AIMUHUCTPALIUSA
MYHULIUITIAJIBHOI'O OFPA3OBAHMUSI
KAMEHCKHUU PAUOH

IHHOCTAHOBJIEHUE

ot 30 mas 2023 r. Ne 179

OO0 yTBep:kI1eHUN AIMUHUCTPATHBHOIO PerJIaMeHTa MPea0CTABICHUS
MYHUIUNAJIbHOM yeayru «llepegaya npuHaaiexamero rpaxaaHaM Ha nMpase
COOCTBEHHOCTH KMJIOI0 NMOMEIIEHNS] B MYHHIMIIAJIBHYI0 COOCTBEHHOCTD)

B cootBerctBumn ¢ denepanbupiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid IIPENOCTABICHUS TOCYAApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyD»,
denepanbHbiM 3akoHOM OT 06.10.2003 No 131-®3 «O06 0O0mMX IPUHIUIIAX
OpraHu3allid  MECTHOro camoymnpasiieHuss B  Poccuiickot ~ ®Deaepauuny,
nocraHoBiieHneM [IpaBurenscTBa Poccniickonn denepaunu ot 16 mas 2011 roga
No373 «O pa3paboTke W YTBEPXKACHUU aJIMHUHUCTPATUBHBIX PErJIaMEHTOB
WCIIOJIHEHHSI TOCYAApCTBEHHbIX (YHKIMM W aJIMUHHUCTPATUBHBIX PETJIaMEHTOB
NIPEAOCTABIEHN TOCYAApPCTBEHHBIX YCIYI», Ha OCHOBaHUM CT. 25 VYcrasa
MYHUIUITAIIBHOTO oOpa3oBaHus Kamenckuit panioH aIMUHUCTpALIUA
MyHUIMnanbHOro oopazoBanus Kamenckuii paiton [IOCTAHOBJIAET:

1.  VYTBepauTp  aAMUHUCTPATHBHBIA  PErVIAMEHT  IPEAOCTaBIICHUS
MyHULMDanbHOW ycinyru «llepemaua mpuHagiexamero rpaxkiaHaM Ha IIpaBe
COOCTBEHHOCTH JKWJIOTO TIIOMEIIEHHS B MYHULUINAIbHYIO COOCTBEHHOCTBHY
(mpunoxxeHue).

2. Otpneny mno B3aumogeicteuro ¢ OMC wu  wuHbOpMaTH3anuu
aIMUHUCTPAIIMA MYHUIIMIIATBLHOTO oOpa3zoBanus Kamenckwuii paiion (XomoakoBa
H.B.) oOHaponoBaTh HacTosillee IMOCTAaHOBJIEHHE IIYTEM €ro pa3MeIlleHHs] Ha
opuIManbHOM caiiTe MYHHMIMOAIbHOro oOpa3oBanus KameHckuil paiioH B
uH(popmanmonHou cetu «MHTepHET» M B MecTax AJis 0OHApOJOBaHUS MPABOBBIX
aKTOB MyHUIIMTIIATIBLHOTO 00pa3zoBanusi KameHckuii paiioH.

3. [locTaHOBJIEHHE BCTYNAET B CUIIY CO JHS OOHAPOJOBAHUS.

I'naBa axMMHUCTPaUMH
MYHHMIHMIIAJIBHOT0 00Pa30BaHUS
Kamenckuii paiion C.B. Kapnyxuna



[Ipunoxenue
K MOCTAHOBJICHUIO aIMUHUCTPALIIH
MYHUIIUTIATIBHOTO 00pa3oBaHus
Kamenckuii palion
ot 30 mas 2023 1. Ne 179

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeIoCTABJCHU MYHUIMIIAJIBHOH YCJIYIH
«Ilepenaya npuHaIeKaLIEro rpaKIaHaM Ha NpaBe COOCTBEHHOCTH KUJI0T0
MOMeELIEeHUS B MyYHHIMIIAJIbHYI0 COOCTBEHHOCTD)

1. O0Me noJ1oKeHus

1.1. Ilpeamer pery;iupoOBaHMs AIMUHHUCTPATUBHOIO PerjiaMeHTa.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH
«Ilepenaya mnpuHAICKAIIETO TpakJIaHaM Ha TMpaBe COOCTBEHHOCTH >KHIIOTO
MOMEIICHUSI B MYHHUIUMINAIBHYIO COOCTBEHHOCTH» (Jajniee - aJIMUHUCTPATHUBHBIM
periiaMeHT) - HOPMaTHBHBIM MPaBOBOM aKT, YCTAHABIMUBAIOUIUN MOPSIOK
MPEAOCTABICHUS U CTAHAAPT MPEIOCTABICHHUS MyHULIUNIAIBHOW YCIYTH.

AJIMUHUCTPATUBHBIA PETJIAMEHT pa3paboTaH B LIEJSAX MOBBIIMICHUS KayecTBa
NPEAOCTaBICHNUSA W JOCTYNHOCTH MPEJOCTaBICHUS MYHUIIMIAIBLHON  YCIYTH,
co3/laHusi KOM(OPTHBIX YCJIOBUH JIsI YYACTHUKOB OTHOUIECHUM, BOZHUKAIOUIUX MPU
NPEJOCTaBICHUA  MYHUIUMIAIBHOW  YCIyTH, OTIPE/ICIICHUS CPOKOB W
MOCJEN0BATENBHOCTH NEUCTBUI (aIMMHHCTPATUBHBIX npoueayp) pu
NPEAOCTaBACHUA MYHUIUMNAIBHOW YCIyrM TI0 TMepenade MpUHAIJICKAIIETO
rpakjgaHaM Ha TMpaBe COOCTBEHHOCTH KHWJIOTO TOMEIICHUS B MYHHUIIUITAIBHYIO
COOCTBEHHOCTb.

1.2. Kpyr 3asiBuTeJI€ii.

[IpaBooOnagaTenu  KUJIBIX  TOMEMICHHWM WJIM HMX  yIOJHOMOYEHHBIE
MpeaCcTaBUTENH (Jaee — 3asiBUTEIH ).

NHuTtepecsl 3asBUTENEN MOTYT NMPEACTABISATh MHBIE JIMIIA B COOTBETCTBHH C
3aKoHoAaTenbCTBOM Poccuiickoit @enepanuu (nanee - NpeicTaBUTENN).

Ot uMeHu GU3UYECKUX UL 3asIBJICHUSI MOTYT TIO/1aBaTh:

- 3aKOHHBIC  TMPEJACTABUTEIU  (POAUTENH, YCHIHOBUTEIH,  OIEKYHBI)
HECOBEPILIECHHOJIETHUX B BO3pacTte A0 14 ner;

- OTIEKYHBI HEJIEECTIOCOOHBIX TPaXKIaH;

- TpEeACTAaBUTENIM, JCHCTBYIOIIME B CHUJIY IIOJHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIU JIOTOBOPE.

1.3. TpeOoBanuss K mnopsiAKy HHGPOPMUPOBAHHMSA O MPeIOCTABJICHUU
MYHUIMTIAJIbHOM YCJIYTH.

1.3.1. HWnadopmupoBanue 3asBUTCICH O TOPSAKE  IPEAOCTABICHUS
MyHUITUNIATBHON yCIIyTH 00€CTIeunBaeTCs TOJDKHOCTHBIME JIUIIAMU aJIMHHUCTPAIIAN
MyHHUITUTIATBHOTO OOpa3oBanus Kamenckwuii paiion, corpyaaukamu ['BY «MO®I]
otaenenue Ne 3 B c. Apxanrenbckoe» (manee - M®I).
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OcCHOBHBIMU TpeOOBaHUSIMU K WH(MOOPMHUPOBAHMIO 3asgBUTENECH O MOPSAKE

MpeI0CTaBICHUS MyHununaibsHOM yCIyTH SBJISIFOTCS JIOCTOBEPHOCTh
MPEeI0CTaBIsIeMON HH(POPMALUKM, YETKOCTh B HU3JIOKEHUH HH(OpMaIuHU, MOJHOTA
UH()OPMUPOBAHHUS.

1.3.2. MecTto HaxoxzaeHus U Trpaduk padOThl CTPYKTYpPHBIX IMOJAPa3IeICHUN
aJIMAHUCTPALIMH, YYACTBYIOINX B OKa3aHUM YCIIYTH:

a) Anpec aamuHHcTpanuu: Tynbckas o6Omacte, KameHnckuit paiioH, c.
Apxanrensckoe, yi. Tuxomuposna, 1.36.

['paduk paboThl aAMUHUCTPALIMU, B OKa3aHUH YCIIYT:

moHeaenbHUK — naTHuma - ¢ 09.00 go 18.00 (mepepsis: 13.00-13.48)

Anpec snekrponnoit moutsl: E-mail: ased_mo_kamenskiy@tularegion.ru
Anpec caifTa MyHUIIAITATIEHOTO 0OpaszoBanus: https://kamenskiy.tularegion.ru/

Tenedonsr: 848744 2-11-50, daxkc. 2-11-50.

0) Anpec EauHoro moptajiia rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(manee - EIIT'Y): http://gosuslugi.ru/.

CrpaBouHast HH(OPMALIUA O MECTOHAXOXKJIEHUH, TpaduKe padOThl, KOHTAKTHBIX
tenedonax M®ILI, aapece snexrponHoi noutst M®I] pazmeniena Ha opuuaILHOM
canite MOII.

1.3.3. UnpopMupoBanue o NOpsAKE U XO€ MpeaocTaBieHnss MyHUIIMITATBbHON
YCIIYTH U BblJIaya YKa3aHHOT'O Pa3peIIeHHs] MOTYT OCYIIECTBIIATHCS:

1) AnMuHHCTpaleil MyHHIIMIAIBHOTO 00pa3oBanus KamMeHckuil pailoH;

2) yepe3 MHOTO()YHKIIMOHAIBHBIN LIEHTP;

3) ¢ UCIOJIB30BAaHUEM €IMHOTO MOPTaJIa TOCYTaPCTBEHHBIX U1 MyHUIIUMIIATbHBIX

yeiyr;

2. CtaHaapT npeaocTaBjieHuss MYHUIMNAJIbHON YCIyTH

2.1. HaumeHnoBanue myHununaibHou yciayru «llepemava mpunHamiiexaiiero
rpaxkJaHaM Ha IpaBe COOCTBEHHOCTH HWJIOTO IOMEIICHUS B MYHULUIAIbHYIO
COOCTBEHHOCTBY.

2.2.  MyHunuMnaibHas — yciayra —IpeIoCTaBIsIeTCS aJMUHUCTpALHEH
MyHHUITUTIATBLHOTO 00pa3oBanus KameHckuii paiioH (nanee - aiMAHUCTpAIus ).

2.3. Ilpn npenocrtaBieHn MyHUIIMIIAIBHON YCIIYTH aAMAHUCTPALUS
OCYUIECTBJISIET MEXBEJOMCTBEHHOE HH(POPMALIMOHHOE B3aUMOJEHCTBHUE C OpraHaMu
rOCyAapCTBEHHOW BJIACTH, TOCYIAPCTBEHHBIMUA U MYHUIIUNATBHBIMH YUPEKICHUSIMU.

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIUNIAJIBHONU YCIIYT'Y B YaCTH:

- UHQOPMHUPOBAHUS O MOPSAKE MPEIOCTABICHUS MyHUIIUTIATBHON YCIIYTH;

- npueMa 3asBJICHUN M JOKYMEHTOB, HEOOXOAMMBIX MJiA MPEIOCTABICHUS
MYHULIUNIAIBHOW YCIIYTH;

- BBIJIA4YM pe3yJibTaTa NpeJOoCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

IIpy  mpenocTaBieHHMM ~ MYHUIMOAIBHOW  YCIYTH  OCYLIECTBIISIETCS
B3aMOJICHCTBHUE C:

1. Vapasnenuem @DenepanbHOM CIIy>KObl TOCYJapCTBEHHOM PETUCTPAIINH,
Kanactpa u kaptorpaduu no Tynbckoit 06acTu.

3asgBUTENb BIpPaBE NOAATH 3asBJICHHE Ha Mepefady MNpHUHAJIEKAILIETO
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rpakjaHaM Ha TMpaBe COOCTBEHHOCTH KHWJIOIO MOMENICHUS B MYHUIUIAIBHYIO
co0cTBeHHOCTh 4epe3 M®DI[ B COOTBETCTBUM C COTJAIIEHMEM O B3aUMOJEHCTBUU
Mexay MOPIl u agMUHHCTpalMed, MOYTOBBIM OTHPABICHUEM WM C MOMOULIBIO
EIT'Y, PIII'Y (npu Hanmu4uu TEXHUYECKONH BO3ZMOXKHOCTH).

3anpemaercst TpeOOBaTh OT 3aABUTEISI OCYIIECTBICHUS IEUCTBHM, B TOM YHUCIIE
COrJIacoBaHMUi, HEOOXOIUMBIX IS MOJYYEHUs MYHULIUITAILHON YCIIYTH U CBA3aHHBIX
c oOpamieHueM B UWHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYTIPaBJIEHUs, OpraHU3aluy, 3a UCKIIOYEHNEM TIOJIYYEHHUsl yCIIyT, BKIIOYEHHBIX B
nepeyeHb YCIyr, KOTOpbIe SBISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMH JIS
IIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

2.3. Pe3ynbTaT npeaocTaBiaeHrs MyHUIIUIIAIBHON YCIYTH.

PesynbraToM npenocTaBieHus MYHHLMNAIBHOM YCIYI'M SBISETCS BblAada
JIOTOBOpa 0€3BO3ME3HON Tepellayd KUJIOrO0 TOMEIICHHS B MYHUIIMIAIbHYIO
COOCTBEHHOCTb.

OTtka3 B Ipe10CTaBIECHUN MyHUIIMIIAIBHON YCIIYTH

Pe3ynbrar npenocTaBieHuss MyHULIUIIAIbHON YCIYTH MOKET ObITh MOJTYYEH:

- B IMUHHUCTpAMU Ha OYMa)KHOM HOCHUTEJIE MPHU JIMYHOM OOpaIlleHUH;

- B M®I[ Ha 6ymMa)kHOM HOCHUTEJIE MPHU JIMYHOM OOpaIllCHUH

- [IOYTOBBIM OTIIPABJICHUEM,;

- "Ha EIII'Y, PIII'Y (mpu Hanu4uu TEXHUYECKOW BO3MOKHOCTH), B TOM UYHUCJIE B
(dbopmMe 3IEKTPOHHOTO TOKYMEHTA, OJMMCAHHOTO 3EKTPOHHON MOANHUCHIO.

2.4. Cpok npenoCTaBICHHUs] MYHMIUMIIAJBHON YCIIYTHM, B TOM YHUCJE C YYETOM
HEOOXOJIMMOCTH OOpallleHHs] B OpraHU3alMH, YYacTBYIOLIME B MPEJOCTABICHUU
MYHULANAIBHON yCIIYTH, CPOK PUOCTAHOBJICHUSI MYHHIIUIIAJIBHON YCIYTH, B CIIy4dae
€CIIM  BO3MOXHOCTb  IIPUOCTAHOBJICHUS  IIPEIyCMOTPEHA  3aKOHOJATEIbCTBOM
Poccuiickoit denepaunn, Cpok BblAauu (HAMpaBJICHUS) HOKYMEHTOB, SBISIOIIUXCS
pPE3yIABTATOM MPEIOCTABICHNUS] MyHUIUIIAIbHOW YCIYTH.

Anmunuctparusi B Tedenne 30 paboumx JgHEH Mociie MOMyuYeHUs 3asBICHUS,
OCYILIECTBISIET  NOArOTOBKY, JIOTOBOpa 0O€3BO3ME3NHON  mepeauyd  KUJIOTro
MOMEILEHUS! B MyHULIUTIATbHYIO COOCTBEHHOCTb U BBIIAET €r0 3asBUTEIIO.

B cnyuae nogaun nokymenToB B M®II cpok npenocraBieHuss MyHULUMIIAIBHON
YCIIYTY WCUHUCIIETCS CO IHSI MOCTYIUICHHS B aAMUHUACTPALNIO JOKyMEHTOB n3 MOILI.

IIpnocranoBiieHne MIPENOCTaBIICHUS MYHULHATATBHON YCIIyTH
3aKoHoAaTeNbCTBOM Poccniickon denepanuy HE MPETyCMOTPEHO.

2.5. IlepeyeHb  HOpPMATUBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEIOCTABIIEHUE MYHULMNAIBHON YyCIyrd (C YyKa3aHHEM UX pPEKBU3UTOB U
HMCTOYHUKOB O(PUIIMATBLHOIO ONMyOJMKOBaHMS), pa3MelleH Ha O(QUIMAIBLHOM caiTe
aaAMUHHUCTpanmu, B penepainpHoM peectpe, Ha EINT'Y, PIITY.

AMUHHCTpaAIUsl 00ecreynBaeT pa3MElIeHHEe U aKTyalM3aluio IepedHs
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIHNX MPEAOCTABICHUE MYHUIIUIAIBHOM
yCIyTd, Ha CBOeM O(UIMAIbHOM caliTe, a TakkKe B COOTBETCTBYIOIIEM pa3jiese
benepaabpHOTO peecTpa.

2.6. UcuepnbIBaronyii nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEJbHbIMH WM WHBIMH HOPMATHUBHBIMU MPAaBOBBIMH aKTaMU JJIs
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MPEIOCTABICHUSI MYHHUIIMIAIBHONW YCIYTH, YCIYr, HEOOXOAUMBIX M 00s13aTeIbHBIX
JUISL IPEAOCTABJIEHNS MYHHUIUIIAJIbHON YCIIYTH.

2.6.1. HcuepnbiBaromuii MHepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEAOCTABIECHNS MYHHUIIUIIAJBbHON YCIIYTH.

B uensx mepemaud mpuHAIJIEXKAIIETO TpaKJaHAM Ha MpaBe COOCTBEHHOCTH
YKUJIOTO TIOMEIICHHUS] B MYHHUIIMIAJIbHYIO COOCTBEHHOCThH 3asiBUTENh OOpalllaercs C
3agBieHueM (mo Qopme cormacHo mpuioxkeHuto Ne 1k HacTosAmeMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY, J1aJie€ N0 TEKCTY - 3asBJICHNE) B aIMUHUCTPALUIO
II0 MECTY HaXOKJICHHsI IOMEICHUS.

3asBiieHHE O TIepeiaye MPUHAANISKAIEro TpaXkiaHaM Ha MpaBe COOCTBEHHOCTH
KHWJIOTO TIOMEUICHUS] B MYHHUIIMIAIBbHYIO COOCTBEHHOCTh TaKXE MOXET OBITh
HalpaBJIC€HO B  AJMUHHUCTpAIMIO TIOYTOBBIM OTIpAaBIEHWEM WM B ¢opme
AJIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOIO AJIEKTPOHHOM mnoamuchro, depe3 EINY,
PIIT'Y (mipy Hamu4uu TEXHUYECKOW BO3MOXKHOCTH), WJIA TIOJIAHO 3asBUTEJIEM Yepe3
MOII. 3asBuTENIO MPEAOCTABIACTCS BO3MOXKHOCTD MOJTY4YEHUsI OJaHKa 3asBJICHUS B
anekTpoHHOM Buae ¢ mnomomipio EIITY, PIIT'Y (B 3aBucuMocTtd OT BBIOOpA
3asIBUTEIIS).

@opmupoBaHUE  3ampoca  OCYIIECTBIACTCS  IOCPEICTBOM  3aIlOJIHEHUS
anekTpoHHoM ¢opmbl 3ampoca Ha EIIIY, PITY (mpu HaIMYMM TEXHUYECKOU
BO3MOXXHOCTH) 0€3 HEOOXOIMMOCTH JOTOJHUTEIBHON M0/1auu 3ampoca B KaKo-11bo
uHou ¢opme, npu srom Ha EIII'Y, PIII'Y pasmematorcs oOpa3iibl 3amnoHEHUS
ANEKTPOHHOM (hOPMBI 3arpoca.

K ykazanHOMY 3asBJICHUIO NPUJIATAIOTCS CIEAYIOIINE TOKYMEHTHI:

1)  macmopt rpaxnanuHa Poccuiickoit denepanyu WM WHOW JOKYMEHT,
YAOCTOBEPSIIOIINI JTUIHOCTB;

2)  JIOTOBOp MPHUBATH3AIIUH JKUIIOTO MTOMEIICHHS.

3)  mpenBapUTeIbHOE pa3pelICHHE OPraHOB OINEKH M TONCYUTENILCTBA B
cilly4ae, €Clid COOCTBEHHHMKAMH JKWJIOTO TOMEIICHUs, TepelIaBacMoro B
MYHUITUTIATBHYI0 ~ COOCTBEHHOCTb,  SIBIIIIOTCSL  HECOBEPILICHHOJETHHE  JINOO
HEZIeeCIIOCOOHBIE IpaX/IaHe, TaKXkKe MPeACTaBIsAETCS.

4)  JOKyMEHT, TOATBEPKIAIONIMKA IMOJHOMOYHS HA  OCYIIECTBIICHHUE
JEUCTBUM OT HMEHHM 3asBUTEIS B Cllyyae, €CJIM 3asiBJICHHUE O IIepenayde
NPUHAAJIEKAIIET0 TpakJaHaM Ha MpaBe COOCTBEHHOCTH >KHUJIOTO IOMENICHUS B
MYHHUIUTIATBHYI0 COOCTBEHHOCTDh MOIAETCS YEPE3 MPEACTABUTEINS 3aIBUTEIIS.

