AJIMHUHUCTPALIUSA
MYHULIUITIAJTBHOI'O OBPA3OBAHUS
KAMEHCKHUU PAUOH

HOCTAHOBJIEHUE

ot 28 Hos10pst 2022 1. Ne 393

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUSA
MyHUIMNAJIbHOU ycayru «IlpenocraBienne nngpopmanum 00 00beKTax yuera,
cojep:kaleics B peectpe umymecTBa cyobekra Poccuiickoii @enepaunu, 00
00beKTAaX y4eTa U3 peecTpa MyHUIIUNIAJIBHOT0 UMYILECTBAa»

B cootBerctBumn ¢ denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®D3 «O6
OpraHM3alWN MPEAOCTABIEHUS TOCYJaPCTBEHHBIX M MYHULUIIAIBHBIX YCIyT», Ha
ocHOBaHMM cTarted 25, 32 VYcraBa MyHHIMHOAIbHOTO oOpazoBaHusi KameHckwii
palioH agMUHUCTpalMsl MYHULUNAIBHOTO oOpa3zoBanus KameHckuil pailoH
[TIOCTAHOBJIAET:

1. YTBEpIUT,  aIMUHUCTPATUBHBIA  PETJIAMEHT  IPENOCTAaBJIECHUSA
MyHUIMnanbHo yciyru «lIpenocraBnenne uHpopmanuu 00 0OBEKTaxX ydera,
coJieprKalllelicsi B peecTpe umylecTBa cyOwnekta Poccuiickoit denepanuu, o6
00BEKTaxX yueTa U3 peecTpa MyHUITUIIATILHOTO UMYIIIECTBAY (TIPUIIOKEHUE).

2. [Ipu3HaTh yTpaTUBIIMMU CUITY:

ITIOCTAHOBJICHUE aAMUHHACTPALIMHN MYHULHANAIBHOTO oOpa3oBaHus
Kamenckuii paiton ot 30 Hos06ps 2018 r. Ne 324 «O6 yTBep)IeHUU
aIMUHHACTPATUBHOTO periameHTa IPEAOCTABICHUS aAMUHHCTpALMEN
MyHUIMOAIBHOTO oOpa3zoBaHuss KaMeHCKMH paloH MYHHUIMNAIbHOW YCIYTH
«IIpenocraBinenre MHGOPMALMK O MYHULHUIIAILHOM HMYIIECTBE U3 peecTpa
MYHULHANAIBHOTO UMYIIIECTBAY,

MIOCTAHOBJICHHE aAMUHUCTPALIUN MYHULATIAIBHOTO oOpa3oBaHus
Kamenckuit paiion ot 25 utoHs 2021 r. Noe 196 «O BHeceHMM U3MEHEHUU B
MOCTAHOBJICHUE  AJMUHUCTPAIMd MYHHULHUIIAIBHOTO o0pa3oBaHusi KameHckuit
paiion ot 30 HosiOpsa 2018 r. Ne 324 «O6 yTBEepX IAEHUU AIMHUHUCTPATUBHOIO
periiaMeHTa MpeAoCTaBlIeHUs aAMUHUCTPALME MYHUIUIIAILHOTO 00pa3oBaHUs
Kamenckuii paiion MyHununaibHou yciyru «lIpegoctaBienue uHdbopmanud o
MYHULHANAIBHOM UMYILECTBE U3 PEECTPA MYHUIMITAIBHOIO UMYILIECTBAY.



3. Otneny mo B3aumozeictBuro ¢ OMC wu  uHbpopmaTH3au
aMUHUCTPALINHT MYHHUIIUTTATHBHOTO o0Opa3oBaHUs Kamencknii paiion
(PtumeBa O.FO.) o0OHaposoBaTh HACTOSIIEE IIOCTAHOBJIEHHWE IYTEM  €ro
pa3MmeleHrs Ha o(pUIMaIbHOM caiiTe MyHUIIMIAILHOTO oOpa3oBanus KameHCckumit
paiion B uHpopManmoHHON ceTu «MHTepHEeT» M B MecTax Hjisi OOHApOIOBaHUS
MYHUILIMIATBHBIX HOPMATHUBHBIX MPABOBBIX aKTOB MYHUIIMIIAIBLHOTO OOpa3oBaHUs
Kamenckuii paiioH.

4, [TocTaHOBIIEHHE BCTYHAET B CHITY CO JIHS OOHApOOBAHUSI.

I'maBa axMuHUCTpaALUKM
MYHHUIHMIIAJIBHOI0 00Pa30BaHMs
Kamenckuii paiion C.B. Kapnyxuna



[Ipunoxenue
K MOCTAHOBJICHUIO aIMUHUCTPALIIH
MYHUIIUTIATBHOTO paiioHa
Kamenckuii paiion
oT 28 Hos0ps 2022 r. Ne 393

[Tpunoxenue
K IOCTAHOBJICHUIO aIMUHUCTPALIMH
MYHULHANIAIBHOTO palloHa
KameHnckuii paiion
ot 22 nexabps 2023 1. Ne 442

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaBjeHuss MyHUIMNAJAbHOU ycayru «I[IpenocraBienue nuapopmanuu
00 o0beKTax yuera, coaepkaueiicss B peecTpe UMYLIeCTBAa CyObeKTa
Poccuiickoii @enepannu, 00 00bEeKTAX y4eTa U3 peecTPa MYHUIIUNIAJIBLHOTO
HMYIIECTBA

. O01HMe mos10KeHu s

1.1. Ilpeamer peryJiMpoBaHuUsI AAMUHUCTPATHBHOIO PerliaMeHTa

1. AZMUHUCTPAaTUBHBIA pENIAMEHT MPEIOCTABICHUS MYHULMIAIbHON
yceiayru «lIpenocraBnenre nH@opmanuum o0 0oOBEKTax yyeTa, COAEpKaLIUCSA B
peectpe umyiiectBa cyobekra Poccuiickoit ®Denepaiuu, 00 00beKTax ydeTa W3
peecTpa MYyHUIMIAIBHOIO MMYyIIECTBa» (najee - PermameHT) omnpexaenser
CTaHAApT MPEJOCTABICHUS MYHHMIMNAIbHOW YCIyTH MO MNPEAOCTABICHUIO
uHpopMai 00 00BEKTaX yueTa, COACPKAIICUCS B peecTpe MYHUIMIATILHOTO
UMYIIIECTBA (J1ajiee - MyHUIIMIAIbHAS yCIyra) W YyCTAHABIMBACT CPOKU U
MOCJIEZI0BATEIBHOCTD JCHCTBUM (aIMUHUCTPATUBHBIX MIPOLEAYP) OpraHa MECTHOTO
camoymnpaBieHus (Jajsiee —aJMUHUCTpAIUMS MYHHUIMITAIIBHOTO  0Opa30BaHMs
Kamenckuii pailoH) mpu nNpeaoCTaBICHHH MYHUIIUTTAIBHON YCIIYTH.

1.2. Kpyr 3asiBureJieii
2. 3agBUTENSIMM HAa  TOJIyY€HUE  PE3YIbTAaTOB  MPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH SIBISIOTCS JIFOOBIE 3aMHTEPECOBAHHbBIC JTUIIA.

1.3. TpeOoBanusi K NOpAAKY HH(POPMHUPOBAHNS O NPEIOCTABICHUHU
MYHUIMIAJIbHOH YCJIYTH

3. Nudopmamuss o mnopsaake MNPeAOCTaBICHUS MYHHUIMNAIbHOW YCIYrd
MPEAOCTABIISAETCS HEIOCPEACTBEHHO B MTOMENIEHU U aAMUHUCTPALINI
MYHHUITUTIATIFHOTO OOpa3oBaHusi KameHCKkHil paiioH, a TakXe C HCIOJIb30BAaHUEM
CPEACTB TeJIe(POHHON CBS3H, JJIEKTPOHHOTO HH(OPMUPOBAHUS, TOCPEICTBOM
pa3MmenieHus B HMH(QOPMALMOHHO-TEIEKOMMYHUKALIMOHHBIX  CETSIX  OOLIero
IIOJIb30BaHMs, B TOM YHCIIE Ha opunManbHOM caiiTeé MYHHUIIUIAILHOTO
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oOpazoBanus KameHnckuii paiioH, B HMH)OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «MuTepHer» (masee - oduUMAIbHBIA caiT), Ha EguHom mopraine
rOCYJIapCTBEHHBIX U MYHUIIMNAILHBIX YCayT (hyHKIui) (nanee - Enunsiii mopran),
nopraje TOCYIApCTBEHHBIX M MYHUUMNAIbHBIX yciuyr (pynkumii) Tymbckoit
obnactu (nanee - PeruoHanbHbBIN OpTaN).

Nudopmaruss o mecte HaxoxJeHus U rpaduke padOThl aJIMHUHHCTPALUU
MyHUIIUNIATBHOTO 0Opa3oBaHusi KameHckuil pailoH (manee — AJMHHHUCTpALMS),
CIpaBOuYHbIC TeNeOHBI, aapeca O(PHUIMATBLHOTO caiiTa, a TaKXe 3IEKTPOHHOM
nouThl U (Win) HopMbl 0OpaTHOM CBsI3M pa3MElIeHbl Ha O(PHUIIMAILHOM caiiTe, Ha
EnuHoMm moprane, PermonampHOM moprane, B (emepanbHOM TOCyIapCTBEHHOMN
nHpopMaroHHoN cucteme «DenepalbHBI PeecTp TOCYIApPCTBEHHBIX YCIYT H
MYHHUITUTIATBHBIX yCIyT (QyHKINN)» (nanee - deaepaibHbIA PeecTp)y.

HNudopmaruio mo Bompocam MPEAOCTABICHUS MYHHIIMIIAILHOW YCIyTU
MOXXHO TOJY4YUTh, OOPATHUBIIUCH B OTIEHT HMYIIECTBEHHBIX U 3€MEJIbHBIX
OTHOIICHUI aJMUHUCTpAIIMd MYHUIUIIAILHOTO oOpa3zoBaHus KameHckuil paiion
(manee — Otnen):

10 T10YTE;

10 3JIEKTPOHHOM IIOYTE;

HOCPEACTBOM (PaKCUMHIIBHOM CBSI3U;

o tenedony;

IIPH JINYHOM OOpAILEHHUU.

4. YcrHoe uH(OPMHUPOBAaHUE O MPEIOCTABICHUI0O MYHUIIMITAIIBHON YCIIYTH
ocymiecTBisieTcs mo tenedony 8(48744) 2-16-53 ¢ 09-00 mo 17-00; mepepsiB ¢ 13-
00 mo 13-48.

