Tynbckasa obnactb
MyHuuunanbHoe o6pa3zoBaHue KameHcKkun panoH
AaMuHUcTpauma

NMocTaHoBNEeHue

oT 2 mapta 2022 r. Ne 61

O6 yTBepXAeHUN agMUHUCTPATUBHOIO perfiameHTa
npenocTaBreHns agMUHUCTPauuen MyHMLMNanbLHOro
ob6pasoBaHMa KaMeHCKUM pauoH MyHULMUNANbLHOWN yCryru
«MpepoctaBneHmne Xusnbix NOMeLLEHUA NO AOroBopam
couunanbHOro Hamma

B cootBetctBUM ¢ PepepanbHbiM  3akoHom oT 27.07.2010 N 210-®3 "O6
opraHvsaumMmM  NpedocTaBneHns  rocydapCTBEHHbIX M MYHUAUMMAnbHbIX  ycnyr",
pacnopsibkeHmeM [lpaButenbctea Poccunckon Pepgepaumm ot 17.12.2009 N 1993-p "O6
YyTBEPXOEHUN CBOOHOINO MepeyHs nepBoovepenHbIX rocygapCTBEHHbIX U MyHUUMNAnbHbIX
ycnyr, npegocTaBnsieMblX B ONEKTPOHHOM BuAae", MoCTaHOBMEHMeM aaMUHUCTPaLmK
MyHuumMnanbHoro obpasoBaHuss KameHckum paroH ot 10 pgekabpsa 2019 Ne 343 «O
paspaboTke U1 yTBEepXAEHUN aAMWHUCTPATUBHbBIX pernamMeHToB  NpeaocTaBreHus
MYHULMNAmNbHbIX YCAYr HA TEPPUTOPUM MYyHULMNANbHOro obpa3oBaHna KaMeHCKMI panoH»,
Ha ocHoBaHun ®epepanbHoro 3akoHa oT 06.10.2003 N 131-®3 "O6 obwwmx npuHumnnax
opraHmsauMm MeCcTHOro camoynpaeneHns B Poccuinckon ®Pepepauumn” wn  Yctasa
MyHMUMNanbHOro obpasoBaHus KameHCcKu paroH agMUHUCTpaLMs  MyHULUNAnbHOro
obpasoBaHusa KameHckui panoH NMOCTAHOBIAET:

1. YTBEpAUTb aAMUHUCTPATUBHLIA perrnaMeHT MNpefocTaBreHns agMUHUCTpauuven
MyHUUMNANbLHOroO  obpasoBaHus KameHckni panoH MYHULUMNANBHON  yCryrn
«lMpegoctaBneHne >XumnblX  MOMELWEHUWn No  JoroBopamM  COUManbHOrO  Hanmar
(npunoxeHue).

2. [Npu3HaTb yTpaTUBLUNMUK CUSTY:

NoCTaHOBMEHNE aaMUHUCTPaLMM MyHULMNanbHOro obpasoBaHnss KamMeHCcKkuii panoH

oT 24 asrycta 2021 r Ne 282 «O6 yTBepxaeHun agMUHUCTPATMBHOIO pernameHTa
NpefocTaBneHns MyHuuunansHonm ycnyrn «llpegocTtaBneHne >KumnblX MOMELLEHUA No
A0roBopam coLManbHOro Hammay.

3. Otgeny no B3ammopgenctsno ¢ OMC un wuHdopmatTMsaumm agmMumHUCTpaLmu
MyHUuunanbHoro obpasoBaHuss KameHckuin panoH (Ptuwesa O.10.) oGHapogoBaTtb
HacTosillee MOCTaHOBMiEHME NYTEM €ero pasMelleHns Ha oduumanbHOM canTe
MyHuLMNansHoro obpasoBaHus KameHckuii paioH B UHOpMaUnoHHOM ceTn «AHTepHeT» 1
B MecTax Ansg o6HapoooBaHWSA MyHUUMNANbHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB
MyHMLMNanbHOro obpasoBaHns KameHCK1IA panoH.

