Tynbckasa obnactb
MyHuumnanbHoe o6pa3oBaHne KameHCKuU panoH
AaMuUHUcTpaumsa

MocTaHoOBMNeHue

ot 3 aBrycta 2021 r. Ne 252

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perriamMeHTa
npeaocTtaBneHUA MyHuuunanbHoun ycnyru «fMpuem
3asiBfieHMN M Bblgaya AOKYMEHTOB O corflacoBaHumn
nepeycTpoucTsa u (unu) nepensiaHUPOBKMU MOMeELLEHUA B
MHOrOKBapTUPHOM AOMEe»

B cooteBetctBUM C [pagocTpouTenbHbiM Kogekcom Poccumnckon depepauum,
degepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBreHns
rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyry, degepanbHbiM 3akoHom oT 06.10.2003
Ne131-®3 «O6 o6wmx npuvHUMNax oOpraHu3auun MecTHOro camMoOynpaBfeHus B
Poccunickon depgepauumm», Ha OCHOBaHMM cTaTbk 25, YcTaBa MyHMUMNAnbHOro
obpasoBaHna KameHcKu panioH agMUHUCTpaumMa  MyHUUmMnanbHoro obpasoBaHus
KameHckun panoH NMOCTAHOBIJIAET:

1. YTBEepAnTb agMUHUCTPATUBHBLIA pernaMmeHT npegocTaBneHns MyHuUUMnansHom
ycnyrn  «[lpegoctaBneHne paspelleHnMs Ha OCyLeCTBreHue 3eMnsHbiX paboT Ha
TEppPUTOPUN MyHULMNANbHOro obpasoBaHnsa KameHCKuin panoH» (NpunoxeHue).

2. MpusHaTb yTpaTUBLUNM cuny NOCTaHOBNEHWE aAMUHUCTpaL MK
MyHMUMNanbHOro obpasoBaHust KameHckuin panoH ot 15 oktabpsa 2013 roga Ne 281
«O6  yTBEpXOEeHUW  aAMUHUCTPATMBHOIO  pernaMeHTa Mo  npeaocTaBfeHunto
MyHuumnaneHon ycnyrn «lpvem 3asBneHnn v Bbldaya OOKYMEHTOB O COrfacoBaHuu
nepeycTponcTsa u (Mnu) nepennaHnpoOBKU XKUITOrO NOMELLEHUS».

3. Obwemy oTgeny kKomuTeTa MO OpraHuM3auMoHHOM paboTe u coumanbHbIM
BOMpocaM agMUHUCTpauUMM MyHuuMnanbHOro obpasoBaHus KameHckun panoH
(Ptvwesa O.HO.) obHapogoBaTb HacTosLlee NOCTAHOBMEHWE MYTEM €ro pasmeLleHns
Ha odmunanbHOM canTe MyHuMuMnanbHOro obpasoBaHus KamMeHCKuin panioH B
NHpopmMaunoHHon cetn «/HTepHeT» 1 B MecTax Ans obHapoaoBaHUA MyHUUMNANbHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB MyHULUMMNanbHOro obpasosaHms KameHckuii panoH.

4. NocTaHoBNEHWe BCTynaeT B CUiy co AHA obHapoaoBaHus.

"MaBa agMUHUCTpaLMM MyHULUNANBHOIO
o6pasoBaHnst KameHcKkuin panoH C.B. KapnyxuHa



MpunoxeHwne

K MOCTaHOBMEHNIO afMUHUCTPaLUK
MyHMLMNanbHOro obpasoBaHms
KameHcknn panoH

oT 3 asrycta 2021 r. Ne 252

MpunoxeHwne

K MOCTaHOBMEHNIO afMUHUCTPaLUK
MyHMLMNanbHOro obpasoBaHms
KameHcknm panoH

oT 11 oktabpa 2021 r. Ne 333

MpunoxeHwne

K NOCTaHOBEHUID agMUHUCTPaLNK
MyHMLMNanbHOro obpasoBaHms
KameHcknm panoH

ot 20 maga 2022 r. Ne 172

MpunoxeHwne

K MOCTaHOBMEHWNIO afMUHUCTPaLUK
MyHMLMNanbHOro obpasoBaHms
KameHcknm panoH

oT 29 aBrycta 2022 r. Ne 283

MpunoxeHwne

K MOCTaHOBMEHWNIO afMUHUCTPaLUK
MyHMLMNanbHOro obpasoBaHms
KameHcknm panoH

oT 23 aHuBaps 2025r. Ne 23

AOMUHUCTPATUBHBbIA PEFNAMEHT
NMPEOOCTABJIEHMSA MYHULIMNANIBHOW YCIYTUN «COrNACOBAHUE
NPOBEOEHUSA NEPEYCTPOUCTBA U (UMW) NEPEMNJIAHUPOBKM NOMELLEEHUA
B MHONOKBAPTUPHOM JOME»

1. O6LwKre nonoxeHus

1. MpeameT perynupoBaHus npeaocTaBneHn MyHULMNanbHON ycnyru.

1.1. AOMWHUCTPATMBHbLIA  pernameHT «CornacoBaHne npoBegeHus
nepeycTtponcTesa un (Mnu) nepensiaHNPoBKM MOMELLEHUS B MHOFOKBapTUPHOM [OME»
(nanee PernameHT) onpefensieT CpoOKM U nocnefoBaTeNbHOCTb aAMUHUCTPATUBHbIX
npoueayp, agMUHUCTPATUBHbLIX AEWCTBUWA, a Takke TpeboBaHMA K nNpefoCTaBreHuto
MyHUUMNaneHon ycnyru (qanee Ycnyra).

1.1.2. PernameHT paspabotaH B Lensax MNOBbILWEHWUS KayecTBa M OOCTYMHOCTU
pe3ynbTaToB npegoctaBrieHns YCnyrm u onpefensieT Cpoku, nocrefoBaTeribHOCTb
OencTBun (aaMUHUCTPATUBHbLIX NpoLuenyp) npy eé okasaHuu.

1.1.3. B uenax npuMeHeHUA HacCTOSAWEro perfnameHTa UCMonb3yTCH
cnegyoLine noHATUS:
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MyHUUMNanbHaaA ycnyra - OesTenbHOCTb MO peanu3auun yHKUMA opraHa
MECTHOro camoynpasneHus (ganee - opraH, NpefocTaBnSoWNA  MyHULMNANbHYO
ycriyry), KotTopasa OCyLecTBnAeTcs no 3anpocam 3asiButenen B npegenax nofiHoMo4vmm
opraHa, npedoCTaBnALWEro MyHUUMNANbHY ycnyry, MNo peLlleHu0 BOMNpoCcoB
MECTHOro 3Ha4YeHus;

aAMMHUCTPATUBHbLIA  perfiaMeHT -  HOPMAaTMBHbIA  MPaBOBOW  aKT,
yCTaHaBMMBaLWnNA NOPSOOK NPeAoCTaBleHUss MyHUUMNArbHOW YyCryru v craHgapT
npeaocTaBneHnsa MyHULMNanbHOW ycnyru;

npepocTaBnieHne MyHUMUMNanbHbIX YCNyr B 3NeKTPOHHouM dopme -
npegocTaBneHne MyHUUMNanbHbIX YCAyr C  WUCMNOSb30BaHWEM  UH(OPMAaLMOHHO-
TeNeKOMMYHUKALUMOHHbBIX TEXHOSIorMi, B TOM YuUCre C WCNOoSfb30BaHMEM nopTana
rocyAapCTBEHHbIX M MYHUUMNANbHbLIX  YCIYyr, MHOrOMYHKUMOHAmNbHbIX LEHTPOB,
YHMBEpPCANnbHOW 3MEeKTPOHHOW KapTbl U APYrUX CPeacTs, BKIOYas OCYLLECTBIEHWE B
pamkax  Takoro npedocTaBneHns  3NEeKTPOHHOro  B3aMMOAEWNCTBUA  Mexay
rocygapCTBeHHbIMU OpraHamu, opraHaMm MeCTHOro camoyrnpaBreHns, opraHn3aumsmm
N 3a8BUTENAMMU;

noptan rocyAapcTBeHHbIX U MyHUUMNANbHLIX YCRAYr - rocyfapCTBeHHas
MHpopmaumnoHHasa cuctema, obecnevvsarolaa nNpegocTaBneHne rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr B OfeKTPOHHOW popme, a Takke [0CTyn 3asButenen K
cBefleHMsIM O rocyaapCTBEHHbIX U MYHULUMNAnNbHbLIX ycryrax, npegHasHavYeHHbIM Ans
pacrnpocTpaHeHuss C WUcrnonb3oBaHMeM ceTn VIHTepHeT U pasMelleHHbIM B
rocyAapCTBEHHbIX U MyHULUMNAMNbHbIX MHPOPMALNOHHBIX cucTtemax, obecnedmBatoLmx
BeJeHne peecTpoB rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCIYT;

MHOrochyHKUMOHamNbHbLIK LUEHTP - Yy4ypexaeHuwe, YMNOrHOMOYEHHOe Ha
opraHuMsauuio npefocTaBfeHnUsl roCyAapCTBEHHbIX U MyHUUMMAnbHbIX yCnyr, B TOM
yucre B 3NneKTpoHHOW hopme, Mo NPUHLNNY OOHOrO OKHa.

1.2. Kpyr 3asButenen

1.2.1. dusnyeckme nuua, nHAMBMAyanbHble NpeanpuHMMaTenn n puandeckme
nvua, aBngawwmecs Co6CTBEHHUKaMU NOMELLEHNUA B MHOMOKBapTUPHOM JoMe (B TOM
yucre HeXWnbIX MNOMeLeHUn, BxogAawmx B cocTaB obuwero uMmywectsa B
MHOrOKBapTUPHOM JOMeE);

1.2.2. dusunyeckne nuua, Bnagerone 1 nonb3yLWNecs XuUnbiM NoMeLLeHnEM,
T.€. N30IMPOBaHHbLIM MOMELLEHNEM, KOTOPOEe ABNAETCS HeABMXUMbIM UMYLLECTBOM U
NPUroAHO ANA  MNOCTOSAHHOTO MPOXMBAHUA rpaxaaH (oTBeYyaeT YCTaHOBMEHHbIM
CaHUTapHbiIM M  TEXHWYEeCKUM nMpaBuriaMm W  HOpMaMm, WHbIM  TpeboBaHUAM
3aKoHoJaTenbCTBa) Ha OCHOBAHWWM JOroBOpPa COUManbHOro HamMma;

1.2.3.iHauBnayanbHble npeanpyHUMaTenn u ropyandeckue nuua, srnageowme u
Nonb3yLwmeca NoMeLeHNAMMN B MHOrOKBapTUPHOM AOMe (B TOM YUCHE HEeXMUIbIMU
NOMELLEHNSMN, BXOOALWMMMN B COCTaB ObLLEero nmyLiectsa B MHOrOKBapTUPHOM AOME)
Ha OCHOBaHMM [OroBopa apeHdbl, XO3AWCTBEHHOro BedeHus, ornepaTUBHOIo
ynpaBneHus;

1.2.4. K Opngnyeckoe  nuuo nnm nHAMBUAYanbHbIN npeanpuHMMaTenb,
OCyLLeCTBNAWLWMNe yrnpaBreHne MHOrOKBapTUPHbIM  OOMOM, WM MHOE  nuUuo,
HaJeneHHoe COOTBETCTBYHOLWMMU MOMIHOMOYNAMM HA OCHOBaHWUM pelleHnsa obliero
cobpaHnsi COBCTBEHHMKOB MOMELLEHUA B MHOFOKBApTUPHOM AoMe (B OTHOLUEHWUN
HEXWUNbIX NOMELLEeHN, BXOOAWMX B cOCTaB obLiero umMmyliectea B MHOroOKBapTUPHOM
aome).

1.2.5. OT MmeHu 3asBUTENEN B NPeoCTaBlEHNN MyHULMNANBHOW YCNYyrn MoryT
BbICTYNnaTb WX NpeacTaBUTENU, OEUCTBYKOLLME B CUMY MONIHOMOYMMA, OCHOBAHHbLIX Ha
0OpMIIEHHON B YCTaHOBIEHHOM 3akoHogaTtensctBoM Poccuinickon dPegepauumm
nopsiike OOBEPEHHOCTWU, Ha OCHOBaHWWM dhefeparbHOro 3akoHa nMbo Ha OCHOBaHWUU
aKTa, YMNONHOMOYEHHOr0 Ha TO rOCyJapCTBEHHOroO oOpraHa WM opraHa MeCTHOro
camoynpasneHus.

1.3.TpeboBaHua K nopsaaKy MHPOPMUPOBaAHUA O NpeaocTaBneHun Yenyru


consultantplus://offline/ref=51C914B8DE91A9F6B09CEA663E6C3077A14F3648EB55B7B8BDD74354FF2E2ED793BB677ED08045B26C4F1659ECF85E94373047E1FE5B8543t2R0I

1.3.1. WHdopmauma o wmecTte HaxoxgeHuss un rpaduke paboTbl oTaena
CTpOUTENLCTBA M apPXUTEKTYPbI, OTAena Mo Xu3aHeobecneyeHuto agmMuHUCTpaumm
MyHMUMNanbHOro obpasoBaHus KameHCKuA panoH, crnpaBoyHble TenedoHbl, agpeca
odmumanbHOro canTa, a Takke 3fIEKTPOHHOM NOoYTbl U (M) opMbl 0BpaTHOM CBA3M
pasmeLlleHbl Ha omumManbHOM canTe agMUHUCTPaUUN MyHUUMNansHoro obpasoBaHns
KameHckun panoH B MHAPOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTu «MHTepHeT» no
anekTpoHHoMy agpecy https://kamenskiy.tularegion.ru, Ha PII'Y, EMNIY.