NunuBuayanbHoe YCTHOE MH(OPMUPOBAHUE OCYLIECTBISIETCA
cnenuanuctoM OTaena npu ooOpallieHuu 3asBuTeNeld nHdopMaluen JMYHO WIH 10
teneony. Cnemumanucr Otaena NPUHUMAET BCE HEOOXOAMMBIE MEpPHI s
MPEAOCTABIEHHUS TIOJIHOTO U ONEPATUBHOTO OTBETA HA MOCTABJIEHHBIE BOMPOCHI, B
TOM YHUCJIE C MPUBICYEHUEM APYTUX CHEUUAIUCTOB. BpeMs oxujaHus 3asiBUTEIS
npy MHAUBUAYATHLHOM YCTHOM HWH(MOOPMHPOBAHWU HE JOJKHO TMPEBHIIIATH 15
MuHyT. WHnuBuayanbHOe YCTHOE HWH(DOPMUPOBAHHE KAKIOTO  3asSBUTEIS
cnermanucT Otaena ocymiecTsiseT He 6onee 10 MUHYT.

Crnemnanuctel OTaena mpoBOAAT WH(MOPMUPOBAHME W JAOT CIPABKU T10
BOIIPOCAaM MPEJOCTABICHUS MyHUIIUIATBHON YCIYTH, B TOM YHUCIIE:

0 MECTE HaXOXAeHUs U rpaduke padoTbl AIMUHUCTPALINH;

O CIIPaBOYHBIX TeNedoHax u Gpakce AIMUHUCTPALUY;

00 aapece oguIMaIbLHOTO caiita B MH(OPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceth  «HHTEepHET», aapece SICKTPOHHOM IOYTHI
AJIMUHHUCTpaLINH;

0 BPEMEHH IIpHeMa U BBIIAYU JOKYMEHTOB;

O TOpSAKe TONy4YeHHUs 3asiBUTEISAMH HMHPOpMAIMK IO  BOIpPOCaM
IIPEAOCTABICHNS] MYHULIMIIAIBHON YCIYyTH, B TOM YHUCIE O XOA€ MPEIOCTABICHUSA
MYHULIUNIAIBHOMN YCIIYTH;

O TepeyHe JOKYMEHTOB, HEOOXOJUMBIX JIsi MONyYEHUsS MYHHUIMIAIbHOM
YCIIYTH;
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0 CpOKax MPEeOCTaBICHUS MYyHHUIIUTIATHHON YCIIYTH;

0 TIOpsIIKE 00KaJloBaHMs JeHCTBUH (0e31eCTBUI) JOKHOCTHOTO JIMIIA TIPU
MPEeI0CTABICHUH MYHUIIUTIATBLHOM YCITYTH.

5. IIpu oTBeTax Ha TelePOHHBIE 3BOHKH M YCTHBIE OOpallleHHs] CIeIIHaTUCThI
Otnena moApoOHO M B KOPPEKTHOM (opMe HHPOPMHUPYIOT OOpPATUBIIUXCS IO
MHTEPECYIOMMM uX BorpocaMm. OTBET Ha Tesie)OHHBIN 3BOHOK JTOJIKEH HAYMHATHCS
c uHboOpMalMK O HAUMEHOBAHMM OpraHa, B KOTOPBIA MO3BOHWJ Tpa)KIaHHH,
dbaMuuu, UMEHHU, OTYECTBE M JODKHOCTH cruernuanucta OTmena, TPHHSIBIIETO
TeneQOHHBI 3BOHOK. Bo Bpemsi pa3roBopa He0OXOIUMO MPOU3HOCHUTH CJIOBA
YeTKo, M30eraTh MapaICIbHBIX PA3TOBOPOB C OKPYKAIOMIUMH JIIOABMH W HE
MpepbIBaTh Pa3roBOp MO TMPUYMHE TOCTYIICHUS 3BOHKAa Ha Jpyroi ammapar. B
KoHIIe MHGOpMHUpoBaHUs creruamuct OTaena MTOMKEH KPaTKO TOABECTH UTOTH U
MEPEUYNCIUTh MEPBI, KOTOPhIE HAI0 MPUHATH (KTO MMEHHO, KOTZIa W YTO JOJDKEH
C/IeJIaTh).

[Ipu HeBO3MOXkHOCTH crernuanucta OTnena caMOCTOSTENbHO OTBETUTH Ha
MOCTABJICHHBIE BOIMPOCHI TeNe(OHHBINM 3BOHOK JOHKEH OBITh IepeapecoBaH
JPYroMy CHEIHUAIUCTy WIM >K€ OOpaTHUBIIEMYCS TpaxJTaHUHY JOJIKEH ObITh
coobOmieH TenehOHHBI HOMEp, MO KOTOPOMY MOXKHO IMOJIYYUTh HEOOXOAMMYIO
uH(dOpMAIIHIO.

Bpewms TenedonHOr0 pasroBopa He JOHKHO MpeBbImaTh 10 MUHYT.

Ecmm nns moaroroBkm oTBeTa TPEOyeTCS TMPOJOIKHUTEIBHOE BpEMs,
cnenuanuct OTaesa MOXKET MPEIOAKUTD 3asBUTEISAM 00pATUTHCS 3a HEOOXOIUMOM
uHpopManyiei B TUCBMEHHOM  BHAC JMOO  MPEIIOKHTh  ITOBTOPHOE
nH(QOpMHUpOBaHUE MO TelaehOHY Yepe3 OINPEACIICHHBIH MPOMEKYTOK BPEMEHH, a
TaK)Ke MOYIUTh Pa3bICHCHUS MyTEM OTBETHOTO 3BOHKA crnieruanucTta Otmena.

Cnemmanuct Otnena (o TenedoHy WIM JIMYHO) JOJKEH KOPPEKTHO U
BHUMATEIFHO OTHOCUTHCS K 3asIBUTEISIM, HE HApyIIaTh MX TpPaB W 3aKOHHBIX
nHTepecoB. MHbOpMUpOBaHUE TOIKHO MPOBOAUTHCA 0€3 OOJIBIIKX T1ay3, JIUIITHUX
CJIOB, 00OPOTOB U AMOITUH.

Cnemnamucr Otnena HE BOpaBe OCYHIECTBISATH KOHCYJIBTUPOBAaHUE,
BBIXOJIAINEE 3a paMKd HWHOOPMHUPOBAHUA O TPOILEAYypax U  YCIOBUAX
MPEIOCTaBICHNS MYHUIIMIIAIBHONW YCIYTH U BIHSIOIIEE MPSMO WM KOCBEHHO Ha
WHIUBUTyalIbHBIE PEIICHUS 3asBUTEIICH.

6. Ha wuHdOpMaMOHHBIX CTEHIAaX, Ha oOQuUIMAIBLHOM CcailTe B
WH()OPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOW  ceTn  «HTepHET»  pa3MemniaeTrcs
uH(OpMAIHS O TTOPSIIKE MPEAOCTABICHIS MYHHUIIMITAIIBHON YCITYTH, B TOM YHCJIE:

HOMepa TesnedoHOB , Tpaduk padOThHI, aapec AEKTPOHHOU mouThl OTENa;

W3BJICYCHUS W3 HOPMATHBHBIX TIPABOBBIX aKTOB, PETIAMEHTHPYOIINX
MPEIOCTABIICHNE MYHUITUTIATLHOW YCITYTH;

MepeueHb JOKYMEHTOB, MPEICTABISEMbIX JJISl MOJYyYEHUsS MYHHUIUTAIBLHOM
YCIIYTH;

MepeueHb OCHOBAHUH JJI OTKa3a B MPUHSTHH JOKYMEHTOB;

MepeueHb OCHOBAHUH JJI OTKa3a B MOJYyYEHUN MYHUITUTIATLHON YCITYTH;

00pas3Iibl 3aMOIHEHUSI TOKYMEHTOB;

MOpSIIOK  oOkanmoBaHUsST  JeHCTBUUA  (OE37CHCTBUS) W PEIICHMUIA,
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OCYILIECTBISIEMBIX (MPUHSATHIX) B XOJI€ MPENOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

HeoOxonuMast oneparuBHas uHbopmarus 0 MIPENOCTABIEHUN
MYHULIUNAIBHON YCITyTH.

TexkcTsl HHPOPMAIIMOHHBIX MAaTEPUAIOB MEYATAIOTCS YAOOHBIM ISl YTCHUS
mpudToM, 0€3 ucHpaBieHHM, HauOoJiee Ba)KHBIE MECTa BBIICISAIOTCS JIPYTUM
mpudTOM U (HIIH) TOTYCPKUBAHUEM.

[Ipu wu3MeHeHun wuHGOPMALMK 10 MPEJOCTABICHUIO MYHHUIIMIATBHON
YCIyTH OCYIIECTBIIACTCS €€ IEPUOINIECKOe OOHOBICHHUE.

OcHOBHBIMH  TpeOOBaHUSMHU K  HHPOPMUPOBAHHUIO  3asBUTEICH O
MYHULANIAIBHOMN YCITyTE SABIISIIOTCS:

aKTyaJIbHOCTh, CBOEBPEMEHHOCTb, JOCTYITHOCTh U MOJIHOTa HH(POPMAIINH;

YETKOCTh B U3JI0)KEHUH MAaTEPHUAJIOB;

HAISITHOCTH (POPM MOa4YM MaTepuaa.

7. OTBeT Ha THUCBMEHHOE OOpallleHHe 3asBUTENS IPEIOCTABISETCS B
MPOCTOM, YETKOM M MOHATHOM (opMe ¢ ykazaHueM (haMuIMK, UMEHHU, OTYECTBA,
HOMepa TeledoHa WCIOMHUTENS ¢ TIOJIMUCHIBACTCS JOJKHOCTHBIM JIMIIOM
AJIMUHUCTpaAlMH, YHOJHOMOYEHHBIM pyKoBoauTeneM OTaena Ha COBEpUICHUE
JIAHHBIX JICMCTBUM (J1ajiee - YIOJTHOMOUYEHHOE JIOJZKHOCTHOE JIUIIO).

8. OtBeT Ha oOpallleHHE 3asBUTEISA, MOCTYyNUBIIEE MO WHGOPMAIIMOHHBIM
cUCTEMaM OOIIEero TOJb30BaHUS, HAMPAaBISETCI IO TOYTOBOMY  aJpecy,
YKa3aHHOMY B OOpaIieHHH.