4. MNocTaHoBneHMe BCTynaeT B CUIY CO AHSA ero odumumanbHOro obHapogoBaHus.

[MaBa agMUHUCTPALUN MYHMLMNANBHOIO
obpasosaHuna KameHckuin panoH C.B. Kapnyxuna



Mpunoxexwue

K MOCTAHOBIIEHMIO aAMUHUCTpaLnn
MyHMUMNanbHOro obpasoBaHus
KameHckun panoH

oT 2 mapta 2022 r. Ne 61

AOMUHUCTPATUBHbIU PEFMAMEHT
npegocTaBreHUs MyHULMNanNbHOW ycnyru
«MpepoctaBneHue Xunbix NoMeLleHU NO 4OroBOpaM CoLuManbLHOro Hamma»

|. O6OLWme nonoxeHus
MpegmeT perynupoBaH1Msa agMUHUCTPATUBHOIO perfamMmeHTa

1. AOMVMHUCTPATMBHbLIA pernaMeHT MpeaoCcTaBneHns MyHUUMMNanbHOW YyCryru
«lMpegocTaBneHne Xunoro NnoMeLleHnss No AOoroBopy coumanbHOro HamMa» (ganee -
aAMWUHNCTPATUBHBLIN perrnaMeHT U MyHuuunanbHasa ycnyra) paspabotaH B Lensx
NOBbIWEHNST KayecTBa MNpedoCTaBneHns W [AOCTYMHOCTU MYHUUMNAnbHOW  YCnyru,
onpegenser TpeboBaHWSA K NOPAOKY NpefoCTaBreHUs MYHUUUNAnbHOW  yCryru,
CTaHOapT NpefocTaBneHnss MyHUUMNanbHOW YCMyrn, CPOKM W MocrefoBaTerbHOCTb
AEACTBUA nonyyaTens MyHuuunanbHOW Yycnyru (3assutensd) npu npegoctaBrieHuu
MYHULMNANbHOW YCIyru.

2. ADMVUHUCTPATUBHBLIN pernameHT ycTaHaBnMMBaeT MNOPSOOK B3anMOAENCTBUSA
agMUHUCTPaUMM  MyHMUMNanbHOro obpasoBaHus KameHckuii panioH (panee —
aAMWHUCTpauUus) C 3adABUTENsSMWU, OpraHaMyv WCMOMHUTENbLHOW Bractn TynbCKowm
obnactu, TeppuTopuarnbHbiMU opraHamu degeparnbHbiX OpraHoB WCMNOMHUTENbHOM
BNacTu Npu pacCMOTPEHUMN 3asiBNIEHNIA.

Kpyr 3asButenen

3. Jluyamu, nmerowmn NpaBo Ha MNOflydyeHue YCIyrn, SBRASTCA usndeckmne
nuua (rpaxkgaHe Poccurickon ®epepaunn):

3.1. Manoumyuime n gpyrue Kkateropum rpaxgaH, onpegeneHHole deaepansbHbiM
3akoHoM, yka3oMm [lpe3angeHta Poccuinckon degepaumm mnu 3akoHOM cybbekTa
Poccurickon degepauunm, NOCTaBEHHbIE HA yYEeT B Ka4eCTBE HYXKOAKLWNXCH B XKUMbIX
NnoMeLLeHnAX;

3.2. dusnyeckne nvua, NPOXmMBalwLMe B KOMMYHaNbHOW KBapTUpe, B KOTOPOW
0CcBOBOAUIIOCH XKWUMOE MOMELLEHNE MYHULMNANbHOMO XUMULHOro ¢oHaa, siBnsioLmecs
HaHumaTensaMm n (Mnn) cobCTBEHHMKaMM XUIbIX NOMELLEHUN (KOMHAaT(bl), eCrin OHU Ha
MOMEHT 0CBOBOOXOEHMS XKMMOro NOMELLIEHMS NPU3HAHbI UM MOTYT BbITb B YCTAHOBIIEHHOM
nopsgke NPuU3HaHbl ManoVMyLMMN U HY>KOAKOLWUMUCS B XKUMbIX MOMELLEHUSAX, a Npu nx
OTCYTCTBUN — NPOXMBAIOLLME B KBAPTUPE HaHMmatenn un (Mnm) cobCTBEHHUKM, KOTOpble
MOryT BbITb B YCTAHOBMEHHOM MOpSAKe NPU3HaHbI MariouMyLLIMMK 1 KOTOpble obecneYveHsl
obwen nnowaabio KUIOro MOMELLUEHUA Ha OAHOro 4rieHa CEMbM MEHee HOPMbI
npenocTaBneHnsl B COOTBETCTBMM CO cTtaTben 59 XunuwHoro kogekca Poccuinckon
denepauun.