B kauecTBe MOKyMEHTa, MOATBEPKIAAOIIETO IMOJHOMOYMS HA OCYIIECTBICHUE
JICUCTBUM OT MMEHM 3asiBUTEJS, MPEIACTABUTENb 3asIBUTEIISI BIIPABE MPEICTABUTH
o(OpMIICHHYI0O B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb.

2.6.2. HWcuepnbiBarouuii  nepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHUM C HOPMATHBHBIMU TMPABOBBIMU aKTaMH JUIsl [PEJOCTABIICHUS
MYHHIUIIAIBHON YCIYTH, KOTOPBIE HAaXOAATCS B PACIOPSIKEHUU TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIIPABJIEHWS U HWHBIX OPraHOB, YYAaCTBYIOIIUX B
MPEIOCTABIEHUN TOCYJAPCTBEHHBIX WJIM MYHUUUNAIBHBIX YCIYr, W KOTOpBIE
3asiBUTENb BIPABE MPEICTABUTh, & TAKXKE CIMOCOOBI MX TIONYyUCHHs 3asBUTEIISIMH, B
TOM YHCJIE B AJIEKTPOHHOHN (hopMe, TOPSI0K HX MPETOCTABICHHUS.



K 3asgBnenuto o mnepenaue MNpUHAJIEKAIIETO TpaxgaHaM Ha IpaBe
COOCTBEHHOCTHU >KHJIOTO MOMEIIEHUS B MYHUIIMIAIbHYIO COOCTBEHHOCTh 3asBUTEIb
BIIPaBE MPEACTABUTH CIEIYIOUIUE JOKYMEHTHI:

- BBIMKUCKY W3 EJIWHOrO rocynapcTBEHHOTO peecTpa MpaB Ha HEABUKUMOE
MMYIIECTBO M CJAEJIIOK C HUM Ha >KUJIO€ MOMEIIEHUe, MJIaHUpyeMoe K meperaye B
MYHUIUTIATBHYI0 COOCTBEHHOCTD;

B cnywae, ecnu 3asdBHTENb HE MPEACTaBWI YKa3aHHbIE JIOKYMEHTHI
CaMOCTOATENIbHO, AJIMHHHUCTpALXs 3allpalluBacT UX B paMKax MEKBEIOMCTBEHHOIO
AIEKTPOHHOTO B3aUMOJCHUCTBUS.

[IpenenbHbI CPOK NPENOCTABICHUS JIOKYMEHTOB B 3JIEKTPOHHOM BHJE W3
IpPYrMX OpraHoB B paMKaX CHCTEMbI MEXBEJOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMOJICHCTBHSI COCTABIIACT 5 pabOUMX JTHEH.

Hemnonyyenue i HECBOEBPEMEHHOE MOYYEHUE JOKYMEHTOB, 3alpPOIICHHBIX
B TMOPSJKE MEXBEIOMCTBEHHOTO WH(MOPMAIIMOHHOTO B3aMMOJICHCTBUS, HE MOXKET
ABJISITHCS OCHOBAHUEM JUIS1 OTKAa3a B MPEAOCTABICHUA MYHHUIIUIIAIBLHON YCIIyTH.

2.7. AnMmuHHCTpanus He BIpaBe TpeOOBaTh OT 3asBUTENS WIU  €ro
MPEACTABUTEIIS:

1) mnpeacTaBieHHs JOKYMEHTOB W HWH(MOpPMAIMU WIH OCYIIECTBICHHUS
JNEWCTBUM, TMPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATHUBHBIMU IIPABOBBIMU AKTAMH, PETYJIUPYIOIIUMHU OTHOIICHUS, BO3HUKAIOIIKE B
CBSI3M C MPEJOCTABICHUEM MYHULIMITAIbHON YCIYTH;

2) mpeacTaBieHUs JOKYMEHTOB W HWH(OpPMalMHM, KOTOpPbIE HaXOJATCS B
pPacnopsKEHUH OPraHoOB, NPEIOCTABISIOIIMX TOCYJIAPCTBEHHBIE YCIYT'H, OpPraHOB,
MPEAOCTABISAIONIMX MYHUIIMIAIBHBIE YCIYT'HM, HHBIX TOCYJIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYMPABJICHUSI JTMOO MOABEAOMCTBEHHBIX T'OCYAApCTBEHHBIM
OpraHaM WIM OpraHaM MECTHOI'O CaMOYIPAaBJICHUS OPraHU3allhii, Y4aCTBYIOIIUX B
MPEAOCTAaBICHUA MYHHIIMNAIBHON YCIyrM, B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®eneparnuyi, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
Tynbckoit 0071aCTH, MYHUIIUMAIBHBIMU TPABOBBIMU aKTaMU, 3a HCKIIOUYECHUEM
JIOKYMEHTOB, ONpENENICHHbIX YacThlo 6 cratbu 7 DelnepasbHOro 3aKOHA OT
27.07.2010 Neo 210-®3 «OO0 opraHuzanuu TPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULIMNAIBHBIX yCIyr» (Aanee mo TekcTy - denepanbHblii 3akoH oT 27.07.2010 N
210-®3), nepedyeHb TOKyMEHTOB;

3) ocyiiecTBiIeHUs JEUCTBUM, B TOM YUCJI€ COTVIACOBAaHUM, HEOOXOIUMBIX ISt
MOJYYEHUsS] MYHUIIUMIAIBHOW YCIYTM U CBSI3aHHBIX C OOpalleHHueM B WHBIC
rOCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYINpPAaBJICHMS, OpPraHU3aluH, 32
HUCKJIFOYEHHUEM TOJIyYeHUsI YCIAYyr W TOJy4YeHUs JOKYMEHTOB M HWH(OpMaIuH,
MPENIOCTABIISIEMbIX B pe3yJbTaTe NPENOCTABICHUS TaKUX YCIYr, BKIOYEHHBIX B
[lepedyenp yciyr, KOTOpBIE SBISIIOTCS HEOOXOMUMBIMU U OOS3aTENHHBIMH JJIS
MPEAOCTaBICHUS MYHHUIIUTIATBHBIX YCIVT;

4) mnpencrtaBiIeHUsT JOKYMEHTOB H HMH(pOpMAlUM, OTCYTCTBHE | (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCH MPU NEPBOHAYATBLHOM OTKAa3€ B MPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHUIIUITAILHON yCIIyTH, JTMOO B
MPEAOCTaBIECHNN MYHULIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOIINX CIIyYaeB:

a) W3MEHEHWE TPeOOBaHUI HOPMATHBHBIX TPABOBBIX AKTOB, KaCAIOIIUXCS


consultantplus://offline/ref=269C9E85F3919E4362FE35BE4F75B749E9F916A15D9D84E29E480EE9253CEAFEF84292DB91674B569A606B605A5F3BE9EF6E689FT559J

IIPENOCTABICHUS MYHULHIIAJBHON YCIYyTH, II0CI€ IEPBOHAYAIBHOM IOAAYU
3asIBJICHUS O NIPEAOCTABICHUN MyHULIMIIAIbHOW YCIIYTH;

0) HaymM4Ke OMMOOK B 3asBJICHUM O NMPEJOCTABICHUN MYHULIIMIIAIBHON yCIyru
U JIOKyMEHTaX, IMOJAHHBIX 3asiBHUTEJIEM IIOCJIE NEPBOHAYAIBHOIO OTKa3a B IIpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl NPEIOCTABICHNUS MyHULIMIAIBHON yciayru, 1100 B
IIPENOCTABICHUN MYHMIMIAIBHONW YCIYTHM W HE BKIIOYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUCHHE CpPOKa JACUCTBHUA JOKYMEHTOB WJIM HW3MEHEHUE HH(MOpMalnuu
NOCJIE TIEPBOHAYAJIBHOTO OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IPENOCTABIECHUSI MYHULUIIAJILHON yCIyTy, MO0 B MPEIOCTaBICHUN MyHUIIMIAIbHON
YCIIyTH;

I) BBIBICHUE JIOKYMEHTaJbHO IOATBEPKIECHHOTO (akta (MpHU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOINPABHOIO AEHCTBUS (0€3A€MCTBUSI) AOIKHOCTHOIO JIMIA
opraHa, MNPEJOCTABIIIONIETO  MYyHULMNAIBHYI  YCIYry,  MYHHLHIIAJIBHOIO
ciysxaiiero, pabotiuka M®I[ npu nepBoHayabHOM OTKa3€ B MpUEME JIOKYMEHTOB,
HEOOXOOUMBIX  JUIsl  MPEAOCTaBICHUS  MYHMIMNAIbHOM  yciyru, Jsubo B
IIPENOCTABICHUN MYHHIIMIIAIBHON YCIYTH, O YEM B IMCBMEHHOM BUJE 3a MOAIHUCHIO
PYKOBOJMTEIIS OPTaHa, MPEJOCTABIISIOMIErO0 MYHULIUIIAJIBHYIO YCIYTy, PYKOBOJUTEIS
M®I] npu nepBoHa4YaJIbHOM OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX MAJIs
IPEIOCTABICHUS MYHULMIAIBHOM YCIyI'M, YBEIOMIISIETCS 3asBHUTENb, a TaKXKe
MPUHOCSATCS] U3BUHEHHUS 3 JJOCTABJIEHHbIE HEYJ00CTBA;

1)  TOperocTaBiIeHUS Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M MH(pOpManuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2 wactm 1 crarem 16 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3, 3a
UCKJIFOUEHUEM CIIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JTIMOO HX
U3BATHUE SBIAECTCA HEOOXOAMMBIM YCIOBUEM MPEJOCTABICHUS FOCYAApCTBEHHOW WIIN
MYHULIMIIAJIbHOW yCIYyTM, M MHBIX CIy4yaeB, YCTAHOBJIEHHBIX (eaepaabHbIMU
3aKOHaMH.

2.8. HcuepnpiBalolMii IepeyeHb OCHOBAaHWUWM JJIsI OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS] MyHHUIIUIIAJIbHON YCIYTH.

OcHoBaHMs U1l OTKaza B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIst
IIPEIOCTABIIEHUS TOCYAAPCTBEHHON YCIIyTH:

HE YCTaHOBJICHHE JUYHOCTHU rpaKJaHUHA; MPEeI0CTaBIEHUE
HEJCHCTBUTEIbHBIX JOKYMEHTOB UJIM OTCYTCTBUE TOKYMEHTOB;

HE MOATBEPKICHUE TTOJTHOMOUUNA MPEICTABUTENS; JOBEpEHHOT0 auna. OTka3 B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABICHUS MYHULIMITAILHON YCITyTH,
3aKOHOAATENLCTBOM Poccurickon denepanun He MPELyCMOTPEH.

2.9. UcuepnbiBatomuii nepeyeHb OCHOBAaHUM AJi NMPUOCTAHOBIICHUS U (WJIN)
OTKa3a B NPEJOCTABICHUA MYHULIUIIAJIBbHON YCIYTH.

2.9.1.1lpuocTaHoBlIEHHE  MYHHIMNAIBHOW  YCIYIM  3aKOHOJATEIbCTBOM
Pocculickon @enepanuu He PETYCMOTPEHBI.

2.9.2. OcHoBaHUSIMH [JIsi OTKa3a B MPHUHATUU PEIICHHS O 3aKIIOUYCHUU
JoroBopa 0€3BO3ME3IHON mMepefaud >KWIOr0 IOMEIICHHS B MYHULHUIAIbHYIO
COOCTBEHHOCTbD SIBIISIOTCS:

- C 3asBJIGHHEM O 3aKJIIOUYEHUHU JOroBOpa 0€3BO3ME3JHOM Mepeaaur >KUIIOro



noma (KBapTUpbl) B MyHUIIMNATBHYIO COOCTBEHHOCTb, COTJIAIICHUS O PACTOPKEHHUH
JIOTOBOpA Ha Mepefauyr KBapTUpbl (JOoMa) B COOCTBEHHOCTh IpaxkJaH oOpaTHIIOCh
HEHAJIJIeXKAaIEee JTULO;

- IOKYMEHTBI, PEJJOCTABJICHHbIE TPaXKJaHaMU, TT0 (OpME WU COJIEPKAHUIO HE
COOTBETCTBYIOT TpEOOBaHUSAM JCHCTBYIONIETO 3aKOHOAATENIbCTBA M IMEPEUYHIO
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHS] MYHULIMITAJIbHON YCITYTH;

- BBISIBJIEHME B TMPEJCTABICHHBIX JOKYMEHTaXx HEJOCTOBEPHOM WIIU
HUCKOKCHHOU WH(OpMAITUH.

2.10. ITepeyens yciyr, HEOOXOAMMBIX M 00SI3aTEIBHBIX JJISI TPEIOCTABICHUS
MYHULIMNIAIBHON YCIyTrd, B TOM 4YHCIE CBEICHHS O JOKYMEHTE (JOKYMEHTaXx),
BbIJ]JaBa€MOM (BBIJJABAEMbBIX) OpPraHU3AMSIMU, YYACTBYIOIIUMU B TPEIOCTABICHUU
MYHHIUITAIBHON YCIYTH.

VYcayru, KOTOpble SBISIIOTCA HEOOXOJUMBIMHU U O0S3aTE€NIbHBIMU TSt
MPEAOCTABICHNS MYHHUIIUIIAIBbHON YCIYTH, OTCYTCTBYIOT.

2.11. Iopsinok, pasMep U OCHOBAaHMS B3MMaHHUS TOCYIAPCTBEHHON MOILIMHBI
WJIM MHOM TJIaThI 3a IPEAOCTABICHUE MYHULIUIAIBHON YCITyTH.

[IpenocraBiieHre MyHUITUTIATBHON YCIYTH OCYIIECTBIISETCS OECIUIaTHO.

2.12. Tlopsinok, pa3Mep U OCHOBAaHMS B3MMaHUA IJIAThl 3a MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M 00S3aTeNbHBIX JJIS MPEAOCTABICHUS MYHHUIIUIIATBLHOM
YCIIyTH, BKJIIOYasi MH()OPMAIMIO O METOJIMKAX pacueTa pa3Mepa TaKoM IUIaThl.

Yenyru, KOTOpbIE SBISIIOTCST HEOOXOIUMBIMM U OOSI3aTE€IIbHBIMM  JIJIS
MpEeA0CTaBICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.13. MakcumanbHbId CPOK OXHUJAHUS B OUYEpEIM MpU IOJaye 3ampoca o
MPEIOCTABICHUN MYHULUIIAILHON YCIIYTH, YCIYyTd OPraHU3aluu, YYacTBYIOIIEH B €€
MPEIOCTABICHUHU, U TIPU TOJYYEHHH pPe3yJibTaTa MPEAOCTABICHUS TAKUX YCIYr HE
JIOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok ¥ MOPSA0K PETHCTpallUM 3ampoca 3asgBUTENSI O MPEIOCTABICHUHN
MYHULIMNAIBHON YCIYTH, YCIYTM OpraHu3allii, YYacTBYIOIIEH B €€ MPEeCTaBICHUH,
B TOM YHCJI€ B 3JICKTPOHHOM (hopme.

3asBieHUE, MPEICTABICHHOE 3asBUTENIEM JUYHO JIMOO €ro mpejcTaBUTENIEM,
PETUCTPUPYETCS B YCTAHOBJICHHOM TOPSIIKE B YIIOJJHOMOYEHHOM OpraHe B TeueHue |
pabouero JAHs C AaThl MOCTYIJICHUS! TAKOTO 3asiBICHUS.

3asBieHUE, NPEICTABICHHOE 3asBUTEJIEM JMOO €ro MpeACTaBUTENIEM Yepes3
M®II, peructpupyercs B YCTAaHOBICHHOM IOPSAKE  aJAMUHUCTPALMEN B [IECHb
noctyruieHuss or MOLI.

3asBieHue, noctynuBiiee B 3JekTpoHHOW (opme na EIITY, PIITY (mpu
HaJIMYUU TEXHUYECKON BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAHOBJICHHOM IOPSIKE
aJIMUHUCTpALIME B JIEHb €0 MOCTYIUICHUS B CIydyae OTCYTCTBUS aBTOMATUYECKOU
peructpanuu 3anpocoB Ha EIITY, PIIT'Y. 3assnenue, nocrynusmiee B Hepabouee
BpEMsI, PETUCTPUPYETCS B MEPBBII paboUMii 1CHb.

2.15. TpebGoBanuss K TIOMEIICHUSM, B  KOTOPBIX  MPEIOCTABISICTCS
MyHULIMNAIbHASL YCIyTa, K 3]y OXHWJaHWs, MEeCTaM [IJIsl 3alOJHEHUs 3alpoCOB O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, HHGOPMAIIMOHHBIM CTEHAAaM C 00pa3iaMu
WX 3aloJHEHUST W TIEPEYHEeM JOKYMEHTOB, HEOOXOIMMBIX MJs TMPEAOCTABICHUS
MYHHUITUTIATFHOW YCIYTH, B TOM YHCIie K 00€CTIeUeHNI0 JOCTYITHOCTH JIJISi HHBAJIU]IOB



yKa3aHHBIX OOBEKTOB B COOTBETCTBHUM C 3aKOHOAATENIbCTBOM Poccuiickoit
denepanyu 0 COUMATBLHON 3aIUTE MHBAIHIOB.

2.15.1. TlomemieHuss yHOJHOMOYEHHOTO oOpraHa [Jisi MPeJOCTABICHUS
MYHUIIUTIATBHOM YCIYTH pa3MelaloTcsl Ha MEPBOM 3Ta)Ke 3/1aHusl, 000pPYA0BAHHOIO
OTJICJILHBIM BXOJOM, JIUOO B OTAEIBHO CTOSIIEM 3JaHUU JIJIsi CBOOOJHOrO JOCTYyIa
3asBuTeneil. IlepenBukeHue 1O TOMEUIEHUSM aIMUHUCTpAIMM, B KOTOPBIX
MPOBOAUTCSL MPUEM 3aABJICHUS U JIOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTpyAHEHUMN
JUISL JIUI C OTPAHUYEHHBIMUA BO3MOXHOCTSIMH 37I0POBBSI.

[Ipu pacnonokeHUu TOMEIICHUSI ~ aAMUHUCTPAIlMM HA BEPXHEM JTaxe
CHEHUAIMCTHl  AJIMUHUCTpAlMU O0s3aHbl OCYIIECTBIISITh TMPUEM 3asBUTEICH Ha
MIEPBOM 3Taxe, €CJIM MO COCTOSHUIO 3J0POBbs 3aABUTEIb HE MOXKET MOJHSITHCS IO
JIECTHULE.

Ha tepputopuu, mpuieraromeid K 3aHUI0  aJIMUHUCTPAIlMU, OPTaHU3YIOTCS
MecTa JJisl TApKOBKUA aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHUCJIE MECTA ISl MTAPKOBKH
aBTOTPAHCIIOPTHBIX CPEICTB MHBATUAOB (He MeHee 10 mpoIeHTOB MeCT, HO HE MEHee
OJIHOTO MECTa), IOCTYII 3asiBUTENIEH K MapKOBOYHBIM MECTAM SIBJISIETCS] OE€CIIATHBIM.

[Tomemienue aIMUHUCTpAllMK JUJIT  TIpHeMa 3asBUTENIed  000pyyeTcs
WH()OPMAIIMOHHBIMU CTEHJaMH, Ha KOTOPBIX pa3Mmeniaercs (opma 3asBICHUS C
oOpa3lioM €€ 3aloJHeHUs] U TMepeueHb JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

[loMemieHnss, B KOTOPBIX OCYIIECTBISIOTCA JEHUCTBUSA II0 MPEAOCTABICHUIO
MYHULIMNAIBHON yCIIyTH, OOECIEYMBAIOTCA KOMIIbIOTEpaMHU, CPEJICTBAMU CBSI3H,
BKJIIOYas JOCTYIN K MH(POPMAIMOHHO - TEIEKOMMYHHUKAIMOHHON ceTn «HTepHeTY,
OPTTEXHUKOM, KAHIEISIPCKUMH  TPUHAUICKHOCTIMU, HUHPOPMAIMOHHBIMU U
CIIPaBOYHBIMU MaTepuajiaMi, HarjasigHONM WHOOpMalMel, CTYJIbIMH U CTOJIAMH,
CpPEACTBAaMH IMOXAPOTYUIEHUS] U OMNOBELIEHUS O BO3HUKHOBEHHHM YPE3BBIYANHON
CUTyalluu, JOCTYIIOM K PETHMOHAJIbHOW CUCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICUCTBHS, a TakkKe oOecreunBaeTcsl JOCTYMHOCTh JUIsi HMHBAIUIOB K
YKa3aHHBIM IIOMEUICHUSIM B COOTBETCTBUM C 3aKOHOJATEIILCTBOM Poccuiickoi
denepalyiv 0 CONMAIBLHOM 3alIUTE NHBAJIUJIOB.

3an oOXHIaHWS, MecTa JUIsl 3aloJIHEHHWS 3alpocOB W IpUeMa 3asiBUTENIECH
00OpPYIAYIOTCS CTYJBbAMH, U (MIIH) KPECEIbHBIMU CEKIIUSIMU, U (UITH) CKAMbSIMH.

