTaMu.

10) TpeboBaHue y 3asBUTENs OOKYMEHTOB UNN MHGOPMauUnW, OTCYTCTBUE UMK
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasbiBanvCb NpW NepBOHaYasribHOM OTKa3e B fnpueme
AOKYMEHTOB, HEO6X04MMbIX A4S NPeaoCTaBNEHNA MyHULMMNANbHOW YCyru.

OcHoBaHusA AnA Havana npoueaypbl gocyaebHoro (BHecyaebHoOro)
obGxanoBaHus

104. OcHoBaHueM pfns Hadana npouenypbl pocyaebHoro (BHecynebHoro)
obxanoBaHua saBngetca obpalwieHve 3aaBuTens € kanobom Ha gencteue
(6e3pencTBme) OTBETCTBEHHOIO OOMKHOCTHOIO NULa, a Takke MPUHATOrO UM peLleHus
npv NpeaocTaBneHNN MyHULMNANbHOW YCIyri.

MpaBa 3anHTEepecoBaHHbIX NIUL, HA NoJfly4YeHne nHdopmauum m
LOOKYMEHTOB, Heo6XoANMbIX ANsi 000CHOBaHMUA U PaCCMOTPEHUSA XKanoobl

105. 3asButenn MMET nNpaBO Ha MOfyyYeHne WHdopMauuM MU LOKYMEHTOB,
HeobxoaMMbIx Onsi 060CHOBaHUS U pacCMOTPEHUS Xanobbl, Npy yCnoBMK, YTO 3TO He
3aTparmBaeT npaBa, cBOOOAbl M 3aKOHHblE MHTEPECHI OPYrMX NUL U YTO YKasaHHble
OOKYMEHTbl He coaepXaT CBeJeHusi, COCTaBnfAwlMe roCcyaapCTBEHHY WU UHYHO
oxpaHsaemyto oefepanbHbIM 3aKoHO4AaTENbCTBOM TalHYy.

OpI'aHbI rocyp,apCTBeHHoﬁ BNactTn U AOJIXXHOCTHbIE NMUua, KOTOPbIM MOXeT
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ObITb agpecoBaHa xanoba 3asaBuTens B gocyne6Hom (BHecyae6HOM) nopsiake

106. 3aaBuTenb MoxeT obpaTuTbCs C Xanobon K crneayowmM OOSPKHOCTHBIM
nvuuam:

- rNaBe agMUHUCTPALMKM MyHULUNanNbHOro obpasoBaHna KameHCKUn pano;

- 3aMecTuTento rnasebl agMUHUCTPaUMM  MyHMUMNANbHOrO obpasoBaHus
KameHckun panon;

107. maBa agMWHUCTPaLUMN U 3aMeCcTUTENb rNaBbl NPOBOAAT NNYHbBIA NPUEM
3asBUTENen No npeasapuTensHOM 3anucu.

108. 3anucb 3agBuTenem npoBoAMTCA MNpU NUYHOM oOOpaweHunm unn ¢
ncnosnib3oBaHMeEM cpeacTs TenedOHHOW CBA3M MO HoMepaM TenedoHOB, KOTOpble
pasmewjatoTcs Ha ocdumumanbHoM cante OpraHa B cetu MIHTEepHET U MHOPMAaLMOHHbIX
CcTeHaax.

109. Cneunannct OMCY, ocywecTBRASOWNA 3annucb 3asaBUTENEN Ha JINYHbIN
npuem, uHdopmupyeT 3asaBUTENs O AaTe, BPeMeHW, MecTe npuema, OOSHKHOCTH,
damunnmn, UMeHn n otyecTBe SOSMKHOCTHOro nuua OMCY, ocyliecTengatowero npuem.