9. IlybnuuyHoe ycTHOE HH(POPMUPOBAHUE OCYLIECTBISETCS IMOCPEICTBOM
BBICTYIUICHUS [JIaBbl aIMUHUCTPAIlMM MyHULIMIATLHOTO oOpazoBaHusi Kamenckuit
paiioH, 3aMecTuTeNeld IVIaBbl AJIMHUHHUCTPAIMd MYHUIMNAIBLHOTO O0Opa30oBaHUS
Kamenckuit palioH, HadampHuka Otaena win cneunanucroB  Otaena  Ha
COBCIIAHUAX, ceMHUHapax. [Ipu 3TOM TeMa M TEKCT BBICTYIUIEHUS, COCTaB
YYaCTHUKOB, MECTO W BpEMS BBICTYIUIEHUsI COIVIACOBBIBAKOTCA C IJIABOU
aIMUHUCTPAIIMK MYHHUITUTIATBHOTO oOpa3zoBaHusi KameHckuil pailoH (WK JIUIIOM,
€ro 3aMEIIAI0IIMM) HE TIO3/IHEE, YEM 3a TPU padOUuX JIHS IO THS BBICTYTICHHUS.

10. IlybmuyHoe mnMChMEHHOE WH()OPMUPOBAHUE OCYIIECTBISETCS ITyTEM
pasMeneHuss WHGOPMAIIMOHHBIX MaTepUaioOB O TIOPAJIKE TPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH Ha o(puIraibHOM caiiTe B cetu «HTepHET».

11. Wudopmanuss o mopsake MNPEAOCTaBICHHUS MYHUIUNAIBHOW YCIyru
MpeocTaBisieTcsa OeCIIaTHO.

1. Cranaapr npegocraBjieHusi MyHHMIHMIIAJBHON yCJIYIH

2.2. HammeHoBaHHe MYHULIUNIAJIBHOM YCIYIH
12. B cooTBeTcTBMM ¢ HacTosIIUM PernmaMeHToM NpeaoCTaBiseTCs
myHununanpHas ycayra «lIpemocraBienne unHpopmanuum o0 oObeKTax yuera,
COJZIEpIKaIlIMiCA B peecTpe uMmylnecTBa cyobekra Poccuiickoit deneparuu, 00
00BEKTax y4yeTa U3 peecTpa MyHHUIIMITAIBHOTO UMYIIIECTBAY.

2.3. HammeHOBaHUE OPraHa, HEMOCPEACTBEHHO MPEI0CTABISIOIET0
MYHHUIHMNAJbHYIO YCJIYTY
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13. MyHUIMNAIbHYIO YCIYTy MNPEJOCTaBIACT OTAEN HUMYIIECTBEHHBIX M
3€MEJIbHBIX ~ OTHOIICHUH  aJAMUHUCTPALMM  MYHHUIMIAILHOTO  0O0pa3oBaHUs
Kamenckuii paiioH.

2.4. Onucanue pe3yiabrara NpeA0CTABJICHUSI MYHHIUNIAJIBHON YCIYyIH

14. PesynpTaroM NpenOCTaBICHUS MYHUIIUMIAIBHOM YCIYru SIBJIsIETCA
npenocrabieHue MHpopManuu o0 00bEeKTax yueTa, cojaepiKalleiicss B peecTpe
uMyIlecTBa (paiee - HGOpMalKs) WK HAPaBIEHUE MOTUBUPOBAHHOTO PELIEHUS
00 OTKa3e B MMPEI0CTaBICHUN HH(OPMAIUH.

B kauecTBe pesynbraTa MpeaOCTAaBICHUS YCIYTU 3aSBUTEII0 MOXET OBITh
HaIpPaBJICHO:

-pellieH’e O MPEJOCTABICHUH BBIMKUCKU C MPUIIOKEHUEM CaMOM BBIMUCKH U3
peecTpa MyHHIIMTNIATBLHOTO UMYylecTBa (mpuiioxxeHue Nel);

-yBEJIOMJIEHHE 00 OTCYTCTBMU B PEECTPE€ MYHHUIIUIMAIBHOIO UMYIIECTBA
3anpammBaeMbIX cBeieHUM (punoxenue No2);

-pemieHre 00 OTKa3e B INPEAOCTAaBICHUM CBEACHMA M3 peecTpa
MYHUIUTIATILHOTO UMyIiecTBa (puiiokenue No3);

-perieHre 00 OTKasze B MpUEME U PETUCTPALMH JIOKYMEHTOB, HEOOXOAMMBIX
JUTSL IPEIOCTaBICHUS yeayru (puiokenne N4 ).

2.5. Cpox npenocraBjieHUs MyHUIMIIAJIbHOH YCJIYI'H

15. JIOKyMEHTHI, SBJSIOIIMECS  PE3YJIbTATOM IIPENOCTAaBIICHUSA
MYHHIIMIIAJBHOW YCIIyTH, HACTOSIIEro PeriiaMeHTa HMMEIOT CIENyIOIIHE CPOKU
IIPEIOCTABIICHUS:

BBIIIMCKA U3 peecTpa MMYLIECTBA — 5 paOoumx AHEH cO AHS PErucTpaluu
3arpoca;

yBEIOMJICHHE OO0 OTCYTCTBMU B PEECTPE MYHHUIIUIAIBLHOTO HMMYIIECTBA
3arpanimBaeMbIX CBEJIEHUN — 5 pabodmnx JHEH CO JHS PErUCTpaIluy 3arpoca;

YBEJAOMIICHHE O MOTUBUPOBAHHOM PEIIIEHUU 00 OTKa3e B MPEIOCTaBICHUU B
MPEIOCTABIICHUHN CBEJICHUN U3 PEECTPa MYHUIIMITAIILHOTO UMYIIIECTBA — 5 pabodmx
JTHEH CO JTHS PETHCTpalliy 3armpoca B COOTBETCTBHUM ¢ MyHKTOM 21 PernamenTa.

OcHoBaHus 15l MPUOCTAHOBJICHHUS] MyHHUITUTIATBHON YCIYTH OTCYTCTBYIOT.

MakcumanbHOE BpeMsl OKUJaHus 3asBUTENS (JTMOO ero MpeCcTaBUTeNs ) U
MOJIYYCHUH KOHCYJBTAIMA TI0 BOIMPOCAM MPEIOCTABICHUS MYyHHUITUNATBHOU
YCIIYTH B YCTHOM BHJI€ HE JODKHO MPEBBIMIATE 15 MUHYT.

2.6. HopmaTuBHBIC IPABOBbIE AKThI, peryJIUPYIOLIUEe NPeA0CTABICHHE
MYHUIIMTIAJIbHOU YCJIYTH

16. IlpemocraBneHue MyHHUIMNAJIBHOM YCIYTM OCYLIECTBISIETCA B
COOTBETCTBHUH C:

Koncrurynuen Poccuiickon @enepannu;

I'paxxnanckum kogekcom Poccuiickon denepanuu;

denepanbHbIM 3aK0HOM 0T 9 deBpanst 2009 roga Ne 8-d3 «O6 obecnieueHun
JOCTyTa K WHPOPMAIUU O NEATETLHOCTH TOCYIAPCTBEHHBIX OPTaHOB U OPTaHOB
MECTHOTO CaMOYIIPaBIICHUS»;
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®enepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-03 «O0 00X MpUHIMIIAX
OpraHU3alMd MECTHOTO camoyIlpasiieHusa B Poccuiickon denepanuny;

®denepanbHbiM - 3ak0oHOM oT 27 wuromst 2010 roma Ne 210-d3 «O6
OpraHU3alry MPEJOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUTIAIIBHBIX YCIIYT»;

[Tocranonenuem IIpaButensctBa Poccuiickoit denepannu ot 24 oKTA0ps
2011 romga N 861 «®enepanbHblii PEECTp TOCYIAPCTBEHHBIX M MYHHIUITAIBHBIX
yeyr (QyHKIHN)»;

MIOCTAHOBJICHUEM  aJIMHUHUCTpPAllMd  MYHULUUNAIBHOTO  OOpa3oBaHUs
Kamenckuii paiion ot 02.09.2015 Ne256 «O6 ytBepxkaenuu [lonoxenus o0 otnene
MMYIIECTBEHHBIX W 3€MEJIbHBIX OTHOIIEHWW aAMUHUCTPALMU MYHUIIUIAIHLHOTO
oOpaszoBanus KaMmeHckuii paiton.

2.7. UcyepnbiBalOIIuii Nepe4eHb JOKYMEHTOB, HEO0X0AUMBIX B COOTBETCTBHHU
C HOPMATHBHBIMH NIPABOBBIMH AKTAMM ISl IPEAOCTABJICHUS
MYHULIHUNAJIBHON YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCH HE00XOAMMBIMHU H
00s13aTeIbHBIMU IS IPE0CTABJICHUS MYHHIMIIAJIBHON YCJIYT'H, CIIOCOOBI HX
MOJIyYCHUS 3asiBUTEIeM, IOPAJAOK X NPEACTABICHUSA

17. Jlns momy4yeHUs MyHULIMIIAJIBHOW YCIIYTHU B 3JIEKTPOHHOU (opme depes
PernoHanbHBINA MOpTAN 3asBUTENIEM HAINPABISETCS 3a0poC M 3aIOJIHSETCS
MHTEPaKTUBHAA (popMa 3asBICHUSI.

3anpoc (MHTEepaKTUBHAs dopma) HaITPaBIISIECTCS ITOCPEACTBOM
MH()OPMAIIMOHHO-TEIEKOMMyYHUKAIMOHHOM CeTH «HTepueT yepes
PernonanbHbIl opTai.

Jnsa mnpenocraBienus MyHununaneHod yeayru B ['BY TO «MO®Iy
3asIBUTENI0 HEOOXOMMO NPEOCTABUTD:

- 3as9BUTEND ((PU3NUECKOE JIUIIO) NPEABABISAET JOKYMEHT, YI0CTOBEPSIOIUN
JMYHOCTB;

- 3asBUTENb (FIOPUIMYECKOE JIMIIO) MPEABABIAET JOKYMEHT, YIOCTOBEPSIOLIUIA
JUYHOCTh W JOKYMEHT, IOATBEPKIAIOIINA ITOJTHOMOYMS  IPEICTaBUTEIS
IOPUINYECKOTO JIMIIA.