1.3.2. MecToHaxoxaeHme u rpaduk paboTbl opraHM3aunin, ydacTBYHOLUMX B
npeaocTaBneHnn Ycnyru.

1.3.2.1. TocymapcTBeHHoe OwmkeTHoe ydpexaeHne Tynbckon obnactu
«MHOroyHKLMOHaNbHbIN LUEeHTp npeaocTaBneHns rocygapCTBEHHbIX n
MyHuumnaneHbIx yenyr» (FBY MoLl) otaenerHne Ne 3 (aanee M®L]), ocywecTtensaoLLee
opraHuMsauuio npefocTaBneHust rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCNyr HAXoaUTCA
no agpecy: 301990, Tynbckaa obnacTtb, KameHckuin panioH, c. ApxaHrenbckoe, Y.
Tuxomuposa, 38 a

1.3.2.2. Agpec anektpoHHon noyTel MOLL: mfc71.ru.

1.3.2.3. padmk pabotbl MOPL|: noHegenbHuk - natHuuya ¢ 8.00 go 20.00,
cybbota ¢ 9.00 oo 16.00, 6e3 nepepbiBa Ha 06ef, BOCKPECEHBE - BbIXOLHON.

1.3.3. Cnoco6bl nonyyeHns nHgopmMmaumm o nopsgke NpeaocTaBneHns Ycnyru.

1.3.3.1. B AAMuHuCTpauum MyHuumnanbHoro obpasoBaHus KameHckui panioH
(manee AgMUHUCTpaUuMs) NpU JIMMHOM WM NUCbMEHHOM obpalleHun B oTgene no
0enonponsBoacTBY U KOHTPOM0 AAMUHUCTpauuK, TenedoH: (48744) 2-11-50; Otaene
no tenedoHam (48744) 2-12-97, 2-15-41; no apgpecy: 301990, Tynbckas obnacTb,
KameHckun panoH, c. ApxaHrenbckoe, yr. TuxomunpoBa,36 MO 3MEKTPOHHOW no4Te
AomuHucTpauumn: ased _mo _kamenka@tularegion.ru .

1.3.3.2. B M®L| npn nu4yHOoM mnn nncbMeHHOM obpalueHun, no tenedgoHy Call-
ueHTpa: 8-800-450-00-71, Ha odwuumanbHom cante ML, B cetn «MHTepHeT»:
www.mfc71.ru.

1.3.3.3. Ha nHdopMauUmnOHHbIX CTeHOax Mo MeCTy HaxoXaeHns AOMUHUCTpauum
n MoL.

1.3.3.4. B pernoHanbHom rocygapcTtBeHHON MHGOpMaLMOHHOM cucteme «PeecTtp
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (yHKUmin) Tynbckon obnactmy».

1.3.3.5. B ®epgepanbHOM rocygapCTBEHHON WHMOPMALMOHHON cuUcTeme
«EanHbIn nopTan rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYT (PYHKUWI)».

1.3.3.6. B nHopMaLUMOHHO-TENEKOMMYHMKALMOHHbIX CETSX 0bLLero nonb3oBaHus,
B TOM 4ucne Ha odmumanbHOM canTe agMUHUCTPaUUKM MyHULMNanbHOro obpasoBaHus
KameHckun panoH, B MHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu «MHTepHeT» no
anekTpoHHoMy agpecy https://kamenskiy.tularegion.ru

1.3.3.7. Ycnyra Takke npefocTaBriieTcd B MHOrO(OYHKUWOHAmNbHbIX LiEeHTpax C
y4eTOM MNPUHLMNA 3KCTEPPUTOPUANbHOCTM, B COOTBETCTBUM C KOTOPbLIM 3asiBUTENb
BnpaBe Bblbpatb ana  obpaweHua 3a  nonyvyeHvem  Ycnyrm - nobon
MHOroOyHKUNOHanNbHbIN LeHTp Tynbckon obnacTtu.

1.3.4. IHhopmauma o nopsagke npeocTaBneHns Ycnyrm gormkHa cogepaThb:

- agpec MecTa npuemMa 3asaBneHun ang npegocraBneHns Ycnyru;

- rpacuk Nnpuema 3aaButeneu;

- CBeleHMs 0 NopsaaKe 1 cpokax npeaocTtaBneHuns Ycnyru;

- dopmMmy 3aaBneHuss O npenocTaBfieHuu Yenyrn,  yTBepXOEHHYHO
noctaHosneHnem [paButenbctBa P® ot 28.04.2005 r. Ne 266 «O6 yTBEpxaeHUn
dopMbI 3a8BEHNS O NepeyCcTPOMCTBE U (UNn) NepennaHNpPOBKe XUNOro NOMeLLeHUs, 1
dopMbI peLleHnss 0 CorfiacoBaHUM nepeycTpomncTea 1 (Unv) nepenniaHNpPoBKN XKUITOro
NOMELLEHNSA;

- NepeYeHb AOKYMEHTOB, HEOOXOaUMbIX ANdA NpeaocTaBneHns Ycenyru;

- TpeboBaHUA K KA4eCTBY NpeaAcTaBfeHHbIX JOKYMEHTOB;

- UICTOYHMK NOSTyYEHNA AOKYMEHTOB, HEOOXOOUMBIX ANSA NonydYeHns Ycnyru;
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- OCHOBaHUS ANy oTkasa B npuemMe AO0KYMEHTOB;

- OCHOBaHUA ONns OTKa3a B NpeaocTaBneHun Ycnyrm u nopsgok odxanosaHus
aencteun (6e34encTBui) U peLLeHUd, OCYLLECTBISIEMbIX U MPUHUMaeMbIX B XoAe
npegocraBneHus Ycnyru;

- Bnok-cxeMmy onucaHusi NocnefoBaTeNnbHOCTU a4MWHUCTPATUBHBLIX MNpoueayp
npegoctasnenus Ycnyru (npunoxeHue 1 k PernameHTy);

- 3BnevYeHnsa n3 Hacroswero PernameHTa;

- nopsgka  obxanoBaHuA  OENCTBUNA (6espenctBng) wu peLeHnn,
OCYyLLEeCTBNAEMbIX 1 NMPUHUMAaEMbIX B XO04e npeaocTaBrieHnst YCnyru.

1.3.5. Cneumanuctel AOMUHUCTPALMM OCYLLECTBAAKOT NPUEM 3asiBIEHUA MO
agpecy: 301990, Tynbckas obnactb, KameHckunm panoH, c. ApxaHrenbckoe, Y.
Tuxomuposa, 36. [lpuemHble gHu: BTOpHUK, YeTtBepr ¢ 9.00 go 18.00, nepepbiB Ha
06en ¢ 13.00 go 13.48.

1.3.6. MOLl ocyuwecTtenset npuem 3aasutenen no agpecy: 301990, Tynbckas
obnactb, KameHckun panoH, c. ApxaHrenbckoe, yn. Tuxommposa, 38 a B NOHeAeNbHUK
- natHmya ¢ 8.00 go 20.00, cy66ota ¢ 9.00 po 16.00, 6e3 nepepbiBa Ha o0bep,
BOCKPECEHbE — BbIXOOHOMN.

1.3.7. Npuem 3aaBuTenen BegeTca B NOPSIAKE XKMBOW ovepean.

1.3.8. C paTtbl npuema [OKyMeHTOB 3asBUTENb MMeEEeT npaBO MoSyyYnTb
cBedeHus o xohe npegoctasneHnsa Ycenyrm npu obpaweHmnn yepes MOLL no TenedoHy:
Call-ueHTtp 8-800-450-00-71 wnu B cnyyae obpawieHus yepe3 AOMUHUCTPALMIO NO
TenedoHam: (48744) 2-11-50, 2-15-41. 3agasuTento NpenoCTaBNAITCA CBEAEHUS O
TOM, Ha KakoM aTarne (Ha cTaguu BbIMOSMHEHNA KakoW afiMUHUCTPATUBHOW npoLeaypbl)
HaxoAMTCs NpeAcTaBneHHbIA UM NakeT JOKYMEHTOB.

Il. CranpapTt npepoctaBneHma MyHuumnanbHOM ycnyru

2.1. HaumeHoBaHue Ycnyru

2.1.1. AOMWHNCTPATUBHbIN pernameHT «CornacoBaHue npoBeaeHus
nepeycTponcrtesa m (Mnu) nepennaHNpoBKM MOMELLEHUST B MHOMOKBApTUPHOM LOMEY
(nanee PernameHr).

2.2 HaumeHoOBaHMe CTPYKTypHOro nogpasgeneHns AaMUMHUCTpauumn
npepocTaBnawowero Yenyry

2.2.1. HanmeHoOBaHMe CTPYKTYPHOro nogpasfenieHnsi, npeaocTaBnsioLero
Yenyry - otgen no XXKX, TpaHcnopTta, CTpoMTENbCTBA N apXUTEKTYPbl aaMUHUCTpaLmn
MyHUuunanbHoro obpasoBaHuna KameHckun panoH (ganee Otgen).

2.2.2. TonyyeHne Ycnyru Bo3MoxHo Yyepe3 MOL.

2.2.3. llpn HanpaBneHun 3anpoca O npefocTaBfieHUN YCryru B 9NeKTPOHHOW
dopme hopmMmpyeTca 3anpoc B POpMe 3NEKTPOHHOIO JOKYMEHTa U 3asiBUTENb
noanuCbiBaeT €ro  3feKTPOHHOW MOANUCHLI0 B COOTBETCTBMM C  TpeboBaHMsMU
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 3nekTpoHHOW noanucu» u
TpeboBaHuammn degepanpHoro 3akoHa oT 27.07.2010 Ne 210-9®3 “O6 opraHusaumm
npeaoCcTaBNeHNs rocygapCTBEHHbIX U MyHULMNAbHBIX YCITyr».

Mpn HanpaBneHun 3anpoca O NpenocTaBfeHun YCryru B 3neKTpoHHOW hopme
3asBUTENb BNpaBe NPUIOXUTbL K 3anpocy O NpefocTaBrneHun Ycnyru OOKYMEHTH,
HeobxoauMble ANs NpegocTaBneHns yecnyru, Kotopble OPMUPYHOTCHA U HanpaBnsoTCA
B BUAE OTAENbHbIX (DanfioB B COOTBETCTBMM C TpebOBaHNAMM 3aKOHOAATENLCTBA.

2.3. PesynbTaT npegocTtaBrieHun Ycnyru

2.3.1. Pesynbtatom npegocTtaBrieHns  YcCnyrn aBnseTcs:

- NPUHATWE PpelleHMss O cornacoBaHuMuM nepeycTponctea wn  (unu)
nepensiaHMPOBKU XNNOro NOMELLEHUS;

- NpuHATUE pelweHuss 06 OTkase B COrfacoBaHWW MnepeycTponcTea u (Mnwu)
nepensiaHMPOBKM XXUSOro NOMELLEHUS.

2.3.2. lpepocTtaBrneHne Ycnyru 3aBepluaeTcs MyTem Bbigavu (HanpasneHus )
3asasuTtento:



- pelLeHnss O corfnacoBaHUM NepeycTponucTea u (Unun) nepennaHnpoBKU XUMOTo
nomeleHnsi, gopma pelueHna yteepxaeHa loctaHoBneHuem [pasutensctea P® ot
28.04.2005 r. Ne 266 «O6 yTBEepxaeHun opMbl peLLEeHNs O NepeycTporcTBe 1 (Unm)
nepennaHupoBKe XUIOro NOMeLLEHNA»;

- peLueHmnsa o6 oTkase B cornacoBaHuy NepeycTponcTaa u (Mnv) nepennaHnpoBKM
XWNOro NOMeLLEeHNs.

Mpn nopgadye 3asBneHna Ha EguHbIMG nopTan  rocydapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumn) (aanee — ENIY), pesynbTaT npegoctaBneHus
MYHUUMNANbHOMW  YCNYyrM HEe3aBUCUMO OT TMPUHATOrO peLlleHns  HarnpasnseTcs
3assutenio B opMe IMEeKTPOHHOro obpasa AOKYMeHTa, NOAMNMCAHHOrO YCUNEHHOW
KBannMduuMpoBaHHOM 3N1EKTPOHHOW NOAMUCHLI0 YNOSTHOMOYEHHOIO OOIMKHOCTHOrO nuua,
B JInuHbin kabuHeT Ha ENMTY. Takke 3aasutenb MOXET NONYyYNTb pe3ynbTaT oka3aHus
ycnyru B nto6om MHOropyHKUMOHaNeHOM LEHTPE NpeaoCcTaBreHnsi roCy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (ganee — MOLU) Ha Tepputopum Tynbckon obnactm wnm
OTBETCTBEHHOM 3a npefocTaBlfieHMe YCryrm opraHe - B ¢oOpme pacrneyaTaHHOro
9K3eMnnsapa 3MeKTPOHHOro AOKyMeHTa Ha OyMaxHOM HocuTerne, B Criydae ecnu
3aaBuTtenb ykasan Ha ElNMY cnocob nonyyeHns pesynbTata oOKasaHUs YCnyru Ha
BymaxxHOM HocuTene.

2.4. Cpok npegocTtaBrneHus Ycnyru

PelweHne o cornacoBaHum unv o6 oTkase B cornacoBaHuu nepeycrpomncTea u
(M) nepennaHMpoOBKU [OMKHO ObiTb MNPUHATO NO pe3ynbTaTtam pPacCMOTPEHUS
COOTBETCTBYIOLLEro 3asBNeHNs N HeOBXOANMbIX AOKYMEHTOB B CPOK, HE No3gHee 4yem
yepe3 30 kaneHOapHbIX OHEW CO OHA NpeacTaBneHus AOKYMEHTOB, 0643aHHOCTb Mo
npeacTaBnNeHnio KOTOPbIX BO3IIOXEHa Ha 3asBUTENS.

He no3gHee yem yepes Tpy paboumnx AHS CO AHA NPUHATUS OQHOMO U3 yKa3aHHbIX
peweHnn AOMUHUCTPaUMSA BblgaeT WM HanpaengeT Mo agpecy, YyKasaHHOMY B
3asBneHnn, nmbo 4epe3 MHOrO(PYHKUMOHAmMbHbLIN LEHTP 3asBUTENIO AOKYMEHT,
NoATBEPXOAOLLMIA MPUHATUE OOHOMO U3 yKa3aHHbIX peLleHnin

B cnyyae npegoctaBneHnsa rpaxxaaHMHOM 3adBrNeHnsa o npegocTaBneHnn Ycnyru
C NpunoxeHnemMm HeobxoaUMbIX JOKYMEHTOB Yepe3 MHOrogyHKLMOHAlbHbIA LEHTP CPOK
MNPUHATUSA peLleHnst O cornacoBaHnmn unm ob oTkase B COrnacoBaHMn NepeycTponcTea u
(M) nepennaHUpPOBKM MCYMCNAETCA CO [HA nepefadn MHOrodyHKUUOHAaNbHbIM
LEeHTPOM TaKoro 3asBneHus B AAMUHUCTPaUMIO.