C 3asiBneHvem BrnpaBe obpaTtUTbCA NpeacTaBuUTeNb 3adBUTENS, AENCTBYIOLWNA Ha
OCHOBaHMN [OOBEPEHHOCTU, OMOPMIIEHHOM B COOTBETCTBUMM C 3aKOHOOATENbLCTBOM
Poccuinckon ®epepaumm Ha OCHOBaHuM deaeparnbHOro 3akoHa nMbo Ha OCHOBaHUMU
aKkTa YMNOSITHOMOYEHHOrO Ha TO rOCyJapCTBEHHOrO OpraHa WAM opraHa MeCTHOro
camoynpasneHus (ganee — NnpeacraBuTenNb).
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Tpeb6oBaHusA K MH(hOPpMMPOBAHUIO O NOPSAAKe NpeaoCcTaBleHun
MyHULUMNANbHOM YCNyrm

4. MyHunuunansHas ycnyra npegocTasnseTcs agMUHUCTpaLmen
MyHMUMNanbHOro obpasoBaHma KameHckuii paioH (ganee no tekcty — OMCY)

MecTo HaxoxaeHus: Tynbckast obnactb, KameHcknin panoH, ¢. ApxaHrenbckoe, yi.
Tuxomunposa, 4.36.

MoutoBbin appec: 301990 Tynbckas obnactb, KameHCku panoH, C.
ApxaHrenbsckoe, yn. Tuxomuposa, 4.36.

Mpadchuk paboTbl: NoHeaenbHUK — NsaTHMUA ¢ 9.00 go 18.00
nepepbiB ¢ 13.00 go 13.48
BbIXO4HOM AeHb cy660Ta, BOCKpECEHbE.

Mprvem no sBonpocam nNpefocTaBneHns MyHULMNanbHOW ycrnyru BegeTca no Mecry
HaxoxgeHns OMCY no cneaytowemy rpaduky: noHegensHuk — natHuua ¢ 9.00 go
18.00

nepepbiB ¢ 13.00 go 13.48

BbIXO4HOM AeHb cybboTa, BOCKpeceHbe.

CnpaBoyHble TenedoHbl: 8(48744) 2-12-97.

Appec anekTpoHHou no4thl: kamenka.zhkh@tularegion.org.

5. MyHuumMnanbHasa ycrnyra MOXHO MOMyYMTb B MHOTO(YHKUMOHaNbHOM LeHTpe
NpeaocTaBNeHNa  rocyaAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr (ganee  —
MHOTroyHKLUMOHamNbHbIN LeHTP, MOLL).

MecTtoHaxoxaeHune: 301990 Tynbckaa obnactb, KameHckun panoH, cC.
ApxaHrenbckoe, yn. Tuxomupona, 4.38a.

Mpadmk paboTbl: NoHegenbHYK, cpeda, naTtHuua ¢ 8.00 go 18.00

BTOpPHUK, YetBepr ¢ 8.00 go 20.00

cybbota ¢ 9.00 go 16.00

06e3 nepepbiBa

BbIXOHOM A€Hb - BOCKPECEHbE.

CnpaBoyHble TenedoHsbl: 8-910-075-58-13.

Agpec canta ML B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  CETU
«MHTepHeT»: http://gosuslugi7l.ru.

Appec anektpoHHoun no4vtbl M®LL: mfc.arhangel@tularegion.ru.

MHdopmauna o dunmane MHOrOQYHKUMOHANbLHOrO LeHTpa pasMelleHa Ha
canTe MHOrooyHKLMOHAIbHOro LieHTpa.

6. MyHuuunanbHaa ycnyra npefocTaBnsdeTca Takke B 3NeKTPoHHOW dhopme
nocpeacTtsoM hefepanbHOM rocyaapCTBEHHOM MHMOPMALMOHHOW CUCTEMbI «EANHBIN
nopTarn rocyaapCTBEHHbIX N MyHULMNanbHbIX yYCnyr (yHKumn)» http://www.gosuslugi.ru
(nanee — EIMNIY) (kpome 3asBuTENnen, ykasaHHbIX B MNyHKTe 3.2 HaCTOALWEro
aAMWHNCTPATUBHOIO perfnamMeHTa).

7. WHdopmupoBaHne 0O nopsiake MpefoCTaBneHus MyHUUMNanbHOW yCryru
ocyLlecTBngaeTcs:

1) npn obpallieHnn 3amHTepecoBaHHbIX Nuy B OMCY nnyHO unu nocpencrsom
TeneOHHON CBA3N C y4eToM rpadmka paboThl;

2) B TMUCbMEHHOM W 9NEKTPOHHOW dopMe B cnyyae MOCTynneHns
cooTBeTcTBYytoLero 3anpoca B8 OMCY, B TOM uMcrne nocpeacTtBOM SNEKTPOHHOM NOYThI;

3) nocpeacteBoM  pasmeweHuss  uMHdopmaumm B MH(OPMAaLMOHHO-
TeNnekoMMyHUKaLMOHHON ceTn «MIHTepHeT» Ha odmumnansHom cante OMCY, Ha EMY,
nopTane rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (dyHkumn) Tynbckon obnactm
http://www.gosuslugi71.ru (PT1IY);

4) yepe3 MHOrO(YHKUMOHAMNbHbIN LEHTP.