2.8. UcuepnpiBaOIIMid epevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH
¢ HOPMATHMBHBIMH NMPABOBLIMM AKTAMM IJIsl IPEIOCTABJIEHUS
MYHUIMIAJIbHOU YCJIYTH, KOTOPbIEe HAXOASATCH B PACNIOPSAKEHNH OPTraHOB
MECTHOI0 CaMOYNPAaBJIEeHUS U UHbIX OPTraHOB, YYACTBYIOIINX B
NpeocTABJIEHUN MYHUIMNIAJIbHON YCJIYTId, H KOTOPbIe 3asiIBUTEJIb BIIPaBe
NPeICTABUTD, 4 TAKKE CIIOCOOBI MX MOJTYUYEeHUS 3asIBUTEISIMH, B TOM YHUCJe B
3JIEKTPOHHOM opMe, MOPATOK UX NMPEACTABIEHUS

18. JlokyMeHTHI, HEOOXOIWMBIE B COOTBETCTBUM C HOPMATHBHBIMU
MPABOBBIMH aKTaMH [JISl TPEJOCTABICHUS MYHUIIMITAIIBHOW YCIYTH, KOTOPHIE
HAXONATCS B PACTIOPSHKEHUH OPTaHOB MECTHOTO CaMOYTIPABJICHUSI U UHBIX OPTaHOB,
YYaCTBYIOIIUX B MPEAOCTABICHUH MYHUIIUIIATBLHON YCIIYTH, U KOTOPbIE 3asBUTEIb
BIIPaBE MPEICTABUTE:
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BBIIIMCKA W3 EIMHOrO ToCylIapCTBEHHOIO peecTpa IOPUIWYECKHX JIML, B
cilydae MoJa4u 3as1BJICHUS FOPUINYECKUM JIMLIOM;

BBINIMCKA W3 EQMHOrO rocymapCTBEHHOTO peecTpa HWHAMBUAYAJIBHBIX
IpEeANpUHUMATENEHd, B clydae [OJa4u  3adBJIICHUS  MHAUBUAYAJIbHBIM
IIPEANPUHAMATEIIEM;

CBEACHUs O JCHUCTBUTEIIBHOCTH Iacmopra rpaxiaaHuHa Poccuiickon
denepannm.

19. Opranbl, NOpeAOCTaBISIONINE MYHUIUMIANbHBIE YCIyTHd, HE BIPaBE
TpeOOBaTh OT 3asBUTEJIS:

1) mpencraBieHHs TOKYMEHTOB M HMH(DOpPMALMKA WM OCYIIECTBICHHS
NEUCTBUN, NPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPELYyCMOTPEHO
HOPMAaTUBHBIMU  TPAaBOBBIMM  aKTaMH,  PETYIUPYIOLIMMU  OTHOLIEHUS,
BO3ZHHKAIOLIUE B CBA3H C MPEAOCTABICHUEM MYHULHUIAIBHBIX YCIIYT;

2) TpeAcTaBICHWs JOKyMEHTOB W HWH(OpMAanuMU, B TOM YHCIE
NOJATBEPKAAOIIMX  BHECEHHWE  3asBUTEIEM  IUIATBI 32  IPEIOCTABICHUE
MYHULMIIAJIBHOM YCIYTH, KOTOpPBIE HAXOMATCS B PACIOPSDKCHUM OTHENa, WHBIX
rOCYIapCTBEHHBIX ~ OpPraHOB, OpPraHOB MECTHOTO  CaMOyIpaBieHus Ju0o
IIOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpPraHaM WM OpraHaM MECTHOIO
CaMOYIIPaBJICHHUS OpraHu3alLNi, YYaCTBYIOLLIUX B IIPENOCTABICHUN
MpeayCMOTPEeHHBIX 4YacThio 1 cratbu 1 denepanbHoro 3akoHa ot 27 utons 2010
roma No 210-@3 «O6 opranm3aiui TPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUMOAIBHBIX  YCIYr» MYHUUMIAIBHBIX YCIYyI, B COOTBETCTBUM C
HOPMAaTHBHBIMU IPaBOBBIMM akTamu Poccuiickonn ®enepanuy, HOPMAaTHBHBIMU
pPaBOBBIMM  aKkTaMu TYJIbCKOM 00JacTH, 3a HCKIIOYEHUEM JOKYMEHTOB,
BKJIFOUCHHBIX B OMNpPEICICHHBIN YacThio 6 cratbu 7 denepanbHOro 3akoHa ot 27
utonst 2010 roma Ne 210-D3 «O6 opraHuzanuu NperoCTaBICHHs TOCYIapCTBEHHBIX
U MYHULUMIAJIBHBIX yCIyr» MEpeYeHb JOKYMEHTOB. 3asBUTEIb  BIIPABE
IpEICTaBUTh YKa3aHHbIE JOKYMEHTbI M HH(OpPMalni0o B AJIMUHUCTPALHUIO IO
COOCTBEHHOM MHUIINATUBE;

3) ocymiecTBICHUS JCHCTBHM, B TOM YHCIIC COIIACOBAHUH, HEOOXOIUMBIX
JUISL TIOJYYEHHUsS] MYHHUIMIIAJILHOM YCIYTHM U CBSI3aHHBIX C OOpallleHUEM B HHbIE
roCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPABJICHMSI, OpraHU3alliy, 3a
UCKJIIOYEHUEM IMIOJIyYeHUs YCIYr W TIOJIyYE€HHs JIOKyMEHTOB W HMH(pOpMaIUH,
MPEIOCTABISAEMbIX B PE3yJbTaTe MPENOCTABICHUS TAaKUX YCIYT, BKIIOUYECHHBIX B
IIEpEYHH, yKa3aHHbIe B 4acTu 1 crtateu 9 denepanbHOro 3akona ot 27 urons 2010
rona Ne 210-®3 «OO0 opraHuzauud NpPeJOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYT»;

4) mnpencraBiieHHs AOKYMEHTOB M HWH(MOpMalMM, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIWCh NPH MEPBOHAYAILHOM BO3BpaTe
JIOKYMEHTOB, HEOOXOMUMBIX JIJIsl IPEAOCTaBICHUS MyHULIUIATBHON YCIYTH, TU00 B
IPEIOCTAaBIEHUN MyHULUIIATBHONW YCIIYTH, 33 UCKIIFOUEHUEM CIIEAYIOIINX CIy4YaeB:

a) M3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
NPEIOCTABICHUS MYHULHUIAIBHON YCIyTrd, IMOCI€ NEpPBOHAYAIBHOW IOAAYU
3asIBJICHMS O ITPEIOCTABIECHUN MyHULMIIAIbHON YCIIYTH;

0) Hanuuue OWMOOK B 3asBICHUU O TPEAOCTABICHUM MYHHUIMIAIbHOM
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YCIYTY U JOKYMEHTAaX, MOJAAHHBIX 3asBUTEJIEM MOCJE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JMJii MPEAOCTABICHUS MYHHUIUIAIBHON
yCIIyTH, MO0 B MPEJOCTABICHUH MYHUIIMIIAILHON YCIYTU U HE BKJIIOUYECHHBIX B
MIPEACTABICHHBIN PaHEE KOMIUIEKT JOKYMEHTOB;

B) MCTEUYCHHE CpPOKa JEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(pOpMaluu
nocjie  TNEepPBOHAYAIBHOTO  BO3BpaTa  JOKYMEHTOB,  HEOOXOAUMBIX  JJISt
NPEOCTaBICHU  MYHHUIMNAIBHOM  yciiyrd, Jub0 B MPEIOCTaBICHUU
MYHULIANIAIBHOMN YCIIyTH;

I') BBIIBJICHUE JIOKyMEHTAJIhHO TOATBEPKICHHOTO (pakTa (MpU3HAKOB)
OIMOOYHOTO WJIA MPOTUBOINPABHOTO JACHCTBUS (O€3EHCTBYS) JOHKHOCTHOTO JIUTIA
Otnena, MyHUITUIIATBLHOTO CIIY)KAIIET0, HEOOXOAUMBIX [IJISi TMPEAOCTABICHUS
MYHHUITUTIATFHOW YCIYTH, JIMOO B MPEAOCTABICHUA MYHUIIATIAILHON YCITyTH, O YeM
B MIUCHbMEHHOM BUJIE 32 MOAMMUCHIO PYKOBOJIUTENST AMUHUCTPAIIUU YBEIOMIISETCS
3asIBUTEIb, a TAK)KE MPUHOCATCS U3BUHEHUS 32 JI0CTaBJICHHbBIE HEYI00CTBA;

5) npenoctaBieHusi Ha OyMa)KHOM HOCHTEJNE JOKYMEHTOB M MH(pOpMAIIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 cratbu 16 ®eaepanpHOro 3akoHa ot 27 utonsg 2010 roga Ne 210-D3
«O0 opranuzaiuu MpeaoCTaBICHUs TOCYIapPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT,
3a UCKJIIOYCHHEM CJIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKHue JTOKYMEHTHI JIMOO
WX U3BSTHE SBISACTCS HEOOXOAMMBIM YCIOBHEM IMPEAOCTABICHUS] MYHULIUITATILHON
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBIICHHBIX (he/lepaIbHbBIMU 3aKOHAMMU.

2.9. UcuepnbiBaomuii nepe4yeHb OCHOBAHMH /I 0TKA3a B IpueMe
AOKYMEHTOB, HEOOXOAUMBIX /ISl IPEXOCTABJIECHUS MYHUIUNIAJIbHOM YCIIyTIH
20. OcHoBaHus U1l OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIsi

MPEeI0CTaBIEHUS MYHULUIIAILHON YCIYTH:

1) [IpencraBieHHbIE TOKYMEHTHI YTPATUIIN CUITy HA MOMEHT OOpallieHus 3a
yCIYro# (AOKYMEHT, YJIOCTOBEPAIOIINN TUYHOCTh; JOKYMEHT, YIOCTOBEPSIOIIUNA
MOJIHOMOYHMSI IPEACTaBUTENS 3asBUTES, B Cllyyae oOpalleHus 3a
IIPENOCTABICHUEM YCIYTH YKa3aHHBIM JIULIOM).

2) Ilomawa 3asiBlI€HHS O NPEJOCTABIEHUU YCIYTH U JIOKYMEHTOB,
HEOOXOOUMBIX JUIsl TPEJOCTaBIEHUS YCIyTH, B JJIGKTPOHHOM Qopme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBaHUII.

3) llpencraBiieHHblE B SJIEKTPOHHOU (opMEe TOKYMEHTHI COAEpKaT
MOBPEXJICHUS, HATMYNE KOTOPBIX HE MO3BOJISIET B MOJHOM 00BEME HCIOIb30BAThH
UH(OPMAIMIO U CBEICHUSA, COAEP)KAIUEcs B JOKYMEHTaxX JJisd MpeloCTaBICHUS
YCIIYTH.

2.10. UcyepnbiBaomuii nepevyeHb OCHOBAHUI /IJIS1 IPUOCTAHOBJICHUS H

(nsim) oTKa3a B PeI0CTABJICHUN MYHUIMIIAJIbHOMN YCJIYTI'H

21. OcHOBaHMSMU ISl OTKa3a B MPEAOCTABICHUN MYHULHUIIAIBLHON YCIIyTH
SBIISIFOTCSL:

IIPOTUBOPEYNE TOKYMEHTOB MJIM CBEECHUH, MTOJIYYEHHBIX C UCIIOJIb30BaHUEM
MEXBEIOMCTBEHHOTO MH(OPMAIIIOHHOTO  B3aUMOJICHCTBUS, MpENCTaBICHHBIM
3asIBUTEJIEM JIOKYMEHTAM WM CBEICHHSIM.