Mpn nopaye 3asBrieHns B OpPME ONEKTPOHHOIO [OOKYMEHTa, MNoAnMCaHHOro
3NEeKTPOHHOM NOANUCHI0, BUA KOTOPOM NpeayCcMOTPeEH 3akoHodaTenscTBoM Poccunckon
depgepaunn, € UCMOMb3OBAHWEM UH(OPMALNOHHO-TENEKOMMYHUKALNOHHON CeTu
«MHTepHeT», EMNIY 3assutento He no3gHee paboyero AHs, criegyoulero 3a pHEM
nodayM yKasaHHOro 3asiBfieHUsl, HanpasriseTcs 3MeKTPOHHOe coobLlleHne O npueme
3as8BreHnss UnNn O MOTMBMPOBAHHOM OTKase B npueme 3aaBneHus. [Jaton nopgayv
YKa3aHHOro 3asiBfeHns CYMTaeTcs [eHb HanpasfeHus 3asdBUTEN0 3NEKTPOHHOro
Co0bLEeHNA O NpUEME 3asBNEHUS.

2.5. [llepevyeHb HOpPMATUBHbLIX MpPaBOBbIX aKTOB, HeNnocpeacTBeHHO
perynupyrowmux npeaocraBsneHue Ycnyru

2.5.1. lNepeyeHb HOPMATMBHbLIX NPAaBOBbLIX AKTOB, PErynMpyloLWmnX OTHOLUEHUS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHneM MyHULMNanbHOW YCryrn, pasMmeLLleH:

Ha nopTane rocygapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (pyHKuun) Tynbckon
obnactn www.gosuslugi71.ru;

Ha EgvHOM nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCnyr (OyHKUMI),
www.gosuslugi.ru;

Ha cante degepanbHOM rocyAapCTBEHHOM  UMHGAOPMAUMOHHOW  CUCTEMbI
«PenepanbHbIl peecTp rocyaapCTBEHHbIX U MyHUUMNANBHbLIX YCYr (PYHKLMIA)»

https://frgu. gosuslugi.ru;
Ha canTte AQMUHUCTPaALUN MyHULMNAnbHOro obpasoBaHns KameHCkuin panoH:



http://www.gosuslugi71.ru/
http://www.gosuslugi.ru/
https://frgu/
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Heobxoammo 3anTn Ha canT https://kamenskiy.tularegion.ru n BbiGpaTb pasagen
«[deaTenbHOCTby;

B rNMaBHOM MeH0 BblOpaTb Bknaaky « MyHuuunanbHble yCnyrmy;

BblOpaTb pasgen «lepevyeHb MyHMLUMNANbHbIX YCIYT N PYHKLMWI;

nepenTn BO BKNaaKy «PernameHTbI».

2.6. lNepeyeHb AOKYMEHTOB, HeOOXOAUMbBIX ANA npeaocTaBneHus Ycnyru

2.6.1. [na npepocTtasneHus Ycnyrn 3asaBuTenb NpeocTaBnaeT 3assreHme, no
dopme yTBepxaeHHon [loctaHoBneHuem lpasutensctea PP ot 28.04.2005 Ne 266
«O6 yTBEpXOeHUN (hopMbl 3asBNEHNA O NEPEeyCcTPOMCTBE U (MNM) NepensiaHMpoBKe
XWnoro nomeLleHus». K 3aasneHnto npunararotcs crieayolme JOKYMEHTbI:

2.6.1.1. Cornacne Ha 006paboTKy nepcoHanbHbIX AaHHbIX rpaXxagaHuHa,
obpaTuBlleroca 3a npefocTaBleHVeM MyHUUMNanbHOW ycnyru (NpunoxeHun 2
PernameHTa);

2.6.1.2. lNpaBoycTaHaBnmMBawLlmne LOKYMEHTbl Ha nepeyctpavBaemoe u (1nu)
nepensiaHMpyemMoe Xuroe nomelieHve (MOANUHHUKU UMNN 3acBUAETESNbCTBOBaHHbLIE B
HOTapuanbHOM Mopsiake Konuu);

2.6.1.3. MNoaroToBneHHbIN 1 0POPMIIEHHBLIA B YCTAHOBMEHHOM Mnopsgke NpoekT
nepeyctponctea wn  (Mnu) nepennaHUpoOBKM  nepeycTpamBaemMoro u  (unu)
nepensiaHMpyemMoro Xusoro noMeLleHus;

2.6.1.4. TexHn4eckun nacnopTt nepeycrpamBaemoro un (unv) nepensiaHmpyemMmoro
XWUIOro noMeLleHus;

2.6.1.5. Cornacne B NUCbMEHHON hOpPME BCEX YNIEHOB CEMbM HaHumaTens (B
TOM 4UCfe BPEMEHHO OTCYTCTBYHOLUMX 4YSIEHOB CEeMbW HaHuMMaTerns), 3aHMMalroLunX
nepeyctpamBaemoe W (Mnu) nepenniaHNpyemMoe XWUMoe MOMeLLeHMe Ha OCHOBaHWUU
JoroBopa couuwanbHOro Havma, B Clnyyae, ecnv  3adBuTeneM  sBnseTcs
YMOMHOMOYEHHbIN HavmogaTernemMm Ha npegocTaBneHne npegyCMOTPEHHbIX HACTOSALLNM
MYHKTOM [OKYMEHTOB Ha MepeycTpoMcTBO W (UnM) nepenniaHupoBKY KUIOro
NOMeLLLEeHNs Mo AOroBopy COUManbHOro Hanma);

2.6.1.6. 3aaBuTenb BnpaBe He MpPeAcTaBnsATb LOKYMEHTbl, NpeayCMOTPEeHHbIe
nognyHktammn 2.6.1.3.- 2.6.1.5. nyHkta 2.6.1, a Takke B cry4yae, ecnu npaBoO Ha
nepesBogMmoe MoMelleHne 3aperncTpmposaHo B EOMHOM rocygapCTBEHHOM peecTpe
npaB Ha HeaBWXUMOE UMYLLECTBO WU CAENOK C HWUM, AOKYMEHTbl, NpeayCMOTPEHHbIe
nognyHkTom 2.6.1.1. nyHkta 2.6.1. [Ina pacCMOTpeHns 3asiBieHNa 0 NepeycTponcTee u
(Mnn) nNepennaHMpoBKe XWNoro nomelleHus cneumanuct OTaena, OTBETCTBEHHbIN 3a
npegocrtaBneHne Ycnyru, nNo MecTy HaxOXOeHus rnepeycTtpaMBaemMoro u (unu)
nepennaHupyemMoro Xuroro noMmelleHns 3anpawmnBaeTt cregylolme OOKYMEHTbl (MX
KOMMM UnuM cofepxalimecs B HUX CBEAEHWs), eCnvu OHM He Obinn npeacTaBfieHbl
3asBuTENEM No CoOBCTBEHHON MHULMATUBE:

- NpaBoyCTaHaBnuBawlue [OOKYMEHTbl Ha nepeycTpanBaemMoe W (4nn)
nepennaHvpyemoe Xunoe MOMeLLeHe, ecriv NpaBO Ha Hero 3aperncTtpupoBaHO B
EaovHoOM rocygapcTBeHHOM peecTpe NpaB Ha HeABWXKMMOE UMYLLECTBO U COENOK C HUM;

- TEXHUYECKNA NacnopT nepeycrpamBaemMoro n (Unu) nepensniaHnpyemMoro Xumnoro
NoMeLLEeHWs;

2.6.2. [lokymeHTbl, npencrasnsiemble 3asiBUTENEM, AOSMDKHbl COOTBETCTBOBATb
cnegytowmm TpeboBaHuAM:

- KOMuUM OOKYMEHTOB, NnoJaBaemMble OT UMEHU IOPUANYECKOro nuua, OOMMKHbI BbiTb
3aBepeHbl PyKOBOAUTENEM OpraHM3aumn 1 cKpenneHbl neYvaTbio;

- KONWW  JOKYMEHTOB, nMojaBaemMble OT WUMEHM  UHOUBWUAOYarbHOro
npeanpuHuMmaTtens, LOMKHbl ObiTb 3aBepeHbl npeanpuHMMaTenemM W  CKpenseHbl
nevaTtblo (NpU HaNU4un);

- TEKCTbl JOKYMEHTOB HanncaHbl pa3bopynBo OT PyKM UM Npyv NOMOLLM CpeacTB
9NEKTPOHHO-BbIYUCIIUTENBHON TEXHUKM;

- amunus, UM U OTYeCTBO (HavMeHOBaHWe) 3asiBUTENs, ero MecTo
XUTenbCTBa (MECTO HaxoXaeHus), TernedoH HanncaHbl NOMHOCTLIO;



https://kamenskiy.tularegion.ru/

- B JOKYMEHTaxX OTCYTCTBYIOT HEOrOBOPEHHbIE NCMPABIIEHNS;

- DOKYMEHTbI HE UCMOMHEHbI KapaH4aLloM;

- nNpunaraemble K 3asiBIEHUIO O NpeaocTaBfieHUM YCryrM KOMUn OOKYMEHTOB
3aBepeHbl B YCTAHOBIEHHOM HOPMAaTUBHBIMUW NPABOBbLIMU akTaMmn Nopsake.

2.6.3. OpraHbl 1 opraHusauuu, y4acTeyloLne B NpeaocTaBneHnn Yenyru, a Takke
pabOTHMKM  yKa3aHHbIX  OpraHoB W opraHu3aumm  obsasaHbl  cobntogatb
KOHOMAOEHUMANbHOCTb CTaBLUEN W3BECTHOW WM WHMOpMauMn, OOCTYN K KOTOPOW
orpaHunyeH cdegeparnbHbIMU 3aKOHaAMM.

2.6.4. 3asBuTENO BblOaeTCA pacnucka B MOSlyYEHUMM OT HEro OOKYMEHTOB C
yKasaHneMm Mx nepeydHs n aatbl NONy4YeHns.

2.6.5. [JokymMeHTbl NpeacTaBnsalnTCAa B aAMUHUCTPALMIO HENOCPEeACTBEHHO UMK
HaNpPaBnsAKTCA MOYTOBbIM OTNPaBNEHMEM C OOBLABNEHHOW LEHHOCTbO MpuU  €ero
nepecblsike U OMNUCbKD BIIOXKEHMSA, B TOM 4UCME C MCNOSb30BaHMEM 3MEKTPOHHbIX
HocuTenen u (Unn) MHEPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTen, [[OCTyn K
KOTOPbIM HEe OrpaHuvyeH ornpefesieHHbIM KPYyroM nuy, BKIYas WMHGOPMaUMOHHO-
TENEeKOMMYHMKALUMOHHYI0 ceTb «IHTEpHET»:

- Npu noceLLeHnn (ykasbiBaeTCa HauMeHoBaHNe BEJOMCTBA);

- nocpeacrteom ENMY;

- WHbIM crnocobom, nO3BOMAKLWMM nepedatb B 3MEKTPOHHOM  BuAe
OOKYMEHTBI.

3anpoLeHHble OOKYMEHTbl (MX KOonMuu uUnu cogepXalnecss B HUX CBeOeHus)
MOryT NpeacTaBNATbLCA Ha ByMaxXHOM HocuTene, B OOpMe 3MEKTPOHHOrO OOKYMEHTa
nnbo B BMAE 3aBEPEHHbIX YNOSTHOMOYEHHbBIM NMLIOM KOMUIM 3anpoLUeHHbIX JOKYMEHTOB,
B TOM 4Yucne B hopMe 3NEKTPOHHOrO AOKYMEHTA.

Mpn nogave pokymeHtoB nocpeactsom ENMMY, pokymeHTsl, Tpebyowme
yOOCTOBEPEHNSA MOASIMHHOCTU, AOSMKHbI ObiTb NPeaCcTaBnNeHbl B 3MEKTPOHHON hopme,
NoANUCaHHOW MPOCTON 3NEKTPOHHOW MOAMUCHIO UITM YCUITEHHOW KBanvuuLMpOBaHHON
NoANUCbID YNOSTHOMOYEHHOrO nuua. 3asiBuTenb BnpaBe NpeaocTaBUTb CKaH-obpasbl
3anpawmBaeMblXx [OOKYMEHTOB C nocnegywwmmMm o4vHbiM noceweHnem MOLL wnu
BeJOMCTBa 414 YCTaHOBNEHUS NOLMHHOCTM YNOSTHOMOYEHHBIM COTPYAHUKOM.

2.6.7. CoTpygHukn AgMmnHMUCTpaumn He Bnpase TpeboBaTb OT 3asaBUTENS:

- nNpeacTaBneHUs OOKYMEHTOB U MHopMauuMm unm ocyLleCTBIIEHNS OEWCTBUN,
npeacTaBneHne UnmM OCyLLECTBIIEHME KOTOPbIX HE MNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMW, PErynmpylowmnuMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3UM C
npegocTtaBneHneM Ycnyru;

- nNpeacTaBneHust AOKYMEHTOB W WHGOpMauuKM, KOTOpble B COOTBETCTBUMM C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHBIMA
npaBoBbiIMM akTamu cybbektoB Poccuiickon ®degepaumm 1 MyHULMNANbHBIMA
NPaBoOBbIMW aKTaMM HaxXoOATCA B PaCNoOPsHKEHMW CTPYKTYPHbIX noapasgenieHnin
aAMUHUCTPaLMK, NPeLOCTaBAWMX MyHULMNANbHYH YCYry, NHbIX OPraHOB MECTHOIO
camoynpasneHma u (Mnu) noaBedoOMCTBEHHbIX OpraHam MECTHOro camoynpaBfieHus
opraHuMsauun, y4acTBYyHOLWMX B NpeaocTaBneHnn Ycnyru;

- OCYLLECTBMNEHUS OEWUCTBMA, B TOM 4MUCREe cornacoBaHui, HeobxoaumbiX ANS
nonyyeHnst YCnyrm mn CBsi3aHHbIX C obpalleHMeM B MHble rOCy4apCTBEHHbIE OpraHbl,
OopraHbl MECTHOro caMoynpaBfieHUs1, OpraHmsaummn, 3a UCKMIYEHNEM NOSTyYeHUs YCNYT,
BKIMIOYEHHbIX B NepeyvHn HeobxoammbiX U oba3aTenibHbIX YCNyr, ykasaHHble B Yactu 1
ctatbk 9 degepanbHoro 3akoHa Poccunckon degepaumm ot 27.07.2010  Ne210-03
«O6 opraHusaumm npeaocTaBeHns rocygapCTBEHHbIX U MyHULMNAMBHbIX YCIyr».