3

O6paleHre B NUCbMEHHOWN N 3NEKTPOHHON hopMe 3a nHopMaumen 0 nopsake
npenocTaBneHns MyHMUMNAnNbHOW YCryrn AOSMKHO BbiTb paccMoTpeHo He nosgHee 30
AHEN Co OHA perncTpaumm sanpoca.

OtBeT Ha oOpalleHune, noctynuseliee B OpPMe 3NIEKTPOHHONO AOKYMEHTA,
HanpaenseTcs B (popMe 3MEeKTPOHHOro AOKYMEHTa MO agpecy 3MeKTPOHHOW MoYThl,
ykazaHHOMy B oOOpalleHun, mnu B MNUCbMEHHOW d)OpMe Mo MNOYTOBOMY ajpecy,
yKa3aHHOMY B oGpaLleHunn.

8. [omxHocTHble rnuvua OMCY  ocCywecTBnsaT  KOHCYNbTMpPOBaHue
3anHTepPeCOBaHHbIX NAL, MO BONPOcaM NpeaoCcTaBreHnss MyHUUMNanbHOW YCyrut:

1) npy Nn4YHOM obBpaLLEHN B COOTBETCTBMUM C PEXXMMOM MPUEMA;

2) nNpy nucbMeHHOM obpalleHun (B TOM 4ucne nocpenCcTBOM 3SEKTPOHHOM
noYThl);

3) no TenedoHy.

3asgBuTENb BO BPEMSI KOHCYMbTauMM MOXET MNOoMyYuTb WHGOpMauuio Mo
crneayroLmnm Bonpocam:

1) 0 nopsiake NpeaocTaBneHNss MyHULMNANbLHON YCnyru;

2) cBeOeHMss O HOPMAaTMBHbIX akTax, perynupylwmx npegocTaBrneHne
MYHULMNANbHOW YCRyru;

3) cnpaBOYHYHO MHGOPMAaLMIO MO BOMpocamM NpenocTaBfeHns MyHULMNANbHOM
ycnyru;

4) 0 NOCTYyNneHMn 3anpoca 3asBuUTENs B YNpaBleHne;

5) 0 xoge paccMOTpeHMs 3anpoca;

6) 0 pesynbTaTax pacCCMOTPEHUs 3anpoca 3asBuUTens.

OcCHOBHbIMM  TpeboOBaHUAMM K NOPSAKY WHPOPMUPOBAHUA 3asiBUTENEN O
NpeaoCTaBNEHNN MYHUMUMMANbHON YCNyrn SBNAOTCA MOMHOTA, AOCTOBEPHOCTb U
YETKOCTb U3MOXEHNA NpegocTaBnsaemMon NMHopmaumn.

9. Ha nHdopmaumoHHbix cteHgax B OMCY n MOL| pasmewaetca cnegyowlas
NHdopMauus:

1) Mecto HaxoxgeHusi, rpacduk paboTbl, KOHTaKTHble TenedoHbl, agpec
odmumansHoro Beb-canTta n anekTpoHHom novtel OMCY;

2) MeCTO HaxoxaeHusi, rpaduk paboTbl, KOHTaKTHble TenedgoHbl, agpec
odmumanbHoro Beb-canTta n anekTpoHHoM noyutbl MOLL;

3) cnocobbl NONyYEeHUss MyHULMNANLHOW YCRyru;

4) nepeyeHb NuL, MMELWMX NPaBo Ha NOSyYeHNE MyHULMNANbHOW YCIyru;

5) nopsiAoK 1 CpoKN NpeaocTaBNEHNA MyHULMNANbHOW YCAYTu;

6) nepeyveHb JOKYMEHTOB, HEODXOOMMBbIX ONs NPEAOCTaBNeHNa MyHULMNANbHON
yCnyru;

7) dbopmbl 1 06pasubl LOKYMEHTOB ANA 3aMN0SIHEHWS;

8) 6nok-cxema npegocTaBrieHNs MyHULMNANbHOW YCnyru.