Nudopmarnmonnsie Matepuasibl, MNpeIHa3HAYEHHbIE Ji1 WHOOPMUPOBAHUS
3asBUTEJIEH O MOPSJKE MPEAOCTABICHUS MYHUIIUTIAILHON YCIYTH, pa3MeNaloTcs Ha
MH(POPMAITMOHHBIX CTEHAAaX, PACTIOJIOAKEHHBIX B MECTax, 00ECIEeUNBAIOIIUX JTOCTYI K
HUM  3asBUTE]CH, ¥  OOHOBIAIOTCA TNPU  W3MEHEHHHM  JICMCTBYIOIIETO
3aKOHOJATEIhCTBA, PETYJHMPYIONMIETO MPEIOCTABICHUE MYHUIMIAIBLHON YCIyTH, |
CIIPABOYHBIX CBEJICHUM.

NudopmarimoHHbie CTEHIbI TODKHBI pacrlojiaraThCsi B MECTE, JOCTYITHOM LIS
IIPOCMOTpA (B TOM YHCJIE TIPH OOJIBIIIOM KOJIMUECTBE ITOCETUTEICH ).

2.15.2. JInsa obecrnieueHusi AOCTYNMHOCTH TMOMYYEHHs] MYHUIUNAIBHON YCIyTH
MaJOMOOMIBHBIMH TPYIMIIAMH HACEJCHHsI 37aHUS W COOPYKEHHs, B KOTOPBIX
OKa3bIBa€TCA yClIyra, OOOPYIYIOTCS COTJIACHO HOPMATUBHBIM TpPeOOBaHUSM,
YTBEPKJICHHBIM TpukazoMm Munctpos Poccum ot 14.11.2016 Ne 798/mp «O6



yrBepxkaenun CII  59.13330 «CHull 35-01-2001 JocTynmHOCTh 3HaHUN U
COOPY>KEHUU ISl MAJIOMOOUITBHBIX TPYIII HACETICHUS .

B kabunere mno mnpueMy MajJOMOOWIBHBIX TPYNI HACEJIICHUS HMEETCs
MEIUIMHCKAsT —anTeyka, MNuTheBas Bojaa. Ilpu HEOOXOIUMOCTH  COTPYIHHUK
aAMUHUCTPALINM, OCYIIECTBISIONIMNA MPUEM, MOXKET BBI3BATh KapeTy HEOTI0KHOU
CKOPOM TTOMOIIIH.

[Ipu oOpamenun TpaxaaHWHAa C HapymICHUSIMH  (QYHKIMHA  OMOPHO-
JBUTATEJIBHOIO anmnapara padOTHUKHU YIOJIHOMOYEHHOIO OpraHa MHpealpUuHUMAIOT
CHEYIOIINE NECUCTBUS:

- OTKPBIBAIOT BXOAHYIO JIBEph M MOMOTAIOT TPaXIaHWHY OECHpensITCTBEHHO
IIOCETUTH 3[aHHUE YIIOJHOMOYEHHOTO OPraHa, a TaKXKe 3apaHee NPEAYINPEKTA0T O
CYUIECTBYIOIIUX Oaphepax B 3AaHUU;

- BBUICHSAIOT II€JIb BU3UTA TPaXJaHMHA W COMPOBOXKIAIOT €r0 B KAOMHET 110
IpUEMY 3asBJICHUS; MOMOIalT TPaXJAAHWHY CECTh Ha CTYJ WM PacIoyararoT
KPECJIO0-KOJISICKY Y CTOJIa HAIIPOTUB CIIELUAINCTA, OCYIIECTBIIIOIIETO IIPUEM;

- COTPYAHHUK YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIIMNI TPUEM, IPUHUMAET
rpaXJaHUHA BHE OYEPEAM, KOHCYJIBTHUPYET, OCYIIECTBISIET IIPUEM 3asBICHUS C
HEOOXOJUMBIMU JIOKYMEHTaMH, OKa3bIBae€T IOMOIIb B 3alOJHEHUH OJIAHKOB,
KOIIUPYET JOKYMEHTHI;

- 10 OKOHYaHUU MPEJOCTaBICHUS MYHULMIAIBHON YCIYyTd COTPYAHHK
aMUHUCTPALIMM, OCYIIECTBISIIOUIMN [pPUEM, [OMOTaeT TpaXIaHUHY BBIATU
(BbIEXaTh) U3 KaOMHETA, OTKPHIBAET JIBEPU, COMPOBOXKIAET T'paKJaHUHA O BBIXOJA
U3  3JaHUs, W [IOMOraeT IMOKUHYTh  3/aHHe; TepelaeT  TpakJIaHWHA
CONMPOBOXKJAIOIMIEMY JHI[y WM IO €ro JKEJIAaHUIO BBI3BIBAET ABTOTPAHCIOPT U
OKa3bIBAET COACHCTBHUE MPH €r0 MOCATKE.

[Ipu oOpaieHnu rpaxaaH ¢ HEAOCTaTKAMU 3pEHUs] paOOTHUKU aIMUHUCTPALIUU
IPEANPUHUMAIOT CJIEAYIOLIUE TEUCTBU:

- COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIIMMI TPUEM, IPUHUMAET
rpaXJaHUHA BHE O4YEpEad, I[IOMOraeT COPUEHTUPOBATBhCS, CECTh Ha CTYII,
KOHCYJIbTHUPYET, BCIYX IPOUYUTHIBAET JOKYMEHThl M Jajnee I0 HeoOXOJUMOCTH
IPOU3BOAUT MX BblAauy. llpu oOmieHHMu ¢ rpakJaHMHOM C HEJOCTAaTKaMU 3PEHUs
HEOOXO0MMO 0OIIAThCS HEMOCPEACTBEHHO C HUM CAMHM, @ HE C COIPOBOXKAAIOIINUM
€ro JIMIOM, B Oecelle Moab30BaThCcs OOBIYHON Pa3rOBOPHOM JIEKCHKOM, B OMEIIEHUU
HE CJIeIyeT OTXOJUTh OT HETro 0e3 MpeaynpexIeHus;

- COTPYIOHUK aJIMHUHHUCTPALlMM OKAa3bIBAET IMOMOIIb B 3alOJHEHUU OJIAHKOB,
KOIUPYET HEOOXOAUMBIE TOKYMEHTHI. JlJi oNKCcanus 3asiBICHUS MOABOJUT JIUCT K
aBTOPYYKE TpakJaHWHA, TOMOraeT COPUEHTHUPOBAThCA M moanucath OnaHk. [lpu
HEO0OXOMMOCTH BBIAAIOTCS MAaMATKH JJI CIa00BUAAIINUX C KPYITHBIM HIPpU(PTOM;

- 10 OKOHYaHWU TNPEIOCTABICHUS MYHHIMNAIBHOW YCIYTH COTPYAHHUK
aMUHUCTPALIMH,  OCYIIECTBISIFOIIMN IPUEM, MOMOTraeT IPaKJaHWHY BCTaTb CO
CTyJa, BBINTH U3 KaOMHETa, OTKPBIBAET JBEPH, COMPOBOKIACT IPakJaHUHA K BBIXOIY
U3 3J1aHHs, W TPOBOKAET HA YIMIy, 3apaHee MpeayNpeauB IOCETUTENS O
CYLIECTBYIOIIMX Oapbepax B 3[JaHUM, MepefaeT TpakIaHUHA COMPOBOXKIAIOIIEMY
JIMIY WM IO €70 JKEJIAHUIO BBI3BIBAET ABTOTPAHCIIOPT.
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[Ipu oOpamiennu rpaxaanuHa ¢ aedekTamu ciyxa pabOTHUKU aJMUHUCTpAIIU
MPEANPUHUMAIOT CIIEAYIOIINE IeUCTBUS:

- COTPYAHHMK aJMHHHUCTpPALIUM, OCYIICCTBISIOMIUNA TIPHUEM TpaxIaH C
HapyIlIEHUEM cllyXa, oOpallaeTcsi HEMOCPEICTBEHHO K HEMY, CIpalIMBaeT O Ield
BU3UTA U JACT KOHCYJIBTAIMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, IIPU 3TOM
CMOTPUT B JIUIO TIOCETUTEIISI, TOBOPUT SICHO, CJIOBA JOTOJIHSAET MOHATHBIMU JKECTaMH,
BO3MOXXHO OOIllEHHWE B MHUCbMEHHOH (opme OO uepe3 mepeBOIUHKA >KECTOBOTO
A3bIKa (CypAOIEPEBOAUNKA);

- COTPYJHUK aJAMUHHUCTPALNH, OCYILIECTBIIAIONINI IPHEM, OKa3bIBAET TOMOILb U
COJACHCTBHE B 3allOJIHEHWU OJIAHKOB 3asBICHMUN, KOMUPYET HEOOXOIMMbIC
JIOKYMEHTBHI.

2.16. Iloka3arenu TOCTYMMHOCTH U Ka4€CTBA MYHULIUITAJIbHON YCITYTH.

2.16.1. OCHOBHBIMHU MOKa3aTEJIIMU JOCTYITHOCTA W KadyeCTBa IMPEAOCTABICHUS
MYHULIUNAIBHON YCITYTH SIBISIFOTCS:

PacIoJIOKEHHOCTh TTOMELIEHUI aAMUHUCTPALINY, TMPEIHA3HAYEHHBIX JIA
MPEAOCTABICHNUS MYHHULMNAIbHON YCIYyTH, B 30HE JOCTYMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

CTENEeHb HMH(MPOPMHUPOBAHHOCTU 3asBUTENS O TOPSAKE MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIyTU (JIOCTYMHOCTh MHGOPMAIMM O MYHHUIMIIAIBLHOM yCIyTe,
BO3MOYKHOCTh BbIOOpa crocoda noiayyeHus nHpopMaun);

BO3MOKHOCTh BbIOOpa 3asBuUTelleM (GopM oOpamieHuss 3a MOJIyYEeHUEM
MYHULHANIAIBHON YCIIYTH;

JOCTYITHOCTh OOpalieHusi 3a NpeloCTaBICHUEM MYHULMUIIAIBHON YCIyTd, B
TOM YHCJIE JJIS JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

CBOEBPEMEHHOCTh MPEJOCTABICHHUS] MYHULUIAIBHON YCIYIrd B COOTBETCTBHHM
CO CTaHJAPTOM €€ IIPENOCTABIICHUS;

COOJIIOZICHUE CPOKOB IPENOCTABJICHUS MYHULUNAIBHON YyCIyTH M CpPOKOB
BBITIOJTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP IMPHU MPEIOCTABICHUH MYHULIUITAIBHOU
YCIYTH;

BO3MOXKHOCTh ~ MOJY4YeHHs  HMHPOpMAMM O  XOJA€  IPEJOCTaBIICHUS
MYHULIUNAIBHOWN YCITYTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJloO CO CTOPOHBI 3asBUTENS IO pe3yJibTaTaM
MPEIOCTABIICHUS MyHULIMIIATLHON YCIYTH;

OTKPBITBI JTOCTYN JUisl 3asiBUTENed K WH(GOpPMAIMU O TOPAJKE U CpOKax
NPEAOCTaBICHNUS MYHUIIUMINIATBHON YCIYTH, TMOpSAKE OOXajJoBaHUsl JCHCTBUIA
(6e3neiicTBUS) AIMUHUCTPAIIUY , PYKOBOAUTENS aIMUHUCTpAIIUK JTMOO CreuainucTa
aJIMUHUCTPALINH ;

HaJIM4he HEeoOXOJMMOIro M JOCTaTOYHOIO KOJMYECTBA CHELUATUCTOB
AJIMUHUCTpalMd, a TakKe TMOMENICHUH  aJIMHUHUCTpaluMHh, B  KOTOPBIX
OCYLIECTBIISIETCS IPUEM 3a5IBJICHUN U JOKYMEHTOB OT 3asBUTEJICH.

2.16.2. AnmuaucTparuei obOecrneurBaeTCs CO3JaHUE WHBAIMAAM W HHBIM
MaJOMOOUJIBHBIM ~ TPYIINaM HAaCeJIeHUsl CIEAYIOUUX YCIOBUH  JTOCTYIMHOCTHU
MYHHUITUTIATPHOM YCIYTH B COOTBETCTBHU C TpPeOOBAaHUSMHU, YCTAHOBJICHHBIMU
3aKOHOAATEIbHBIMU U UHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMU:
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OKa3aHHe WHBAJIMAAM MOMOIIM, HEOOXOIMMOM JUIsl MOJYyYEHUsSI B JOCTYIHON
JUIsL HUX (popMe UHPOpMaLMK O TpaBuiIax MPeAOCTaBICHUS] MyHUIIMTIAIBHON YCIIyTH,
B TOM uyucie 00 0opOpMIIEHHH HEOOXOAUMBIX ISl TOJYYCHHS MYHHUIUNATbHOU
YCIYTH JIOKYMEHTOB, O COBEPIICHHUH MMM JIPYTUX HEOOXOIUMBIX [JIsl MOJyYEHHUS
MYHULMITAJIIBHOW YCIIYTH JICHCTBUM;

NPEAOCTABICHUE MYHUUUNAIBHOW YCIYTM MWHBAIMAAM 10 CIyXy, I[pHU
HEOOXOJMMOCTH, C HCIOJIB30BAaHUEM PYCCKOTO IKECTOBOTO SI3bIKa, BKIIOYas
o0ecrniedeHure A0Mmycka B IOMEIICHHE CypI0TIepEeBOIUNKA, TH(IOCYPAONIEPEBOIINKA;

OKa3aHWE TIOMOIIM HWHBAJIUAAM B TIPEOJOJICHUH OapbepoB, MeEMIAIOIINX
MTOJIYYEHHUIO MYHULIUNTAIBHOW YCIyTH HAPABHE C APYTMMH JINLIAMMU.

2.16.3. Ilpu mnpenocTraBieHUU MYHUIIMNAIBLHON YCIYyTHd B3aUMOJCHCTBUE
3asBUTENISI CO CHELUAIUMCTOM  aIMHHHUCTPALMM OCYLIECTBIIETCA NPHU JUYHOM
oOpaIieH1u 3asBUTEIIA:

JUIA TIOJTy4eHUsl MH(pOpMalMK 10 BOIpOcaM MPeI0oCTaBIEHHUs MyHUIIUIAIbHOU
YCIIyTH;

JUTSI IOJJA4M 3a51BJICHUS U JOKYMEHTOB;

UIA TOJdy4YeHUs: WHGOpPMALMM O XOJ€ MPEeAOCTaBICHHUs MYHULIUINAIbHOU
YCIIyTH;

JUISI TIOJTYYEHUS PE3YNIbTATa IPEJOCTABICHNS] MyHUIIUITAJIBHON YCIYTH.

[IpoaOKNUTENBHOCTh  B3aUMOAECHCTBHUS ~ 3asBUTENSI  CO  CIIELUATMCTOM
aAMUHHACTPALIMM HE MOJKET IPEBBIIATH 15 MUHYT.

2.16.4. IlpenocrtaBieHne MyHULIHANAIbHOW yciayru B M®Il BO3MOXKHO mIpu
HaJIMYUU 3aKJIFOUYECHHOTO COTJIAIEHUs O B3aUMOJECHCTBUU MEXKIY AIMUHUACTPALNEN H
MOII.

AnMmuHucTpanus — oOecreuuBaeT — MH(QOpMHpOBaHWE  3asiBUTENIEH O
BO3MOYKHOCTH TIOJTyYE€HUSI MYHUIIMMAIBbHOHN yciyru Ha 6a3e M®ILI. B ciayuae nmogauu
3asBJICHUS O IPEIOCTABICHUM MYHUIMIAIbHON yciayru B M®IL] HenocpeacTBeHHOe
IIPENOCTABIEHNE MYHUIIMIIAIBHON YCIYTH OCYILECTBIISIETCS AIMUHUCTPALIUEH .

[IpenocraBieHne MYHMUUMIIAIBHOM  YCIyI'M  IOCPEACTBOM  3ampoca O
IPEIOCTABIEHUH JIBYX M 0OoJiee TOCYJapCTBEHHBIX U (MJIM) MYHULUIAIbHBIX YCIyT
(xomruiekcHoro 3ampoca) B M®I[ nmpu oaHOKpaTHOM OOpalieHuH 3asiBUTENS HE
OCYILECTBIISIETCSL.

2.17. WNuble T1pebOBaHUS, B TOM YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
MPEAOCTABIEHNS MYHULMNAIBHON YCIYTH IO 3KCTEPPUTOPUAIIBHOMY IPUHLHAIYY H
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.17.1. IlpenocraBieHue MYHMIIMIIAIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY
MPUHIUITY HEBO3MOKHO.

2.17.2. 3asBuTenp BOpaBe OOpaTUTHCA 3a MPEJOCTABICHHUEM MYHUIMIAIBHOM
YCIIYI'M ¥ TIOJIaTh JOKYMEHTHI, YKa3aHHbIE B 11.2.6 HACTOSILEr0 aJIMUHUCTPATUBHOIO
perjamMeHTa, Mpu HaJIMYUU TEXHUYECKON BO3MOXKHOCTH B 3JIEKTPOHHOU (opme depes
EIII'Y, PIITY (npu HAIM4YMM TEXHUYECKOW BO3MOKHOCTH) C HCHOJb30BAHUEM
AIIEKTPOHHBIX JTOKYMEHTOB, IOAMMCAHHBIX 3JIEKTPOHHOU MOAIMCHIO B COOTBETCTBUU
c TpeboBanusiMU DenepaibHOTO 3aK0HA «O0 3JEKTPOHHOM MOAMUCH.

AnmunucTpanusi  obecrieunBaeT — HMHGOOpPMHpOBaHHE  3asBHUTENEH O
BO3MOKHOCTH MOJIy4eHUsI MyHULMNAIbHOU ycayru uyepes EIIIY, PIIT'Y.
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O6pamenue 3a ycinyroi uepe3 EIII'Y, PIII'Y ocymectBiseTcss mnyTem
3aMOJHEHUsI HMHTEPAKTUBHOM (opmbl 3asiBieHus (popmupoBaHus 3ampoca o
MPEAOCTABICHUA MYHULUIAIBHOW YCIYT'H, COJAEpKaHUE KOTOPOrO0 COOTBETCTBYET
TpeOOoBaHMSIM (OPMBI 3asIBJICHUS, YCTAHOBICHHON HACTOSAIIMM aMUHUCTPATHUBHBIM
periiameHToM) (nmanee - 3ampoc). OOpaieHue 3asBUTENST B aAMUHUCTPALMIO
yKa3aHHBIM CIIOCOOOM O0ECIeYrBAET BO3MOXXHOCTh HANpPABJICHHUS W TOJYyYCHHS
OJTHO3HAYHOM W KOH(PHIACHIHMAIbHONW WHGOPMAIMK, a TaKkKe MPOMEKYTOUHBIX
COOOIIEeHNIT W OTBETHOW HMH(OpPMAIMM B AIEKTPOHHOM BHJAE C HCIOJIH30BAHUEM
JIIEKTPOHHOM TMOANMCH B TMOPSJAKE, MPEAYCMOTPEHHOM 3aKOHOIATEIbCTBOM
Pocculickon ®@enepanumu.

2.17.3. Ilpu npenocTaBiIeHUd MYHUIIUIIATHHON YCIYTH B 3JEKTPOHHOU (hopme
nocpeactsoM EINY, PIIT'Y (npu Hanuuny TEXHUYECKOW BO3MOKHOCTH) 3asBUTEIIIO
oOecrieuynBaeTcs:

- mnoiydyeHue HHPOpPMAIMM O TIOPSAKE M CPOKAaX MPEeAOCTaBIICHUS
MYHULHUNAIBHOWN YCITYTH;

- 3aIIMCh HA IPHEM B aJMUHHCTPALIMIO JIJISl TOAA4H 3aBJIICHUS U JOKYMEHTOB;

- (hpopMupoBaHue 3arpoca;

- IPUEM U PETUCTPALIUS] YIIOJTHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- IOJTyYE€HUE PE3yJIbTaTa MPEAOCTABICHUS MYHUIIMIATBHON YCIIYTH;

- IOJTyYEHUE CBEJEHUH O X0/I€ BBIIIOJIHEHHUS 3a1pOCa;

- OCYILIECTBJICHHE OLIEHKU KauyeCcTBa MPEJOCTABICHHSI MYHULIMITAIbHOW YCIIYTH;

- nocyaeOHoe (BHecylneOHOe) oOOKalloBaHHME PpEIICHUH W JIeUCTBUHU
(6e3neicTBUS) AAMUHUCTPALIUU, PYKOBOAUTENS aIMUHUCTpAllMU JIMOO CHelrannucTa
aIMUHUCTPALIVH.