2.6.8. NcyepnbiBaloLwmin nepeveHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW MPAaBOBbLIMU aKTamMu A8 NpeaocTaBneHna Ycnyrm n ycrnyr, KoTopble
ABNAKTCA HeobxooMmbiMM U obsasaTenbHbIMM AN NpefocTaBreHna  Ycenyru,
noanexawux npeactaBfeHnto 3aaBuTeneMm, cCrnocobbl MX MONydYeHUs 3asiBUTENEM, B
TOM YUCIEe B 3NEKTPOHHOM hopMe, MOPSA0K UX NpeacTaBreHuns.



Ana npoBedeHns nepeycTtpouctsa W (UnM) nNepennaHNpPOBKU  XWUIMOro
NOMeLLeHNs, 3aaBuTEnNb B AOMUHUCTpaUUIO no MecTy HaxoXaeHus
nepeycrpansaemMoro n (nnn) nepensiaHMpyemMmoro Xnnoro nomMeLLeHns
HenocpeacTBEeHHO NUMB0 Yepes MHOrOYHKUMOHAMNbHbIA LEHTP NpeacTaBnsaeT:

1) 3asBneHve o nepeycTpoucTBe U (Unv) nepensiaHUPoBKke Mo opme,
yTBepxaeHHon [loctaHoBneHvem [lpaButenbctBa P® ot 28.04.2005 Ne 266 «O6
yTBEpXAeHUN (POpMbI 3a8BNEHUS O NepeycTponucTee n (Unn) nepennaHnpoBKe XUIoro
NOMeLLEHNSI»;

2) npaBoyCTaHaBnuBawliMe [OOKYMEHTbl Ha nepeycrpaMBaemMoe U (Mnu)
nepennaHvpyemoe xuroe nomMelleHve (NOANMNHHUKA WU 3acBUOEeTeNbCTBOBaHHbIE B
HOTapuanbHOM MOpPsiAKe KOnuu), B Cryyae, ecrnn rnpaBO Ha Takoe MOMeLleHue He
3apeructpuposaHo B EAWHOM rocygapCTBEHHOM peecTpe MpaB Ha HeaBuXumoe
MMYLLIECTBO U COENOK C HUM;

3) NoAroToBMEHHbLIA U OMOPMISIEHHbLIN B YCTAHOBIIEHHOM MOPSAKE MPOEKT
nepeyctpouctea un  (MnNu) nepennaHUPoOBKM  nepeycTpamBaemMoro u  (unu)
nepennaHupyemMoro Xuroro noMeLeHns (NoAMMHHUK);

4) cornacve B NUCbMEHHOMW (POpPME BCEX YSIEHOB CeMbW HaHumaTtensa (B TOM
yucre BPEMEHHO OTCYTCTBYHOLWMX YMEHOB CEeMbW HaHUMmaTens), 3aHMMaroLLmX
nepeycrpamBaeMoe u (MnNu) nepennaHMpyemMoe Xuroe rMoMelleHne Ha OCHOBaHWUK
JOoroBopa couuanbHOro Hawma (B criyyae, ecnv  3asBUTENeM  SABMseTCS
YNONMHOMOYEHHbI HanmoaaTeneMm Ha npegcraBfneHne npegycMoTPEeHHbIX HaCTOALWUM
MYHKTOM [OKYMEHTOB HaHWMmaTeNnb nepeycTtpamBaemoro u (Mnu) nepensiaHnpyemoro
XWUIOro NnoMeLleHns no OroBopy coumarnibHOro Hamma);

5) TexHuyeckMn nacnopT nepeycTtpaMBaemMoro u (Mnu) nepennaHnpyemoro
XWNoro nomMetleHus (konus);

Mpu nopgaye 3anpoca nNpeacTaBnAeTcs OOKYMEHT, YAOCTOBEPSOWMNA IMYHOCTb
3aaBuTend, 4gBnsowerocs uamyeckum nMuom, nmMbo NMYHOCTL NpeacTaBuUTens
PU3NYECKOro UnuM  KPUAMYECKOro nNuua, W OOKYMEHT, YAOCTOBEpPSAWMA npasa
(monHomMouunsa) npegctaBuTena  (PU3NYECKOro WM KPUAUYECKOro nvua, ecnm C
3asBneHnem obpallaeTca npeacTtaBUTENb 3asaBUTENS.

3aaBuTenb uMeeT MpaBO NpeacTaBUTb [OOKYMEHTbl B  AAMUHUCTpauuio C
NPUNOXeHNEM KOMUM:

- B MMCbMEHHOM BUAe Mo MnoyTe;

- B 3NIEKTPOHHOM BUAe (NPU HANU4Mn 3NeKTPOHHOW NOANUCH);

2.6.9. VicdepnbiBatoLmii nepeyeHb AOKYMEHTOB, HEOOX0aUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NPaBOBbIMU aKkTamMu And npeaoctaBneHnsa Ycnyru, KoTopble HaXoaaTCA
B pacrnopsXeHUn rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camMoyrnpaBfieHuUs U
MHbIX OpraHoB, Y4YacCTBYKOLUMX B MNpedocTaBneHun YCnyru, u KoOTopble 3asBUTENb
BrpaBe NpeacTaBuTb, a Takke crnocobbl UX NOMyvYeHuss 3agBUTENsIMUA, B TOM 4uUCrne B
3NEKTPOHHON hopMe, NOPSAOK UX NPeacTaBeHUS.

Ana npepocraeneHna Ycnyrn Heobxooumbl criegytolime LOKYMEHTbI, KOTOpble
HaxoOATCA B PacCroOpPSPKEHUM FOCYAAPCTBEHHbLIX OPraHoB, OPraHoB  MECTHOro
camMoynpaBneHns M WHbIX OpraHoB, Yy4acTBYWOLMX B nNpeaocTaBreHun Ycnyru, u
KOTOpble 3aABUTENb BNpase NpeacTaBUTb CaMOCTOATESbHO:

1) npaBoycTaHaBnuBawLlne [OOKYMEHTbl Ha nepeycTtpanBaemoe u (Mnu)
nepennaHMpyemoe Xunoe MOoMeLLeHe, ecriv NpaBO Ha Hero 3aperncTtpupoBaHO B
EovHoM rocygapcTBeHHOM peecTpe NpaB Ha HeABWXKMMOE UMYLLECTBO U CAENOK C HUM;

2) TEeXHUYEecKkMrM nacrnopT nepeycTtpaMBaemMoro u (Mnu) nepennaHnpyemoro
XWUIOro noMmeLleHus;

3) 3aknw4yeHne opraHa Mo oOxpaHe MNaMATHUKOB apXUTeKTypbl, UCTOPUN U
KynbTypbl O AOMNYCTUMOCTW NPOBEAEHUS MNepeycTpoucTBa U (MnNn) nepennaHupoBKY
XWUIOro NOMELLEHNSA, eCnv Takoe >XWUMoe MnoMeLlleHne Wnn JoM, B KOTOPOM OHO
HaxoguTcs, ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUN UMW KYNbTYpbl.
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YKasaHHble OOKYMEHTbl MOXHO MOMyYnTb NO OobpalleHnto B COOTBETCTBYHOLLME
opraHbl B KOMMNETEHLMU, KOTOPbIX HaxXoO4saTCA 3TU [OKYMEHTbl, B TOM 4ucne v B
3NEeKTPOHHOM hopme.

HenpencrtaBneHne 3asiBUTENEM  yKasaHHbIX [AOKYMEHTOB He  sBnsieTcs
OCHOBaHWeM AN oTKa3a 3asBUTESO B NpeaocTaBneHnn yenyriu.

2.6.10. OcHoBaHVeM ansa oTkasa B NpuemMe JOKYMEHTOB SIBMSIETCS:

1) HenpeacTaBneHne onpeaeneHHbix NyHKToM 2.6.1. pasgena Il PernamenTa
OOKYMEHTOB;

2) npeacrasneHne AOKYMEHTOB B HEHaieXallnin opraH;

3) HecooTBETCTBME MPOEKTa NepeycTponcTea u (Unn) nepennaHnpoBKN XNMOro
nomewleHns TpeboBaHnaM 3akoHOA4aTENLCTBA

2.7. WcuepnbiBalwOWwMWN MepeyvYeHb OCHOBaHMM [AnNs OTKasa B Bblgaye
Pa3pelwieHns n npnoctaHoBNEeHUN npeaocTaBneHus Ycnyrum

2.7.1. PeweHune o6 oTkase B Bbigave Pa3peleHns 4omKHO BbiTb MOTMBMPOBAHO
N NPUHATO AAMUHUCTPaUNEN UCKITIOYNTENBHO MO CreaywmuM OCHOBaHUSAM:

1) nogava 3anpoca 0 NpeaocTaBNeHNN YCryrn u JOKYMEHTOB, HEOBXOANMbIX Ans
npegocTaBneHns ycnyrn, B ONeKTPOHHOW (opmMe C HapyLleHMeM YCTaHOBIEHHbIX
TpeboBaHui,

2.7.2. OcHoBaHveM [Ans ogopMMeHus oOTkasa B npenocTaBrieHMuM Ycnyru
ABNSETCA NPUHATUE peLleHns HavanbHukoMm OThaena o HannyMm OCHOBaHUM Ans OTkasa
B NpefocTaBfieHMn YCrnyrn u nogrotoska, rno ero nopyyeHuvio, crneunanuctom OTtaena
nncbmMa 3asiButento ob OTkase B NpefocTaBfeHun YCnyrnm ¢ ykasaHMeM CCbINIOK Ha
AEeNCTByOLME HOPMATUBHbIE MPABOBbIE aKThl.

2.7.3. lNpunocTtaHoBneHne Bblagaym PaspelueHns OOMKHO ObiTb MOTMBMPOBAHO U
NPUVHATO AAMUHUCTPaLNEN UCKITIOYNTENBHO MO CReayLwmM OCHOBaHUAM:

1) noctynneHve B opraH, OCYyLWEeCTBASALWNA cornacoBaHnMe, OTBeTa opraHa
rocygapCTBeHHOM BNacTy, opraHa MECTHOrO camoynpasneHus nmbo
noaBeLOMCTBEHHOMW OpraHy roCy4apCTBEHHOM BflaCTM WU OpraHy  MECTHOro
camoynpaBneHus opraHnsaumm Ha MeXBeJOMCTBEHHbIN 3arnpoc, CBUOETENbCTBYHOLLEro
06 oTcyTcTBMM [OKYMeHTa M (unu) uHdopmauuu, HeobxoaumbiX ANs NpoBeLeHUs
nepeycTtpoucTesa u (Mnu) nepennaHUpoBKN MOMELLEHUS B MHOrOKBapTUPHOM [OMe,
€CIN COOTBETCTBYHOLLMI AOKYMEHT HE Obln NnpeacTaBreH 3asaBuTenem no cobCcTBeHHOM
NHULMATUBE..

2.8. Nopsigok, paamep U OCHOBaHUA B3MMaHUA NnaTbl 3a NpegocTtaBneHune
Yecnyrm

2.8.1. Ycnyra npegoctasnsetca 6ecnnaTtHo.

2.9. MakcumanbHbIM CPOK OXWAAHUA B o4vepeau nNpu nogade 3anpoca u
NOpAAOK perncrpauum 3anpoca 3asBuTerns npy npeaocrtaBneHun Yenyrm

2.9.1. MakcumarnbHbIh CPOK OXWAOAHUS B o4yepeau Npu nogade 3anpoca o
npenocTaBneHnn Ycnyru n npu nonyyYeHnn pesynbtata NpeocTaBreHns Takom Ycnyru
He npesbIlaeT 15 MUHYT.

2.10. CpokK 1 nopsifoK perncTpaumm 3anpoca 3asBUTens o npeaocTaBneHnmu
Yecnyrm

2.10.1. Cpok ” nopsiaok perncrtpaumm 3asiBfieHusi O npeaocTaBreHun
MYHMLUMMNANbHON YCNyrn OCYLeCTBRSeTCs B nopsake, ycTaHOBMEeHHOM WHCTpyKumen
no 4enonpomsBoACTBY B agMWHUCTPaAUMK MyHUUmMnanbHoro obpasoBaHna KameHckui
PanoH».

2.10.2. Perncrpauums 3aaBneHus 3asasutens o) npenocTaBfieHnmn
MyHuuMnansHOM ycnyru, nepegaHHoro Ha 6ymaxHom Hocutene u3 BY TO «MdL» B
aZMUHUCTPaLMIO, OCYLLECTBIISETCA B CPOK OAHOro KaneHgapHoro AHsA C MOMeHTa
NOCTYNNeHus 3aaBneHmss B AQMUHUCTPaLMIO.