10. Mpn ob6paweHnn Ha ENMIY 3aasutens aBTOpu3yetca B CUCTEME U C
MOMOLLIbIO MEHIO BbiOMpaeT MyHMUMMANbHYK YCNyry, peanu3oBaHHY0 B 3M1EKTPOHHOM
Buae. 3anonHuB HeobxoauMmble NOMSA, COOTBETCTBYIOLIME BXOAHbIM [aHHbIM U3
nepeyHs npenocTaBrnsieMblX [OOKYMEHTOB, W MNPUKPENUB  3NEKTPOHHbIE  KOMuu
AOKYMEHTOB, MOMb30oBaTeNb MopTana oCTaBNAeT 3asiBKy Ha oOKa3aHwe YChyru.
N3meHeHns cTaTyca 3asiBKM MyHUUMMNANbHOW YCNyru 3asiBUTENb MOXET B pexume
peanbHOro BpEMEHU OTCreXueaTb B IMYHOM KabuHeTe Ha ENTY.

Bo3amoxHoCcTb nonyveHus obuwien uHgpopmauunm nNo  agMUHUCTPATUBHOMY
pernameHTy MyHUUMNAnNbHOM YCMyrk, KOHTAKTHbIX AaHHbIX CneuuanucTtoB, agpeca
onmxkanwero MOL peanusosaHa Ha ENMTY/PITY 6e3 Heobxoanmoctn obssaTenbHON
aBTOpU3aALNN.
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Il. CTaHAapT NnpeAocTaBNeHUs MyHULMNanbLHOM yCcnyru

HavmeHoBaHMe MyHULMNANbLHON YCNYyru
11. HammeHoBaHue MyHuumMnaneHon ycnyrm — «[lpegocTaBrneHne Xumnoro
noMeLLeHnss Mo A0roBopy counanbHOro Hammay.

HaumeHoBaHue opraHa, npeaoCcTaBnAKOLWEro MyHUUUNanbHy ycnyry

12. HaumeHoBaHWe opraHa, npefoCcTaBnsAwoWeEero MyHUUUNANbHY Yycnyry —
aAMUHUCTPaLMs MyHMUMNanNbHOro obpasoBaHns KameHCKuin panoH.

Pe3ynbTaT npegocTaBneHna MyHULMNanbHOM ycnyru

13. Pe3ynbTatom npegocTaBneHns ycrnyrm SBnseTcs:

1) pelueHne o NpeaoCTaBNEHNN XKUITOTO NOMELLLEHNS;

2) peweHne o6 oOTkaze B nNpPUEME [OOKYMEHTOB, HeobxoauMbIX AN
npegocraBneHus ycnyrn/ob otkase B npefoCTaBfieHuUn YCryri.

Mpn nopade 3asBneHns 4epes EOuMHbING nopTan pes3ynbTaT MNpefoCTaBreHus
MYHMUMNANbHON  YCNyrM HE3aBUCMMO OT MNPUHATOrO pPEeLUeHUs HanpaensieTcs
3aaBuTento B (opMe 9SNeKTpOHHOro obpasa [OKyMeHTa, MOAMUCAHHOrO YCUIEHHOM
KBanMULMPOBaAHHOWN 3NEKTPOHHOM NOAMUCHI0 YNOMHOMOYEHHOIO AOSMKHOCTHOIO Nnua,
OTBETCTBEHHOrO 3a NpefocTaBrieHne ycnyrn, B NUYHbIM KabuHeT Ha EanHbI nopTtan,
TaKke 3asBUTENb MOXET MNONyYnTb pesynbTaT NpPenoCTaBfeHUs MyHUUMNanbHOM
ycnyru B Nto6oM MHOroyHKLMOHaNbHOM LieHTpe Ha Tepputopun Tynbckon obnactu B
dopme pacrneyaTaHHOro 9K3eMnssipa 3MeKTPOHHOro [OOKYMeHTa Ha OymaxXHOM
HocuTerne.

Cpok npeaocTaBneHUss MyHULUNanbHOW ycrnyru

14. MakcumarbHbIM CPOK NpefoCTaBneHns MyHUUMNanbHOW yCnyrm — B TedeHue
25 pabouunx gHen co OHS pernctpauun 3aaBneHnsa o NnpegocTaBneHnn MyHULmunanbHON
yCnyru.