2.17.4. Tlpu QopmupoBaHUU 3ampoca B DJIEKTPOHHOM BHjE (MPU HATUIUHU
TEXHUYECKON BO3MOYXXHOCTH) 3asBUTEII0 00ECIIeUNBAETCA:

a) BO3MOKHOCTb KONHMPOBAHUS U COXPAHEHMS 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;

0) BO3MOKHOCTh TIeYaTH Ha OyMa>KHOM HOCHTEJIE KOTIHH AJIEKTPOHHON (POPMBI
3arpoca;

B) COXpaHEHHE paHEe BBEICHHBIX B AJIEKTPOHHYIO OpMY 3ampoca 3HaUYCHUN B
10001 MOMEHT M0 >KEJaHUIO0 TOJIb30BaTelid, B TOM YHCJE MPU BO3HUKHOBEHHUH
OIIMOOK BBOJIA M BO3BpATE AJII IOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (POpMY
3anpoca;

I') 3aloJIHEHWE TOJIEW SJIEKTPOHHOW (opMbl 3ampoca [0 Hayaia BBOAA
CBEJICHUH 3asgBUTENIEM C MCIIOJIb30BAHUEM CBEJICHUMN, pa3MEUIEHHBIX B (heliepanibHON
rocyAapcTBeHHOW MHPOpMaMOHHON cucteme «EnuHas cucrema MaeHTUPUKALUU U
ayTeHTU(UKaLMM B  HHQPPACTPYKType, obOecreunBaromeid HMHPOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(POPMAITMOHHBIX CHUCTEM, UCIIOIB3YEMBIX IS
MPEAOCTABICHUS TOCYJIAPCTBEHHBIX M MYHHIIUMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (manee - eauHAs CUCTEMA UACHTU(PUKAIIMY U ayTEHTU(UKAITUN), U CBEICHHM,
omyOmmkoBanHeix Ha EIII'Y, PIII'Y, B w4actu, Kacaromieics CBEICHUI,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTH(UKAIINK U ayTeHTU(DUKAITNH;

71) BO3MOKHOCTh BEPHYTHCS Ha JIFOOOW W3 ATAIlOB 3alOJHEHUS AJIEKTPOHHOMN
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIIUK;
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€) BO3MOXKHOCTb jocTyma 3assutens Ha EIII'Y, PIII'Y k panee nmojaHHBIM UM
3ampocam.

[Ipu HampaBlIeHHH 3aIllpoca UCIOJIB3YETCS MPOCTask AJIEKTPOHHAA MOMAINKCH, TIPU
YCJIOBUH, YTO JIMYHOCTH 3asIBUTEIISI YCTAHOBJICHA IIPU aKTUBALMW YYETHOM 3aIlKCH.

3anpoc W HHBIE JIOKYMEHTBI, HEOOXOAWMBbIE JUIsl  MPEAOCTaBIICHUS
MYHULIUNAIBHON YCIyTH, TOJMNHUCAHHBIE MPOCTOM JJIEKTPOHHON NOAMHUCHIO H
IIOJAHHBIE 3asIBUTEJIEM, IPU3HAIOTCSA PABHO3HAYHBIMU 3aIPOCY U MHBIM JIOKYMEHTAaM,
NOJANMHUCAHHBIM COOCTBEHHOPYYHOM NOJNUCHI0 W MPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTETIE.

AnMuHucTpanusi 00OecreurnBaeT MpPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHHMIMIIAJBHOM  YCIyr'M, M pEerucTpanuio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO TMPEACTABICHUS 3asBUTEIEM TaKWX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIe, €CJIM HMHO€ HE YCTAHOBJEHO (eaepalbHbIMU 3aKOHAMHU U
MIPUHUMAEMBIMU B COOTBETCTBHMM ¢ HHMMH akTtamu IIpaBurenbctBa Pocculickoii
®denepanuu, 3akoHaMu TynbCKONH 00JACTH UM NMPUHHUMAEMBIMU B COOTBETCTBUHU C
HuMu aktamu [IpasutensctBa Tynbckoi o0macTu.

[IpenocraBieHre MyHULUNAIBHONW YCIYTM HAauYMHAETCS C MOMEHTa IIpuUeMa U
PEruCTpallii YIIOJTHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JJOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIICHUS YCIIYTH.

2.17.5. JloroBop ©0e3BO3ME3AHON mepedauydl KUJIOTO IOMEIICHUS B
MYHUIUNATbHYI0 COOCTBEHHOCTh MOJNUCAHHOTO YHOJHOMOYEHHBIM JOJIKHOCTHBIM
JIMIOM C MCHOJIb30BAHUEM YCUJIEHHOW KBATU(PUIIMPOBAHHON 3JIEKTPOHHOU MOAMMCH,
B ClIy4yae, €CIIM 3TO YKAa3aHO B 3asBJICHUM Ha MPEIOCTABICHHE MYHULHANAIBHOU
yciayTH, HanpasieHHoM uepe3 EINNY, PIITY.

B nensx mnomydeHuss pe3ysibTara MNPEIOCTaBICHUS YCIYrM Ha OyMa)XHOM
HOocuTeNe (€Cu 3asiBUTENIEM YKa3aHO B 3apoce, HAMPABICHHOM B aIMUHUCTPALUIO,
yepe3 EIIT'Y, PIIT'Y, o monydeHun pesyipTaTa yciIyru Ha OyMa)KHOM HOCHUTEJIE)
3asBurento Ha EITY, PIII'Y (Opu HamuuuM TEXHUYECKOM BO3MOMXKHOCTH)
oOecrieuynBaeTcs 3aldCh Ha TMPUEM B aJAMUHUCTPAIMIO , MPU OTOM 3asBUTEIIO
o0ecrieunBaeTcs BO3MOXKHOCTb:

a) O3HAKOMJICHHSI C paclUCaHueM paboThl aIMUHUCTPALIMA  JTUOO
YIIOJJHOMOYEHHOTO COTPYAHHKA AJIMUHUCTPAlMH, 4 TaKXe C JOCTYIHBIMU IS
3aIMCHU Ha MPUEM JTaTaMH U UHTEPBAJIAMH BPEMEHU ITPUEMA;

0) 3anucu B JoOble CBOOOJHBIE /JIA NMpUEMa JaTy M BpeMs B Ipenesnax
YCTaHOBJICHHOT'O B YIIOJIJHOMOYEHHOM OpraHe rpaduka nmpruema 3asiBUTEINEH.

3. CocraB, n0¢J1e10BATEJIbHOCTD U CPOKHU BbINIOJTHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPEOOBAHUS K MOPAAKY
UX BBINIOJIHEHHS, B TOM YK CJIe 0COOCHHOCTH BHINOJTHEHHUSA
aJIMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOM Gopme

3.1. TlpegocraBieHre MyHUIMIAIBHON YCIYTH BKJIIOYAeT B ceOs CIEAyIOLIUe
aAMUHHACTPATUBHBIE IPOLIEAYPHI:

1) mpuemM wu perucrtpanus 3asBJICHHS M JIOKYMEHTOB Ha IHPEIOCTaBICHHUE
MYHULUNIAIBHOW YCIIYTH;
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2) ¢GopMHUpOBaHME W HAINpaBIECHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPTaHbI
(opranuszanuu), y4acTBYIOIIME B MPEAOCTAaBIECHWHM MYHHUIMMNAIBHOW YCIyru (mpu
HEO0OXOJIMMOCTH);

3) moAroToBKa JOroBopa OE3BO3ME3THON Mepenadyd >KHIIOTO IMOMEIICHUS B
MYHUIIUTIATBHYI0 COOCTBEHHOCTD;

4) peructpaiusi I0ToBOpa O€3BO3ME3HOM MEepenayd >KUJIOr0 IMOMENICHUS B
MYHULIMNIAIBHYIO ~ COOCTBEHHOCTh  YmpaBieHueM  DenepaibHON  CIIYXKOBI
rOCy/IapCTBEHHOW pErucTpaluu, Kamactpa u kaprorpaduu mno Tynbckod oOnactu
MYHUIUIIATbHYIO COOCTBEHHOCTB;

5) BbIaya 3aperuCTPUPOBAHHOIO JOTOBOpa OE3BO3ME3NHON MEpeaadn >KHIIOrO
MOMEIIECHUS] B MyHUIIUTTAIbHYIO0 COOCTBEHHOCTD 3asBUTENIO.

3.2. ITopsimok ucmpaBiIeHUS JOMYIIEHHBIX OMEYAaTOK W OIMTMOOK B BHIIAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS MyHUIIMTAIBHON YCIyTH JTOKYMEHTaX.

3.1.1. IlpueM um peructpanusi 3asBICHHUS U JOKYMEHTOB Ha MPEIOCTABIICHHE
MYHULUNAIBHON YCITyTH.

3.1.1.1. OcHoBaHnueM il Hadajlla MPEAOCTABICHUS MYHULMNAIBHON YCIyTH
ABJIAETCSl JIUYHOE oOpareHue 3asButenss B aamuHuctpanuio, MOPI[ mo wmecty
KUTEIHCTBA (MECTy MpeObIBaHMSI, MECTY (PaKTHUUECKOTO MPOKUBAHMUS), C 3aIBICHUEM
U JOKYMEHTaMU; IOCTYIUICHUE 3asBJICHUS U KONUK JIOKYMEHTOB B 3JICKTPOHHOMU
dbopme yepes EINTY, PIITY (nipu Hanuyuu TEXHUYECKOU BO3MOXKHOCTH).

3.1.1.2. Ilpu nuyHOM OOpAaIIEHUU 3asIBUTENISI B aAMUHUCTPALUIO CIEHUAATIUCT
aJMUHUCTPAIINH, OTBETCTBEHHBIN 3a MIPUEM U BbIJIauy TOKYMEHTOB:

yCTAHABJIMBAET  JIMYHOCTh  3asBUTENII  HA  OCHOBAaHUU  JIOKYMEHTA,
YIOCTOBEPSIOIIETO €ro JUYHOCTh, MPEACTABUTENS 3asiBUTENS - HAa OCHOBaHUU
JIOKYMEHTOB, YyJIOCTOBEPSAIONIUX €ro JUYHOCTh U TIOJHOMOYHS (B Cllydae ero
oOparieHus);

MPOBEPSIET CPOK JEHUCTBUS JAOKYMEHTA, YAOCTOBEPSIOLIETO €ro JMYHOCTh H
COOTBETCTBHE JIaHHBIX JOKYMEHTAa, YJIOCTOBEPSAIOUIEIO0 JMYHOCTh, JIaHHBIM,
YKa3aHHbIM B 3asBJICHUM O I[e€peJaye NPUHAUIEKAIIET0 TpakJaHaM Ha MpaBe
COOCTBEHHOCTH JKMJIOTO TIOMEIICHUS B MYHUIMIIAIBHYI0 COOCTBEHHOCTh U
MPUJIOKEHHBIX K HEMY JTOKYMEHTaX.

B xoae mpuema AOKYMEHTOB OT 3asBUTENS CIELHAINCT, OTBETCTBEHHBIM 3a
MIPUEM U BbIJIauy JTOKYMEHTOB, yI0CTOBEPSIETCS, YTO:

1) TekcT B 3asBJIEHMU O Mepefavye MNPUHAIISKAIIEr0 Tpa)kaaHaM Ha IpaBe
COOCTBEHHOCTHU >KWJIOTO MOMEIIECHUS] B MyHUIIUTTAIBHYI0 COOCTBEHHOCTbH MOJIJ1a€TCsI
MIPOYTEHHUIO;

2) B 3asgBIEHUMM O Tepelaye MPUHANICKALNIETO TpakJaHAM Ha TMpaBe
COOCTBEHHOCTH JKUJIOTO TOMEIECHHUS B MYHUIMNAIBHYIO COOCTBEHHOCTh YKa3aHBI
dbaMunus, UM, OTYECTBO (MOCJENHEE - MPU HATWYMH) (PU3MUECKOTO JIMIA JUOO
HaUMEHOBAHUE IOPUANYECKOIO JIUIIA;

3) 3asgBiIeHHME O TiepeAadye MPUHAMIEKAIIErO0 TrpaxJaaHaM Ha IpaBe
COOCTBEHHOCTH KHWJIOTO MOMEMICHUSI B MyHHUITUTIATBHYIO COOCTBEHHOCTh TTOJIIMUCAHO
aIMUHHUCTpALUEH ;

4)  TpwIOKEHBI  JIOKYMEHTHI,  HEOOXOJWMbIE  JJII  TMPEAOCTaBIICHUS
MYHULIUNIAIBHOU YCIIYTH.
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Ecnum mpencraBieHHblE KOMMM  YKA3aHHBIX JIOKYMEHTOB HOTapUajbHO HE
3aBepeHbl (M WX HOTapHaJlbHOE 3aBEpEHUE HE MPeAyCMOTpeHO (deaeparibHbIM
3aKOHOM), CIICIUAJUCT, OCYIIECTBIISIONIMN MpPUEM JOKYMEHTOB, CpPaBHHUB KOIWHU
JIOKYMEHTOB C WX OpUTMHAJIaMH, BBIMOJHSET HAa TaKUX KOMMUSIX HAAMKUChL 00 X
COOTBETCTBUM OpHUTHMHANIaM, 3aBEpsET CBOEH MOJMUCHIO C yKa3aHWeM (QaMUINU U
WHULINAJIOB.

HNudopmanus o mpueMe 3asBICHUS O Mepeaaye MPUHAANIEKAIEro rpakJaHam
Ha MpaBe COOCTBEHHOCTH >KUJIOTO MOMEIIECHUSI B MYHULIMTIATbHYIO COOCTBEHHOCTh U
IPUJIOKEHHBIX K HEMY JOKYMEHTOB (DUKCUPYETCSA B YCTAHOBJICHHOM TMOPSIKE, B TOM
YHClie B CHCTEME AJIGKTPOHHOTO JOKYMEHTO00OpOTa (MPH HAIMYUU TEXHUYECKOU
BO3MOYKHOCTH) aJMUHUCTPALIH.

B nenp perucrpanuu 3asBiI€HUS O Mepeaadye MPUHALIEKAIIEr0 rpakJaHaM Ha
npaBe COOCTBEHHOCTH HUJIOTO IMOMENIEHUS B MYHHUIMIIAIbHYI0 COOCTBEHHOCTh U
IPWIOKEHHBIX K HEMY JIOKYMEHTOB, CIIEHHAJIMCT, OTBETCTBEHHBIM 3a IpUEM
JNOKYMEHTOB, IIEPEJAECT MOCTYNUBIINE JOKYMEHTBI PYKOBOJIUTEI0 aJAMUHUCTPALIMSL.

PykoBoguTens aIMUHHACTpalMy OTIHCHIBAET IOCTYNHBIIME JTOKYMEHTBI
PYKOBOJMTEIO CTPYKTYPHOI'O MOAPA3IAEIIEHHS], OTBETCTBEHHOIO 3a BbIIavy JI0r0BOpa
0€3B03ME3THOM Nepeiauyl MOMEIICHNS B MyHUIIMITAJIbHYIO COOCTBEHHOCTb.

MakcuMalIbHBIN CPOK BBINOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI IO IPUEMY
W PETUCTpal 3asBIEHUSA O Iepefadye MPUHAIICKALIEro TpaKJaHaM Ha IpaBe
COOCTBEHHOCTH JKMJIOTO TIOMEUIEHUSI B MYHHUUHUIAIBbHYIO COOCTBEHHOCTh U
MPUWIOKEHHBIX K HEMY JOKYMEHTOB COCTaBisieT | pabounii 1eHb

Kpurepnii npuHATHAA pELUICHMS: TMOCTYIUIEHHWE 3asBICHHUS O Iepeaade
NPUHALICKAIIET0 TpakJaHaM Ha MpaBe COOCTBEHHOCTU JKUJIOTO ITOMEIICHHUS B
MYHUIUTIIATBHYIO COOCTBEHHOCTh U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCS IPUEM U PETUCTPALIHS
3adBJICHUSL O TMepeAaye NPUHAJUISKAIIEro rpakJaHaM Ha IpaBe COOCTBEHHOCTHU
KWJIOTO MOMEILEHUS B MYHULUINAIbHYIO COOCTBEHHOCTh W IMPHJIOKEHHBIX K HEMY
JIOKYMEHTOB.

3.1.1.3. Ilpm HanpaBieHUH 3asBUTEJIEM 3aBJICHUS U JIOKYMEHTOB B
aAMUHHUCTPALMIO  TOCPEACTBOM IOYTOBOM CBSI3M CHELUUAIMCT YINOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBII 3a IIPUEM U BbIIAYy TOKYMEHTOB:

MPOBEPSET MPABWIBHOCTh AIPECHOCTH KOoppecnoHAeHIMr. OmmndoyHo (HEe 1o
aJpecy) NpHUCIAHHBbIE MHChbMa BO3BPALIAIOTCA B OPraHU3alMI0 TMOYTOBOM CBS3U
HEBCKPBITHIMH;

BCKPBIBAET KOHBEPTHI, MPOBEPSET HAIUYUE B HUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTb 10 MPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;

MIPOBEPSET, UTO 3asBJICHUE HE MCIOJHEHO KapaHJallloM, HalMcaHo pa30opUuBo,
damuiuu, uMeHa, oT4yecTBa (IpU HAJIMYMHU), HAUMEHOBAaHME, aJpec MecTa
KUTEIbCTBA, aJpPEC MECTOHAXOXJCHHS, HAIMCaHbl IOJHOCTBIO, MOJJIMHHOCTD
NOJINKCH 3asiBUTENS 3aCBHUIETEILCTBOBAHHON B YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM
HOPSJIKE;

IPOBOJUT MEPBUYHYIO MPOBEPKY NPEACTABICHHBIX KONUN JOKYMEHTOB, WX
COOTBETCTBHE JIEHCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKK€ IPOBEPSET, YTO
yKa3aHHbIE KOIMH 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOIaTEIBCTBOM MOPSJIKE;
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MPOBEPSET, YTO KOMUHU JIOKYMEHTOB HE HMEIOT CEpPhE3HBIX IOBPEKACHUI,
HaJIM4YM€ KOTOPBIX HE IO3BOJSET OJHO3HAYHO HCTOJIKOBaTh HUX COJIEp KaHHeE,
OTCYTCTBYIOT OJIUYMCTKH, IPUITUCKH, 3aU€PKHYTHIE CIIOBA, UCIIPABIICHHUS.

MakcumalbHbI CPOK BBIMOJTHEHUSI aIMUHUCTPATUBHON MPOIEAYPHI IO IPUEMY
W PETUCTpallMM 3asBICHUSA O Iepefade MPUHAICKAIIEro TpaxKaaHaM Ha IpaBe
COOCTBEHHOCTH JKMJIOTO TIOMEUIEHUS B MYHHUIMIAIBHYIO COOCTBEHHOCTh U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB COCTaBIACT 1 pabouuii IeHb.

Kpurepnii mnpuHATHAA pELICHMS: IMOCTYIUIEHWE 3asABJICHHS O Iepenade
MPUHAJJICKAIIETO Tpa)KJaHaM Ha MPaBe COOCTBEHHOCTH KUJIOTO IOMEIICHUS B
MYHULIUNAIBHYI0 COOCTBEHHOCTh M MPUIJIOAKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraToM aJMUHUCTPATUBHOW MPOLEIYPHI SIBISAECTCS MPUEM U PETUCTPALUS
3asBJICHUS O Mepefade NpHHAIIEXKAIIEro TpaXkJaaHaM Ha IpaBe COOCTBEHHOCTU
YKUJIOTO TIOMEIIEHHUS] B MYHUIIMITAJIIBHYIO COOCTBEHHOCTh U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

3.1.1.4. Tlpuem wu peructpauus 3asBJICHUS O IMepeaadye MPUHAIIIEKAIIETO
rpakjaHaM Ha TMpaBe COOCTBEHHOCTH KHWJIOTO TMOMEIICHUS B MYHHUIIUIAIBHYIO
COOCTBEHHOCTh W TNPWIOKEHHBIX K HEMY JOKYMEHTOB B (opMe 3JIEKTPOHHBIX
JIOKYMEHTOB.

[Ipn HampaBieHUM 3asBICHHS O TEpefadye MPUHAJICKAIIEro rpa)KJaaHaMm Ha
MpaBe COOCTBEHHOCTH >HWJIOTO TOMEIIECHUS] B MYHMIIMIAIBLHYIO COOCTBEHHOCTH B
ANEKTPOHHOM (QopMe (NpU HAIUYUM TEXHUYECKOM BO3MOXKHOCTH) 3asBUTEIIO
HeoOxonumo 3anonHuTh Ha EIIY, PIITY snektponHyro ¢opmy 3ampoca Ha
MpEeA0CTaBICHNE MYHUIIMTIATLHON YCIIYTH, TPUKPETIUTH K 3asIBJICHUIO B AJICKTPOHHOM
BUJIC IOKYMEHTBI, HEOOXOAUMBIE ISl TPEAOCTABICHUS MYHUIIUIIAIbHON YCIyTH (TpU
HaJIU4un).

Ha EII'Y, PIIT'Y pa3memniaercss oOpaser] 3amojgHEHUs] 3JIEKTPOHHON (OpMBI
3asBJIeHUs (3a1poca).

dopMmaTHO-IOTHYECKass TpoBepka CHOpMUPOBAHHOTO 3asiBICHHS (3arpoca)
OCYILECTBIISIETCS aBTOMATHYECKH IMOCIIE 3aIOJHEHUS 3aIBUTEIEM KaXKIOr0 U3 TOJIeH
ANEKTPOHHOM (Gopmbl 3ampoca. [Ipy BBISIBIEHWH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS
AJIEKTPOHHOM (OPMBI 3ampoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBISIBICHHON
OIIMOKU W TOPSAKE €€ YCTPAHEHHs IMOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

Cnenuanuct, OTBETCTBEHHBI 3a TMpHEM U BbIJadyy JOKYMEHTOB, IMpHU
MOCTYTUICHUU 3asIBJICHUS U JIOKYMEHTOB B JICKTPOHHOM BHJIE:

MPOBEPSICT AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB U MCKaXXEHHON MH(opMaIuuy;

PETUCTPUPYET TOKYMEHTHI B YCTAHOBJICHHOM TOPSIIKE, B TOM YHUCJIE B CUCTEME
AJIEKTPOHHOTO JOKYMEHTOO0OOpoTa (MpW HAIWYUU TEXHUYECKOW BO3MOXKHOCTH)
aIMUHUCTPAIINH ;

dbopMHpYET U HaIpaBJISET 3asBUTEIIO dJIEKTPOHHOE YBenomieHue yepes EINTY,
PIII'Y o0 mojiyueHUW WU pErUCTpallUM OT 3asABUTENS 3asBJICHUS (3ampoca) M KOMUA
JIOKYMEHTOB, B CJIy4a€ OTCYTCTBHUSI TEXHUYECKOW BO3MOXHOCTH aBTOMATUYECKOTO
yBenomieHus 3assutens yepes EITY, PIITY;
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HaIpapisieT [MOCTYNMBIIMM TAKeT JOKYMEHTOB B JJIEKTPOHHOM BHJE
PYKOBOAMTEIIO aIMUHUCTPALIUH.