2.10.3. 3agBneHune 3asaBuTens, NOCTyNMBLLEE B BUOE SMNEKTPOHHOIO JOKYMEHTa,
noanexuT obsisaTtenbHOM pernctTpaummn B nopsake obwero 4enonpon3BoacTBa SiMLOM,
YNONMHOMOYEHHbBIM Ha NpPUeM 3anpoca B 3N1IEKTPOHHOM BUae.
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2.11. TpeboBaHuA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsaeTcAa Ycenyra

2.11.1. TpeboBaHuMs kK NTOMELLEHUAM OANSa npuema 3asaBuTenen.

2.11.1.1. TomeweHne Ona npuema 3asBuTenen [OOMKHO COOTBETCTBOBATb
CaHuTapHo-anuagemuonorndeckum  TpeboBaHnam ©n  HopmaTtmBaM, 060pyAoBaHbI
NPOTMBOMNOXAaPHOW CUCTEMON Be30NacHOCTM N CPeaCcTBaMm NOXapOoTYyLIEHUs!, CUCTEMOW
OrMoOBeELLEHUs NPY BO3HUKHOBEHUM Ype3Bbl4aHOW CUTyaLmn, CUCTEMON OXPaHbl.

2.11.1.2. LUeHTpanbHbin BXOO4 B 34aHne AOMWHUCTpaAUMM OO0IMKEH ObiTb
obopyanoBaH WMH(MpOpMaUMOHHON Tabnunykon (BbIBECKOW), copepKallen cnenyoLlyto
NHopMaLnIo:

- HAMEHOBaHMe - «KAOMUHUCTPaLMS MyHULMNansHoro obpasoBaHnsa KameHckui
pPanoHy;

- MECTO HaxXOXOEHWS;

- pexum paboTbl.

2.11.1.3. KoHcynbTuMpoBaHue (npegocTaBreHne crnpaBoYHON MHGOpMaLmn)
3aaBUTENEN PEKOMEHOYETCSA OCYLLECTBNATb B OTAENBbHOM KabuHeTe.

2.11.1.4. KabuHeTbl npuema 3agBuTenen [OMKHbI OblTb 060pPYaOBaHbI
MHOPMaLNOHHBIMU Tabnuykamm (BblBECKaMn) C ykasaHUEM:

-HOMepa kabuHeTa;

- (hamunuun, MMeHn, oTyecTBa M AOSMKHOCTU cheuManucTa, OCyLLIEeCTBASOWEro
npegocrtaesneHne Ycnyru;

- BPpEMEHM NepepbiBa Ha 06en, TEXHUYECKOro nepepbIBa.

2.11.1.5. Kaxgoe paboyee mMecTo crneumanucTtoB AOSMKHO ObiTb 060pyaoBaHO
nepcoHanbHbiM  KOMMbIOTEPOM C  BO3MOXHOCTbO  AocTyna K HeobxogumbiM
MHPOPMaLUNOHHBLIM 6a3amM AaHHbIX, NeYaTarLWwmM U CKaHUPYIOLWUM YCTPONCTBaM.

2.11.1.6. Npn He06XOANMOCTN AOIMKHOCTHbIE NULA 065A3aHbI;

- OKasaTb COO4EeNCTBUE, UHBANMAy Npu BXoae B O0OBLEKT U BbIXOAE U3 HErO;

- COMpPOBOXAAaTb MHBANUAOB, UMEIKLLNX CTOMKME PacCTPONCTBaA PYHKLMU 3pEeHUs
N CaMOCTOATENBHOIO NepenBMKEHNS, MO TEPPUTOPUN YUPEXOEHWS;

- OKasblBaTb WHYK HeobxooumMyl MHBanugaMm u ManomMobunbHbIM rpynnam
HaceneHus nomMoLlb B NpeofonieHun GapbepoB, MeLLAKLWMX MNOSTYYEHUIO UMUK YCRyr
HapaBHe C ApyrumMn nuuamMu.

2.11.2. TpeboBaHus kK mectam Ansa UHPOPMMPOBaHUS 3asiBUTENEN.

211.2.1. Mecta WHMpOPMMPOBaAHWNA, MNpefHa3HaYeHHble ANA O03HaKOMIEeHUs
3asaBuTenen ¢ MHPOPMaLMOHHBIMK MaTepuanamm, obopyayrTca:

-MHPOPMALNOHHLIMW CTEHAAMMU;

-CTYNbAMM M CTONAaMU 419 BO3MOXHOCTN 0DOPMIIEHNS AOKYMEHTOB.

2.11.3. TpeboBaHus k mecTam AN oXuaaHus

2.11.3.1. MecTta oxmaaHus OOSMKHbI COOTBETCTBOBATb KOMMOPTHBIM YCOBUSM
Ansa 3agBuTenen u oNTUManbHbIM YCNoBUsaM paboTbl CNeumnanncTos.

2.11.3.2. Mecta oxugaHus B o4yepean Ha npeaocTaBfieHMe WU MosfydYeHue
OOKYMEHTOB 000pyAoBaHbl CTYNbAMW, KpecerfbHbIMK cekunamun. KonnyectBo mecT
OXnaaHus onpenenseTca Mcxoasa M3 (PakTM4eCcKoOm Harpy3km U BO3MOXHOCTEN ONs UX
pas3MmeLlleHns B 34aHNKN, HO HE MOXET COCTaBnATb MeHee 5 MecT.

2.11.3.3. Mecta pansa 3anofiHeHuUst [LOOKYMEHTOB 0060opyayloTcs  CTynbsMu,
ctonammn (ctomkammn) u obecneuymBatoTcs obpasuamMu  3anoSIHEHUA OOKYMEHTOB,
BGnaHkamu 3asiBNEHNA N KaHUENSPCKUMU NPUHAANEXHOCTAMN.

2.11.3.4. Mecta oxugaHua pekomeHayeTcs o06opyaoBaTbh  «3NEKTPOHHON
CUCTEMOWN ynpaBrieHUsi odepenbio», a Npu ee OTCYTCTBMM HEOBX0OMMO OpraHn3oBaTb
npeaBapuUTENbHYO0 OUCTAHUMOHHYIO 3anvCb 3aMHTEPECOBaHHbIX NKL, N0 TenedoHy nnm
9SIEKTPOHHOM NoYTe.

2.11.4. TpeboBaHMa Npu AoBeAEHUM MHPOPMaLUMN O NopsaKe NpeaoCTaBeHus
Yenyru.

2.11.4.1. OTBET Ha TenedOHHbIA 3BOHOK OOIMKEH HAYMHATBLCA C MHAOPMAaLNKN O
daMunmm, UMeHun, OTY4ECTBE N OOMMKHOCTM CneunanncTa, NPUHSBLLUETO 3BOHOK.
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211.4.2. Tpn oTtBeTax Ha TenedoOHHbIE 3BOHKM M YCTHble oObpalieHus,
cneynanucTtbl AOMUHUCTPaUUKM nogpobHO M B BEXIMBOW (opmMe WHOPMUPYIOT
3asBUTENS MO WHTepecywWwMM ero Bonpocam. Bpemsi pasroBopa He [OOIMKHO
npesbiwaTtb 10 MUHYT.

2.11.4.3. lpn HEBO3MOXHOCTM chneuuanucta AOMUHUCTPALMU, MPUHSBLLUETO
3BOHOK, CaAMOCTOSATENBbHO OTBETUTb Ha MOCTaBIIEHHbIE BOMNPOCHI, TENE{OHHbLIN 3BOHOK
aomkeH OblTb nepeagpecoBaH (nepeBedeH) ApPYroMy OOSDKHOCTHOMY Nvuy  UIu
obpatmBluEMYCA TrpaxdaHUHY [[OMKeH ObiTb cooblweH TenegOoHHbI HoMep, Mo
KOTOPOMY MOXHO NONy4YnTb HEOBXO4MMYIO MHCPOPMaLUIO.

2.12. Noka3aTenu AOCTYNHOCTU U Ka4yecTBa Ycnyru

2.12.1. KonuyectBo B3aMmogenucTsum 3asBUTENss CcO  crneunanuctamm
AOMUHMCTpaAUUM - Npu HEOBXOAMMOCTU 2 B3aMMOAEWCTBUS NPOAOITKUTENBHOCTLIO MO
30 MUHYT.

2.12.2. MNpepocraBnseTcsi BO3MOXHOCTb NosfyvYeHnsa uHdopmauum ob Ycnyre y
COTPYAHUKOB AOMUHUCTpaUMK, Ha MHAOPMALMOHHBLIX CcTeHgax AOMWHUCTpauuu, B
MHPOPMaLMOHHO-KOMMYHUKaLMOHHOW ceTun NHTepHeT, nnbo yepe3 MOLY.

2.13. UHble TpeboBaHMA N OCOBEHHOCTU NpeaoCTaBeHUA MyHULUNaNbHON
yCryru B 35IeKTPOHHOU ¢hopme

2.13.1. MNpepocTaBneHe MyHUUMNANbLHOW YCyrM B COOTBETCTBUM C HACTOALLNM
AOMUHUCTPATMBHLIM pernaMmeHToMm obecneymBaeTca npu obpaleHnn 3asiBuTens
HenocpeacTBEHHO B agMuHUCcTpaumo unu MOL, HanpaBneHuss COOTBETCTBYHOLLMX
OOKYMEHTOB C NMOMOLLbHO NoOYTOBOM CBA3K nnbo MHOPMALNOHHO-
TENEeKOMMYHUKALNOHHbBIX ceTen obLero nofnb3oBaHnd, B TOM Yncne cetun «MHTepHeT»,
a Tak e ¢ ucnonb3osaHnem ENMNY.

2.13.2. 3asButenam obecneymBaeTcs BO3MOXHOCTb NOSTyYeHUA MHpopmauumn o
npenocTaBNsAeMoOn  MyHULMNANbHOW ycriyre Ha nopTtane roCy4apCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (pyHkumn) Tynbckon obnactuy;

Ha EagumHOM nopTane rocygapCTBEHHbIX W MyHUUMMAnbHbIX — YCIyr, Ha
odmumanbHOM canTe agMUHUCTpauum B UHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn «/IHTepHeT», a Tak Xe ¢ ncnonb3osaHnem EMNCY v PIIY.

2.13.3. 3agButensm obecrneynmBaeTCad BO3MOXHOCTb MonyyeHus Ha EguHom
nopTane rocyAapCTBEHHbIX W  MYHUUMNAmNbHbIX  yCiyr  OpMbl  3asBNeHUn,
HeobXxooMMbIX ANA NONYYEHUS MYHUUMNANbHOM YCAyrn B 3fEKTPOHHOM Buae, Ha
onumanbHOM cauTe agMuHUCTpauunM B UHMOPMAaUMOHHO-TENEKOMMYHUKALMOHHON
cetn «MHTepHeT», a Tak Xe ¢ ucnonb3oaHnem PIIIY, ENMMY.

2.13.4. lNpun HanpaBneHUn 3asiBEHNA O MPeaoCTaBfEHUN MyHMUMNANbHON
ycriyru B ONEeKTpOHHOW opme 3asBuTernb NpUKNagbiBaeT K  3asiBNEHU O
npenocTaBneHnM MyHUUMNANbHOM YCNYyrM [LOKYMEHTbl, yKa3aHHble B pasgene 2.6.
HacToswero  AOMUMHUCTPATMBHOINO  perfiameHTa, KoTopble  (opMUpPYOTCA U
HanNpaBnAKTCA B BuAEe OTAENbHbIX annoB B COOTBETCTBMM C TpeboBaHMsSMU
3akoHopaTtenbctBa. KonnyectBOo pannoB [OOMKHO COOTBETCTBOBATH KONMUYECTBY
OOKYMEHTOB, HanpaBndeMblX B agMUHUCTPaUMIO, a HaMMeHOBaHWe anna LOSMKHO
Nno3BONATb MOEHTUUUNPOBATL OOKYMEHT U KOMUYECTBO JIMCTOB B JOKyMeHTe. Bce
OOKYMEHTbl CKaHUPYIOTCA B pacnpoOCTpaHeHHbIX rpaduyeckux dopmartax annos B
LUBETHOM pexume (paspelleHne ckaHupoBaHus - He MeHee 200 Toyek Ha AONM),
obecneynBatoLleM COXpaHEHME BCEX aYyTEHTUYHbIX NPU3HAKOB MNOASIMHHOCTU, @ UMEHHO
rpachmyeckon nognucu nuua, neyaTtun, yrnoBoro wtamna GnaHka (ecnv npuemnemo).
Mpn HanpaBneHn B 3NIEKTPOHHOMW POpMe 3adABNEeHUA W npunaraemMblX K Hemy
OOKYMEHTOB OTnNpaBuTeSlb HeceT OTBETCTBEHHOCTb 3a COOTBETCTBME CcoAepXXaHus
9NEKTPOHHOM KOMUWN COOEPXKAHUIO NOASIMHHUKA JOKYMEHTa Ha ByMaXHOM HocuTene.

2.13.5. lpun HanpaBneHun 3asiBIEHNA U NpunaraembiX K HEMY AOKYMEHTOB B
3NeKTpoHHOM popme npeacTasuTenem 3asBUTeENs, AEUCTBYIOWMM Ha OCHOBaHUU
[OBEPEHHOCTN, AOBEPEHHOCTbL AOMKHA ObiTb NpeacTaBfieHa B hopMe 3NEKTPOHHOro
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OOKYMeHTa, MoAMNMUCaHHOrO  3MNEKTPOHHOM  MNOAMNUCBbK  YMOMMHOMOYEHHOro  nvua,
BblaaBLUero (NoanucasLLEro) A0OBEPEHHOCTb.