MNepeyeHb HOPpMaTUBHBLIX NPaBOBbLIX AKTOB, PEryNIMPYIOLLMX OTHOLLUEHUSA,
BO3HUKalOLME B CBA3M C NpeAocTaBlieHUeM MyHMLUNANbLHOW yCnyru

15. MNpegocTaBneHne MyHuLMNanbHOW yCryrn OCyLLeCcTBSeTCA B COOTBETCTBUM
CO cnegyowmMmm HopMaTUBHLIMY MPaBOBbIMU aKTaMMU:

1) KoHcTuTtyums Poccunckon depepaunm;

2) XXunuwHein kogekc Poccuiickon epepauuu;

3) ®epnepanbHbi 3akoH OoT 02.05.2006 Ne 59-03 «O nopsgke paccMoTpeHus
obpaweHun rpaxgaH Poccuickon ®enepaunny;

4) ®epepanbHbii 3akoH OoT 06.10.2003 r. Ne 131-®d3 «O6 obwmx npuHUMnax
opraHuMsauun MecTHoro camoynpasneHus B Poccunckon ®enepaunny;

5) ®epepanbHbii 3akoH oT 27.07.2010 Ne 210-#3 «O6 opraHmsauuun
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

6) ®enepanbHbi 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbLIX»;

7) ®epepanbHbii 3akoH 0T 06.04.2011 Ne 63-d3 «O6 aneKTpOHHOM NOANUCKY;

8) MNMocTtaHoBneHue lMNpaButensctea PP ot 16.06.2006 Ne 378 «O6 yTBEp>KaAeHUN
nepeyHs TSXKenbIX (OPM XPOHMYECKMX 3aboneBaHun, Npu KOTOPbIX HEBO3MOXHO
COBMECTHOE MpOXMBaHWE rpaxkaaH B OOQHOW KBapTUPEY;
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9) lMNpuka3z MuHuctepcTBa pervoHanbHoro passutus PO ot 25.02.2005 Ne 18
«O6 yTBepxaeHun MeTogndecknx pekomeHgauunm pans cybvektoB Poccuiickon
denepaumm 1 opraHoB MECTHOIO cCaMoynpaBneHus No onpegeneHnto nopsaka BegeHns
opraHaMmuM MeCTHOrO camoyrnpaBfieHUs yveTa rpaxgaH B KavyecTBe HYXAAlLMXCA B
XUMbIX NOMeLLeHUsaX, NpedocTaBnsiemMbiX MO AOroBopaM CcoumanbHOro HanWma, M no
NpeaoCTaBNEHNIO TakUM rpaxkaaHaMm XWMbIX MOMELLEHMA NO OOroBopy CoumanbHOro
Hanma;

10) 3akoH Tynbckon obrnactm ot 07.07.2006 Ne 722-3TO «O nopsgke
NPU3HaHWS rpaxgaH ManouMywumMnm B Lenax ydyeTa W npefocTaBrieHus UM Mo
[0roBopaM CoumanbHOro HanMa XunbiX NOMeLLEHNNY;

11) 3akoH Tynbckon obnactu ot 12.11.2007 Ne 902-3TO «O xunuwHom doHae
Tynbckon obnactuy;

12) YctaB MyHuumnnanbHoro obpasoBaHusa KamMeHCKUIn panoH.

UcuepnbiBaowmii nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMU NPABOBbLIMM aKTaMu ANs NpefocTaBneHMsa MyHULUNansHoOn
YCINyru u ycnyr, KoTopble siBRsiIlOTCA He0OXOAUMbIMU U 06si3aTeNbHbLIMKU AN
npeaocTaBlieHUst MyHULMNANbHOM YCIyru, nognexawmx npeacraBneHuo
3asiBUTENeM, cnocobbl X NONy4YeHUs 3asBUTeNIeM, B TOM YUCHe B 311IeKTPOHHOWM
dopme, NnopsAoOK UX NpeAcTaBreHUs

16. [JOKkymeHTbl, HeobxoamMmble ONA NpPeaoCTaBfEHUS MYHULMNANbHOW YCRyru,
ABMAKTCA:

1) NUCbMEHHbIN 3anpoc O npefocTaBneHMn ycnyrn (npunoxexHne 1 K
HacTosLLEMY agMUHUCTPATMBHOMY perfiaMmeHTy) (Mpy NIMYHOM obpalleHnn unm depes
MHOTrOOYHKLMOHANbHbIN LEHTP; B Criydyae npeactaBfieHns JOKYMEHTOB B 3N1EKTPOHHOWN
dopme vepes EMNIMY HanpasneHue ykasaHHOro JOKYMeHTa He TpebyeTcs);

2) nacnopT rpaxgaHuvHa Poccuiickon depepaumm nmbo WHOM  OOKYMEHT,
YAOCTOBEPSIOLWMIA NIMYHOCTb KaXOoro 4neHa cembu (Npu NUYHOM oOpaleHun mnm
yepe3 MHOroYyHKUMOHAmNbHbIA LEHTP; B Chnyyae npeacTaBfeHuMsi OOKYMEHTOB B
3NeKTpoHHOM dopMme 4yepe3 ENIY HanpaBneHne ykasaHHOro [OOKYMEHTa He
TpebyeTcs);