PykoBoauTennb aIMUHUCTPALIMK  OTIHCHIBAET TOCTYMUBIINE JOKYMEHTHI
PYKOBOJIMTEIIO CTPYKTYPHOI'O MOJpa3JeieHHs, OTBETCTBEHHOTO 3a MPEJOCTABICHHE
MYHHUIUNATBHON YCIIYTH.

MakcumalbHbI CPOK BBIMOJTHEHUSI aIMUHUCTPATUBHON MPOIEAYPHI IO IPUEMY
W PEruCTpali 3asBJICHUSA O Iepefadye MPUHAIICKANIEro TpakaaHaM Ha IpaBe
COOCTBEHHOCTH JKMJIOTO IIOMEUIEHUS B MYHULUIIAJIBHYI0 COOCTBEHHOCTh U
IPUJIO’KEHHBIX K HEMY JJOKYMEHTOB B (DOpME AJIEKTPOHHBIX JOKYMEHTOB COCTABIISIET
1 pabounii neHb.

Kpurepuil nmpuHATUS pelIeHus: MOCTYIUIEHWE 3asBJIEHHS O BbLAAaue JIOrOBOpa
0€e3BO3ME3HOM TMepefayd IOMENIEHUS B MYHULMINAIbHYI0 COOCTBEHHOCTH U
MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM aAMUHUCTPATUBHON MNPOLENYPHI SIBISETCA MPUEM, PETUCTPALIUS
3asBJICHUS O Tepefade NpUHAJISKAIIEr0 TpaxaaHaM Ha TpaBe COOCTBEHHOCTHU
JKUJIOTO TIOMEIICHUS] B MYHHUIIMITAJIbHYIO COOCTBEHHOCTh U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmanuss o mnpueMe 3asBICHUS O BblJaue J0roBopa 0O€3BO3ME3IHOM
nepeiadr MoMenIeHUsI B MyHHUIIMNAIbHYI0 COOCTBEHHOCTh U MPUJIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCHUpYeTCS B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa (Ipu
HaJIMYUH TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOYEHHOTO OpraHa.

3.1.2. ®opmMupoBaHUE U HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranu3zanuu), y4acTBYIOIIME B MPEIOCTABIECHWM MYHHUIMNAIBHOW YCIyru (mpu
HEOOXOIUMOCTH).

OcHoBaHuMeM i1 Hayaja aJMHHHCTPATUBHOW  MPOUEAYPHl  SBISAETCS
HENpEeJCTaBICHUE  3asBUTEIEM  JUOO €ro  NpeJICTaBUTENIEM  JIOKYMEHTOB,
MPEAYCMOTPEHHBIX IMMYHKTOM 2.6.2 aIMUHUCTPATUBHOTO PETJIaMEHTA.

PykoBoguTenb  CTPYKTypHOrO  MOAPA3AEJIECHHs,  OTBETCTBEHHOIO 32
MPEAOCTaBICHNE MYHULIMNAIBHON YCIYTH, MOCIE MOJIYYEHUS 3apEerUCTPUPOBAHHBIX
JOKYMEHTOB, 3HAKOMHTCSI C 3asIBJICHHEM O NepeAade MPUHAIIEKAIErO IPakIaHaM
Ha TIpaBe COOCTBEHHOCTH >KWJIOTO TIOMEIICHUSI B MYHUIIUMTAJIEHYIO COOCTBEHHOCTh U
NPUIOKEHHBIMU K  HEMY JIOKyMEHTaMd (OpU  HAJIUM4YUMU) U [OpYydaeT
YIOJHOMOYEHHOMY  CIEUHMAJIMCTY  MPOU3BECTH  MPOBEPKY  IPEICTABIICHHBIX
JIOKYMEHTOB.

B cnydae, ecnu ymoJHOMOYEHHBIM CHEHUATMCTOM OYJIeT BBISBJICHO, YTO B
nepeyHe IPEICTaBICHHbBIX JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBHI,
MPEAyCMOTPEHHbIE MyHKTOM 2.6.2 aJIMMHHMCTPATUBHOI'O PErIaMEHTAa, MPUHUMAETCS
pelIeHre O HalpaBJIECHUU COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexXBEeTOMCTBEHHBIE 3alpOChl HAIPABJISIOTCS B CPOK HE MO3JHEE OIHOTO
paGodero JHS CcO JAHS TOJY4YEHHs] 3asBICHHUS O TMepefaue MpUHAIJICKAIIETO
rpaXjaaHaM Ha TMpaBe COOCTBEHHOCTH KWJIOTO TOMEIICHUS B MYHHUIIMITAIBHYIO
COOCTBEHHOCTD U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

HampaBnenue MeXBEIOMCTBEHHBIX 3aIPOCOB OCYLIECTBISETCSA B 3JIEKTPOHHOM
dbopMe MOCPENCTBOM E€IMHOM CHUCTEMBl MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
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B3aUMOJECUCTBUS W  IOAKIIOUYEHHBIX K  HEHM  PEruOHAJIbHOM  CHCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECHCTBHS.

HampaBnenue MeXBEIOMCTBEHHOI'O 3arpoca B OyMa)KHOM BHJIE JOIYCKaeTCs
TOJBKO B CIIyda€ HEBO3MO>XHOCTH HaNpaBJIEHUS MEXBEIOMCTBEHHBIX 3allpOCOB B
AIIEKTPOHHOM (hopMme.

YOMHOMOYEHHBIA CHENUATUCT 0053aH MPUHATH HEOOXOAMMbIE MEphl IS
MOJIYYEHHs] OTBETA HA MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

HampaBnenue MexXBEJOMCTBEHHOTO 3ampoca JOMYCKaeTcsd TOJbKO B LEJSX,
CBSI3aHHBIX C IPEIOCTABICHUEM MYHULIMTIATBHON YCIIyTH.

B cnywae HemocTymieHHsT OTBE€Ta Ha MEXBEJOMCTBEHHBIM 3ampoc B
YCTAHOBJICHHBIA CPOK, TPUHUMAIOTCSI MEPbI, IPEAYCMOTPEHHBIE 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanumu.

MakcuManibHbIA CPOK BBIIIOJIHEHUS JAHHOM aJMUHHUCTPATHUBHON MPOLETYpPbI
COCTaBJISICT 5 pabouux JHEH.

Kpurepunii NPUHATHUS pelIeHus: HEIPEICTABIICHHUE JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MMYHKTOM 2.6.2 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbraToM agMHUHHCTPATUBHOM MPOLEAYPHI SBISETCA MOJYyYEHUE B paMKax
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3aWMOJCHCTBUS JOKYMEHTOB (MX KOMHMA WA
CBEJICHUHM, COJEpXKAIUXCA B HHUX), HEOOXOAMMBIX I MPEeJAOCTaBICHUS
MYHUIMOATBHOM  yCIyrM  3asiBUTEN0, JMOO  MoiydeHue  uHOopMaluH,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBMM B PACHOPSKEHUU OPraHoB (OpraHu3aiiuii),
YYaCTBYIOIIUX B MPEIOCTABICHUU MYHUIIUMAIBHOU YCIYyTH, TOKYMEHTOB (MX KOMHUI
WU CBEJCHUW, COJIEpKAIIUXCS B HHUX), HEOOXOAUMBIX ISl MPEAOCTaBICHUS
MYHHIUITATBHON YCIYTH.

dukcarusi pe3yjbTara BBINOJHEHUS aJIMUHUCTPATUBHOM MpoOUEIyphl HE
IIPOU3BOJIUTCH.

3.1.3. TlogroroBka goroBopa 0€3BO3ME3AHON MEpe/ladu KUJIOTO0 MOMEIICHUS B
MYHHUITUTIATHBHYIO COOCTBEHHOCTb.

OcHoBaHueM AJis Havajla aAMUHUCTPATUBHON MPOLEIYPHI SBISETCS MOJIyYEHUE
PYKOBOJUTENEM CTPYKTYPHOTO MOAPA3ACICHUS aAMUHUCTPALIMHI, OTBETCTBEHHOIO 3a
NPEAOCTaBICHNE MYHULMIIAIIBHOW YCIIyTH, TOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.6
aAMUHUCTPATUBHOTO pErjiaMeHTa, B TOM YHCIJIE IO KaHajlaM MEKBEJOMCTBEHHOIO
WH()OPMAIIMOHHOTO B3aUMOICHCTBUS.

OTBETCTBEHHBIM 3a BBINMOJHEHUE AIMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
PYKOBOJIUTENb CTPYKTYPHOTO MOJAPA3ACICHHUS aIMUHUCTPALUU.

[Tocne monydeHuss HEOOXOAMMBIX JOKYMEHTOB PYKOBOIUTEIh CTPYKTYPHOTO
NOJpa3/ieNieHUusT  YIOJHOMOYEHHOIO  OpraHa, [Opy4YaeT  YINOJIHOMOYEHHOMY
CHEUAIKNCTY OCYIIECTBUTH MOJATOTOBKY JI0rOBOpa 0€3BO3ME3THOM Nepeiauu KHUIOTO
MOMEIICHHS B MyHHUIUTIAIBHYIO COOCTBEHHOCTb.

Hcrounnkamu wHGOpPMAIIMK 711 TOATOTOBKH JIOTOBOpa O€3BO3ME3THOM
nepeadynd SKUAJIOTO TIOMEIICHWS B MYHHIIMMAIBHYIO COOCTBEHHOCTH SIBIISIIOTCS
CBEJIEHUS, coliepKalinecs: B ETMHOM rocyJapCTBEHHOM PEECTpe HEIBU)KHUMOCTH.

B cnydyae HampaBieHUs 3asBUTENIEM 3alpoca U JOKYMEHTOB B 3JIEKTPOHHOM
Buze yepe3 EIIT'Y, PIII'Y (npu Hamu4Myu TEXHUYECKOW BO3ZMOXKHOCTH) U MPU STOM B
3asiBJICHUM YKa3aHO TIIOJy4YeHWEe JOroBopa O€3BO3ME3JHOM TMepefadynd KHUJIOTO
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NOMEIICHUS] B  MYHULMUNAIbHYIO COOCTBEHHOCTb B  DJIEKTPOHHOM  BHJE,
YIOJHOMOYEHHBIN CIENHUATIMCT MOArOTABIMBAET JAOTOBOpP O€3BO3ME3IHOM IMepeaadu
JKUJIOTO TIOMEHICHUS B MYHHUIMNAIBHYI0 COOCTBEHHOCTh U 3allodHIET (opmy
JIOTOBOpa 0€3BO3ME3AHOM Tepellayd KUJIOTO0 TOMEIICHHS B MYHUIIMIAIbHYIO
COOCTBEHHOCTD B 3JIEKTPOHHOM BHJIE.
[ToaroToBiieHHBIN AOTOBOpP OE3BO3ME3HON Mepeauu >KUJIOTO MOMEIIEHUS B
MYHUIIMIIAJbHYI0O COOCTBEHHOCTh TMepenaeTcsi (HampaBisIeTCs) PpPYKOBOJIUTEIEM
CTPYKTYPHOTO MOAPA3/JECHUs YINOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
IPENOCTABICHUE MYHHUIMNAIBHOW YCIYIHM, PYKOBOAMTENIO aJAMHUHHUCTpAuUus I
NOANKMCAHMUS.
CpoK BBITIOJIHEHUST aIMUHUCTPATUBHON IPOLEAYPHI - 8 pabounx THEH.
Pe3ynpTaT agMUHUCTPaTUBHOM  NOpoUEAypbl: nepenada  (HampaBJICHHE)
MOANMCAHHOT0, B TOM YHCJIE B 3JIEKTPOHHOM BHJI€, PYKOBOAUTEIEM aJIMUHUCTPALIUS
0€3BO3ME3THON Mepeiayl JKUJIOTO MOMEIIEHUS B MyHHUIMIAIbHYIO COOCTBEHHOCTh
PYKOBOJMTEIO CTPYKTYPHOI'O ITOAPA3AEICHUs aIMUHUCTPALMHA, OTBETCTBEHHOIO 3a
IIPENOCTABICHUE MYHULMIIAIBHOM YCIYTH, JUIsl OCYLIECTBJICHHUS CIEAYIOLIEH
aAMUHUACTPATUBHOM MPOLIEAYPHI.
Pe3ynpTaT BBHINOJNHEHUS] aJAMHHUCTPATUBHOW TMpolenaypbl (QUKCUpYeTCS B
YCTaHOBJIEHHOM IOPSAJKE, B TOM YHCIIE B CUCTEME JIEKTPOHHOIO TOKYMEHTOO00pOTa
(MpY HAJTMYUK TEXHUYECKON BO3MOKHOCTH) aIMUHUCTPALIMH.
3.1.4. Peructpaiusi 1oroBopa 6€3B03ME3HOM Mepeaadn KUJIOTO MOMEIICHUS B
MYHULIMNIAIBHYIO ~ COOCTBEHHOCTh  YmpamieHueM  DenepanbHOM  CIYKOBI
rocyJapCTBEHHOM perucTpanui, Kkajactpa u kaprorpadguu no Tylbckoil 001acT.
OcHoBaHueM JJI1 HavyaJla aAMUHUCTPATUBHONW MPOLIEYPHI SIBJSIETCS MOTyYEHUE
PYKOBOJIUTENIEM CTPYKTYPHOIO TMOApA3AEICHUs aAMUHUCTPALMH, MOAMHCAHHOIO
PYKOBOAMTENEM aJMUHHUCTpPAllMM JOroBopa O€3BO3ME3IHOM TNepenauyud KUJIoro
MOMEIICHHS B MyHHUIIUTIAIBHYIO COOCTBEHHOCTb.
AnMuHUCTpanuu  HampaBisieT B YmpaBieHue @DenepaibHONW  CITy>KObI
roCyapCTBEHHOW perucTpaiuu, kagactpa u kaprorpadguu no Tynbckoit obmactu ¢
HEeIbI0 perucTpanuu (axta mnepegadyud >KHJIOr0 TOMENICHHUS B MYHUIIMITAIBHYIO
COOCTBEHHOCTb:
1) 3asiBeHMe O TepeAaue NPUHAMISHKAIIET0 TpakIaHaM Ha  IpaBe
COOCTBEHHOCTH KHUJIOTO MOMEUIEHUS] B MyHUIIUNIATbHYIO COOCTBEHHOCTD;

2) macrioptT TpaxnaHwHa Poccuiickoii denepanuu WM WHOH JIOKYMEHT,
YIOCTOBEPSIOIIUI JTUYHOCTD 3asIBUTEINS;

3) Tpu dK3eMILIApa JO0roBopa 0€3BO3ME3THON Iepeaun KHUJIOTO MOMEIICHHS B
MYHUIIUTIATBHYIO0 COOCTBEHHOCTD;

4) NOBEPEHHOCTh Ha PYKOBOJUTEIIS A IMUHUCTPAIIHH.

Cpox BBHITIOJIHEHUS aIMUHUCTPATUBHOMN TporeAypsl - 10 pabounx mHEH co mHS
MOCTYIIJICHUSI TOKYMEHTOB B Ympasienune denepanbHoil Ciry)kObl TOCYIapCTBEHHOM
perucrpanuu, kagactpa u kaprorpadun mo Tynsckoi obmacTy.

Pe3ynbraT  aJIMUHUCTPATUBHOW  MpPOLEAYpPHI:  pETUCTpalusl  JIOroBopa

0€e3BO3ME3THOM  TIepelayd  JKUJIOTO0  TIOMENICHHWsT B  MYHHUIIMITAIBHYIO

COOCTBEHHOCTb.
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Pe3ynpTaT BBINOTHEHUS AJIMUHHUCTPATUBHOW MNpPOUEAYpPhl HE (PUKCUPYETCS B
AJIMUHHUCTpaLUH.

3.1.5. Bblgaua 3aperucTpupOBaHHOTO JOroBopa O€3BO3ME3IHON Mepeaadu
YKUJIOTO MOMEIIEHUSI B MyHUIIUTIAJIbHYI0 COOCTBEHHOCTD 3asIBUTEIIIO.

3.1.5.1. Bpimaua goroBopa 0e3BO3ME3IHOM Nepelayd >KHJIOro MOMEUICHUS B
MYHUIIUTIATBHYIO COOCTBEHHOCTb.

OcHoBaHuEM JJI1 HavyaJla aAMUHUCTPATUBHOW MPOLIEIYPHI SIBISETCS MOJTyYEHUE
PYKOBOJIUTENEM CTPYKTYPHOTO MOJAPA3IEICHUS aIMUHUCTPAUUU U3 YTNPABICHUA
denepanbHON CIIyKObI TOCYJaPCTBEHHOM perucTpaium, kagactpa u kaprorpaduu 1mno
Tynbckol 007aCTH 3aperUCTPUPOBAHHOTO JOTOBOpa OE3BO3ME3THON Iepeaadu
KHUJIOTO TIOMEUICHHS B MyHUIIUTIAIIbHYIO COOCTBEHHOCTb.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
PYKOBOJUTEINb CTPYKTYPHOI'O MOAPA3ACICHUS aAMUHUCTPALMHA, OTBETCTBEHHOTO 3a
MPEAOCTaBICHNE MYHULIMIIATbHON YCIIYTH.

3aperucTpupoBaHHBIA JTIOTOBOP 0€3BO3ME3IHOM Mepeaud >KUI0OT0 MOMEUICHHUS
B MYHHIIMIAIbHYIO COOCTBEHHOCTH IepefacTcsi (HaIlpaBisieTCs) PYKOBOAUTEIIEM
CTPYKTYpPHOTO MOAPA3JEICHUA aAMUHUCTPALIMM, OTBETCTBEHHOIO 3a BbLAAUY
JoroBopa 0€3B03ME3/IHOM Mepeaaun MOMEIEHUsI B MyHULIUIIAIbHYI0 COOCTBEHHOCTD,
CIEUHUAIIUCTY, OTBETCTBEHHOMY 3a MPUEM-BbI1a4y JOKYMEHTOB.

O peructpanuu A0roBOpa 0€3BO3ME3HON Mepe/ayd KUJIOr0 TMOMEIIEHUS B
MYHUIMOAIBHYI0  COOCTBEHHOCTh  3afBUTENb  YBEJOMIIIETCS  MOCPEACTBOM
TeneOHHOU CBs3U. B ciyyae mocTyruieHus 3asBJICHHUS U JOKYMEHTOB MOCPEACTBOM
EIII'Y, PITY (mpu HaIWYuu TEXHUYECKOM BO3MOXKHOCTH), GOpPMUPYET U
HaIlpaBJIET 3asiBUTEIIO JJIEKTpOHHOE yBeaomuenue uyepe3 EIINY, PIITY o
TOTOBHOCTH pe3yJibTaTa MPeI0CTaBICHUS MyHUIIUTIIATBHOU YCITYTH.

Jns monydeHHs pPe3yiabTaTOB MPEIOCTABICHUS MYHHUIMNAIBHON YCIYrd B
OyMa)XHOM BHJE, B TOM 4YHCJE TMPU HAMPABJICHUM 3alpoca Ha MPEeAoCTaBIICHUE
yciyru yepe3 EINTY, PIIT'Y (npu Halmu4MyM TEXHUYECKOW BO3MOMXKHOCTH), 3aIBUTEIb
NPENBABISIET CACAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yOCTOBEPSIOIIHI JIMUHOCTD 3asIBUTEIS;

2) NOKYMEHT, MOJTBEPKIAIOUIUN MOJHOMOYMS MPEICTABUTENS HA IMOIYYEHHE
JIOKyMEHTOB (€CJIM OT UMEHHU 3asBUTEIS JCUCTBYET MPEJCTABUTEND);

3) opurdHaigbl JOKYMEHTOB (IIpM HAJIM4YMM), YyKa3aHHble B 11.2.6.2
aJMUHUCTPATUBHOTO pPErjiaMeHTa, NpPH HaIlpaBJICHUU 3alpoca W JOKYMEHTOB Ha
npegoctaBiaenue ycayru uepe3 EINTY, PIITY (npu Haau4uu TEXHUYECKOU
BO3MOKHOCTH).