CpoOKM paccMOTpPEHUSA XKanoobbl

110. >Kanoba 3asBuTENs MNOANEXUT PACCMOTPEHUID OOIMKHOCTHBIM JIMLIOM,
HagEeneHHbIM MONMHOMOYMSIMU MO PaCCMOTPEHUIO Xanob, B TeveHne nsaTHaguaTu
pabouynx OHEeN cO OHA ee peructpauumn, a B criydae obxanoBaHus OTKasa opraHa,
NPeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AOS/PKHOCTHOMO  fvua  opraHa,
NpenoCTaBNAILWEro MyHMUMNanNbHy ycnyry, B NnpuemMe JOKYMEHTOB Yy 3asButens nnbo
B MCMNpaBfeHMM [OOMNYLEHHbIX OnevyaTtok M owunbok mnn B cnyyae obxanoBaHus
HapyLLlEeHMs1 YCTAHOBJIEHHOrO CpOKa TaKMX MCMNpaBfieHWA - B TedeHue natm paboumx
OHen co OHA ee peructpauuun. [llpasutenbctso Poccuinckon ®epepauuum Brnpase
YCTaHOBUTb Cryyau, Npu KOTOPbIX CPOK PACCMOTPEHNS Kanobbl MOXET ObITb COKpaLLEH.

PesynbTat gocyaeb6Horo (BHecyaebHoro) obxxanosaHusa

111. Tlo pesynbTatam pacCMOTPEHUA kanobbl  AOMKHOCTHOE  NUUO,
paccMmoTpeBLUee xanoby, NpMHMMaeT OAHO U3 CReayLmX peLeHni:

1) yooBneTBopsieT xanoby, B TOM yncrne B opme OTMEHbI MPUHATOrO peLleHuns,
ncnpaeneHns OONyLEHHbIX OpraHoM, NpefoCTaBMAWMM MYHUUMMANbHYKO YCnyry,
one4yaTtok M ownbok B BblAaHHbIX B pe3ynbTaTe npefocTaBneHus MyHuUMnanbHOW
ycryru JOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeaCcTB, B3aUMaHNE KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOpMaTUBHbIMA  MpaBoOBbiIMM  akTamum  cybbektoB  Poccuiickon — depepaunu;
MYHUUMMNaNbHLIMU NPaBOBbLIMU aKkTamu;

2) OTKa3blBaeT B YAOBMETBOPEHUN Xanobbl B CrieayoLwmx crnyyvasx:

- Hanu4yMe BCTYMNMBLUErO B 3aKOHHYIO CUMY pelueHus cyda no xanobe o ToM xe
npegMmeTe U No TeM Xe OCHOBaHUAM;

- nogaya >anobbl NMLOM, MOMHOMOYMSA KOTOPOro He NoATBEPXAEHbI B NOPSAKeE,
yCTaHOBIIeHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunm;

- Hanmuuue peleHus no xanobe, NPUHATOrO paHee B COOTBETCTBUMM C
TpeboBaHNAMM HACTOALLErO perfiaMeHTa B OTHOLIEHUM TOrO XXe 3adABUTENs U Mo TOMY
Xe npegMeTy xanoobl.

112. OMCY BnpaBe ocTtaBuTb xanoby 6e3 oTeeTa crny4ae, €Cnm B NMCbMEHHOM
obpalweHun He ykasaHbl haMunua rpaxgaHuHa, HanpasuBLUEro obpalleHue, unu
NMOYTOBbIV aapec, NO KOTOPOMY AOSKEH OblTb HanpaBfeH OTBET.

113. Ecnm B yKkasaHHOM  oObpalleHun  cogepxaTca  CBedeHuss o
noarotaBnMBaeMoM, COBepLUAaeMOM WS COBEPLLUEHHOM MNPOTMBOMNPAaBHOM AesHUK, a
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Takke O nuue, ero NOAroTaBfMBaloOLWEM, COBEpPLUANOWEM WM  COBEPLUMBLLIEM,
obpalleHne NoanexnT HanpaBneHno B roCy4apCTBEHHbIN OpraH B COOTBETCTBUN C €ro
KOMMNEeTEeHUMEN.