13.6. [Ona o6paboTknm nepcoHanbHbIX AaHHbIX NpW perncTtpauumn cybbekta
nepcoHanbHbIX AaHHbIX Ha EAnHOM nopTtane rocyagapcTBEHHbIX M MyHMUMNANbHbIX
ycnyr nonydeHue cornacusa 3asBuTens B COOTBETCTBUM C TpeboBaHusiMu cTaTbu 6
depepanbHoro 3akoHa ot 27.07.2006 N 152-®3 «O nepcoHarnbHbIX OaHHbIX» He
TpebyeTcs.

lll. CocTaB, nocrnegoBaTesribHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX

npoueayp (Aencreun), TpedboBaHus
K NOPSAKY UX BbINONMHEHUs

3.1. NepeyeHb agMUHMUCTPATUBHLIX NpoLueayp

3.1.1. TlpepoctaBneHne Ycnyrn BkAo4aeT B cebs nocnegoBaTesibHOCTb
cneaylowmnx agMMHUCTPaTUBHBIX Npoueayp:

- NpUeM 3asBfieHMst U perucTpauus AOKyMeHToB, NMbo oTka3 B npueme
OOKYMEHTOB;

- paccMmoTpeHuMe [OOKymeHToB 3asButend u  odopmrieHve pesynbTaTa
npegocraBneHus Ycnyru;

- ¢dopMupoBaHME W HanpasfieHMEe MEXBEOOMCTBEHHbIX 3anpocoB 4epe3s
Cunctemy MexxBeJOMCTBEHHOIO 3MEKTPOHHOro B3anmogencreua (CM3B);

- n3selleHne 3asBuTens 06 oTkase B Bblgade PaspelleHus;

- Bblgaya 3assuTtento PaspelueHus;

3.2. Nopsaok ocylecTBNEeHUA aAMUHUCTPATUBHbIX npoueayp (AencTtBumn)
B 3NeKTpoHHoOM c¢opme, B TOM uucne c ucnonb3oBaHnem EpguHoro noprana
rocyaapcTBeHHbIX MyHULUNaNbHbIX yenyr (pyHKUuunin)

3. 2.1 WHdopmauua o npasunax npegoctaBrieHns MyHUUMNansHOW Ycnyru
npegocTaBnsieTcs no obpaweHnam 3asBuTenen, a Takke pasmelleHa Ha PIIry, EMry.

3.2.2. CBegeHns o MyHuumMnansHon Ycnyre pasmewiarotca Ha PrIrY, EMNIY s
nopsigke, yCTaHOBMEHHOM nocTaHoBreHuem [NpasutensctBa Poccunckon depepauum
oT 24 okTtabpa 2011r. Ne 861 «O ceaepanbHbIX rocygapCTBEHHbIX UHPOPMALNOHHbBIX
cucrtemax, obecneumBaroLmx npenocrtaBrieHne B ANEKTPOHHOM dopme
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNYr (OCyLecTBNeHne QyHKUNUN)».

3.3. Npuem 3aaBNeHUA N perucTpauusa JOKYMEHTOB, NIMOO OTKa3 B npueme
OOKYMEHTOB

3.3.1. Nprem OOKYMEHTOB OCYLLECTBNAETCS B CBSA3M C MOCTYNNEHNEM 3asBIEHUS
B MUCbMEHHOM WU 3MEKTPOHHOM Buae B AgMuUHUCTpaumio nunbo 4vepes MOL,
COrfacHO  yCTaHOBMEHHOW OpPMbl, C MPUSIOXKEHNEM KOMMSEKTa [OOKYMEHTOB B
COOTBETCTBUU C NyHKTOM 2.6.1 pasgena Il PernameHTa.

3.3.2. 3asBneHne ana npegocTtaBneHna Ycnyrm nogaeTtcd Ha WMs rnasbl
agMUHUCTpPaUUK  MyHUUunanbHoro obpasoBaHus KameHckuii paiioH B O4HOM
ak3emnnspe. Cneumnanuctbl AOMUHUCTPAUUK  yCTaHaBnMBaOT NpegMeT obpalleHus,
NUYHOCTb 3adBUTENS, B TOM 4uCrie TMpOBEepsT [AOKYMEHTbl, YAOCTOBepsowme
NNYHOCTb.

MakcumarnbHbIN CPOK BbINOMHEHUA OENCTBUS COCTaBMseT 5 MUHYT Ha OOHOro
3asBuUTENS.

3adaBneHne, HanpaBreHHoe B 3NeKTpoHHOM Buae yepes ENMIY, pernctpupyetca
B aBTOMATMYECKOM pexnme.

3.3.3. Cneuuwanuctel AgmuHucTtpauuu, OTaOena npoBepsOT HanuMyume BceX
HeoBX0aUMbIX JOKYMEHTOB, NCXOAS U3 NepeyvHsi JOKYMEHTOB, NPUBELEHHOIO B MyHKTE
2.6.1. pasgena Il HacToswero pernaMmeHTa.

MakcrmarbHbI CPOK BbINOMNHEHUS AEUCTBUSA cocTaBnsaeT 15 MUHyT.

3.3.4. Cneunanuctbel AOMUHUCTPAUUKN CANYalOT NPeAcTaBfeHHble 3K3eMnnspbl
OpUrMHanNoB M KOMWW [OOKYMEHTOB Apyr C ApyroMm. Ecnv npeacrtaBneHHble Konuu
OOKYMEHTOB He 3aBepeHbl, YNONIHOMOYEHHbIE CNELNannCTbl, CANYNB KOMUU OOKYMEHTOB
C WX NOAMMHHLIMW 3K3EMMASPaMN, BbINOMHAOT HA HUX HagnNncb 06 MX COOTBETCTBUM
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NOASIMHHBIM 3K3eMnnsapam, 3aBepstoT NOAMUCHI0 C yKasaHueM amMurivm, MHULMaros,
AaTbl 3aBepeHus.

MakcrmarbHbI CPOK BbINOMNHEHUsS AencTBus coctaBnsaeT 10 MUHYT.

3.3.5. Hacrtosiwasa Ycnyra OeWCTBYKOLIMM 3aKOHOOATENbCTBOM OTHeceHa K
KaTeropuu ycnyr, npefocTaBriseMblX B 3fIeKTPOHHOM Buae. [pn eé npegocTtasneHin B
3JIEKTPOHHOM (hOpMeE OCYLLEeCTBATCA:

- npegocTaBfieHne B YCTAHOBIEHHOM rMopsake WHdopmauuu 3asBuTtento u
obecnedeHne goctyna 3asaBuTenst K CBEAEHUAM O rOCyAapCTBEHHbIX U MYHULMNANbHbIX
ycnyrax;

- nopaya 3asBuTENEM 3anpoca M WHbIX [OKYMEHTOB, HeobXxoauMmbIX NS
npegocraBneHns Ycnyru, U npuem Takmx 3anpoca U AOKYMEHTOB C MCMOfb30BaHUEM
€4MHOro nopTana rocyaapcTBEHHbIX U MyHULMNANbHbLIX YCNYT;

- nonyyeHue 3adBuTENneM CBeAEeHUW O XOo[de BbINOSIHEHUS 3anpoca o
npegocraBneHnm Ycnyru;

- B3auMOOEWCTBME  OpraHoB, MpPedoCTaBMslWMX  rOCyAapCTBEHHble U
MYHUUMNANbHbIE YCNYrW, WHbIX FOCYAAPCTBEHHLIX W MYHUUMNANbHbLIX OPraHos,
opraHuM3auun, y4acTBYOLWNX B NpeaoCTaBneHnn npeaycMoTpeHHbIX YacTblo 1 ctaTbn 1
depepanbHoro 3akoHa Poccuinckon depepauum ot 27.07.2010 Ne210-®3 «O6
opraHusauuun npeaocTaBieHnsi FoCyAapCTBEHHbIX U MYHULMNASbHBIX YCIYry;

- UHblE OeNCTBUSA, HeobXxoauMble NS NpeaocTaBneHna Ycnyru.

3.3.6. Perncrpauusa JOKyMeHTOB:

- NPV HanuMuuu 3asBrieHns 1 HeobXxoaAMMOro naketa AOKYMEHTOB CneunanmcTbl
AOMUHUCTPaLNN PErCTPUPYIOT 3asiBieHne, Nnocre Yyero 3asaBuTernto BbiaeTcs pacnmcka B
MOMyYeHUM OOKYMEHTOB C YKasaHMEM NepeyvHs M gatbl UX MOSydeHud, a Takke C
yKasaHuemM nepeyvHsi JOKYMEHTOB, KOTopble OyayT nonyveHbl N0 MeXBeAOMCTBEHHbIM
3anpocam;

- OOHOBPEMEHHO  cneumanuctbl  AOMUHMCTPaUMKM  coobLiatoT  3aABUTENIHO
MaKCMMaribHbIN CPOK OKOHYaHWUsi NpegocTaBrieHnst Ycnyru;

- TenedoH, amMunuio 1M UHUUManNbl crneunanictoB AOMUHUCTPaUUK, Y KOTOPbIX
3agBUTENb B TEYEHWEe Ccpoka  NpefocTaBrieHust YCryrm MOXET Yy3HaTb O CcTagum
PacCMOTPEHNS OOKYMEHTOB W BPEMEHMW, OCTaBLLEMCS [0 e€e 3aBepLUEHNs.

MakcumanbHbIA CPOK BbINOSTHEHUS AENCTBUSI COCTaBMNAET 15 MUHYT.

3.4. ApmuHuctpatMBHas npouenypa «[lpuem, nepBuyHasi npoBepka U
peructpauma 3asiBNIeHUs1 U NPUNOXEHHbIX K HeMY AOKYMEHTOB» NMpU HanpaBneHun
3asiBneHus B anekTpoHHou ¢hopme yepes ENMIY.

3.4.1. OcHoBaHMeM ONns Havana agMUHUCTPaTUBHOW Npoueaypbl ABNSETCA NoslyYeHne
AOMUHUCTPaumen 3asiBneHns, HanpaBreHHOro 3asBuUTenieM B 3reKTPOHHON dhopme Yepes
EanHbIn nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyT.

3.4.2.CopepxaHune: npwn obpalwieHmm Ha EguHbIi nopTan rocyaapCTBEHHbIX W
MyHUUMNAnNbHbLIX YCAyr 3asiBUTENb aBTOPU3YETCS B CUCTEME U B MEHIO nopTarna BbloupaeT
MyHULMNAnNbHYHO YCyry, peanv3oBaHHyl0 B 3NIEKTPOHHOM Buae. 3anonHuB Heobxoavmble
Monsi, COOTBETCTBYIOLLME BXOAHbIM OAHHbIM U3 MEepeYHsi NpeaocTaBnsieMbiX JOKYMEHTOB,
NPUKPENMB KOMMM [JOKYMEHTOB B 3fIEKTPOHHOM BuAe, a Takke 3aBepuB MNPOCTOM
9MNEKTPOHHOM NOAMNMCLIO CBOE 3asiBfieHMe, NoMb3oBaTeslb nopTana oTnpaBnseT 3asiBreHne
Ha nosydeHve MyHuumnansHOM yCryru.

3.4.3. 3asaBneHne pernucTpypyeTca Ha perMoHanbHOM ropTane aBTOMaTU4YeCcKu B
pexvmMme pearnbHOro BpeMeHMW.

3.4.4. NameHeHns crtaTtyca 3asiBNeHUs MyHUUMNanbHOW YCryrn 3asiBUTESNb CMOXET
OTCNEXMBATb B PEXMME pearlbHOro BpeMeHu B TIMYHOM KabuHeTe Ha ENTY.

3.4.5. OTBeTCTBEHHbI CrneuManucT, SBMSIOWMACA Monb3oBaTenem nraTgopmbl
rocyaapCTBeHHbIX cepBucoB (aanee — MNIFC) npuHumaet 3assneHune B [NI'C n obpabaTtbiBaeT
€ro B COOTBETCTBUM C HACTOSLLMM pernameHTom. B criyqyae Heo6xoanMmoCT KOPPEKTUPOBKU
NpefoCTaBMEHHbIX AaHHbIX CMeumManucT CMOXET HanpaBnATb COOOLLUEHUA B JINMYHbLIN
kabuHeT 3asBuTens.
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3.4.6. OTBETCTBEHHbI cneunanuct QopMUpYyeT W OTNpPaBnseT Heobxoanmble
MeXBEOOMCTBEHHbIE 3anpochl, onpeaeneHHble AaHHbIM pernameHTom, B IMTC.

B cnydae oTcyTCTBMA BO3MOXHOCTW HanpasrieHus 3arnpoca nocpegctsom CM3B
cneumanucT oTaerna 3anpalunBaeT CBeeHMS No NoYTe, ANEKTPOHHOW NoyTe, Mo (akcy.

34.7. MonyuwB  OaHHble, YMNOSTHOMOYEHHbIN cneumnannct, ABNAOLUMIACA
nonb3oBateriem NC, BbINONHAET NPOBEPKY AOKYMEHTOB U NPUHUMAET peLLEHME O Hann4nm
npaBa 3asBUTESNS Ha NOfyYeHe MyHUUMNanbHOW YCryru.

BHe 3aBucMMOCTM OT npouenypbl Crneuvanuct, OTBETCTBEHHbIM 3a WCMOSHEHWEe
MyHULMNANbHOW YCryr, MMeeT npaBo He Gonee oOHOro pasa MpoBepUTb MOASIMHHOCTb
KOMWUN JOKYMEHTOB, NpeACTaBeHHbIX 3asBuUTeNnem, NyTém npurnallieHMs camoro 3asBuTens
wnn npegcraBuTenss 3asBUTENS C  OpUrMHanNaMmyM npoBepsieMblX OOKYMEHTOB  UIu
HOTapuarnbHO 3aBepeHHbIMW KOMUSMUM B CTPYKTYpHOE nogpasfeneHne agmuHucTpaumm
(NoaBeaOMCTBEHHOE YYpexaeH1e) MyHUUMNanbHoro obpasoBaHnst KameHcKkmn panoH.

3.4.8. Ncnonb3oBaHne EamMHOro noprtana rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCryr
(dyHKUMIW) rapaHTUpyeT HepasrialleHne 1 COXPaHHOCTb KOHUAEHLUManLHON nHdopmaLmm,
OOCTOBEPHOCTb CBEAEHWUM 3a CYET UCMONb30BaHUSA B 3NEKTPOHHON CUCTEME 3MEKTPOHHbIX
noanucei, Nosy4YeHHbIX B JIOBEPEHHOM YOCTOBEPSIOLLIEM LIEHTPE.

Kputepuem npuHATUA pelleHnss B paMKax aaMUHUCTPATMBHOW Mpoueaypbl npu
HanpasreHnn 3asiBneHus B 3reKTpoHHon copme yepes ElNMMY saBnaetca coorBeTcTBYE
3asBneHns yCTaHOBIEHHbLIM TpeboBaHUAM.

3.4.9. PesynbtatoM BbIMNONHEHUS  AOMUMHUCTPATUMBHOW  npoueaypbl  SBNAETCA
nonyyeHve 3apernctpupoBaHHoro B INIC 3aaBneHns cneumanmcTtom YnpasneHus.