CrernuanucTt, OTBETCTBEHHBIM 3a MPUEM W BbIJA4y JTOKYMEHTOB, MPH BbIJAue
pe3ynbTaTa NpeoCTaBICHHUs YCIyru Ha OyMa)kHOM HOCHTEJIE:

1) ycTaHaBnMBaeT TUYHOCTH 3asIBUTEIIS,

2) nOpoBepsieT MPaBOMOYMUSl 3asBUTENS JEHCTBOBaTH OT €ro MMEHH MpH
MOJYYEHHUH TOKYMEHTOB;

3) HaAXOJUT KOIHUIO 3asBJICHUS U JJOKYMEHTBI, MOJIEKAIINE BbIIAU€ 3aIBUTEINIO;

4) cBepsieT DJIEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpuUrMHajgamu (Tpu
HalpaBJICHUU 3aIlpoca M JOKYMEHTOB Ha IpenocrasieHue ycayru yepe3 EIITY,
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PIII'Y (npu HalmuuuM TEXHUYECKOM BO3MOXXHOCTH) W NPH YKa3aHUHM B 3alpoce O
MOJIYYeHUH pe3ysibTaTa Ha OyMaKHOM HOCUTETIE);

5) 3HaKOMHUT 3asBUTES C MEPEYHEM BBIJIABAEMBIX JTOKYMEHTOB (Orjaliaer
Ha3BaHUS BbIIABAEMbIX JJOKYMEHTOB);

6) Bbmaer | DSK3eMIUIIp JO0roBOpa 0OE€3BO3ME3HOM Mepefayd  KUJIOTOo
MOMEIICHHS B MyHUIIMTIIAIbHYIO COOCTBEHHOCTh 3asBUTEIIIO;

7) peructpupyeT ¢akT BbIIaYM JIOKyMEHTOB 3asgBUTEII0 B CHUCTEME
ANEKTPOHHOTO JOKYMEHTOOOOpoTa (IIpU HAIUYUMU TEXHUYECKOW BO3MOMKHOCTH)
aIMUHUCTPALIMM U B XXypHaje y4eTa UCXOIAIIUX JOKYMEHTOB, I'JI€ YKa3bIBA€TCS
YHCII0, MECALl, TOJ BbIAAUH, (paMIIIUs, UMl U OTUYECTBO (MTOCIIEAHEE - IPU HAJIHYUN)
JUIA, TOJYYHMBIIETrO JOTrOBOp O€3BO3ME3JHOM Iepefauyd >KHIOTO IMOMENICHUS B
MYHULMIATBHYI0 COOCTBEHHOCTh, HOMEpP JOBEPEHHOCTH (IIpH HEOOXOJUMOCTH),
KOHTaKTHBIN Tee(OH, MOANKCH,

8) OTKa3blBa€T B BbIIAYE JIOTOBOpa OE3BO3ME3HON Iepenayu KUJIOro
NOMEILEHUS B MyHUIIMTIAIbHYIO COOCTBEHHOCTb B CIIyYasiX:

- 32 BbIJIayeil JOKYMEHTOB 0OpaTUIIOCH JIMIO, HE SIBIISIOLIEECS 3asBUTENEM (€ro
PEJICTAaBUTEIIEM);

- oOparuBILI€ecsl JIMIO OTKAa3aJ0Ch NMPEABSBUTH JOKYMEHT, yJOCTOBEPSIOLIUI
€ro JJUYHOCT.

B ciiyqae nmogaum 3asgBUTENEM JOKYMEHTOB B AJIEKTPOHHOM BHJIE€ IOCPEICTBOM
EIIT'Y, PIII'Y (npu HaIu4uMu TEXHUYECKONM BO3MOXKHOCTH) M YKa3aHUU B 3apoce O
IIOJIYYEHUH  pe3ysibTaTa MPEJOCTABICHHUS YCIYTM B JJIEKTPOHHOM  BUJE,
CHEIUAINCT, OTBETCTBEHHBIM 3a NPUEM U BblAa4y JOKYMEHTOB, CKaHUPYET
3apEruCTPUPOBAHHBIN  OrOBOp OE€3BO3ME3IHON Mepenayu >KUJIOro MOMELIECHUS B
MYHHUIMNIAIbHYIO COOCTBEHHOCTh M HampasisieT 3asutento uepe3 EIIY, PIITY
anbo  HampaBiasieT B (OpMe  BJIEKTPOHHOTO  JIOKYMEHTa,  IOJMUCAHHOIO
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM C  HWCIIOJIb30BAaHUEM  YCUJIEHHOU
KBTU(PUITUPOBAHHON AJICKTPOHHON TOJIKCH, B JMYHBIA KaOWHET 3asgBUTENS Ha
EIl'Y, PII'Y (npu HaIMYUU TEXHUYECKON BO3MOKHOCTH). OpHruHajg J0roBOpa
0€3BO3ME3THON Mepeiayl JKUJIOrO MOMEIIEHUSI B MyHHUIMIIAIbHYIO COOCTBEHHOCTh
3asBUTENb BIIpaBe 3a0paTh B aIMUHUCTPALIUY .

CpoOK BBINIOJIHEHNS aIMUHACTPATUBHOMN NpOLEAYphl —15 MUHYT.

PesynbraT agMUHHUCTPAaTHBHOM NIPOLIEAYPHI: BblAa4ya 3asBUTEIIO JIOTOBOPA
0€3BO3ME3HOM Nepeauu KUIIOTO MOMEUIEHUSI B MYHULIUNTAJIbHYI0 COOCTBEHHOCTh B
OyMa)KHOM BUJIE WIIH B (POpME ANEKTPOHHOTO JOKYMEHTA.

[Ipu HampaBiIeHUU 3asBUTEIIO pe3yibTaTa MyHUIMIAIBHOW YCIyTd MOYTOBBIM
OTHPABJIECHUEM JIETAETCA COOTBETCTBYIOIIAs OTMETKA B KypHAJIE pETUCTPALIAH.

Pe3ynpTaT BBINOJHEHUS AJIMUHHUCTPATUBHOM MpoLeaypbl (UKCUPYETCs B
CUCTEME DJIEKTPOHHOTO  JOKYMEHTOO0OpoTa (MpUM  HATU4YUU  TEXHUYECKOU
BO3MOYKHOCTH) YIIOJJHOMOYEHHOTO OpraHa M B JKypHaJle ydeTa MCXOASIIMNX
JIOKYMEHTOB.

3.2. Ilopspok ucnpaBiaeHUs TOMYLUICHHBIX OMEYaTOK M OLIMOOK B BBIJIAHHBIX B
pe3ysbTare NPeJOCTABICHNS] MyHULIIMITAIIBHON YCIIyTH JOKYMEHTAX.

OcHoBaHuMeM i1 Hayaja aJIMHHHCTPATUBHOW  MPOUEAYPHl  SIBIIAETCS
NpeJCTaBICHUE 3asBUTENIEM B aJIMUHUCTPALMIO 3asBiICHUS MO (OpME COTIACHO
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npwiokeHuto Ne 2k HacrosiuieMy aJIMUHUCTPATUBHOMY perjiaMeHry o0
UCIIPaBJICHUM OLIMOOK M ONEYaTOK B JIOKYMEHTaX, BBIJAHHBIX B pe3yJibTaTe
MPEAOCTABIECHNS MYHHUIUIIAJIbHON YCIYTH.

K 3adBieHMI0O TNOMHMO JIOKYMEHTOB, SIBIIIFOIIMXCS OCHOBAaHHEM IS
UCITpaBJICHUS OMMOKH (ONIEYaTKH ), 3aIBUTEIb MIPUKIIAIBIBACT OPUTHHAI JOKYMEHTA —
pe3yibTaTa MpeJoCTaBICHHU] MyHULIUIIABHON YCIyru Ha OyMa)XHOM HocuTene (Ipu
HaJINYKH).

JIOJDKHOCTHOE JIMIO  aJMUHHUCTPALIMHM, OTBETCTBEHHOE 3a MIPEIOCTaBICHUE
MYHULMOATBHOM  YCIYrHM,  paccMaTpuUBaeT  3asBIICHHE, MPEACTABICHHOE
(HampaBIIEHHOE) 3asBUTEIEM, W MPOBOAUT IMPOBEPKY YKA3AHHBIX B 3asBICHUU U
JIOKYMEHTaX CBEACHHUI B CpOK, HE TMPEBbINAIMUNA 2 pabounx IHS C JaThl
pErucTpalyy COOTBETCTBYIOIIETO 3asBICHHUS.

Kputeprem NpuHATHSA pELICHUS MO aJIMHUHUCTPATUBHOW NPOLIEAYPE SIBISACTCA
HAJIMYME WM OTCYTCTBHE TAaKMX OMNEYaTOK W (Wiv) omubOok. B cimydae BbIsiBIEHUS
JOMYIIEHHBIX ONEYaTOK U (MJIM) OMKUOOK B BBIJIAHHBIX B PE3yJIbTATE MPEIOCTABICHUS
MYHULIMNAIBHON YCIYIM JOKYMEHTAaX JOJDKHOCTHOE JIMIO aJIMHUHHUCTpPAIUH,
OTBETCTBEHHOE 32 MPEJOCTABICHUE MYHHMIMNAIBHOW YCIYTHM, OCYIIECTBISAET
WCIIPABIICHUE M 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE MPEBBIMIAIONIUN 5
paboumx AHEW ¢ MOMEHTA PETUCTPALIUU COOTBETCTBYIOIIETO 3asIBJICHUS.

B ciyudae orcyTcTBUs omnedaToK W (WiIM) OMMOOK B JOKYMEHTAaX, BbIJJAHHBIX B
pe3ynbTare MNPEeAOoCTaBICHUS MYHHUIMNAIBHOW YCIYTd, JOJHKHOCTHOE — JIUIO
aJMUHUCTPALIMK , OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIMNAIBHOW YCIYTH,
MHACHbMEHHO COOOIIAET 3aIBUTEN0 00 OTCYTCTBUM TaKUX OMEYATOK U (UJIK) OITMOOK B
CPOK, HE TpeBbIIAIMMK 5 paboyux JgHEW C MOMEHTa PpPErucTpaluu
COOTBETCTBYIOILIETO 3asIBJICHUS.

3asBieHue 00 MCHPABJICHUH OIIMOOK M OMEYaTOK B JIOKYMEHTAaX, BbIJIAHHBIX B
pe3yNbTaTe MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIYTH, MOXKET OBITh MPEICTaBICHO
3asiBUTEJIEM B 2JIEKTpOHHOM dopme, B Tom umciie uepe3 EI'TIY, PIITY (mpu nanuuuu
TEXHUYECKON BO3MOKHOCTH).

B cnyuae momaum takoro 3asaBieHus uepe3 EITLY, PIII'Y wucnpasneHHbIN
JIOKyMEHT B D3JIEKTPOHHOM BHUJI€ WU CKaH JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE,
JTIOKYMEHT, HHHOPMHUPYIONTUH 00 UCIPABICHUH OIMUOKHA B BBIIAHHBIX B PE3YJIbTATE
MPEIOCTABIECHUS MYHULMIAIBHON YCIyrM JOKYMEHTaX WM YBeIOMJIEHHE 00
OTCYTCTBUM OWIMOKKA (OIMOOK) B BBIJAHHBIX B pe3yibTaTe MPEeIOCTaBICHUS
MYHUIUNATBHOW YCIYTM JOKYMEHTAX, Pa3MEUIaeTCsl B JUYHOM KaOMHETE 3asBUTENS
Ha EI'TIY, PIIT'Y.

Pe3ynpTaToM aJMHUHHCTPATUBHON MPOLEAYPHI ABISETCS BblJaya (HarpaBiICHUE)
3asIBUTENI0 MCIPABIEHHOTO B3aMEH paHEe BBIIAHHOIO JOKYMEHTA, SIBISIOLIErOCcs
pe3yabTaTOM MPENOCTABICHUS MYHULMIAIBHOW YCIYrH, WM cooOuieHne 00
OTCYTCTBUHU TaKHX OTICYATOK U (WJIH) OMIHOOK.

4. (I)OpMLl KOHTPOJIA 324 HCITOJTHCHUEM AAMHHHUCTPATHBHOIO PEerjiaMEcHTa

4.1. Tlopsaok OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COONIOJIEHHEeM W
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMI[AMU TOJIOKEHUM HACTOSAIIETO
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aAMUHHACTPATUBHOTO pErJaMEHTa W MHBbIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHaBJIMBAIOIIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHUIMMAIBLHOM YCIyTH, a
TaKXe€ IPUHATUEM PELICHUI OTBETCTBEHHBIMU JIMIIAMHU.

Texymuii KOHTPOJIb 32 COOJIIOIEHUEM W UCTIOJHEHUEM JOKHOCTHBIMU JIUIIAMU
aAMUHUCTPALIMM YYE€Ta IOJIOKEHUN [TaHHOTO aJIMUHUCTPATUBHOIO pErjaMeHTa WU
WHBIX HOPMATHMBHBIX TMPABOBbIX aKTOB, YCTAHABJIMBAIOUIMX TpeOOBaHUA K
MPEAOCTaBICHNUIO MYHULIMNAIBHOM YCIYrd, a TakKe MNPUHSATUEM HMHU PEIICHUM
(mamee - TEKyWIMA KOHTPOJb JEATEIBHOCTH) OCYLIECTBISET pPYKOBOAMUTEID
aAMUHUCTPALIH.

Texkyuuidi  KOHTPOJb  OCYIIECTBISIETCS  MYTEM  NPOBEACHUS  MPOBEPOK
COOJIIOICHUSL Y UCTIOJHEHUS JOJDKHOCTHBIMU JIMIIAMUA U COTPYJTHUKAMH TOJIOKEHUM
HACTOSAILETO aJMUHUCTPATUBHOTO PErJIaMeHTa W HWHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, YCTAHABJIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIMITAIbHON YCITYTH.

4.2. Tlopsnok M MEPUOANYHOCTh OCYLIECTBIICHHS IUIAHOBBIX W BHEIIAHOBBIX
MIPOBEPOK TMOJIHOTHI M KAadyeCTBAa NPEJOCTABICHUS MYHUUHUIIAIBHOW YCIYTH, B TOM
qHCJe MOPSIOK U (OPMBI KOHTPOJISL 332 TMOJHOTOM M KaueCTBOM IPEIOCTaBIICHUS
MYHULUNAIBHON YCITyTH.

KoHTpop 3a NONHOTON M KaYeCTBOM IMPEAOCTABICHUS] MYHUIIMNIATIBHON YCIyTH
BKJIIOYAET B ceOsl MPOBEJICHUE MTPOBEPOK, BHISIBIICHUE U YCTPAHEHHUE HAPYIIICHU MpaB
3asBUTEJICH, MPUHSITHE PEIICHUH UM MOJATOTOBKY OTBETOB Ha HUX OOpallleHus,
coJieprKalllve KanoObl Ha JelcTBuUs (0e3/1eiCTBUE) COTPYIHUKOB.

[IpoBepkr MOJHOTHI M KadyecTBAa MPEAOCTABICHUS MYHUIMIAIBHON YCIyTH
OCYIIECTBJISIIOTCSI  HA  OCHOBAaHMM  JIOKAJbHBIX  aKTOB  aJMUHHUCTPALUU
MYHHUIUIIATBHOTO 00pa30BaHUs.

[IpoBepkn MoOryT OBbITh TUIAHOBBIMH M BHEIUIAaHOBBIMU. [lopsimok w
NEPUOANYHOCTh  IUIAHOBBIX  NPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJMUTEJIEM
YIOJIHOMOYEHHOrO0 opraHa. [Ipu mpoBepke paccMaTpUBalOTCS BCE BOMIPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHHUIIMIAIBLHON YCIYTH (KOMILJIEKCHBIE MPOBEPKH),
WM OTJEIbHBIC BOMIPOCHI (TEMATHUECKUE TIPOBEPKH).

BremianoBbie MPOBEPKU MPOBOJSATCS JJI MPOBEPKH (PakTa yCTpaHEHUs paHee
BBISIBJICHHBIX HapylIeHUH, a TakkKe B Ciydyae MOJy4YeHHUs >Kajno0 Ha JeHCTBUS
(6e3nerictBue) coTpyaHuUkoB. IIpoBepku Takke TMPOBOAATCA IO KOHKPETHOMY
oOpalleHUIO 3asIBUTEIIS.

[lepnoAMYHOCTH OCYLIECTBIEHUS IJIAHOBBIX MPOBEPOK — HE PEXE OJTHOTO pasa B
KBapTall.

4.3. OTBETCTBEHHOCTh  MYHUUMIAJIBHBIX  CIYXKallUX  AJMUHHUCTPALNU
MYHUILIUNAIBHOTO 00pa30BaHUs U WHBIX JIOHKHOCTHBIX JIMI] 32 PEIICHUS U JACHCTBUS
(6e3nelicTBue), TMpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEIOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

[Io pesynbraTamM NOPOBEPOK B CIIydae BBISBJICHUS HAPYUICHUW I1OJIOXKECHUN
HACTOSAIETO AaJAMUHUCTPATUBHOTO PErIAMEHTA M HHBIX HOPMAaTUBHBIX IPaBOBBIX
aKTOB, YCTAaHABIUBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MyHUITUTIATHLHOU YCITYTH,
BUHOBHBIE COTPYJAHUKM H JOJDKHOCTHBIE JIMI]A HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickon denepanuu.
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CoTpyIHMKH, OTBETCTBEHHBIC 3a MPHUEM 3aBICHUA W JOKYMEHTOB, HECYT
NEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHUE CPOKOB U TMOpsiKa NpUeMa u
perucTpanuu J0KyMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 33  MOATOTOBKY  JOKYMEHTOB,  HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOpsiiKa OpOpMIICHUS
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a BbIIauyy (HAlpaBJIEHUE) JTOKYMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIOJICHHE MOPSIKA BbIlaud (HAMpaBJICHUS)
JIOKYMEHTOB.

JIOIKHOCTHOE ~ JIUIO, TMOAMMCABINEE JOKYMEHT, C()OpMHpPOBaHHBIA IO
pe3ynbTaraM MpPEeIOCTaBICHUS MYHHULMIIAIBHOM YCIYIHM, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 MPABOMEPHOCTh MPHUHITOrO PEUIEHUS U BbIIayu (HApPaBIICHUS)
TaKoOro JIOKYMEHTA JIUILY, IPe/ICTaBUBIIEMY (HAIIpaBUBILIEMY) 3asIBJICHUE.

IlepcoHasibHasE  OTBETCTBEHHOCTb  COTPYAHUKOB W JTOJDKHOCTHBIX  JIMII
3aKpEIUISIETCSl B MX JOJDKHOCTHBIX MHCTPYKLHSAX B COOTBETCTBUU C TPEOOBAHUSMU
3aKOoHOJaTenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxeHus, XapaKTepu3ylollue TpeOOBaHUS K MOPSAKY U (popmam
KOHTPOJIS 3@ MPEAOCTABICHUEM MYHHULMIIAIIBHON YCIYI'M, B TOM YHUCJE CO CTOPOHBI
rpaxkiaH, ux 00beTUHEHUN U OpraHU3aluu.

KoHTposib 3a HUCIONHEHHEM JaHHOTO AaAMUHUCTPATHUBHOIO pErjaMeHTa Co
CTOPOHBI TpPaXKJaH, UX OOBEIUHEHUN W OpraHU3aAlUN SBISETCS CAMOCTOATEIHHOU
dbopMOil KOHTpPOJII M OCYIIECTBIISIETCS IIyTeM HampaBieHUs oOOpalleHuid B
aMUHUCTPALIMI0 MYHUIUIAIBHOTO OOpa30BaHMs, a TaKXke IyTeM OO0KaloBaHUs
nedcTBUi (0e3elCTBHS) M PEIIEHUM, OCYLIECTBISEMbIX (IPUHATBIX) B XOJE
VCITOJIHEHHSI HACTOSALLIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

['paxxnane, ux oObeIUHEHUS W OpraHU3AlMM BIIpaBE HAMPABISATH 3aMEUaHUS U
NPEMIOKEHHUSI 10  YIYYIIEHHI0 KadecTBa M JIOCTYNIHOCTH IPEAOCTaBIICHUS
MYHULIUAIBHON YCITyTH.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIIOK 00:KATT0BAHUS PellleHu i
U aeiicTBui (0e31eiicTBHsI) OpraHa, mpeaocTaBJIsSIOIEro
MYHUIUNAJIBHYIO yeiayry, M®II, opranuzaumii, a Takxe

UX JOJIKHOCTHBIX JIUI, MyHUIMNAJbHBIX CJIY:KAIUX, PA0OTHUKOB

5.1. Uudopmanus A 3asiBUTENS. O €ro MpaBe MOAATh kano0y Ha pelieHue H
(wm) nevictBue (Oe3AeHCTBHE) aIMUHHUCTPAIIMU MYHHUIUMIIAJIBHOTO OOpa30BaHUS U
(w1M) ee MOMKHOCTHBIX JIMI, MYHUIIMIAIBHBIX CIYXKaIlUX TPU MPEIOCTaBICHUU
MYHULIUTIAIBHOM YCIyTH (fajee - xxano0a).

3asgBUTENM WMEIOT TMPaBO MMOAATh JKAIOOy Ha perieHue W (Wiu) JEeUCTBHUE
(Oe3meiicTBUE) aAMHHHCTPALlUM MYHUIMIAIBHOTO oOOpa3oBanust W (Wid) ee
JOJDKHOCTHBIX ~ JIML,  MYHHUIMOAIBHBIX  CIYXKallUX TMpPU  MOPEIOCTABICHUN
MYHULIUNIAIBHOU YCIIYTH.

5.2. Ilpeamer xano0sbl.

[IpeameTom kamoObl ABISIIOTCA perieHuss u  JedctBus  (Oe3neiicTBue)
QIMUHUCTPAIIMA  JOJDKHOCTHOTO JIMIA AJIMHUHHCTpAIMA  JTMOO MYHHUIIUIIATEHOTO
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CJIyKallero.