Ecnn TekcT nncbmMeHHOro obpalleHns He nogaaeTcs NPOYTEHUID, TO B TEYEHME
ceMn OHen co AHA peructpauum obpalleHuss 06 3aTom coobliaeTcsa rpaxaaHuHy,
HanpasuBLleMY oOpalieHne (ecnu ero damunmsa M NOYTOBbIM adpec noaaarTcs
NMPOYTEHUIO).

114. B cnyyae ecnv B MUCbMEHHOM oOOpalleHun rpaxgaHuHa COAEPXKUTCS
BOMPOC, Ha KOTOPbIN eMy HEOAHOKPATHO AaBasniMcb NMCbMEHHbIE OTBETHI MO CYLLECTBY B
CBA3M C paHee HanpasnsembiMyu obpalleHusamn, n npu 3ToM B obpaweHun He
NPUBOAATCS HOBble [OBOAbI UMM OBCTOATENbCTBA, PYKOBOAUTENb rOCY4APCTBEHHOrO
opraHa wunM opraHa MEeCTHOro CaMoynpaBfeHusa, OOSMKHOCTHoe nuuyo nmbo
YNOHOMOYEHHOE Ha TO NULO BMpaBe MNPUHATbL peleHne o 6e30CHOBaTenbHOCTU
oyepeaHoro obpalleHns M NpekpalleHUn Nepennucku C rpaxgaHWHOM Mo AaHHOMY
BOMPOCY MNpW YCroBWW, YTO YyKasaHHOe obpalleHne wn paHee HanpaBnisieMble
obpalleHna HanpaBNAnNUCb B OANH U TOT e roCyAapCTBEHHbIN OpraH, opraH MecTHOro
camoynpaBfneHnsa unm OgHOMY U TOMY >Xe OOJDKHOCTHOMY nmuy. O AaHHOM peLueHun
yBEAOMNAETCS rpaxgaHuH, HanpasMBLUMN obpaLleHne.

115. OpraH MecTHOro camoynpasneHus UnNn A0SMKHOCTHOE MU0 NpY NonyYeHumn
NMMCbMEHHOro  obpalleHusi, B  KOTOPOM  coaepxatca  HeueHaypHble  nunbo
OCKOpPOMTENbHbIE BbIPAXEHUS, YIrPO3bl XU3HW, 300POBbI0 N UMYLLECTBY AOMKHOCTHOMO
nMua, a TakkKe YfieHOB ero cemMbu, BrnpaBe OCTaBuUTb obpalieHne 6e3 oTeeTa no
CyLLEeCTBY MOCTaBMEHHbIX B HEM BOMPOCOB M COOOWMTbL rpaxaaHuHy, HanpaBuBLLEMY
obpalleHne, o HegoMNyCTUMOCTM 3N0YyNOTPeBNEHNs NpaBoM.

Mopspok nHpopMmupoBaHUsA 3aABUTENSA O pe3yfibTaTaX PacCMOTPEeHUs
)Kanoobl

116. He no3gHee OHs, criegyrowero 3a AHEM MPUHATUS peLueHus], 3asiBUTento B
NMUCbMEHHOW (bopMe U MO XenaHuK 3asiBUTENSA B 3NEKTPOHHOW (hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobl.

117. B cnyyae ycTaHOBfeHuMst B Xo4e WnuM MO pesynbTaTaM pacCMOTPEHUS
anobbl NpM3HaKkoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLEHUSA UMW NPECTYNNEHNS
OOIMKHOCTHOE  NULO, HageneHHoe MOSIHOMOYMAMM MO  PacCMOTPEHMO  Kanob,
He3amennuMTenbHO HanpaBnseT MMELWMECa MaTepmarnbl B OpraHbl MPOKypaTypbl.