Cnocobom domkcaummn pesynbTata  BbIMOSIHEHUS aaMWHUCTPATMBHOW Npoueaypbl
«Mpvem, nepBuyHas npoBepka W perucTpaums 3asBfeHnss O npefocTaBneHun
MYHUUMMNANBHON YCNyrn» MNpu HanpasneHun 3asiBNeHus B ONeKTPOHHOM hopme 4Yepes
EIMry aensetcsa pernctpaums 3assnenna B NMIC.

3.5. DopmupoBaHue N HanpasrieHUe MeXBeAOMCTBEHHbIX 3anpocoB

3.5.1. lNpun HanpaBneHn MexBeAOMCTBEHHbIX 3anpocoB coTpyaHuku OTtaena
HecyT OTBETCTBEHHOCTb 3a (opmMuMpoBaHWe, TMPaBUMIbHOCTb W KOMMEKTHOCTb
npeaocTaBnAeMbIX Ha pacCMOTPeHUE AOKYMEHTOB.

3.5.2. OrtsetcTBeHHbI cneunanucTt OTgena ocylwecTBnseT cregylowme
MeXBeJOMCTBEHHbIE 3anpocChl:

- 3anpoc npaBoyCTaHaBNMBAKLWMX OOKYMEHTOB Ha rnepeyctpamBaemoe u (1nu)
nepennaHmpyemoe xunoe nomeweHue (Proy «dKI Pocpeectpay);

- 3anNpoc TEXHUYECKOro rnacnopTa nepeycrpamsaemMoro u (unuv) nepensiaHmpyemMmoro
xunoro nomeweHus (Pryfr «PocrexmHseHTapusaumnsa — degepansHoe BTU».

3.5.3. MexxBeJOMCTBEHHBbIN 3anpoc U OTBET Ha HEro MoxeT OblTb chopmMmpoBaH
Ha OyMaxHOM HocuTene WnNu B 3NEKTPOHHOM Buae. MexBeJOMCTBEHHbLIN 3anpoc u
OTBET Ha Hero NoAnucbiBalTCs, B TOM YNUCe SNEeKTPOHHOW NOAMNUCHI0, PyKOBOAUTENEM
nmMbo  yNnomHOMOYEHHbLIM Ha TO JIMUOM, 3aBepsdeTcs nevatblo (WTamnom) B
COOTBETCTBUM C NpaBunamm 4enonpomM3BoaCcTBa U 4OKYMeHToobopoTa.

Me>xBeLOMCTBEHHbLIN 3aNpoC O NpPefoCTaBeHNN JOKYMEHTaA U (M) MHGopMaLuum
ChOpPMMPOBAHHbIN B Criyvae, ecnu AOKYMEHTbI 1 MHpopmaunsa He Gbinn npeactaBneHbl
3aaBuTENeM, JOMKEH coaepaTb cnefyowime CBeAeHus:

- HauMMeHOBaHWe opraHa UnNu opraHu3auun, HarnpaeBnALWNX MEXBEOOMCTBEHHbIN
3anpoc;

- HaMMeHOBaHWe opraHa WnuM opraHmsauuu, B agpec KOTOpbIX HanpasnseTtcs
MeXBeJOMCTBEHHbIN 3anpoc;

- HaMMeHOBaHWe MyHuMUMNanbHOW Yycryrn, Ona npefocTaBreHns KOTOpow
HeobxoaMmo npeAcTaBneHne [okyMeHTa u (unn) wuHdopmauun, a TakKke, ecrnu
nmeeTcs, HoMep (MOeHTUdUKATOP) TakoW YCryrm B peecTpe rocydapCTBEHHbIX YCIyr
U peecTpe MyHUUMNanbHbIX YCIyr;

- yKasaHWe Ha TMOMOXEHNA HOPMAaTUBHOIO MpPaBOBOr0 akra, KOTOpbIMU
yCTaHOBMNEHO npefcTaBreHne AOKYMeHTa U (unu) mHgopmaumm, Heobxoaumblx ANd
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npegocTaBneHns rocyaapCTBEHHOM WNU MyHUAUMNANbHOW YCRyru, W YykasaHue Ha
PEKBU3NTBI 4AHHOrO HOPMAaTUBHOMO NPaBOBOrO akTa;

- cBedeHusi, Heobxogumble Ons  NpeaocTaBneHWa  LOOKYMeHTa U (unu)
MHpOPMaUUKN, YCTAHOBMEHHbIE AAMWHUCTPATUBHBLIM pPErnaMeHToOM npeaocTaBieHus
MYHUUMNANbHOMW YCNyru, a Takke CcBefeHus, NpeayCMOTPEHHble HOPMaTUBHbLIMU
NpaBOBbIMW akTaMun Kak Heobxoanmble Ansi NpeaCTaBNeHns Taknx JOKYMEHTOB U (Unu)
NHGOpMaLuK;

- KOHTaKkTHas uHdopmMauus ANns HanpaefeHus OTBeTa Ha MeXBEOOMCTBEHHbLIN
3anpoc;

- faTa HanpaBfeHns MeXxXBeJOMCTBEHHOMO 3anpoca;

- hamnnus, NMs, 0OTYECTBO U AOSMDKHOCTL Nua, NOAroTOBMBLLErO N HanpaBuBLLETrO
MEXBEOOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedgoHa u (Mnn) agpec
9NEeKTPOHHOM MOYTbI JaHHOro Nuua Ans cBA3u;

- MH(bopMaLums 0 pakTe nonyyeHUa cornacus, NpeaycMOTPEHHOro YacTblo 5 cTaTtb
7 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MYHULMNASbHBIX YCAYry.

PesynbTatom paHHOnm npouenypbl sBnsietca cbop umHdoOpMaumm  CornacHo
nepevHro n.6.1. Hacrtoswero pernameHTta. [lonyvyeHHble [OOKYMEHTbI SIBASKOTCA
HeobxogMMbiMM NS nepexoga K cnegywuwen npoueaype  npeaocTaBneHus
MYHULMNANBbHOW YCNYrn 1 AONOJSTHAKT CNNCOK AOKYMEHTOB.

3.6. PaccmoTpeHue pokymeHTOB 3asBuUTensa u odopmreHue pesynbtaTta
npepoctaBneHns Ycnyrm

3.6.1. MaBa agMUHUCTPaLMM MyHMUMNANbHOro o6pa3oBaHna KameHcKkuin panoH
BbIHOCUT Ha 3asiBNIEHUN PE3OSIIOLUMIO U HanpasnsieT KOMMNEKT AOKYMEHTOB HavanbHUKY
Otpena, ocyliecTBnsAlOLWEro npegocrasreHne Ycnyru.

3.6.2. HavanbHuk OTtoena B TedeHne paboyero AHA paccmaTtpuBaeT KOMMMEKT
OOKYMEHTOB W HanpasnsieT ero ¢ pesonioumen oTBeTCTBeHHOMY cneuunanucty OTtaena
(manee cneuyunanuct Otgena).

3.6.3.Cneunannct Otgena B TedeHue 2 pabounx gHen:

- npoBepsieT NpPaBUIbHOCTb O(OPMIIEHUS 3adABfIEHUS, KOMMMEKTHOCTb W
NOASIMHHOCTb UCXOAHbIX JOKYMEHTOB, NpeacTaBnsaeMblX 3asaBUTENEM;

- B Crnyyae OTCYTCTBMUSA MOJSIHOMO nakeTa [OKyMeHToB creumanuct OTaena
NOACHAET 3asiBUTENO BbISIBMIEHHbIE HEOOCTaTKW B MNpeACcTaBfeHHbIX OOKYMEeHTax W
npegnaraeT NPUHATL MepPbl NO UX YCTPAHEHWUIO.

- TOTOBUT K paCCMOTPEHUIO NOJSTHbIN KOMMMEKT JOKYMEHTOB.

3.7. U3BeweHue 3anButens o6 oTkase B Bbigaye Pa3peweHusn

3.7.1. OcHoBaHMeM Ons oopmneHna oTkasa B Bblaade PaspelleHna aBnaetcs
NPUHATUE peLleHns HavanbHukoMm OThaena o HanMyMmM OCHOBaHUKM A4S 0TKasa B Bblgade
PaspeweHus. B Takom criydae no ero nopyyeHuto cneumanuct Otaena B TedyeHue OByX
paboynx [OHEeW TOTOBUT MNPOEKT nucbMa OT MWMEHW rnaBbl agMUHUCTPaLNN
MyHUUMnanbHoro obpasoBaHus KameHCKM panoH unu ero 3amectutensd ob otkase B
Bblaade PaspelleHnsa ¢ nepedyHemM OCHOBaHUA Onsl oTKasa.

3.7.2. HavanbHuk Otpena B TeyeHMe paboyero [OHSA paccmaTpuBaeT
noarotoesneHHoe nucbMo. o pesynbTataMm pacCMOTPEHUS  HanpaBrisieT €ero Ha
noanucb rnaBe agMWHUCTPaUUK MyHULMNanbHOro obpasoBaHuss KameHCKuin pamoH
(ero 3amectuteno) nmbo Bo3BpalwlaeT AOKYMEHTbl Ha MNOBTOPHOE pPacCMOTPEHUne
crneunanucty Otgena.

3.7.3. OcHoBaHveM Onsi BO3BpaTa [LOKYMEHTOB Ha MOBTOPHOE pacCMOTpeHue
MOXeT ABNATbCA:

- octbopmneHne nmcema 06 oOTkase B Bbigade PaspeleHna ¢ HapyleHuem
YyCTaHOBJIEHHOW (POPMBbI;

- NPOTUBOPEYNe BbIBOAOB, U3ITOXEHHbIX CMeLnanmcToM B NMCbMe, AeNCTBYOLLEMY
3aKoHOAATENbCTBY;

- UHble OCHOBaHNA B COOTBETCTBUM C KOMNeTeHUMen HavdansHuka OTgena.
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3.7.4. B cnyyae Bo3Bpata HadanbHukom OTgena [OOKYMEHTOB, crneuuanuct
Otpnena B TeyeHue paboyero gHs 0b6s13aH YyCTPaHUTL BbISIBNIEHHbIE HAPYLLEHUS.

3.7.5. lNognucaHHoe rnaBov agMUHUCTPAUUN MYHULMNANbHOrO 0obBpa3oBaHuUs
KameHckun panioH (ero 3amecTtutenem) nucbMo o6 OTkase B Bblgavye PaspelueHus
BMECTE C KOMMIIEKTOM MOCTYNMBLUMX [OOKYMEHTOB HamnpasnseTcsa obwum oTeriom
AOMUHUCTpauMn 3asiBUTENIO MO NoYTe Unu nepegaeTcs NUMYHO B PyKK (ecnm 370 Obino
MMCbMEHHO ykasaHo 3assutenem). [pu npuHaTumn 3aasneHusa vyepes3 MOL, nucbmo 06
OTka3e B Bblgaye PaspelleHnss BMeCTe C KOMMMEKTOM MNOCTYMNMBLUMX AOKYMEHTOB
nepegaetca cneunanucty MOL| ana nocnegytouwero HanpasneHnsa 3asasBuTernto.

3.7.6. Tlpn nopgavye 3aaBneHnda Ha EOuHbIM nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (dyHkuun) (nanee — ENIY), pesynbtat npepocTaBneHus
MYHUUMNANbHOMW  YCMYyrM HEe3aBUCUMO OT TMPUHATOrO pelleHns  HanpasngeTcs
3assutenio B opmMe 3MEeKTPOHHOro obpas3a AOKYMEHTa, NOAMNMCAHHOrO YCWUIIEHHOW
KBannuumMpoBaHHOM 3NIEKTPOHHOM NOAMUCHI0 YNOSTHOMOYEHHOIO AOMMKHOCTHOrO nnua,
B JInuHbI kabuHeT Ha ENTY.

3.8. Boigaua 3aaBurtento Pa3peweHunsn

3.8.1. o pesynbTaTtamM pacCMOTPEHUS [OKYMEeHTauuu, npu ee COOTBETCTBUU
TpeboBaHUAM 3aKoHOOATENbCTBA O rPagOCTPOUTESNTBHON U XUIULLHON AeATENbHOCTU
HavYanbHWk OTaena npuHMMaeT pelleHune o Bbigade PaspelueHus.

3.8.2. Cneumnanuct OTtgena 3anonHsieT Paspewenne no opme, yTBEPKOEHHON
MoctaHoBneHnem [MpaButensctBa P® ot 28.04.2005 Ne 266 «O6 yTBepxaeHwuu
dopMbI 3a8BNEHUS O NEPEYCTPONCTBE M (MNKN) NepeNaHNPOBKE XMUIOro NOMELLEHNSA» B
3 aK3emnnspax.

MakcumanbHbIN CPOK BbINOSTHEHUA AencTBuUs - 40 MUH.

3.8.3. 3anonHeHHas dopma PaspelueHna noanucbiBaeTcs  YNoSTHOMOYEHHbIM
OOMKHOCTHLIM  fIMLOM - [faBov agMUHUCTPAUUK  MyHMLMNAnNbHOro obpasoBaHUs
KameHckun panoH, 3amecTuternem rnasbl  agMWUHUCTPALUW  MYHULMNASbHOMO
obpasoBaHunsa KameHckuii paroH.

MakcnmManbHbIM CPOK BbINOSHEHUS] AENCTBUS - 1 OeHb.

3.8.4. Cneunanuct OTaena BHOCUT 3anncb O BblgaHHOM PaspelueHumn B «KHury
peructpauun Bblgaun paspeLleHnit Ha nepennaHnpoBKy».

3.8.5. PaspeweHre Ha nepennaHMpoOBKY B 2 3K3eMnngpax HarnpasfiseTcs no
noyte 3akasHbIM NUCbMOM C yBeAOMMeHWeM. TpeTun 3K3eMnnap XpaHUTCs B narke
«PaspelweHns Ha nepennaHupoBky» B OTtgene. MakcumarnbHbIi CPOK BbIMNOSIHEHUS
pgencteus - 1 yac.