3asiBUTEIIb MOYKET OOPATUTHCS C 5Kaj000i, B TOM YUCIIE B CIEIYIOIIMX CIIy4asX:

1) HapylIeHHe cpoKa PErUCTPalliy 3allpoca O MPEAOCTAaBICHUH MyHULIUIIAIBHOM
YCIIyTH;

2) HapylIEHHE CPOKa MIPEIOCTABICHNS MyHUIIUTIIAIBHON YCIIyTH;

3) TpeboBaHuE y 3aABUTENS JOKYMEHTOB, HE IIPElyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickorn denepannvi, HOpPMAaTUBHBIMU IIPABOBBIMH AKTAMH
Tynbckoil 00MacTH, MyHULMIAIBbHBIMU MPAaBOBBIMH aKTaMH JUJISl MPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

4) oTka3z B mpueMe JTOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM NPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
PaBOBBIMU akTamMH TyJbCKO#M 00JaCTH, MyHUIIMIIAJbHBIMUA TPABOBBIMH aKTaMU JJIs
IIPEIOCTABIICHUS MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpEeAOCTaBICHUH MYHULMIAIBHON YCIIYTH, €CJIM OCHOBAaHHUS OTKa3a
HE MPEIYyCMOTPEHBI (peiepalibHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUH C HUMHU
VWHBIMU HOPMaTHUBHBIMU NpaBOBBIMU akTamu Poccuiickoin ®denepannn, 3aKOHAMHU U
MHBIMM HOpPMAaTHUBHBIMM IPABOBBIMU akTaMH cyObekTra Poccuiickoiti Penepanum,
MYHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3arpeboBaHUE C 3asBUTENS NPHU NPEJOCTABICHUM MYHMIMIAIBHOW YCIYTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMATUBHBIMUA IIPAaBOBBIMHU akTamu Poccuiickon
denepauny, HOPMATHUBHBIMM  NPaBOBBIMM  akTamMu  TyJbCKoM  oOJsactu,
MYHUIMNIATbHBIMH PABOBBIMU aKTAMH;

7) OTKa3 OpraHa, MpeAaoCTaBIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, IPEJOCTABIIIONIEI0 MYHMIMIAIBHYIO YCIYTy, B HCIIPaBICHUU
JTOMYUIEHHBIX UMHU OMEYaTOK U OLIMOOK B BBIIAHHBIX B PE3YJbTaTe MPEJOCTABICHUS
MYHULIMIIAJBHOW YCIYT'M JOKyMEHTaxX JMOO HapylIeHHEe YCTAaHOBJIEHHOTO CpPOKa
TaKHUX UCHPABIICHUM;

8) HapylleHHe cpoKa WIM MOpsijAKa BbIIAYU JOKYMEHTOB IO pe3yibTaTaM
IIPENOCTABIICHUSI MYHULIMITAIBHON YCIYTH;

9) npuOCTaHOBIEHHE MPENOCTABICHUS MYHULMINAIBHOW YCIYTH, €CJH
OCHOBaHHUSl TMPUOCTAHOBJICHHUS HE TNPEIYCMOTPEHbI (eaepalbHBIMU 3aKOHAMH U
IPUHATBIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMM IPABOBBIMH aKTaMU
Poccuiickoit ®@enepanuu, 3aKOHAMH M UHBIMM HOPMATHUBHBIMHM NPABOBBIMU aKTaMU
Tynbckoii 0651acTi, MyHUIIUNIATBHBIMY PABOBBIMU aKTAMH;

10) TpeGoBaHue y 3asBUTENS MPH MNPEIOCTABICHUU MYHHUIIMNAIBHOW YCIIYTH
JIOKYMEHTOB WJIM MH(OpMaIUU, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOJMUMBIX
U1 TPENOCTABJICHUS MYHULHWNAIBHOW YCIYTM, 3a UCKIIOYEHUEM CIIy4acs,
NpeAyCMOTPEHHBIX TyHKTOM 4 wyactu | crarbum /7 @DenepaibHOTO 3aKoHA OT
27.07.2010 Ne 210-®3. B ykazaHHoM ciydae jaocyaeOHoe (BHecyIeOHOe)
o0)kasloBaHWE 3asBHUTENIEM pelieHui u neicTBuii (0e3neiictBusa) MOIL], paboTHuKa
M®OI] Bo3MOxHO B ciydae, eciu Ha MO®IL, pemenus u aeiicTBus (Oe3meiicTBHE)
KOTOPOTO o0KamyroTcs, BO3JIO)KEHa ~ (PYHKIUA MO  TIPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHMIIMIIAJBHBIX YCIYr B TIOTHOM oOOBEME B MOPSIIKE,
onpenesieHHOM 4yactbio 1.3 ctateu 16 denepanbuoro 3akona ot 27.07.2010 Ne 210-
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@3.

XKanoba noymkHa coepxKaTh:

1) HaMMeHOBaHHME OpraHa, MPEJOCTABISAIOMEI0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIyTry, JU0O
MYHUIIMNIATBHOTO CIIYKalllero, pelleHus u JaeucTBus (0e3aeiicTBUE) KOTOPBIX
00XKayIOTCS;

2) bamwmmro, uMs, OTYECTBO (MTOCICAHEE - TIPU HAIWYWH), CBEICHUSI O MECTE
KUTEIIbCTBA 3asBUTENA - (PU3UUECKOTrO JIMIa JM00 HAMMEHOBAaHUE, CBEJICHHUS O MECTE
HaXOXXJICHUSl 3asBUTENS - IOPUAMYECKOrO JIMIlAa, a Takke HoMep (HoMepa)
KOHTaKTHOTO TejedoHa, ampec (agpeca) JIEKTPOHHON MOYTHI (MIPW HATUYNHU) |
MOYTOBBIN a/IpeC, M0 KOTOPHIM JIOJKEH OBITh HAMPaBIEH OTBET 3asBUTEIIIO;

3) cBemenus 006 00KamyeMbIX PEIICHUSX W JeHCTBHUsIX (O€37eiCTBUU) OpraHa,
MPENIOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa Oprasa,
PEIOCTABIISIONIEr0 MyHULIUIIATBHYIO YCIYTY, TU00 MyHULIUIIAJIBHOTO CIIYXKAaIlETo;

4) noBoabl, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJACEH C PEUICHHEM U
neiictuem (Oe3aeiicTBMEM) opraHa, NMPEeAOCTaBISIONIEr0 MyHULUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOEr0 MyHUIUNAIBHYIO YCIYTy, JIHOO
MYHHUITUTIATBHOTO CITyXallero. 3asBUTENIEM MOTYT OBbITh MPEACTABICHBI IOKYMEHTHI
(pY HAJTMYKH ), TOATBEPKIAIOIINE JOBOIBI 3asIBUTEIS, JIMOO UX KOIIHUH.

5.3. Opran MECTHOTO CaMOYIIPABJIICHUS M YIIOJTHOMOYEHHBIE Ha PACCMOTPEHUE
Kano00bl TOJPKHOCTHBIE JIUIA, KOTOPBIM MOXET ObITh HaIlpaBieHa kano0a.

Kanoba wHa pemeHue, aeiictBue (0e3ACHCTBHE)  JOJDKHOCTHBIX — JIMI]
aIMUHUCTPAIlMA  TPHU TPEIOCTABICHUNA MYHHIIMIIAIBLHOW YCIYyTH MOMKET OBITh
MoJIaHa B aIMUHUCTPALIMIO MYHHUITUIAIEHOTO 00pa30BaHuUA.

Kanoba na pemenue, aeicTBus (0e31elCTBUE) OTBETCTBEHHOTO CIEIUAINCTA -
MYHUIIMIIAJIBHOTO CIYXKAaIllero MoAaeTcs PyKOBOAUTEIIO aIMUHUACTPALIUH.

XKanoba Ha pemenue, aeiicTBus (0e31eCTBIE) PYKOBOIUTENS aAMUHUCTPAIINH
MOJIAETCSl 3aMECTUTENIO TJaBbl MYHUIMIAIBHOIO 00pa3oBaHUs, KypUPYIOLIEro
KUJITUIIHYIO cepy.

XKanoba w©Ha pemenue, pAecTBus (0e3aeHCTBUE) 3aMECTUTENS — TJIaBbI
MYHUIIMIIAJIBHOTO 00pa3oBaHus nojaetcs ['1aBe MyHUIIMIIATBHOTO 00pa30BaHusl.

5.4. Tlopsiok o/Iayu ¥ paCCMOTPEHHSI JKa0OBbI.

XKanoba mnomaercs B NUCbMEHHOW (opmMe Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOU (hopMe B OpPTaH, MPEJOCTABISIONTNI MyHUITUTAIBHYIO YCIYTY.

XKanoba Ha pemieHuss u aeicTBusa (0e3nelCTBUE) OpraHa, MpeAoCTaBIIAIONIETO
MYHHUIIUTIAJBHYIO YCAYTYy, OJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBIISIONIETO
MYHHIIUTIATBHYIO YCIyTy, MYHHUIMMATBHOTO CIYXKaIlero, PyKOBOAWUTENS Oprasa,
MIPEIOCTABISIONIETO0 MYHUIIUTIANBHYIO YCIYTy, MOXKET OBITh HAaIlpaBlieHa IO MOYTE,
yepe3 MHOTOQYHKIMOHAJIbHBIA IIEHTP, C HCIHOJb30BaHUEM HH(POPMAIIOHHO-
TEJICKOMMYHUKAIIMOHHON cetu  «VHTepHeT», OQUIMaILHOTO CcaiiTa oOpraHa,
IPEIOCTABIISAIONIEr0 MyHUIIUIIATIBHYIO YCIYTY, €IMHOTO MOpTalia TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT JHUO0O PErHMOHAIBbHOTO TMOpTajia TOCYJAapCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT, a TaKKe MOXKET OBITh MNPUHITA TPH JUYHOM TMpPUEME
3asIBUTES.

B cinywae momaum xanoObl MpU JTUYHOM MpPUEME 3asBUTENb MPEACTABISET
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JNOKYMEHT, YJAOCTOBEPSIOIIUN €r0 JINYHOCTh B COOTBETCTBUM C 3aKOHOIATEIIBCTBOM
Poccuiickon @enepanum.

B cinyudae, ecnu kxanoba monaercss yepe3 IMpPENCTaBUTENs 3asBUTENS, TaKKe
IIPEACTABIACTCS JOKYMEHT, ITOATBEP)KIAIOIIMN IIOJHOMOYHUS Ha OCYILECTBIICHHE
NEUCTBUA OT HMMEHHU 3asBUTENsl. B KayecTBe JOKYMEHTa, IOATBEPKIAIOIIETO
IIOJIHOMOYHSI Ha OCYILIECTBIICHUE JEHCTBUNA OT UMEHH 3asBUTEIIA, ITPEACTABIISAETCS:

1) odopmieHHass B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (111 PU3NYECKUX JIHIT);

2) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepaury  JOBEPEHHOCTh, IOJNUCAHHAS PYKOBOAUTENIEM 3asBUTENS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JIMLIOM (JJIs1 FOPUIUUECKUX JIULL);

3) Komusi peIIeHUsT O Ha3HAYeHUH UM o0 u30paHuu JUOO MpHUKaza o
Ha3HAYeHUH (PU3MUYECKOTO JIMIA Ha JIOJKHOCTb, B COOTBETCTBUM C KOTOPHIM TaKOE
¢uznyeckoe U0 oO0JanaeT NpPaBOM JEWCTBOBAaTH OT HMMEHM 3asBUTENs 0e€3
JIOBEPEHHOCTH.

[Ipu mnopade >xanoObl B DJIEKTPOHHOM BHUJIE JOKYMEHTbl MOTYT OBITh
IpEJCTaBICHbl B (OPME 3IIEKTPOHHBIX JTOKYMEHTOB, MOJNUCAHHBIX AJIEKTPOHHON
NOANKCHIO, BHJ KOTOPOW MPENyCMOTPEH 3aKOHOJIATeIbCTBOM  Poccuiickoin
denepanuy, OpU 3TOM JOKYMEHT, YAOCTOBEPSIOIIMHA JIMYHOCTH 3asBUTENS, HE
TpedyeTcs.

B ciydae, ecnm kanoba nogaHa 3asgBUTENIEM B OpraH (JOHKHOCTHOMY JIMILY), B
KOMIIETEHLIUIO KOTOPOr0 HE BXOJAUT MPUHATUE PELIECHUS MO KajloOe, B TEUEHHE TPeX
pabouyux IHEH CO JHS €€ PEerucTpaly yKa3aHHBIM OpraH HampaBisieT kanoly B
VIOJHOMOYEHHBIH Ha €€ pPacCMOTPEHHWE OpraH W B MHCbMEHHOU (dopme
UH(OPMUPYET 3aBUTEIS O IEPEHANPABICHUN KATOOBI.

[Ipy 3TOM CpOK paccMOTpEHHs >KanoObl HMCUUCISIETCS CO JHSA PETUCTpaluu
KaJI00bl B YITIOJIJHOMOYEHHOM Ha €€ pacCCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTpPEHHS KaI00BbI.

XKanoba, moctynuBmIas B YHOJHOMOYEHHBII Ha €€ pacCMOTPEHHE Opra,
HOJUISKUT PErucTpallMd HE TO3/Hee CcJeayloulero pabodero JHA CO JHSA €€
noctyreHus. XKamoba paccmarpuBaeTcsi B TeueHue 15 pabouux AHEll co JHS ee
perucTpanum.

B cnyuyae oOkanoBaHusi OTKa3a OpraHa, MPeJOCTaBIISIOIEr0 MYyHUIIUNATbHYIO
yCIIYTYy, €ro JOJDKHOCTHOIO JIMIA B NpPUEME JIOKYMEHTOB Yy 3asiBUTENs JUOO B
UCIIPaBJICHUM JOMYLIEHHBIX OINEYaTOK M OIMMOOK WJIM B Cly4ae O0O0KalloBaHUs
3asiBUTEJEM HapyUIEHUsI YCTAaHOBJIEHHOIO CpOKa TaKUX MCHPABICHUNA kanoba
paccMaTpuBaeTcs B TeUeHue S5 pabouux THEH CO IHS €€ PEeruCTpalltu.

5.6. IlepeueHb OCHOBaHUUM AJiI NMPUOCTAHOBJICHHSI PACCMOTPEHMS >KaJIOOBI, B
Clly4ae €CJId BO3MOKHOCTb IIPHUOCTAHOBJIEHUS MPELYCMOTPEHA 3aKOHOAATEIHCTBOM
Poccuiickoii @enepanyiu 1 3aKOHOAATETBCTBOM TyIbCKON 001aCTH.

OcHoBaHMI AJI1 IPUOCTAHOBJICHUSI PACCMOTPEHHUS KaJI0Obl 3aKOHOJATEIbCTBOM
Poccuiickoii  denepaumu  u  3aKkoHOAATeNbCTBOM  Tynbckoil  oOnactu  He
IPELYCMOTPEHO.

5.7. PesynbTat paccMOTpeHHUs KaoObI.

[lo pe3ympTaTam paccMOTpEHMs KaJOObl MPUHUMAETCS OJIHO U3 CIETYIOIINUX
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peUIECHUM:

1) ynoBiaeTBOPUTH Kano0ly;

2) OTKa3aTh B yJIOBJIETBOPEHUH 3KaJIOOBbI.

B cnydae mnpusHaHus KaJoObl MOAJIEKAIIEH YIOBJIETBOPEHUIO B OTBETE
3asIBUTENIO, YKa3aHHOM B IyHKTE 5.4 HACTOSILEr0 aJMUHUCTPATUBHOTO PErJIAMEHTA,
naercss uHOpManus O JEHCTBUAX  YIOJHOMOYEHHOIO OpraHa B LEJsX
HE3aMEUIUTEIBHOTO YCTPAHEHHUS BBIBICHHBIX HApyIIEHUH TpU  OKa3aHUU
rOCYJapCTBEHHOM YCIyrd, a TaKXe NPHHOCATCS HW3BHUHEHHS 3a JIOCTaBJICHHBIC
Heyno0cTBa M yKasbIBaeTcsi MH(opManus O AalbHEHIIMX JEHCTBUSX, KOTOPHIC
HEOOXOMMO COBEPIIUTH 3asBUTEINIO B LIEISAX MOIYICHHS TOCYAaPCTBEHHON yCIyTH.

B ciydyae npusHaHus KajnoObl, HE NOJJIEXAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B ITYHKTE 5.4 HACTOSILEr0 aJMUHUCTPATUBHOIO PErVIAMEHTA,
JAIOTCS. aprYMEHTHUPOBAHHBIE PA3bICHEHHS O NPUUYMHAX MPUHITOrO PEHICHUS, a
TaKke MHPOpMaIUs O MOpsAIKe 00KaIOBaHUS IPUHATOTO PELICHMUS.

B ciywae ycTaHoBiIeHHMS B XOJle¢ WJIM IO pe3yjbTaTaM PacCMOTPEHHUS KaloObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIIECHUS WIH MPECTYIUICHUS
CHELMAIUCT OpraHa MECTHOTO CaMOYIPaBJIEHUs], CIEUUAIUCT YHOJIHOMOYEHHOIO
OpraHa, HaJeJICHHbII MOJHOMOYHUSIMHU 110 PACCMOTPEHMIO a0, HE3aMeJIUTEIbHO
HaIpaBJIsieT UMEIOIIUECS MaTepUaIbl B OpTraHbl MPOKYPATYPHI.

B yaoBieTBopeHun Kaio0bl OTKa3bIBAETCS B CICIYIONIUX CIydasx:

1) >)xanmoba npu3zHaHa HEOOOCHOBAHHOMT;

2) HallMyue BCTYNHUBLIIETO B 3aKOHHYIO CHILY PELICHHs CyJa, apOuTpakHOIro cyAa
10 kaj100€ 0 TOM K€ MPEIMETE U MO TEM K€ OCHOBAHUSIM;

3) mopada >kanoObl JIMIIOM, MOJHOMOYHMS KOTOPOIO HE TMOATBEPKICHbI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATENbCTBOM Poccuiickon denepanuu;

4) Hanuuue pemieHus Mo Kajiobe, MPUHATOTO paHee B OTHOIIEHHH TOTO XKe
3asBUTENIS U 110 TOMY K€ IPEIMETY KaJIOOBbI.

B ciywae ycTaHoBieHHMs B XOJie WM MO pe3yibTaTaM PacCMOTPEHHUS KaJlOObI
MIPU3HAKOB COCTaBa aJIMUHHCTPATUBHOIO MPABOHAPYIIEHUS WU MPU3HAKOB COCTaBa
IOPECTYIUIEHUSI JOHKHOCTHOE JIMIIO, YIOJHOMOUYEHHOE Ha PacCMOTPEHHE Kayoo,
HE3aMEJIMTEILHO  HAMpaBls €T  COOTBETCTBYIOIIME  MaTepHalbl B OpPraHbI
MPOKYpaTyphI.

5.8. Tlopsnoxk uHGOPMHpPOBAaHUSA 3aiABUTENII O PE3yJbTaTax PacCMOTPEHUs
KaNI0oOBI.

He no3anee aHs, cieAyromiero 3a JHEM MPUHATHUS PEIICHUS, 3asBUTENIO B
NUCbMEHHOM (opmMe U, 1O IKEJaHUI0 3asBUTENA, B DJIEKTPOHHOU ¢dopme
HaIpaBJIsieTCs MOTUBUPOBAHHBIA OTBET O pe3yibTaTaX pacCMOTPEHHUS Ka0OBbI.

B oTBete 1o pe3yapTaTaM pacCMOTPEHHUS Kalo0bl YKa3bIBAIOTCS:

1) HaMMeHOBaHME OpraHa, NPEIOCTABISAIONIET0 MYHUIUTIATBHYIO YCIYTY,
pPaccMOTPEBILETO Kano0y, TOJKHOCTh, (haMUIIUs, UMs, OTYECTBO (IIOCIIETHEE - MPU
HAJIMYUH) €ro JOHKHOCTHOTO JIUIA, MPUHSBIIETO PEIIEHUE TI0 Kallooe;

2) HOMED, JlaTa, MECTO MPHUHATHS PELIECHUs, BKIIOYasi CBECHHS O I0JKHOCTHOM
JUIIE, pelieHue win JaencTBue (0e31eicTBrIe) KOTOPOTOo 00KaTyeTcs;

3) dbammus, ums, oT4ecTBO (MOCNIENHEE - MPU HAIWYWHN) WM HAUMEHOBAHHE
3asIBUTEJIS;
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4) ocHOBaHHUS JJIs IPUHATHS PEIICHHS T10 Kao0e;

5) NpUHATOE 10 Kajno0e perieHne;

6) B ciydae, eciau >kajo0a mpu3HaHAa OOOCHOBAaHHOM, - CPOKHM YCTpaHEHHS
BBISIBJICHHBIX HapylIeHW, B TOM YHCIE CPOK TMPEJOCTABICHUS pe3yJibTara
MYHUIIUTIATBHOU YCITYTH;

7) cBelleHUs O TIOpsAJIKE 00>KATIOBaHUSI IPUHATOTO MO Kajo0e pPelIeHHs.

OtBer WO  pe3yiabTaTaM  pPAacCMOTPEHHUS  JKajJoObl  TOAMKCHIBACTCS
YIOJHOMOYEHHBIM Ha paCCMOTPEHUE 7KaTT00bI JOHKHOCTHBIM JIMLIOM.

5.9. Ilopsiaok 00kaioBaHus PEIICHUS T10 Kanooe.

3asBUTENb BOpPABE O0XKAJIOBAaTh PEIICHUSA, HPHHATBIE 1O PE3yJIbTaTaM
paccCMOTpeHHsT  KanoObl, B  TMOPSAKE,  YCTAHOBJIEHHOM  JIEWCTBYIOIIHUM
3aKOHOJIaTEIbCTBOM.