Mopsinok o6:xanoBaHus pelueHUst No xanobe

118. B cnyyae Hecornacusi c pesynbTatamu obxanoBaHus B gocyaebHom
nopsgke, a Takke Ha nwobon cTagum pacCMOTPEHMS CMOPHBLIX BOMPOCOB B XoAe
pocynebHoro obxanoBaHUsA 3anHTEpPECOBaHHbIE NnLua MMEIT NpaBo obpaTuTbCsa B Cya
B COOTBETCTBUW C 3aKOHOAaTeNbCTBOM Poccunckon degepaumn.

Cnocob6bl MHhopMMpOBaHUs 3aaBUTENEN O NopsaaKke Nnogavun u
paccMoTpeHuns xKanobbl

119. MHhopmmupoBaHme 0 nopsake nogadm n pacCMOTpPEHUs anobbl N0 NOpsAKY
npenocTaBneHns MyHuuunaneHon ycnyrm ocyuwectendetrca B8 OMCY u MOL ¢
MCNofb30BaHMEM  CPeacTB  MOYTOBOM,  TENeMOHHOM  CBA3M,  AMEKTPOHHOrO
NHpOPMUMpPOBaHNA, nNybnukaumm B CpeacTBax MacCcoBOM WMHOpMauuKM, a Takke C
ncnonb3osaHnem EMNCY/PITY.



MpunoxeHne Ne 1

K aOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHUUMNanbHON yCcnyru
«lMpepocTaBneHne Xnnoro NoOMeLLeHns
no 4OroBOpY CoLManbHOrO Hama

B agMuHMCTpaumio MyHMLMNANbHOMO
obpasoBaHuna KameHckuii panoH

(P.1.0. zassutens/npeacraButens)

( agpec mecTa xuTtenbcTea)

(KOHTaKTHblE AaHHbIE)

3AMPOC

Mpowy npegnocTaBUTb XKUMOE MNOMELLEHME MO [OroOBOPY COUManbHOro Havma B
cooTBeTCcTBMU co ctaTben 57 XunuwHoro kogekca Pd/ctatben 59 XunuwHoro koaekca
P® (Hy>xHOE NoaYepKHYThb), pacnonoxeHHoe no agpecy:

[ns nonyyeHus ycnyru npunararTcs creayolme JOKYMEHTbI:

arhLON=

* KOHeYHbIV pe3ynbTaTt NpefocTaBneHus yernyru npoLy:

BPYYUTb NIMYHO; HaNpaBUTb MO MECTY (PaKTUYECKOro NpoXuBaHUsS (MeCTy HaxoXOAeHud) B
dopme [okymeHTa Ha OymMaxHOM HOcuTene; HanpaBuUTb MO 3NIEKTPOHHOW MouTe,
npeactaBuTb C UCNONb3OBaHMEM nopTana rocygapCTBEHHbIX UM MyHUUMMANbHbIX YCryr
(cbyHKUMI) B pbopMe 3NEKTPOHHOIrO AOKYMEHTA (HY>KHOE MOAYEPKHYTb).

- /
(naTa) (noanuck 3aasuTens/npeacraBmTens)




COINMACHUE
Ha 06paboTKy NnepcoHanbHbIX AaHHbIX FPaXxaAaHuHa,
obpaTuBLUerocs 3a npeaocTaBNeHMeM MyHULIMNaNbLHOW ycnyru

B cooTtBeTcTBUM C TpeboBaHusaMKU cTaTbn 9 degepanbHOro 3akoHa ot 27.07.2006 N
152-®3 "O nepcoHanbHbIX OaHHbIX" MNOATBEPXOAlD CBOE cornacue Ha obpaboTky Moux
nepcoHanbHbIX AaHHbIX, HEOBXOANMbBIX ONA NPefOoCTaBeHNUss MYHULMNANIbHOW YCnyru, npu
yCrnoBun, 4to 0OpaboTka nepcoHasibHbiX [OaHHbIX OCYLIECTBNSAETCA CTPOro nuuoM,
YNOSTHOMOYEHHbBIM Ha OCyLleCTBeHne paboTbl C NepCcoOHanbHbIMU AAHHLIMWU, 06A3aHHbBIM
COXPaHATb CNyXebHyto MHOPMaLMIO, CTaBLUYD €My M3BECTHOW B CBSI3M C UCMOSTHEHNEM
AOJDKHOCTHbIX 06A3aHHOCTEN.