3.8.6. MNpwn npuHaTMM 3asBneHus yeped ML cneumanuct Otgena Bo3BpallaeT
ero ¢ npunoxeHnem PaspelwieHnsa yepes obwmn otgen AgMmumHuctpaumm B MOL ans
nocnegywwen nepegaym 3assutento.  KOMNNekT AOKYMEHTOB, MpunaraemMblX K
3asBreHuo, octaetcs ana xpaHeHus B Otaoene. [OKyMeHTbl, Kacawowmecs Bblaauv
PaspelleHns [OMKHbI XPaHUTbCS B TeYeHWe roga CcO AHSA OKOHYaHUS CPOKOB €ro
nencTeus.

3.8.7. MNpun npnHaTun 3aseneHns cneunanuct OTgena nHpopmupyeT 3asBuTens
0 HeobxogumocTn 3abpaTb AOKYMeHTbl MO TernedgoHy, ykaszaHHOMY B MNOAAaHHOM
3asiBIIEHUN.

3.8.8. [llepepava 3assutenio PaspeweHus  ocywecTtsBnseTcsa  nocne
NMMCbMEHHOIO MOATBEPXKAEHUS MM MonyyeHus PaspelueHna B KHUre perncrpauum
Bblgaun PaspelueHunn.

3.8.9. 3asBneHne ¢ oTMeTKOM O Bbigade PaspelweHus 3asaButento
BO3BpallaeTca B OTAen no Oenonpou3BOoACTBY W KOHTPOMK  agMWHUCTpaunm
MyHMUMNanbHOro obpasoBaHms KameHcKkuii panoH.

3.8.10. Tlpu nopaye 3asaBneHuss Ha EuHLIN nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (dyHkuun) (nanee — ENIY), pesynbtar npepocTaBneHus
MYHUUMNANbHOMW  YCMYyrM HEe3aBUCUMO OT TMPUHATOrO pelleHns  HanpasnigeTcs
3asButenio B opMe 3MEeKTPOHHOro obpas3a AOKYMEHTa, NOAMNMCAHHOIO YCUIIEHHOW
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KBannMuuMpoBaHHOM 3N1EKTPOHHOM NOAMUCHLI0 YNOSTHOMOYEHHOIO OOMKHOCTHOrO nuua,
B JIn4HbI kKabuHeT Ha ElTY.
IV. ®opmMbl KOHTPONA 3a NpegocTaBrieHnemM Yenyru

4.1. NMopAaokK ocyLeCTBIEHUA TEKYLLEero KOHTPOnA

4.1.1. TeKywmin KOHTpOmnb 3a cobntogeHnem nocrnenoBaTenbHOCTUM AEUCTBUN,
onpeaenieHHbIX agMUHUCTPATUBHBIM perfameHToOM npu NpeaocTaBfeHnn Ycnyru,
ocyuwecTBngaeTcs HavanbHukom OTgena.

4.1.2. TeKkywMin KOHTPOSIb 3a MOSIHOTOM W Ka4yeCTBOM NpeaoCTaBleHus
MyHMUMMNANbHON ycnyrn BkroyaeT B cebs npoBedeHMe NPOBEPOK, BbISABNEHUE U
yCTpaHeHME HapyLleHM nopsgka U CPOKOB NpefoctaBrieHns Ycnyru, paccMoTpeHue
obpaweHun 3asButenen B xoge npegocrtaBneHus Ycnyrn, cogepXalumx anobbl Ha
pewenHuns, penctena (6esgenctems) cneumanuctos OTgena. lNMpoBepkn MNONHOTHI U
KayecTBa npeaocTaBrieHuss YCryrn OCyLLecTBNATCA Ha OCHOBAHUN MHAMBUAOYANbHbIX
NpaBoBbIX akTOB AOMUHUCTPaLINN.

4.2. Tlopsgok M NepuoAvUYHOCTb  OCYLUECTBIIEHUS TMJIaHOBbIX WU
BHeNJIaHOBbIX NPOBEpPOK

4.2.1. TlnaHoBble NPOBEPKN OCYLLECTBNAKTCA HA OCHOBaHUM MNOJSTYrogoBbIX UIN
rogoBbIX NnaHoB paboTtel OTAena.

4.2.2. BHennaHoBas npoBepka MOXeT MPOBOAUTLCA MO  KOHKPETHOMY
obpalleHnio 3asaBuUTens.

4.2.3. lNpu npoBepke MOryT paccMmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHble C
npegocraBneHneMm Ycnyrn (KOMMSEKCHble MPOBEpPKU) WM  OTAefNbHble BOMPOCHI
(TemaTunyeckme npoBepKM).

4.3.0TBETCTBEHHOCTb MyHUUMNaNbHbIX cnyxawmx CTPYKTYPHbIX
nogpasgeneHun AOQMUHUCTPAUMM UM UHbIX OOJKHOCTHbLIX NUL 3a pelueHune u
aencteua (bespencreme)

4.3.1. OTBETCTBEHHOCTb MYHUUUNANbHbLIX CryXawWwux W OOSMKHOCTHbIX 1L
onpegenseTca B COOTBETCTBMM C  [OEWCTBYHOLMM  3aKOHOOATENbCTBOM n
OOJDKHOCTHLIMU MHCTPYKLUMSIMWA.

4.3.2.1o pesynbTaTtam NpoBeAeHHbIX NPOBEPOK B CyYae BbIABNEHNA HApYLLEeHUN
nopsgka 1 CPOKOB NpeaocTaBneHns Ycnyru ocyLeCcTBSeTCa NpuBrieYyeHne BUHOBHbIX
My, K AUCUMMSMHAPHOM OTBETCTBEHHOCTM B COOTBETCTBUM C  AENCTBYIOLIUM
3akoHogaTtenscTBoM Poccunckon degepaumn.

4.4. TpeboBaHuAa K nopsaky u coopmam KOHTpoOnsi 3a npeaocTaBfieHUeMm
Ycnyru, B TOM 4Yucrie CO CTOPOHbI rpaxaaH

44.1. OueHka «KayecTBa npeaocTaBneHna  YCnyrm  OcCyLllecTBnsieTcs
3agButenamu.

4.4.2. [paxgaHe, nx obbeaMHEHUs M opraHM3auMm UMeEKT npaBo Ha ntodble
npegyCMOTPEHHblE  OEUCTBYIOWMM  3aKOHOAATESNIbCTBOM  (POpMblI  KOHTpOns  3a
AeATenbHOCTbIO cneumannctoB AgMMHUCTPaL MM Npy NpegocTaBneHnn Yenyru.

«V. NlocynebHoe (BHecynebHoe) ob6xxanoBaHue 3aaBuUTenem
pelweHUA U aencTBUN (6e3nencTBUA) opraHa, npeaocTaBnsoOWero
MyHULMUNaNbHY ycnyry, AOMMKHOCTHOrO N1uua opraHa, npeaoctaBnsilowero
MYHULMUNanbHY0 ycnyry, IM60 MyHMUMNanNbHOro crnyxaliero, CooepxuTt
B cebe nepeyeHb YCNIOBUU, NPU KOTOPLIX 3asiBUTESIb MOXeT 00paTUThCA
C XXano6oun Ha pelueHue n aencTenA (besnencTeus) opraHa,
npeaocTaBnAOLWEro MyHUUunanbHy ycnyry
5.0ocynebHbin nopsaok obxxanosaHms
5.1. Cnocobbl MHpOpMMpPOBaHUSA 3aaBUTENEN O NOPSAKE NOAAYM N PACCMOTPEHUS
Xanobbl, B TOM Y1cne ¢ UCnosib3oBaHMEM
EovHoro noptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (pyHKumi),
lMopTana rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIyr
(dyHKum) Tynbckon obnacTtu
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5.2.. MIHdopmaumsa 0 nopsiake Nogaym M paccMoTpeHUs xanobbl pasmeLLaeTcs Ha
onumanbHOM cauTe agMuHUCTpauuuM B UHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «WHTepHeT», EguHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHbIX yCAyr
(yHKUMIW), a Takke npeacTaBnsAeTcss HENocpPeACTBEHHO [AOSDKHOCTHbIMU fiuuamMmu
agMUHUCTpauumn no tenedoHamM ANa CNpaBoK, a TakkKe 3MEKTPOHHbIM COObLeHnemM no
aZpecy, ykazaHHOMY 3asiBUTENEM.

5.3. TllepedyeHb HOpPMATMBHbLIX MPaBOBbIX aKTOB, PErynMpyloLWmMx nopsgok
pocynebHoro (BHecygebHoro) obkanoBaHus peleHun u genctesuin (6e3pencteuns)
opraHa, NpeaoCTaBNALLIEro MyHULMNANbHYIO YCNyry,

a TaKke ero JOSMKHOCTHbIX MLy

5.4. Mopspok pocyaebHoro (BHecyaebHOro) obxkanoBaHUsA peLeHnn

n gencteun (6esgencTens) opraHa, NpegoCTaBNALWEro MyHUUMNANbHY yCnyry,
a Takke e€ero [OOMKHOCTHbIX §uL perynupyeTcs crnegylowumMym  HOPMaTUBHbIMU
NpaBOBbIMU aKTaMu:

depepanbHbiM  3akoHOM OT 27.07.2010 roga Ne210-®3 «O6 opraHmsauum
npeaocTaBnNeHns rocyfapCTBEHHbIX U MyHULUMNANbHBIX YCIyr»;

depepanbHbIM 3akoHOM OT 26.07.2006 roga Ne 135-d3 «O 3awmte KOHKYpeHUuu;

lMocTtaHoBneHnem lMpaButenbctBa Tynbckon obnactn ot 31.10.2012r. Ne621 «O

Mopsigke nogadm m paccMmoTpeHus xanob Ha peweHna u gencteus (besgencreune)
OpraHoB WCMOMHUTENbHOM Bnactu Tynbckon obnactm u UX JOSMKHOCTHbBIX nnu,
roCyAapCTBEHHbIX FPaXXAaHCKNX Cry>KaLnX OPraHoB UCNOSTHUTENbHOW BNacTn TynbCKow
obnactn, a Takke Ha pelweHna n gencreus (6esgencrteme) MHOroyHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBNEHNs rocyAapCTBEHHbIX M MyHULUMNANbHbIX ycnyr, paboTHMKOB
MHOIOYHKLUMNOHANbHbIX LLEHTPOBY.
MHdopmaumsa, npeayCMOTpeHHas B HAcToSAWEM pasfernie, nognexut obssatenbHoMy
pasmelleHno Ha EagvHOM nopTtane rocyaapCTBEHHbIX W MyHUUMMAnbHbIX YCryr
(dyHKUMK), Ha nopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (dyHKUUR)
Tynbckon obnacTu.
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MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY PErNaMeEHTYy

BJIOK-CXEMA
NMOCNEAOBATENIbHOCTU AOMUHUCTPATUBHDbIX NMPOLIEAYP
NPU NPEAOCTABJIEHUN MYHULIUNATNIBHOWU YCIIYTU

«CornacoBaHue npoBeaeHUs NepeycTponucTBa u (Mnu) nepennaHNpPoOBKU
nomMeweHMss B MHOrOKBapTUPHOM AoMe»

[Ipuem 3asiBiaeHus u
perucrpanus 10KyMEHTOB

|

PaccmoTrpenue 1oKyMEHTOB

3asBuTens u opopmIIeHHE
NEeRVITRTATA

l

dopmMupoBaHUE
W HaIlpaBJICHUC
MEKBETOMCTBEHHBIX
3arpocoB
Brigaua pemenus o Brigaua otkasza B
COTJIaCOBAaHUU COTJIACOBaHUU

nepeycTpoiicTsa u (Win) nepeycTpoiicTBa U (WIIH)
NEePErIaHUPOBKU KHUIOTO MePeTUIaHUPOBKH JKUIIOTO
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MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

COINMACHE
Ha 06paboTKy NepcoHarnbHbIX AaHHbIX FPpaXAaHWHa,
obpaTtuBLerocs 3a npegocTaBleHMeM MyHULMNANbLHON yCrnyru

B cooTtBetctBUM C TpeboBaHusmu ctatbm 9 dPegepanbHOro 3akoHa OT
27.07.2006 r. N2 152-93 «O nepcoHanbHbIX JaHHbIX», NOATBEPXJalo CBOe cornacue Ha
006paboTky MOMX MepCcoHanbHbIX AaHHbIX, HeobXxoAuMbIX ANA npeaocTaBneHns
MYHAUMMNANbHON yCcnyrm npwv ycrnoBuu, 4TO 0OpaboTka nepCcoHanbHbIX AaHHbIX
OCYLLECTBNAETCS CTPOro JfiMUOM, YMNOSITHOMOYEHHbIM Ha oOcyllecTBreHne paboTbl C
nepcoHanbHbIMW  AaHHbIMW, 00S3aHHBIM  COXPaHATb  CRNyXeOHyl  MHGOPMaUMIo,
CTaBLUYIO €My U3BECTHOM B CBA3W C UCMNOSTHEHMEM LOSMKHOCTHbBIX 06S3aHHOCTEN.

Cneumanuct, nonyyatowmi gns paboTbl KOHUOAEHUNANbHLIA LOKYMEHT, HeceT
OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS U KOHOMAEHUMANbHOCTb MHpOpMaLNW.

MoaTBepxaat, YTO O3HAKOMIEH(a) ¢ nonoxeHnsamu degepanbHOro 3akoHa OT
27.07.2006 r. N2 152-903 «O nepcoHarnbHbIX AaHHbIX», NpaBa 1 06a3aHHOCTM B obnactu
3aLlUNTbl NEPCOHanbHbIX aHHbIX MHE Pa3bACHEHbI.

/
(noanuckb 3anBuTens)

(cnepytoLme No3numMm 3anonHATCA AOMKHOCTHLIM JIMLOM, NPUHSBLLUM
3aaBneHune)

[lokyMeHTbl NpeacTaBneHbl Ha npueme r.
Bxogawmm Homep pernctpauumn 3asasneHus

BblgaHa pacnuncka B nonyy4yeHnn JOKyMeHTOB r.

Pacnucky nonyyun r.

(mnoanuck 3aaBuTens)
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(OOMMKHOCTD,
®. . O. pomKHOCTHOro nuua, NPUHABLLErO (noanuce)
3asBrieHue)

(mecTo nevatun)
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