3) OOKYMeHT, noATBepXKAaoLWmMn NOHOMOYKNA npeacTasuTens (npu obpatleHun
npeacraBuTens);

4) Konusi CBMAETENbCTBA O POXAEHUM KAXAOro YreHa cembu, CBUAETENbCTBA O
3aknoyeHn 6paka (pacTtopkeHun Opaka), CBMAOETENbLCTBA O MEPEMEHE MWMEHM,
Bbl4aHHble KOMMNETEHTHbIMW OpraHamMuM MHOCTPaHHOIO rocyaapcTBa, U UX HOoTapuasnbHO
yOOCTOBEPEHHbIN NepeBO, Ha PYCCKUN A3bIK;

5) konua peleHns cyga o0 NpM3HaHMK YSIEHOM CeMbW, BCENEHUN (ECnn TakoBble
nmeroTcs);

6) konua  OOKyMeHTa, noATBepXOallero peructpaumio B CUCTEME
NHONBMAOYANbHOrO (NEePCOHMMULUMPOBAHHOIO) y4eTa Ha BCEX YNIEHOB CeMbW (Mpu
nMyHoM  obpalweHun unu - 4epe3  MHOrOQYHKUMOHambHbIA  LIEHTP; B  Cryyae
npeacTaBneHnss OOKYMEHTOB B 3MfeKTpoHHou dopme 4yepes ENMY HanpaeBnenue
yKa3aHHOro JOKyMeHTa He TpebyeTcs);

7) KOnMua OOKYMEHTa, MOATBEPXAalLWero npaBoO MOMb30BaHUS  XWUMbIM
NOMELLEHNEM, 3aHMMaEMbIM 3asiBUTENEM M YfieHaMn ero cembun (gorosop nNnbo MHoM
AOKYMEHT, NOATBEPXAAOLLMI NMPaBO NOMIb30BAHUSA XUIbIM NOMELLEHNEM);

8) npaBoycTaHaBnMBawLne JOKYMEHTbI Ha Xunoe nomelleHne (ecnm npaeo Ha
XuUnoe nmnomelleHne He 3apermctpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HeOBMXNUMOCTK);

9) obsasatenbcTBO 06 OCBOOOXAEHUN XUMOro NMOMELLEHNa (ecnn nnaHupyeTcs
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0CcBOOOANTL 3aHNMaEMOE XUIoe NMOMELLEHME);

10) MeauuUMHCKOE 3akn4veHne, NoATBEPXAAloLEee Hanumuue Tskenon opMbl
XpOHMYeckoro 3abonesaHns (Npy1 HaNU4YMM Takoro OCHOBaHWS).

17. B cny4vae, ecnu gns npeaocTaBneHnsa MyHuLmunanbHoOn ycnyrn Heobxogmma
obpaboTka nepcoHanbHbIX AaHHbIX NWUA, HEe SABMAKOLWErocs 3adBuMTENneM, U ecrniv B
COOTBETCTBUN C dpefeparibHbiM 3akoHOM o6paboTka TakMx NepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCS C COrnacus ykasaHHOro nvua, npy obpaiieHnmn 3a nosyvyeHnem
MyHMUMNANbHOW yCryrn 3asBuTeNb OOMOMHUTENbHO NpeAacTaBnaeT [LOKYMEHTH,
nogTeepxaatoLmne rnonydeHne corfnacusi yKasaHHOro nvua WM ero  3aKOHHOro
npeacrasutena Ha o6paboTKy nepcoHasibHbIX OaHHbIX YKa3aHHoOro nuvua. [daHHble
TpeboBaHNA HEe PacnpPOCTPaAHSAKTCS Ha NUL, NPU3HaAHHbIX 6€3BEeCTHO OTCYTCTBYHOLMMMU,
M Ha pasbICKMBAEMbIX §WL, MECTO HaXOXOEHWS KOTOpbIX He YCTaHOBMEHO
YNONTHOMOYEHHbIM (hefepanbHbIM OPraHoM UCNOSTHUTENBLHOW BNAacTu.