Cneumanuct, nonydarowmn ana paboTbl KOHMAEHUManbHbIM OOKYMEHT, HeceT
OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS U KOHUAEHUNANBHOCTb MHbopMaLnn.

MoaTBepxagato, 4TO O3HaKomrieH(a) ¢ nonoxeHuamn degepanbHOro 3akoHa OT
27.07.2006 N 152-03 "O nepcoHanbHbiX AaHHbIX", NpaBa U 06s3aHHOCTM B obnacTu
3aLlMTbl NEPCOHANbHbIX AAHHBLIX MHE Pa3bsACHEHbI.

/
(noanuck 3asBuTena/npeactaBuTens)
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MpunoxeHne Ne 2

K agMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«lNpegocTaBneHne Xnnoro NnoMeLLeHns
Nno JOroBOpy CouuanbHOro Hanma

Popma peLueHUA O NpefocTaBrIeHNMN XUITOro NoMeLLeHns
AOMUHUCTpaumnen MyHuumnaneHoro obpasoBaHna KameHckmin pamoH
3agaBuTtens.:
MNpencraButens:
KOHTakTHble JaHHbIE:

PEWWEHWE
0 NpefoCTaBMEHUM XKUIOro NoMeLLeHNs
oT Ne
Ha ocHoBaHuM 3asiBNeHus oT Ne 7]

npeacTaBnNeHHbIX LOKYMEHTOB, B COOTBETCTBUM CO cTaTben 57 XXunuwiHoro kogekca
Poccuinckon ®epepaumn/ ctatben 59 XXunuwHoro kogekca Poccuinckon depepaunn
NpeaoCTaBUTb XUMOe NOMELLEHME NO JOrOBOPY COLMarnbHOro Hanma.

Knnoe nomelueHwue:

BUA XXNJTOr0 NOMELLEHUS: :

agpec: :

KONMMYeCcTBO KOMHaT: :

obuwas nnowaab: :

3asBuTensb:
YneHbl ceMbu:
1.

2.

3.

JOJTKHOCTb d.1N.0.



MpunoxeHne Ne 3

K agMWUHUCTPATUBHOMY pernameHTy
npegoCcTaBfieHNss MyHUUMNANbHOW YCIyrn
«lMNpepocTtaBneHne Xnnoro NoMeLLLEeHNSs
no 4OroBopy coumanbHOro Hamma

dopma pelueHUs 06 oTkase B NpMemMe JOKYMEHTOB, He0O6XoaAUMbIX Ans
npeAaocTaBrieHus ycnyru/o6 oTkase B NpefoCcTaBieHUMU yCcnyru

AOMUHUCTpaumen MyHuuunansHoro obpasosaHnsa KameHckuin panoH

3aasuTens:

lNpencrasutens:

KOHTaKTHble AaHHbIE:

PELWLEHUE
006 oTKase B npuemMe [OKYMEHTOB, Heob6xoanMbIX Ana npegocTaBneHus ycnyru/
06 oTKase B npepocTaBneHUU ycrnyru
oT Ne

Mo pesynbTaTam pacCMOTPEHHOrO 3asiBNEHUS OT
Ne NPUHATO pelleHne o6 oTkase B NpuemMe JOKYMEHTOB,
HeobXoanMbIX ANA NpeaocTaBneHns ycnyri/ob oTkase B NpeaoCTaBneHnn yCnyru no
creayoLwyM OCHOBaHUSIM:

PasbsicHeHMe npuymnH OTKa3a:
[ononHUTEeNbLHO MHOPMUpyeEM:

JOJTKHOCTb d.1N.0.