5.10. TIlpaBo 3asgBuUTENs Ha TMOJyYeHUE HHPOpPMAMK U JIOKYMEHTOB,
HEO0OXOIUMBIX /111 000CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

3asgBUTENH HMMEET IMpaBO Ha TModydyeHue UHPOpPMAMM U JOKYMEHTOB,
HEOOXOIUMBIX JUIsi OOOCHOBAaHHS M PACcCMOTPEHHs HKaloObl, €CIM HMHOE HE
IIPELYCMOTPEHO 3aKOHOM.

5.11. Cnocobbl HHGOPMUPOBAHUS 3asgBUTENCH O TMOpPSAKE TMOJAYd U
PaccMOTPEHHUS KaT00BbI.

Nudopmanus o mopsaake MoAadyd M PacCMOTPEHHUs KaloObl pa3MEIaeTcss Ha
opuIManbHOM  caiiTe  agMUHUCTpPAllMM  MYHUUMIAJIBHOTO  00pa3oBaHUs B
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ~ cetu  «MHTepuer», Ha  caiire
YIOJHOMOYEHHOIO OpraHa B HH()OPMAMOHHO-TEIEKOMMYHUKAIIMIOHHON CETH
«Uurepuer» (npu Hammuuu), EIITY, PII'Y, uHpOpMAaLMOHHBIX CTEHIAaxX B
MOMEIIECHUSIX TpUeMa W BbIAAYM JOKYMEHTOB, a TaKXe MpPeI0CTaBIsIeTCs
HEMOCPEACTBEHHO  COTPYJHUKAMU  YIOJHOMOYEHHOTO OpraHa TMpU JIMYHOM
oOparieHnu 3asiBUTeNeH, TenedonaM s CpaBoOK, a TaKXKe B MUCbMEHHON (opme
MIOYTOBBIM OTIPABJIICHUEM JHOO JIEKTPOHHBIM COOOIICHUEM IO aJpecy, YKa3aHHOMY
3asIBUTEJIEM.

5.12. Tlopsnmok pnocynebHOro (BHECyAeOHOro) oOXKajdoBaHUS pEUICHUH U
JNEUCTBUI (6e3meiicTBus) YIOJIHOMOYEHHOTO oprasa, PYKOBOJUTES
YIOJHOMOYEHHOTO oOpraHa Ju00 CHenuaiucTa YIOJHOMOYEHHOTO  OpraHa
OCYILIECTBIISIETCA B COOTBETCTBUM ¢ DenepaibHbIM 3ak0oHOM OT 27.07.2010 Ne 210-
@3, nocranosienuem IIpaBurensctBa Poccuiickort @eaepanun ot 16.08.2012 Ne 840
«O mopsaKe Moauu U PaCCMOTPEHUS KAJI00 Ha peIlIeHUs U IelcTBUsA (Oe31eiCTBIE)
denepaibHbIX OpPraHOB HWCIIOJHUTENbHOM BJIACTM M MX JIOJDKHOCTHBIX JIWIL,
dbenepalibHbIX FOCYJAapCTBEHHBIX CIIyKallMX, JHOLKHOCTHBIX JIMI] TOCY1apCTBEHHBIX
BHEOIIKeTHRIX (hoHI0B Poccuiickoit denepanuu, rocy1apcTBEHHBIX KOPIMOPALINA,
HAJICJICHHBIX B COOTBETCTBUU C (efepaIbHBIMU 3aKOHAMH TIOJIHOMOYUSIMH TIO
MIPEIOCTABIICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAHOBJICHHOU cepe AesTeTbHOCTH, U
WX JOJDKHOCTHBIX JIWI, OpraHu3aluii, MpeaycMOTpPEHHbIX 4dacThio 1.1 crateu 16
®enepanpHoro 3akoHa «O0 opraHuzanyd MPEIOCTABICHHS TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIAYr», W WX pPAOOTHUKOB, a TakKe MHOTO(YHKIIMOHATBHBIX
IIEHTPOB TMPEJOCTABJICHHUS] TOCYNAPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT MU HX
PabOTHUKOBY.
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6. Oco0eHHOCTH BbINOJTHEHHUS] AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
B MHOTO(YHKIMOHAJbHBIX LIEHTPAX MPeI0CTABJIEHUS rOCYy1aPCTBEHHBIX U
MYHHIMIAJbHBIX YCJIYT

6.1. IIpenocraBnenue MmyHununaaibHou yciayru B M®II ocymiecTBisiercs npu
HaJIMYUU 3aKJIF0YEHHOTO COTJIAlIEHUs O B3aUMOJEHCTBUU MEXKIY aJIMUHUCTPALUEN U
MO®II.

6.2. OcHoBaHMeM [UIs Hayaja NPEJOCTaBICHUS MYHULUIIAIBHOW YCIyru
ABJIAETCS: IMYHOE oOpamnieHue 3assuresis B MOL, pacrionokeHHOro Ha TEPPUTOPHH
MYHUIIUIIAJIBLHOTO 00pa30BaHus, B KOTOPOM MPOKUBAET 3asIBUTEIb.

6.3. Madopmanmst mo BompocaM MpeaoCTaBICHNUS MyHUITATIATLHON YCIYTH,
CBEIICHMM O XOJE€ IPEAOCTABICHUS TOCYNAPCTBEHHOM YCIYIM, WHBIM BOIPOCAM,
CBA3aHHBIM C  MPENOCTABICHUEM  MYHUIUNAIBHOW  YCIyIHM, a  TaKxkKe
KOHCYJIbTUPOBAHHE 3asIBUTEIICH O MOPSIAKE MPEIOCTABICHUSI MyHULIUITAIIBHON YCIyTH
B MOI] npenocrasisiercss corpynaukom M®I] mpu HenmocpeacTBEHHOM 00pallleHun
3agButenss B MOIL[ wim mocpeacTBOM Tele(pOHHOM CBSI3U B COOTBETCTBUU C
JNEHUCTBYIOIIMM 3aKOHOJATEIBLCTBOM, PETYIHMPYIOIIUM OPraHU3alUI0 JEATEIbHOCTH
MO®II.

NudopmupoBanne o MOpSAAKE MNPETOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH
OCYUIECTBIISIETCSI B COOTBETCTBUU C rpadukoM padotel MOII.

6.4. Ilpu muunom oOpamiennn 3asButens B M®L] coTpyaHUK, OTBETCTBEHHBIM
3a PUEM TOKYMEHTOB:

- YCTAQHaBJIMBACT JMUYHOCTb 3asABUTEIS HA OCHOBAaHMH JOKYMEHTA,
YAOCTOBEPSIOWIETO €r0 JUYHOCTh, MPEICTABUTENS 3asfBUTENS - HAa OCHOBAaHUU
JIOKYMEHTOB, YJIOCTOBEPSIONIMX €ro JUYHOCTh M TMOJHOMOYMs (B Ciy4yae ero
oOparieHus);

- MPOBEPSET MPEACTABICHHOE 3asBICHHUE MO (HOPME COIJIACHO MPHUIIOKEHUIO
Nel Kk HacrosiiemMy aJMUHHCTPATUBHOMY pEIJIAMEHTY O MPEIOCTaBICHUU
MYHHUITUTIATBHOM YCIIYTH, B 3aBUCHMOCTH OT €M OOpallleHus, U JIOKYMEHThI Ha
IIPEIMET:

1) TekcT B 3asBJICHUH MO1AETCS IPOUTEHUIO;

2) B 3agBJICHUH YKa3aHbl (aMUJIUs, UMsI, OTYECTBO (MTOCJIeIHEE - TTPU HATHYUN)
(bu3nYecKoro Jmua 100 HaMMEHOBaHKE IOPUIUYECKOTO JIMIIA;

3) 3asiBeHME MOAIUCAHO YITOJIHOMOYEHHBIM JIHUIOM;

4)  TpUIOKEHBI  JOKYMEHTBI, HEOOXOJAMMBIC I  TPEAOCTABIICHHUS
MYHULMUIIAJIIBHON YCIIYTH.

5) COOTBETCTBUE JAHHBIX JOKYMEHTA, yJIOCTOBEPSIIOUIETO JUYHOCTb, JAHHBIM,
yYKa3aHHBIM B 3asBJICHUU U HEOOXOJAUMBIX TOKYMEHTaX.

- JieJIaeT KONUU MOJJIMHHUKOB MPEICTABIEHHBIX JOKYMEHTOB, B TOM YHCIIE I10
OTJEJIbHBIM JJOKYMEHTaM Oe3 B3MMaHUs IUIaThl B COOTBETCTBUU C MOCTAHOBIIEHUEM
[TpaButenncTBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «OO6 yTBepaeHUN
[lpaBun  opraHuzamuu  JACSITEIIBHOCTH  MHOTO(DYHKITMOHAIBHBIX  IICHTPOB
MPEAOCTaBICHUSA TOCYJAPCTBEHHBIX M MYHUIUIMAIBHBIX YCIyI», 3aBEpseT UX,
BO3BpAILAET 3asBUTENIO MOUIMHHUKU JOKYMEHTOB. lIpu 3aBepeHHM COOTBETCTBUS
KOMHUKM JOKYMEHTa MOJJIMHHUKY Ha KOMHUHM JIOKYMEHTa MPOCTABISAETCS HAIIHUCH:
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«BepHo», 3aBepsaeTcs mnoanuchbro cotpyanuka MOLl, npuHsABIIErO0 HOKYMEHT, C
yKazaHueM (haMUITMU, HTHUIMAIOB U JJAThl 3aBEPEHUS;

- 3alOJIHSET CBEACHUS O 3asBUTEIEC M IMPEACTABICHHBIX [TOKYMEHTaxX B
aBTOMaTU3UpPOBaHHOMN MHPopmManoHHol cucteme (AVUC MOL);

- BBIJAET PACIKCKy B IOJYYEHUM JOKYMEHTOB Ha NPEIOCTABICHUE YCIYTH,
chopmupoBannyio B AUC MOL];

- UTHPOPMUPYET 3aABUTENS O CPOKE MPEJOCTABICHUS MYHHIIMIIAIBLHOU YCIYTH,
crioco0ax MoaydeHus] HHPOPMAIIHH O XO/1€ UCTIOTHEHUSI MyHUIIMTIATBHON YCIYTH;

- YBEIOMJISIET 3asIBUTEJISL O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTBI XPaHATCS B
M®II B Teuenue 30 qHEH, MOCIE YETO MEPENAIOTCS B YIIOJIHOMOYEHHBINA OPTaH.

6.5. 3asBneHNEe W TOKyMEHTHI, IPUHATHIE OT 3asgBUTENS HA MPEIOCTABIICHUE
MYHHUIMIIAIBHON  yYCIYyTH, TMEPENarTCcsl B  aAMUHUCTPALHIO HE IIO3/IHEE
1 paGouero naHs, CIEIYIONIETO 3a JHEM PETUCTpallMU 3asBJICHHUS U JOKYMEHTOB B
M®II, nocpeacTBOM JMYHOIO OOpALIEHUS IO CONPOBOAUTEIBHOMY pEECTpY,
coJiepKallleMy JaTy ¥ OTMETKY O mepenade, ohOpMICHHOMY B JBYX SK3EMIUISpax.
VYKa3aHHbIM peecTp 3aBepsaeTcs COTpyIHUKOM MOI[ u nepemaercs CreUavCTy
aAMUHUCTpAlMM oA mnoAnuch. OOUH 3K3EMIUISIp COMPOBOJUTEIBLHOIO peecTpa
OCTaeTCsi B YINOJHOMOYEHHOM OpraHe M XpaHUTCAd Kak JOKYMEHT CTPOrou
OTYETHOCTHU OTIEJIBHO OT JIMYHBIX JeJl, BTOpOoM - xpaHurcs B MO®LI. B 3assienuu
IIPOU3BOJIUTCS. OTMETKA C YKA3aHMEM PEKBU3UTOB PEECTPa, IO KOTOPOMY IEpEAaHBbI
3asIBJICHUE U IOKYMEHTHI.

6.6. IIpu oOpaieHny 3asBUTENS 32 MPEJOCTABICHHEM MYHHUIIMIIAIBHON YCIIyTH
yepe3 MODIL[ Bplgaua pe3ynbraTa OPEAOCTABICHUS MYHHIMIAIBHOM  YCIIYT'H
OCYILECTBIISIETCS MPHU JTMYHOM oOparennu B MOII.

6.6.1. OTBETCTBEHHOCTH 3a  BbIJAYy  pE3yJbTaTa  MNPEAOCTABICHUS
MYHULMIIAJIBHOM  yCIyrd  HeceT  coTpyaHuk  MODI[,  yIoJHOMOYEHHBIN
pykoBoautenem MOLI.

6.6.2. Jlyis mony4yeHus pe3yiabTara NpeaoCTaBIeHUs MyHUIIUIIAIbHOW YCIIYTH B
M®IL] 3asgButens NOpeAbSABISIET JOKYMEHT, YAOCTOBEPSIOIIMN €ro JUYHOCTh U
PaCIIUCKY.

B cniydae oOpatienust mpecTaBUTeNs 3asiBUTENS TIPEICTABISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIINE JIMYHOCTh W MOATBEPKIAAIOLIME IIOJHOMOYHUS IPEACTABUTEIIA
3asIBUTEIIA.

Corpynank MODI], OTBETCTBEHHBIM 3a BbIJA4y JOKYMEHTOB, BBIJIACT
JIOKYMEHTBI 3asiBUTENI0 U peructpupyeT ¢akt ux Bbaun B AUC M®L. 3asBurens
NOATBEPKIAACT (PAKT MOTYyUYEHHUsI JOKYMEHTOB CBOEH MOAMMUCHIO B PACIIUCKE, KOTOPAs
ocraercsi B MOII.

Ecnum 3asgBuTenb, HE COINIACHMBIIMCH C TIEPEYHEM BBIAABAEMBIX EMY
JIOKYMEHTOB, OTKA3aJIC NPOCTaBUTh CBOK MOAIMCH B MOJYYEHUH JTOKYMEHTOB,
JOKYMEHTBI €My He BbiatoTca W paboTtHuk MOILI, ocymecTBisOmMuUA BbIIAYY
JIOKYMEHTOB, Ha KOINWH 3asBJICHUS HAa IPEIOCTABICHUE MYHHUIIMIIAIBHOU YCIYTH,
xpansuieiics B8 M®I[ u pacnucke, npocTaBisieT OTMETKY 00 OTKasze B IMOJyYEHUU
JIOKYMEHTOB ITyTeéM BHeceHUsl CIOB «llolydyuTh NOKYMEHTBI OTKa3ajicCs», 3aBEpseT
cBoer moanuceto. B srom ciiyyae M®DIL[ B TeueHne crneayrommx TPUALATH JHEU



32

oOecreynBaeT HalpaBjeHUE JOKYMEHTOB, KOTOPbIE 3asBUTENb OTKA3aJCs MOJYyUUTbh,
B AJIMUHUCTpPALUIO.

HeBocTtpeboBanubie 1okyMeHTHI XpaHsaTcs B M®L] B Teuenue 30 nHei, mocie
YEro MnepearTcs B AIMUHUCTPALUIO.

6.7. uple neicTBusi, HEOOXOIUMBIE JUISI MPEIOCTaBICHUSI TOCYAapCTBEHHOM
YCIYTd, B TOM 4YHCIIE CBS3aHHBIE C TPOBEPKON JEWCTBUTEIBHOCTH YCUJIEHHOMN
KBATH(UITUPOBAHHON JJICKTPOHHON TOJNMUCH 3asBUTENSI, HCIIOIB30BAHHON TIpHU
oOpaIeHny 3a MOJIYYCHHUEM TOCYJAapCTBEHHOW YCIIYTH, a TaKXE C YCTaHOBJICHHUEM
MEPEUHS] CPEICTB YAOCTOBEPSIOMIMX ILEHTPOB, KOTOPBIE JOMYCKAKOTCSA IS
WCITOJIB30BAHUS B IEJSIX 00ECTIeUeHUs yKa3aHHOW MPOBEPKH M OMPENCTSIOTCS Ha
OCHOBAHUM YTBEPKIAEMOM YIIOJHOMOYEHHBIM OpPraHOM IO COIVIACOBAHUIO C
denepanpHOi ciyk00i Oe3zonmacHocTH Poccmiickoit deneparuu Mojaenud yrpo3
6e3onacHocTH MH(MOpMAIMU B MH(POPMALIMOHHON CHUCTEME, UCIOJIb3yeMOW B IENSIX
npuemMa oOpailieHui 3a TOJyYeHHEM MYHHUIMNAIbHOW yCIyrd u  (WJM)
MPENIOCTaBJIECHUS TaKOU yciuyrd, B MOLI He npeayCMOTPEHBI.

6.8. JlocynebHoe (BHecymeOHOE) oOXajdoBaHWE PEIICHUH | JeUCTBUHN
(6e3meiictBusi) MODIL, corpynauka MODI[ ocymecTBisiercs B MHOPSIKE,
MPEAYCMOTPEHHOM MYHKTOM 5.12 HacTOSAMIEro aIMUHUCTPATUBHOTO PETIAMEHTA.



ITpunoxxenne Ne 1
K aIMMHUCTPAaTUBHOMY PEIrJIAMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTU
«Ilepenaua npuHauIekKaIero rpaxkaaHam

Ha 1IpaBc COOCTBCHHOCTH JKUJIOTO TIOMEIIICHHS
B MYHHIUNATbHYIO COOCTBEHHOCTE)»

B opran mectHOro camoymnpaBieHHUs

oT ,
MIPOKUBAOIIETO (€#) 1Mo aapecy:

TEJI:
aJipec 3J1. TIOYTHL:

3ASIBJIEHUE

[Ipomy npuHITH 0€3BO3ME3THO B COOCTBEHHOCTh MYHHIIMITAJIBHOTO OOpa30BaHUS

(HaMMEHOBaHUE MYHUIIMIIAIILHOTO 00pa30BaHMsl)
INPUHAAISKAIIET0 MHE Ha MpaBe COOCTBEHHOCTH 110 JOTOBOPY _OT«_ » I.,
YTO IOJTBEPKIACTCS

(PEKBU3HTHI JJOKYMEHTA, YCTaHABJIMBAIOIIETO MTPABO COOCTBEHHOCTH )
O6 yrtpare mpaBa Ha TPUOOpPETEHUE >KUJIOTO TOMEIICHHS B TMOPSAIKE MpUBATHU3ALUU
MOBTOPHO MHE (HaM) pa3bsSICHEHO U MOHSATHO.

K 3zasBnenuro Ipuiiararo CJICaAyrommnue J0KyMCHTBI:

N~ WNE

« » 20

@®.1.0. coOcTBEeHHUKA(OB) KHIJIOTO TOMEUICHHS (moamnuce)

3asBIEHUE U MPUJIAraeMble K HEMY COIJIACHO MEPEYHIO TOKYMEHTBI MPUHATHI «__ »
20 T.

(TOIDKHOCTB JINIIA, IPUHSBILETO 3asBIICHHE) (moarmuce) (pacum¢poBka noanucH)




[Tpunoxenue Ne 2
K aIMUHHACTPATUBHOMY PErIaMEHTY
PEIOCTaBICHUSI MYHULIUIIATBLHON yCIYTH
«Ilepenaua npuHaayIexaliero rpaxaaiaM
HAa MpaBe COOCTBEHHOCTHU KHJIOTO TOMEIICHHS
B MYHUIIUMAJIBHYIO COOCTBEHHOCTH

(MOJTHOE HAMMEHOBAaHHUE OpraHa MECTHOTO CaMOYIIPABJICHUS, OCYIIECTBIISIONIETO Mepeady
NPUHAIISKAIETO TPaKJaHaM Ha IpaBe COOCTBEHHOCTH YKHJIOTO TIOMEIICHUS! B MyHHIIUIIATbHYIO
COOCTBEHHOCTb)

oT

(®.1.0. (npu HaIU4KN) rpaXkJaHHHA OJTHOCTHIO

(ampec npoxuBaHMS IpakJaHUHA

(KOHTaKTHBIH TenedoH, aapec IMEKTPOHHON
TIOYTHI, TOYTOBBIN aJIpec)

3aaBieHue
00 ucnpaBieHuH OMMOOK U ONIEYaTOK B JOKYMEHTAX, BHIIAHHBIX
B pe3yJbTaTe MPEeAOCTaBICHHUS MYHUIIUIIAIBLHON YCIyTH

[Tpoury ucnpaButh omKnOKY (ONEYaTKy) B

(PEKBU3UTHI JOKYMEHTA, 3asiBIICHHOTO K
UCIIPABJICHUIO)
OIIMOOYHO YKa3aHHYI0 HH(POPMAIUIO

3aMCHUTH Ha

OcHoBaHue IS UCTIPABJICHUS OIUOKHU (OTIEYaTKH):

(cchuiKa Ha JOKYMEHTAIIHIO)
Crnoco06 momyuyeHHs: pe3ynbTaTra MPeJOCTaBICHUS T'OCYAAPCTBEHHOH YCIIyTH

(JIMYHO, TOYTOM, NEKTPOHHOM 1OYTON)
ITouToBBIN agpec:

K 3asBreHuI0 mpumararoTcs CiIeayonme JOKyMEHTHI 110 OTHCH:

1.
2.
JIOIDKHOCTB PYKOBOJIUTENS OpraHU3aIUH
(IS FOPUINYECKOTO JTUIIA) (moamuck) (paciudpoBKa MOAMUCH)