OcHoBaHusl i1 TNPUOCTAHOBJICHHS MPEAOCTABICHUS MYHHIMIAIbHOU



YCIIYTH OTCYTCTBYIOT.

2.11. Ilepe4eHsb ycCJayr, KOTOpbIE SIBJISIIOTCS HEOOX0AMMbIMHU U 00513aTeJIbHBIMH
JJIS IPeI0CTABIEHUSA MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJ€e CBEIEeHUsI 0
TOKYMeHTe (IOKyMEeHTAaX), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3ANUAMHU,

YUYacTBYIOIIUMH B MPeI0CTABJIEHUN MYHHUIMNIAJIbHON YCJIyTrd
22. Ycayru, KOTOpbI€ SBISIIOTCS HEOOXOAMMBIMH M OO0S3aTeIbHBIMM  JIJIs
MPEAOCTABICHUSI MyHUIIUTIAIbHOW YCIYTH, OTCYTCTBYIOT.

2.12. Ilopsinok, pa3Mep U OCHOBAHMSI B3MMAHMS IOCYIAPCTBEHHOM MOULIUHBI
WIH UHOH IUIATHI, B3MMAEMOil 32 MpeIoCcTaBJIeHUue MyYHUIIUIIAJIBbHON YCIIYI'H
23. MyHuIMnaibHas yciayra IpeiocTaBisieTcs OecIiaTHO.

2.13. MakcuMaJIbHbINA CPOK 0KHIAHUS B OUepeau MpPH moaade 3ampoca o
MpeIoCcTABJIeHUN MYHHIMIIAJIbHON YCJIYTd U NP MOJYYeHUH pe3yJibTara
NPeIoCTABJICHU MYHUIIUIIAJIbHOH YCJIYT'H

24. MakcuMalIbHBIN CPOK OKUJAHUs 3asBUTENS (JTMOO €ro mpeicTaBuTeNs) B
ouepeau IpH MoJave 3asBICHUS, IPU MOJIIYYEHUN PE3YJIBTaTOB OKa3aHUs YCIYTH HE
JIOJKEH MPEBBIIATH 15 MUHYT.

2.14. Cpok ¥ nopsA0K perucTpauum 3amnpoca 3assBUTe/s 0 PeI0CTABICHUN
MYHUIMIIAJIBHOH YCJIYI'H, B TOM YHCJI€E B 3JICKTPOHHOU (popme

25. 3anpoc O NOPEIOCTaBICHUU MYHHUIIMNAIBHOM YCIYrd (B TOM YHUCIE
NOCTYNUBIIMA 1O DJIEKTPOHHOM TOYTE, MOCPEICTBOM HH(POPMALMOHHO-
TEJIEKOMMyHUKalMOHHOM  cetn  «MHTepHeT»  4epes  Egunbii  mopran,
PernonanbHblii  mopTajg, MHOTOQYHKIMOHAJIBHBIA IEHTP MPEAOCTABICHUS
rOCYIapCTBEHHBIX W MYHUIMIAJIbHBIX YCIYI) PETUCTPUPYETCS CHELHATUCTOM
AJIMUHHCTpALUH, JIAYHO OTBETCTBEHHBIM 32 IMPHUEM M PErMCTPALMIO BXOISAIIEH
KOPPECIOHACHIMH, B IEHb ITIOCTYILJICHHUS 3aIIpoca.

IIpoBepka MOCTYIUIEHHS 3JEKTPOHHON MOYTHI OCYIIECTBIIIETCS B TeueHue |
pabouero gus ¢ 10-00 mo 13-00.

2.15. TpeOoBaHUA K MOMENIEHUSIM, B KOTOPBIX NIPEA0CTABJIACTCS
MYHUIMNAJIbHAS YCJIYra, K 3aJ1y 0:KMJIaHUSA, MeCTaM JJIsl 3al0JTHEeHU s
3alpoCoOB O MPEAOCTABJIEHNH MYHUIIUTIAJBLHOUH YCJIYIrd, HH(POPMAMOHHBIM
CTeHJaM ¢ 00pa3uaMu MX 3aNI0JTHECHUS U NIepeYHeM T0KYMEHTOB,
HEO0XO0AMMBIX JJIs1 MPEeAOCTABJICHUS KAKI0M MYHUIMIIAJIbHOH YCJIYIH,
pasMenieHu0 1 0(popMJIEHIIO BU3YAJIbHOM, TEKCTOBOW M MYJIbTUMEIUHHOM
uHGopMaIuM 0 MOPsIJIKe MPeI0CTABIEHUS TAKOH YCJIYI'H, B TOM YHCJIE K
o0ecre4yeHH 0 JOCTYITHOCTH JI1 HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBUM € 3aKOHOAATEeAbCTBOM Poccuiickoin @enepanum 0 COUAIbHOM
3alMTe MHBAJIN/I0OB

26. llenTpanpHBIi BXOA B 3IaHME JOMKEH OBITh 00OpYydOBaH
nHOOPMAIIMOHHON  TaOMMYKoM  (BBIBECKOM), cojepkamed uHdopmamnumo o
HAaUMEHOBAaHUU AJIMUHUCTpPAIUU.
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IloMemennsi, B KOTOPBIX NPENOCTABIACTCS MYyHULMNANbHAS YCIyra,
JIOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MUAEMUOJIOTMYECKUM MIPABUIIAM U HOPMaM,
ObITb  00OpYIOBaHbl  MPOTHUBOIMOXKAPHOM  CHUCTEMOHM, CTOJIaMU,  CTYJbSIMH,
MOMEIIIEHUs CHA0XKAIOTCsl TAOJIMYKaMHU C yKa3aHHeM HOMepoB KabuHeToB OTrena.

Mecra s OXHJAHHMS W TPUEMA 3asBUTENEH JIOJKHBI COOTBETCTBOBATH
CAaHUTAPHO-IIUJEMUOIOTUYECKUM TIpaBWJIaM M HOPMaM U JOJKHBI  OBIThH
000OpyI0OBaHbl CUCTEMOM KOHAMIIMOHUPOBAHUS BO3/AyXa, IPOTHUBOIMOKAPHOU
CUCTEMOM M  CpEICTBAMM  IOKAPOTYWICHWS, CHCTEMOW  OIOBEIICHUSA O
BO3HUKHOBEHUU YPE3BbIYAWHBIX CUTYALUH, TyaJe€TaMH, CTYJIbIMH.

BusyanbHasd, TeKCTOBas M MYJIbTUMEIUHHAs HHPoOpMaus O MOPSJIKe
NPEIOCTABICHUSI MYHULMIAIBHOW YCIYTd pa3MelaeTcss Ha HH(DOPMALMOHHOM
CTEHJE€ B TMOMELIEHWH AJMUHUCTpAMM MYHHMIMIAIBHOIO  0Opa30BaHHUS
KameHckuil pailoH (yCTaHaBIMBAETCA B YIOOHOM JJIsl TpayKJaH MECTE, B TOM YHUCIIE
JUISL UHBAJIM/I0B, MOIYYaroMX MyHULIUIIAJIbHYIO YCIIYTY).

Paboune Mecra AOIKHOCTHBIX JIMI, IPEJOCTABIAIOIIUX MYHHUIMIIAIBHYIO
yCIyry, OOOpYyAyIOTCS KOMIBIOTEpAMU U  OPITEXHUKOW, IO3BOJISIFOIIMMHU
CBOEBPEMEHHO U B IOJHOM OObEME MOJy4yaTb CHPABOYHYIO HH(POPMALMIO 10
BOIIPOCAM  IIPENOCTABIEHUS  MYHHIMIAIBHOW  YCIYTM W OpPraHU30BaTh
IPEJOCTABICHNE MYHULIMIIAIbHON YCIYTH B IIOJTHOM OObEME.

MecTa oXuaaHHsl JOJKHBI COOTBETCTBOBaTb KOM(OPTHBIM YCJIOBHSIM MJIs
3aMHTEPECOBAHHBIX JIMI, B TOM YHCIE JUII HWHBAJIHWIOB, MOJYYarOIINX
MYHUIUMOAIBHYIO YCIYTy, H ONTUMAJbHBIM YCIIOBUSM pPabOThl CHELUATUCTOB, B
TOM YHUCJIE HEOOXOAUMO HAJIMYUE JOCTYIHBIX MECT OOILIETO MOJIb30BAHMS.

27. B memsax oOecnedyeHHs] JOCTYNMHOCTA MYHMIIMNAIbHOW YCIYyTd s
WHBAJIMAO0B U MAJIOMOOUJIBHBIX TPYMI HACEJICHUS MPEIyCMATPUBACTCS:

pa3MelieHrne nHGOPMALIK O TTOPSIIKE MPEAOCTABICHUS YCIYTH UHBAIUIAM C
YU4ETOM OTPaHUYEHUN UX JKU3HEIESATEIHOCTH, B TOM YHCJIE MPU HEOOXOIUMOCTU
nyOnupoBaHUE HEOOXOAMMOW JJIs TOJYYEHHUS YCIYTd 3BYKOBOM W 3PUTEIHHOU
uHboOpMaIMK, a TaKXKe HAJIMUCEH, 3HAKOB U MHOW TEKCTOBOM U TpaduyecKoil
uH(pOpMaIMK 3HAKaMH, BBITIOJHEHHBIMH pelbeHO-ToueuHbIM mipudToM bpaiins
Ha KOHTPACTHOM (POHE;

BO3MOXHOCTb O€CIPENATCTBEHHOTO BX0O/1a B TOMEILEHUS U BBIXOJIa U3 HUX;

COINEHCTBHE CO CTOPOHBI JOJDKHOCTHBIX JIML AJMHHHCTPAaLUH, IpHU
HE00XOIMMOCTH, UHBAJIUAY MPHU BXOJI€ B OOBEKT U BBIXOJIE U3 HETO;

o0Opyl0OBaHME Ha MPWIETAIOMIMX K 3JaHUI0 TEPPUTOPUSX MeECT s
MIapKOBKHU aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIUIOB;

BO3MOYKHOCTb MOCAJKH B TPAHCIIOPTHOE CPEACTBO U BBICAJKH U3 HETO IMEpeL
BXOZIOM B 3[JaHWE€ aJMUHUCTpPAlMM MYHHULHUIAILHOTO oOpa3zoBaHus KameHckuit
paiioH, B TOM YHCJIE€ C UCTOIb30BAHUEM KPECIA-KOJSICKU U, IPU HEOOXOAUMOCTH, C
NOMOIIbIO  TEpCOHANa  aJAMHUHUCTpAlMM  MYHULMIAIBHOTO  0Opa3oBaHUs
Kamenckuit paiioH;