	График работы: понедельник – пятница с 9.00 до 18.00
	перерыв с 13.00 до 13.48
	выходной день суббота, воскресенье.
	Перечень нормативных правовых актов, регулирующих отношения, возникающие в связи с предоставлением муниципальной услуги
	12) Устав муниципального образования Каменский район.
	Срок и порядок регистрации заявления заявителя о предоставлении муниципальной услуги
	42. Соблюдение установленного количества взаимодействий заявителя с ответственными специалистами при предоставлении муниципальной услуги.
	Определяется как отношение количества взаимодействий (обращений, заявлений) одного заявителя в процессе предоставления муниципальной услуги к установленному количеству взаимодействий в соответствии с настоящим административным регламентом.
	Определяется как количество обоснованных жалоб заявителей на качество и доступность муниципальной услуги, поступивших в администрацию муниципального образования, правительство Тульской области, иные органы и организации, за отчетный период.
	Административная процедура «Формирование и направление запроса в Систему межведомственного электронного взаимодействия (СМЭВ)»
	59. Основанием для начала данной административной процедуры является регистрация заявления о предоставлении муниципальной услуги.
	60. Ответственный специалист в течение одного рабочего дня со дня регистрации заявления о предоставлении муниципальной услуги и приложенных к нему документов:
	1) проверяет заявление на соответствие к настоящему административному регламенту и на полноту информации, содержащейся в нём;
	2) осуществляет анализ поступивших документов на соответствие требованиям действующего законодательства;
	3) проверяет наличие или отсутствие оснований для отказа в предоставлении муниципальной услуги в соответствии с пунктом 24 настоящего административного регламента.
	62. В случае отсутствия оснований для отказа в предоставлении муниципальной услуги, предусмотренных пунктом 24 настоящего административного регламента ответственный специалист принимает решение о соответствии представленных заявителем заявления и прил...
	63. Результатом данной административной процедуры является решение об отказе в предоставлении муниципальной услуги или решение о соответствии представленных заявителем заявления и приложенных к нему документов требованиям настоящего административного ...
	64. Способом фиксации результата выполнения данной административной процедуры является регистрация заявления или подготовленное письмо об отказе в приеме документов.

	84. Текущий контроль над соблюдением последовательности действий, определенных административными процедурами по предоставлению муниципальной услуги, и принятием в ходе их исполнения решений, осуществляют глава администрации или один из его заместителей.
	85. Текущий контроль осуществляется путем проведения проверок соблюдения и исполнения ответственными должностными лицами положений настоящего административного регламента, нормативных правовых актов Российской Федерации, Тульской области, органов мест...
	86. Руководители, ответственные за организацию работы по предоставлению муниципальной услуги, определяют должностные обязанности сотрудников, осуществляют контроль над их исполнением, принимают меры к совершенствованию форм и методов служебной деятель...
	87. Специалист, ответственный за консультирование и информирование заявителей, несет персональную ответственность за полноту, грамотность и доступность проведенного консультирования.
	88. Специалист, осуществляющий прием документов, несет персональную ответственность за полноту и правильность их оформления, сохранность принятых документов, порядок и сроки их приема.
	89. Специалист, ответственный за проведение проверок представленных заявителем сведений, требующих проверки полноты и достоверности, указанных в них сведений, несет персональную ответственность:
	- за своевременность и качество проводимых проверок по представленным заявителем сведениям;
	- за соответствие направляемых запросов требованиям настоящего административного регламента;
	- за соблюдение порядка и сроков направления запросов.
	90. Специалист, ответственный за предоставление муниципальной услуги, несет персональную ответственность за своевременное рассмотрение вопроса о предоставлении муниципальной услуги, за достоверность сведений, своевременность и порядок согласования про...
	104. Основанием для начала процедуры досудебного (внесудебного) обжалования является обращение заявителя с жалобой на действие (бездействие) ответственного должностного лица, а также принятого им решения при предоставлении муниципальной услуги.
	Сроки рассмотрения жалобы
	110. Жалоба заявителя подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должнос...
	Результат досудебного (внесудебного) обжалования