BO3MOXKHOCTh CAMOCTOSITENILHOTO TIEPEIBIKEHUSI TO OOBEKTYy B IENAX
JOCTyNa K MECTY IPENOCTABICHUS YCIYI'HM, @ TAKKE C ITOMOIIBIO JTOKHOCTHBIX
JML, TPEJOCTABISIOIMUX YCIYTH, ACCUCTUBHBIX M BCIIOMOIaTeJIbHbBIX TEXHOJOTUM,
a TAaK’)K€ CMEHHOM KpeCi1a-KOJISICKY;
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COTIPOBOXK/IEHWE MHBAJINUJOB, MUMEIOIIUX CTOMKHE pPacCTpOWCTBA (YHKIIHH
3p€HHSI M CaMOCTOSITEJIbHOTO  MEPEABUIKEHHS, MO TEPPUTOPUM  3AaHUS
aJIMUHUCTpALIMK MyHUIIMTIAIbHOTO 0Opa3zoBanus KameHckuii paiioH;

oOecrieyeHue JOMycka Ha OOBEKT COOaKU-TIPOBOJHUKA TIPU HAJTUYHUH
JIOKYMEHTAa, MOATBEPKIAIOIIETO €€ crieluaibHoe 00yueHue, BbIIAHHOTO 10 hopMme,
YCTaHOBJICHHOU benepanbHbIM OpraHoM VCIIOJTHUTENBHOMN BJIACTH,
OCYIIECTBISIOMUM (YHKIIMKA TO BbIPAOOTKE M pealu3aluu TOCYIapCTBEHHON
NOJMUTHUKA W HOPMATHBHO-TIPABOBOMY pETyIUPOBaHUI0O B cdepe CcouuaIbHOU
3aIATHl HACEJICHHUS;

OKa3aHHE JIOJDKHOCTHBIMM JIMI[AMHU  YIOJHOMOYEHHOIO OpraHa HHOU
HEOOXOAMMOW WHBAJIHAaM U MaJOMOOWJIBHBIM TPyINIaM HaceleHHUs MOMOIIU B
NPEOAOJIECHUN O0apbepoOB, MEIIAIIMX MOJIYYCHUID HMH YCIYyr W HapaBHE C
JPYTUMH JIALIAMH.

2.16. IToka3aTesu JOCTYIIHOCTH M KA4eCTBA MYHHUIMIIAJIbHOH yCJIYTH
28. IlokazarenssMu JOCTYMHOCTH W KayecTBa MYHMIIMNAIBHOWU YCIYTH
YIOJIHOMOYEHHOTO OpraHa SIBJIIFOTCS BO3MOKHOCTD:!
noJiyyaTb MYHULHNAIbHYIO YCIYTy CBOEBPEMEHHO U B COOTBETCTBUU CO
CTaHJapTOM MPEAOCTABICHHUS] MYHUIIUITAIIbHON YCITYTH;
MOJTy4aTh TMOJHYI0, aKTyaJdbHYI0 M JJOCTOBEPHYIO MH(OPMAIUIO O MOPSIIKE
MPEAOCTABICHUSI MyHUITUTIAIbHOW YCIIYTH, B TOM YHUCJIE B DJIICKTPOHHOU (hopMe;
MojlyyaTh MYHULUUNAIBHYIO yClIyry B ¢opmax, MOpeayCMOTPEHHBIX
JEHUCTBYIOIIMM 3aKOHOJATEIbCTBOM;
oOpaiatbcsi B 10CyIeOHOM M (WJIM) CyAe€OHOM MOPSJIKE B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOJIaTEILCTBOM C )Kaio00i (MpeTeH3ueil) Ha MPUHSATOE MO €ro
3asBJICHUIO PEIICHUE WM Ha JeicTBus (Oe3neiicTBue) coTpynHukoB Otaena.
29. OcHoBHbIE TpeOOBaHMSI K Kauy€CTBY MPENOCTABICHUS MYHUIIMITAIILHON
YCIIYTH:
CBOEBPEMEHHOCTD MPEIOCTABICHUS MyHULIUTTAIBHON YCIYTH;
JOCTOBEPHOCTh M TOJHOTa HWHGOPMUPOBAHUSI TPaKIaHWHA O X0
PacCMOTPEHUS €ro O0paIleHus;
ya00CTBO W JOCTYNHOCTh TIOMYyYEHUS TPaXIaHWHOM, B TOM YHUCIE
SBIAIONIMMCSL  MHBAJIUAOM, HWHGOpPMAMM O  TOPSAOKE  TPENOCTaBICHUS
MYHULANAIBHOMN YCITyTH;
oOecrieueHus: TPAHCIOPTHOM MOCTYIMHOCTH K MECTaM MpeaoCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;
obecnieueHus:  (U3UYECKOM  JOCTYNMHOCTH TOMEIICHUH, B  KOTOPBIX
MPEAOCTABISCTCS] MYHUIMIIAIbHAS yClyra, JUisl TpaXJIaH C OTPaHUYCHUSIMU
KU3HEACATETLHOCTH,
oOecrieueHusT BO3MOXKHOCTU BBIOOpa 3asBuUTENieM (OpMbI oOparieHus: 3a
MPEAOCTABICHUEM MYHUIUMIAIBHOW YCAyrd (JIUYHO, MOCPEACTBOM IOYTOBOM
cBsi3M, uepe3 Eaunbiii mopran rocyiapcTBeHHBIX yCIyT (QyHKITUN).
30. IlokazarenmsMu KauecTBa TMPEJOCTABICHUS MYHHUIUNIAIBHOW YCIyTH
SBIIIOTCS: COOJIONIEHUE CPOKOB PACCMOTPEHHUsS 3asBICHHS, OTCYTCTBHE WIIU
HaJM4Ke kano0 Ha AecTBus (6e31eiCTBUE) TOKHOCTHBIX JIUII.
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31. Ilpu npenocTaBieHUN MyHUIIUTIATBHON YCIYTH:

[IPY HAINPABJICHUH 3alpoca MOYTOBBIM OTIPABICHUEM WIH B JJIEKTPOHHOMN
(dopMe HENOCPEICTBEHHOIO B3aMMOJCHCTBUS TIpakJaHUHA C JIOJDKHOCTHBIM
JMLOM, OCYLIECTBISIOIIMM IPENOCTABICHHE MYHULUIAIBHOM YCIYrH, HE
Tpedyercs.

2.17. Uuble TpeOOBaAHUSA, B TOM YHCJI€ YYUTHIBAIONIHE 0COOEHHOCTH
NpeIoCTABJIEHUA MYHUIIUNIAJIbHOH YCJIYIT¥M B MHOTO()YHKIIHOHAIbHBIX
HEeHTPax NpeJoCTaABJeHUs] MYHHIUNAJIbHBIX YCJIYT H 0COOCHHOCTH
Npea0oCTABJCHUSI MyYHHIIMIIAJIBHOM YCJIYIH B 3JIEKTPOHHOM hopMme

32. ObecnieyeHre BO3MOXKHOCTH TOJNyYEHUS 3asBUTEIAMUA HH(OpMALIUU O
MPEIOCTaBIIEMON MYHUIIMITAIGHON YCIYTH Ha oQuIMaIbHOM caiite, Ha EmnHom
nopraje, Ha PernonansHoM mopraiie.

33. IlpueM 3ampocoB, JTOKyMEHTOB, HEOOXOOUMBIX [JJIsi TMOJXYYECHHS
uHdopmaly, HUHPOPMUPOBAHHE O TIOPSIKE M XOA€ MPEJOCTaBICHUS
MYHUITUTIATBHOM YCIYTH M BbIJIada WUH(POpMAIMU Yepe3 MHOTO(PYHKIIMOHATBHBIH
LEHTP NPEJOCTABICHUSI MYHHULIMIIAIBHON YCIYTH HE OCYIECTBIISIFOTCS.

I11. CocTaB, nocjien0BaTeJIbHOCTH H CPOKHU BBINOJIHEHHUS] AIMUHUCTPATHBHBIX
npoueayp (aercrBuii), Tpe0OBAHUA K MOPSAAKY HX BBINOJHEHHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHHUS AIMHUHUCTPATUBHBIX Npouexyp (aeicTBuii) B
3JIEKTPOHHOM (popme

3.1. [lepedyeHbp aAMUHUCTPATUBHBIX POLEAYP

34. PaccMoTpeHue 3asBiICHHS O MPEAOCTABIEHUHU YCIyTH BKIIIOYAeT B ceds
MOCJIEI0BAaTEIbHOCTD BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLIEYP:

[Ipuem u peructpanys 3asiBI€HUS U HEOOXOAUMBIX IOKYMEHTOB;

PaccMmoTpeHne NpuHATHIX JOKYMEHTOB M HAIIPABIEHUE MEKBEIOMCTBEHHBIX
3aIIpOCOB;

[IpunsiTHe perieHus O MPEeIOCTaBICHUN MYyHMIMIAIBHOW YCIyru Jnbo o6
OTKa3€ B IIPEIOCTaBICHUN MyHULMIIAIBHOW YCIIYTH;

IIpenocrasiieHne pe3ysbpTaTa OKa3aHUsl MyHULIMIIAIBHON YCIYTH MM OTKa3a
B [IPEIOCTABICHNA MyHULIMITIAJIbHON YCIYTH.

3.2. [lopsigok ocylecTBJICHUS B 3JIEKTPOHHOU (popMe, B TOM YHCJIe C
ucnoJib3oBanneM EIUHOro nopraJa rocyiapcTBeHHbIX M MyHHMIMIAJBHbBIX
yeayr (¢pynkuuii), [Tloprasia rocyrapcTBeHHbIX # MyHHMUIMIIAJIbHBIX YCJIYT
(¢pynkuuii) Tyabckoi 00/1aCTH, OTACJbHBIX AIMUHUCTPATUBHBIX NIPOLIEAYP

35. Undopmanusa o mpaBuiax MpeAOCTaBICHUS MYHUIUNMAIBHOW YCIyTH
IPEIOCTaBIAETCA MO OOpallleHusIM 3asBUTENEH, a Takke pasMenieHa Ha EnuHom
nopraie, Ha PernonansHoM ropraie.

36. Tlomaua 3as;BUTENEM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, a TaKXe IOJIy4YeHUE 3asiBUTEIEM
pe3yabrara MpeAoCTaBICHUsS] MYHULMIIAIBHON YCIYTH MOXET OCYIIECTBIIATHCS B
AIIEKTPOHHON (QopMme (MpU TOAMUCAHUU DIIEKTPOHHOM MOAMKCHIO, BUJ KOTOPOI
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IPEeyCMOTPEH 3aKOHOAaTENbCTBOM Poccuiickoit @enepanun).

B nenax npenocraBieHHs MYHULMIAIbHOW YCIYTM B 3JIEKTPOHHOU (opme
OCHOBAHMEM JUIsl Hadajla IPEJOCTABICHUS MYHULHINAIBHON YCIYI'M SIBISETCA
HaIPABJICHUE 3asBUTEIIEM C HCIIOJIBb30BaHUEM EnnHOro mopraia, PermoHambHOTO
noprajia 3asBICHHS M JOKYMEHTOB, YyKa3aHHBIX B IIyHKTe |7 HacTrosIero
AJIMAHHCTPAaTUBHOTO PETIIAMEHTA.

37. CBeneHust 0 MyHULMIIAJIBHOM ycilyre pa3Meniatorcst Ha EnuHoM noprane
TOCYIAPCTBEHHBIX WM MYHUUMIIAJIBHBIX YCIYr B IMOPSAAKE, YCTAHOBICHHOM
[TpaBunamu Benenus eaepanbHONU TOCYTapCTBEHHOW MH(GOPMAITMOHHON CHCTEMBI
«®DenepanbHBI peecTp rOCYIapCTBEHHBIX U MYHUIUMANBHBIX YCIYT (QYHKIIUN)»,
yTBepxkaeHHbIMU [loctanoBnenuem IlpaBurensctBa Poccuiickonn Penepanuu ot
24 oxta0ps 2011 rona N 861.

3.3. IIpuem u perucrpanus 3asiBjeHusi 1 He0OXOAMMbIX IOKYMEHTOB

38. OcHoBanueM Jyisi Hayajga aJMHHHCTPATUBHOW MPOLEAYpHI SBISETCS
oOparieHue 3asBUTeNs B AJMUHUCTpalMio ¢ 3asBieHueM. K 3asBieHuro
MpUJaratoTcs JTOKYMEHTBI, yKa3aHHbIE B IyHKTE 17 PertamenTa.

39. Cnenmanuct AIMUHUCTPAIUU, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB:

a)  YCTaHABIMBAECT JIMYHOCTh  3asBUTENS,  MPOBEpPSST  JOKYMEHT,
YAOCTOBEPAIOIINI JIMYHOCTh 3asBUTENS, a4 B CIy4ae MOJa4¥M JOKYMEHTOB B
AIIEKTPOHHOW (dopMe - Haluyue OJICKTPOHHOM TMOAMUCH, BHJ KOTOPOH
IIPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickonn ®denepanyu, NpUHAIEKADEH
3asIBUTEIIIO;

0) MPOBOAUT TEPBUUHYIO MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha
MpeAMET COOTBETCTBUSI MX YCTAHOBJEHHBIM 3aKOHOIATEIHCTBOM TPEOOBAHUSIM,
YAOCTOBEPSACH, UTO:

TEKCThI JOKyMEHTOB HalMCaHbl Pa300pUYMBO, HAUMEHOBAHUS FOPUINUECKUX
71T - 0€3 COKpaIeHUs C YKa3aHUEM UX MECT HaXOXKCHUS;

dbamMunusi, UM, OTYECTBO, MECTOXKHUTEIBCTBO 3asBUTENSI HAIKMCAHbI
IIOJIHOCTBIO;

B JIOKYMEHTAaX HET MOJYUCTOK, IMPUIMHCOK, 3aYEPKHYTHIX CJIOB U HWHBIX
HEOTOBOPEHHBIX UCIIPAaBICHUN;

JOKYMEHTBI HE UCITOJIHEHBI KapaHAaIlioM;

JOKYMEHTbl HE HMMEIOT CEpPbE3HBIX MOBPEXKAECHUN, HAIUYUE KOTOPBIX HE
MTO3BOJISIET OTHO3HAYHO MCTOJIKOBATh X CONIEPIKAHNE;

HE UCTEK CPOK JACHCTBHUS MPEICTABICHHOIO JOKYMEHTA;

B) TMpU OTCYTCTBUU Yy 3asBUTENS 3alOJIHCHHOTO 3asBJICHUS] WJIU
HEMPAaBWJIBHOM €T0 3allOJHEHUM OKAa3bIBA€T MOMOILb 3aSBUTENIO MO 3aNOJIHEHUIO
3asIBJICHUS,

') pETUCTPUPYET 3asIBIICHUE B MOPSAKE BEICHUS 1€JIONMPOU3BOCTBA.

MakcuMabHBIN CPOK BBITOJIHEHUS TAHHOTO aJMUHHUCTPATUBHOTO JAEHUCTBUS
HE J0JbKEH npeBbluarb 40 MUHYT.

40. Ilpu nogaue 3asBJACHUS U JOKYMEHTOB, IPEIYCMOTPEHHBIX MMyHKTOM 17
Pernamenta, B (GopMe DIEKTPOHHBIX JIOKYMEHTOB C  HCIIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOU ceTu «uTepHeT», BKiItouas EauHbIN
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nopran, PeruoHanbHblii noptani, cnenuanuct Otaena, OTBETCTBEHHBIM 3a MpPUEM
JOKYMEHTOB, HaIpaBseT 3asBUTENIO0 DJIEKTPOHHOE COOOIIEHHE O IIpUeMe
3asBJICHUS U JOKyMEHTOB JIMOO O MOTUBUPOBAHHOM OTKa3€ B IIPUEME 3asIBICHUS U
JOKYMEHTOB HE MO3JHEEe pabovero AHs, CIEIYIOIIEro 3a JHEM MOJauu YKa3aHHbIX
3aBJICHUS] M JIOKYMEHTOB. MaKCUManbHBI CpPOK  BBIIOJHEHUS JTaHHOTO
aJMUHUCTPATUBHOIO ACHCTBUS HE JOJDKEH IPEBBIIATh 5 MUHYT.

41. Tlo pe3yabrataM aJMUHUCTPATUBHON IPOLEAYPHI 110 NIPUEMY 3asIBICHMUS
U JIOKYMEHTOB CIIELUATUCT AJMUHHCTPALMK, OTBETCTBEHHBIM 3a IIPUEM
JOKYMEHTOB, TIE€PENAET 3asBJICHHE C NPUIOKEHHBIMA JOKYMEHTAMM  JUIS
NPEAOCTABIEHNS MYHMIMIIAJIBHOW YCIYyrH [IaBe AJQMHUHUCTpauuu. [7aBsa
Ha3HA4aeT OTBETCTBEHHOIO WCIIOJHUTENS MYHULMNAIBHOM YCIYIHM, KOTOPOMY
NIEPEAArOTCs JOKYMEHTBI Ha MPE0CTABICHUE TAHHOU YCIIYTH.

3.4. PaccMoTpeHue NPUHATHIX TOKYMEHTOB U HaNpaBJeHne
MEKBeIOMCTBEHHbIX 3alIpOCOB

42. OcHOBaHHEM Il Hauaja aJMUHUCTPATUBHOW TMPOIEIYpPHl SIBISETCS
IIOCTYIUICHUE 3asBJICHUS O IPEAOCTABICHUM MYHULMUIIAIBHOM YCIyIH C
MPUJIOKEHHBIMA JIOKyMEHTaMu crnennanucty OtTnaena, OTBETCTBEHHOMY 3a
MPeI0CTaBICHNE MYHUITUTIATLHOM YCIIYTH (J1ajiee - OTBETCTBEHHBIN UCIIONHUTED);

OTBETCTBEHHBIN HCIIOJHUTEND OCYLIECTBISCT IPOBEPKY IPEACTABICHHBIX
JTOKYMEHTOB, YAOCTOBEPSACH, UTO:

3asIBUTEJIEM B ITOJTHOM 00BEME MPEAOCTABICHBI JOKYMEHTBI, HEOOXOAUMOCTb
MIPEACTABIEHUS KOTOPBIX PETYCMOTpEHA ITYHKTOM 17 Pernmamenra;

COIEpXKAaHHWE  3ampoca  NO3BOJSAET  YCTAHOBUTH  3allPAllMBAEMYIO
UH(pOpMaIHIO;

3anpaimuBaeMas uHQOpMalus OTHOCUTCA K HWHGOpPMAIMU O CBEIACHUSX,
COJIEPIKAIIIUXCS B PEECTPE UMYIIIECTBA MYHUITUTIATLHOTO 00pa3oBanus KameHckuit
panoH.

MakcuMaIbHBIM CPOK BBITOJIHEHUS TAaHHOTO aJMUHUCTPATUBHOTO JACHUCTBUS
HE JIOJKEH MpeBblaTh 20 MUHYT.

[Io pesynpraTaM pacCMOTPEHHs OTBETCTBEHHBIM MCIIOJHUTENb Ha
OCHOBAaHHH COZAEP>KaHUS 3aMpoca MPUHUMAET PelIeHUE 0 POPMUPOBAHUH BBIMTUCKU
U3 peecTpa WM JOKYMEHTAa, COJEpKallero HMHQPOpMAIUI0 U3 peecTpa, Jmoo
pemieHre O (HOPMHPOBAHMU YBEOOMIIEHHS 00 OTKa3e B MPEAOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

3.5. IIpuHsATHE pelIeHUus O NPeI0CTABIEHUN MYHUIIUNIAJIbHOH yCayru Jauoo
00 oTKAa3e B MPe0CTABJIEHMH MYHUIIUIIAJIBHOMH YCIYyTH

43. OcHoBaHUEM [UJIsl Hauyaja aJAMUHUCTPATUBHOW MPOLENYpbl SIBISETCS
OPUHATHE pELIEHUS O (OPMHUPOBAHUHM BBIUCKA M3 peecTpa WM JIOKyMEHTa,
cozepxaiero nHpopMaluoo 13 peectpa JIubo GoOpMUPOBAHUE MOTHUBHUPOBAHHOIO
penieHust 00 oTKa3e B MPEA0CTaBICHUN HH(DOpMAITIH.

44. B ciayyae eciu B pe3ysbTaTe€ PacCMOTPEHHUs 3alpoca OTBETCTBEHHBIM
UCIIOJTHUTENEM OBLIO MPUHATO pelieHre o (OPMUPOBAHUU BBITUCKU U3 PEECTpa,
BBIIIOJIHSAIOTCS IEUCTBUS, YKa3aHHbIE B NOANYHKTE 45 Perniamenra.
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B cinydae ecim B pesyiapTare pacCMOTPEHMS 3ampoca OTBETCTBEHHBIM
UCIIOJIHUTENIEM OBbUIO TPHUHATO pelieHne O (OPMUPOBAHMM JIOKYMEHTA,
comepkamero uHpopmanuio 00 00bEKTax ydera peecTpa UMYIIECTBA,
BBITIOJIHSIOTCS ICUCTBUS, YKa3aHHbIE B OANMYHKTE 46 Periamenra.

B cnydae eciu B pesynbTare pacCMOTPEHHS 3allpoca OTBETCTBEHHBIM
UCIIOJIHUTEIEM OBLIO TPHUHITO pEHIeHHEe O (QOPMUPOBAHUH MOTHUBHUPOBAHHOTO
perieHus 00 OTKa3ze B MPEIOCTaBICHUM HUH(OpPMAIUU, BBIOIHAIOTCS JEHCTBUSA,
yKa3zaHHbIE B MyHKTE 48 Pertamenra.

45. @opMUpOBaHUE BBIMHCKU U3 PEECTpa:

OTBETCTBEHHBIM HUCIOIHUTENh OCYIIECTBISIET MOMCK 3aJlaHHBIX OOBEKTOB
MYHUIIMIIAJIBHOTO ~ MMYIIECTBA B  MPOTPAMMHO-TEXHMYECKOM  KOMILIEKCE,
cofepxaiieM HUH()OpPMaLKI0O O MyHHUIMIAIEHON COOCTBEHHOCTH, & TAKXKe CO3/1aeT
dbopmy mpencrapieHus naHHBIX. CBeACHUS, COAEpKaIMecs B BRIOOPKE U3 peecTpa,
IPOBEPSIIOTCS Ha NMPEIMET YCTpaHEHHsI OIIMOOK BBOJIA;

MaKCHUMAaJIbHBIN CPOK BBITIOJIHEHUSI IAHHOTO JICUCTBUS COCTABIISIET 2 Yaca;

Hocjie TOro Kak OObeKT (OOBEKThl) MyHUIMIAIBHOIO HMMYILECTBA HAWJIeH
(HaiiieHbl), OTBETCTBEHHBIN UCIIOJIHUTEh OCYIIECTBISET (DOPMUPOBAHKE BBHITTUCKH
(BBIMKCOK) U3 pEECTPa;

MaKCHUMAJIbHBIN CPOK BBITIOJIHEHUSI TAHHOTO JEUCTBUS cocTaBisieT 30 MUHYT.

46. dopmHupoBaHHE [TOKYMEHTOB, B (pOpME KOTOPBIX MPEIOCTaBISAETCS
o0o61IeHHas uHpopmaiiusi 00 00bEKTaxX ydeTa peecTpa:

OTBETCTBEHHBIM  WCIONHUTEIh  OCYIIECTBISET  IMOUCK  OOBEKTOB
MYHUIIMIIAIBHOTO ~ MMYIIECTBAa, IO KOTOPHIM  HEOOXOAMMO  MPEICTaBUTH
uH(poOpMalMIO, B  MPOrPaMMHO-TEXHUYECKOM  KOMIUIEKCE,  COJEpKalleM
uHpoOpMalMI0O O MYHUIUNAIHLHOM COOCTBEHHOCTH, a TakKXe co37aeT QGopmy
NPECTaBICHUS JaHHBIX;

MaKCUMAJIbHBI CPOK BBITIOJHEHUS JAHHOTO JCHCTBUS COCTaBIsET 2
pabouux JHS;

Hocjie TOr0 Kak BCE OOBEKThl Hal/IEHbI, OTBETCTBEHHBIH HCIOIHUTENbD
ocyIlIecTBIsieT (GOPMUPOBAHUE JOKYMEHTa, B (hOpME KOTOPOTO IMPEIOCTaBISIETCS
o0obmennas nuadopmaiusi 00 00bEKTaxX ydera peecrpa;

B CJIy4yae €CJIM COOTBETCTBYIOLIUI JOKYMEHT MOXET ObITh C(POPMHUPOBAH C
WCIIOJIb30BAHUEM TPOTPAMMHBIX CPEJICTB, MAaKCHUMAJIbHBI CpPOK BBITIOJHEHUS
JIAaHHOTO JICMCTBUS COCTABJISICT 2 yaca;

B Clly4ae €CJIM COOTBETCTBYIOIIMWA JOKYMEHT HEOOXoAUMO (OpPMHUPOBAThH
BPYYHYIO, MAaKCUMaJbHBIA CPOK BBITIOJHEHHS JTAHHOTO JCHCTBHSI COCTaBIsET 3
paboymux JHS.

47. Tlocne QopmupoBaHUs BBIIIMCKM W3 peecTpa WIA JOKYMEHTa,
cofiepxkamiero  o0oOImeHHyl0 HWHGOpPMAIMIO U3  peecTpa, OTBETCTBEHHBIN
UCIIOJHUTENb  OCYIIECTBISIET MOJArOTOBKY COMNPOBOJUTENLHOTO THChbMa U
dopMuUpyeT COOTBETCTBYIOUIMI MakeT JOKYMEHTOB, TMOAJEKAIIUNA BbIgaue
(HampaB€HUIO) 3asBUTENIO (€ro0  YNOJHOMOYEHHOMY MPEJICTABUTEN0) U
cofiepallluii BHIMUCKY (BBIMUCKU) U3 pEecTpa MO BCEM 3aMpOIICHHBIM OObEKTaM
ydeTa, Wiu JOKYMEHT, cofepKamuii 00001eHHy0 uHbopMaluio u3 peectpa. B
cllydae OTCYTCTBUS B PEECTpe UMYIIECTBA CBEJACHHIN 00 OHOM WM HECKOJIbKUX
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3aIMPOIICHHBIX 00BEKTaX OTBETCTBEHHBIN MCIOJHUTEIh OTPAXKaeT NaHHBIN (haKT B
TEKCTE COMPOBOAUTEIBHOTO UCHMA.

MakcuManbHbIN CPOK BBIITOTHEHUS JAHHOTO JIEUCTBUSL COCTABIISIET 2 Yaca.

OTBETCTBEHHBI UCIOJHUTEND MPEACTABISAET COMPOBOAUTENBHOE MUCHMO U
MaKeT JIOKYMEHTOB Ha MOAINUCH INIaBe AAMUHHUCTPALUH.

MakcuManbHbIN CPOK BBITIOJTHEHUS JAHHOTO JEUCTBUS COCTABIISET | yac.

48. Ecnu B pe3ynbraTte pacCMOTPEHUS 3arpoca ObLIO MPUHATO pelieHue 00
OTKa3€ B MMPEIOCTABICHUN MYHULIMIIAJIBbHOW YCIYTH, OTBETCTBEHHBIN HUCIIOJIHUTEIb
MOJATOTABINBAET MPOEKT MOTUBUPOBAHHOTO PEIICHUS 00 OTKa3€ B MPEAOCTaBICHUN
uHbOpMaIIH.

B MOTHBUpOBaHHOM pEIIEHUU YKa3bIBAIOTCS OCHOBAHUSI JJis OTKa3a B
WCIIOMHEHUM MYHUIMOAIBHONW YyCIYrM B COOTBETCTBUM C OCHOBaHMSIMHU,
YCTaHOBJICHHBIMU ITyHKTOM 21 PernmamenTa.

MakcuManbHbIN CPOK BBITIOTHEHUS JAHHOTO JIEWCTBUSL COCTABIISIET 2 Yaca.

OTBETCTBEHHBI HUCIIOJHUTENb MPEACTABISAET MPOEKT MOTHBUPOBAHHOIO
pemieHuss 00 OTKa3e B MpeACTaBICHUM UWHGOpPMAIMM Ha TOJNUCH IJIaBe
AJIMUHHCTpaLIUH.

MakcuManbHbIN CPOK BBITIOJHEHUS JAHHOTO JEMCTBUS COCTABIISET 1 yac.

49. VYnomHOMOYE€HHOE JODKHOCTHOe Jmno Otaena  paccMaTpuBacT
MPEACTABIECHHBIE TOKYMEHTHI, YI0CTOBEPSISICh, YTO:

pelieHre O MPEAOCTaBICHUM MYHUIMMNAIBHON YCIyru MO0 OTKa3 B €e
MPEAOCTABICHUN UMEET ITPABOBBIE OCHOBAHUS;

B pelleHUH 00 OTKa3e B MPEIOCTABICHUUM MYHULMNAIBHOM YCIyTH B
00s13aTEIbHOM TOPSJIKE TOKHBI OBITh YKa3aHbI MPABOBLIE OCHOBAHUSI OTKAa3a.

MakcuManbHbI CPOK BBITIOJIHEHUSI JAHHOTO aJIMUHUCTPATUBHOTO JIEUCTBUS
HE JIOJDKEH MpeBbIars | gac.

50. I'maBa AMUHHCTpaIlMy TMOMANMKMCHIBAET PEUICHUE O MPEIOCTaBICHUN
MYHUITUTIATBHOW yCiayru jubo 00 OTKaze B €€ MPEeJOCTaBICHUM M TEepeaaeT
pelieHrne CHeuHaInCTy AJIMHUHUCTpPALUMU, OTBETCTBEHHOMY 3a MPENOCTaBIICHHE
MYHULIUNAIBHON YCITyTH.

MakcuManbHBIM CPOK BBIMTOJIHEHUS TAHHOTO aJMUHUCTPATUBHOTO JCHCTBUSA
HE JIOJKEH MPEeBbIIATh 15 MUHYT.

51. Tlo pesynpraramMm agMUHUCTPATUBHOM TMPOIETYPbl OTBETCTBEHHBIN
UCIIOJHUTEIb, B CJydae NOJAMMCAHUSA TNaBOM AJMUHUCTpPALIMM BBINUCKUA U3
peecTpa WM JIOKyMEHTa, CoJepkaliero o0o0meHHyo nHhopMaIuio U3 peecTpa,
JM00 MOTUBHUPOBAHHOIO pEIICHUs 00 OTKa3e B MPEIOCTABICHUU HH(OpManuw,
MepeIacT JOKYMEHTHI CIENUAINCTY AAMUHUCTPALIMN, OTBETCTBEHHOMY 32 BEIACHUE
JIEIIONTPOU3BO/ICTRA.

3.6 IIpenocraBiieHne pe3yabTaTa OKa3aHUSI MyYHHIIMNIAJLHON YCJAYTH WJIH
0TKa3a B NIPeI0CTABJICHUN MYHUIMIIAJIbHOU YCJIYIH.

52. OcHoBanueM JyIsi Hayajga aJMHHHCTPATUBHOW MPOLETYpPHI SBISETCS
MOCTYIUICHUE TOJMNUCAHHBIX JOKYMEHTOB CHEHHAINCTY AJIMHUHUCTpalLUU,
OTBETCTBEHHOMY 3a BEJEHHUE JEJIONPONU3BOICTBA.

B Teuenme 1 pabGodero maHS €O JHSA TOANUCAHUS  CHCIHATHCT
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