18. OpraHbl, NpegocTaBnslOWLME MyHULMNAMBHYIO YCryry, a Takke paboTHUKM
YyKa3aHHbIX OpraHoB 00s3aHbl cobniogatb KOHPUAEHLMANbHOCTb CTaBLUEN WU3BECTHOW
MM B CBSI3N C OCYLLECTBNEHNEM OeATENbHOCTU NO NPeAoCTaBneHno MyHULMNAanbHbIX
ycriyr — WnuM - ycnyr,  SBNSAOWUXCA  HeobxoaumMbiMuM 1 obsi3aTenbHbiMW NS
npeaocTaBneHna MyHULMNanbHbIX YyCAyr, MHOpPMaLmMuK, KOTopas CBs3aHa C npaBamu U
3aKOHHbIMW NHTEPECaMU 3asBUTESS UIN TPETBUX JNLL.

UcuepnbiBaowmi nepeyeHb JOKYMEHTOB, HEOGX0AMMbIX B COOTBETCTBUM
C HOPMATUBHbLIMU NPABOBbLIMU aKTaMu ANA NPefoCTaBNeHUss MyHMLUNanbLHoOn
yCnyru, KoTopble HaxXoAATCA B pacnopsiXXeHUU rocyAapCTBEeHHbIX OPraHoB,
OpraHoB MeCTHOIro camoynpaBrieHUsl U UHbIX OPraHoOB, Y4acTBYHOLMUX B
npegocTaBrneHUNn MyHULMNANbLHOM YCIYrU, U KOTOpble 3asiBUTeNb BrnpaBe
npeAcTaBUTb, a TaKKe CNOCOObI UX MNONyYeHus 3asaBUTENsIMU, B TOM Yuchne B
3NeKTPOHHOW hopMe, NOPSAAOK UX NpeacTaBreHust

19. [1OKyMeHTbI, KOTOPbIE HAXOOATCA B paCNOpsKEHNN rOCy4apCTBEHHbIX OPraHoB,
OpraHoB MECTHOIO  CaMOYMpaBfieHUS U WUHbIX  OpraHoB, Y4yacTBYHWOLIUX B
npeaocTaBNEeHNN rOCYAapPCTBEHHbIX UM MyHULMNAMNbHbLIX YCAYT:

1) npoBepka AENCTBUTENBHOCTM NacnopTa (pacwmnpeHHas);

2) Bbinucka M3 EguHOro rocygapCTBeHHOro peectpa HeABMXKMMOCTM O MmpaBax
OTAENbHOro N1LUa Ha UMeBLUMECS (MMEeIOLLMECS) Y HEro 00bEKTbl HEABUXKMUMOCTH;

3) npaBoycTaHaBnMBawLWme LOKYMEHTbl Ha 00beKTbl HEABMXUMOCTK, NpaBa Ha
KOTOpble 3aperncTpupoBaHbl B EQUHOM rocygapCcTBEHHOM peecTpe HeABUKUMOCTY;

4) pelleHWe opraHa MECTHOro camoyrnpaBfeHUs O MNPU3HaHUKM rpaXxaaHuHa
ManoMmywmm (npu obpalieHun 3asBuTend, OTHOCSLEroca K KaTeropum ManouMyLLmnX
rpaxkgaH);

5) pelweHne opraHa MeCTHOrO CamoynpaBneHNa O MPU3HAHUN  XKUNOro
NMOMELLEHNS, 3aHMMAEMOro rpaXXA4aHMHOM W 4YfieHaMuM CeMbW, HEenpurogHbiM Ans
NPOXMBaHWSA, UM O NMPU3HAHUN MHOTFOKBApTUPHOrO AOMa, B KOTOPOM OHW MPOXWUBAIOT,
aBapuiHbIM U NogneXaluM CHOCY;

6) cnpaBka 13 opraHa, OCyLLECTBNAOLEr0 roCyaapCTBEHHbI TEXHUYECKUI YyYeT
M  TEXHUYECKYID WHBEHTapu3aumio OOBLEKTOB rpagoCTPOUTENBHON OeATenbHOCTH
(Tynbckun counman Oyl «PoctexmHBeHTapusaums - PegepansHoe ETU»), 0 Hanuumm
(oTCyTCTBUMN) Y rPpakgaHWHa-3adaBUTENS U YNIEHOB €ro CEMbW XWUMOro NOMELLEHNS Ha
Tepputopun 1. Tynbl n Tynbckon obnactu;

7) cBugeTenbCTBa O [OCYAApCTBEHHOM perncTpauun akToB rpaXK4aHCKoro
COCTOSIHUSA: O POXAEHWM HECOBEPLUEHHONETHUX YNIEHOB CeMbW, 0O YCbIHOBMEHUMU
(yoouepeHumn), o bpake (pactop>keHun bpaka), nepemeHe UMeHU;
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8) cBegeHna u3 EOQWHOro rocyaapCTBEHHOrO peecTpa puavyveckux nuvud, B
cnyyae nojayn 3asiBfeHus  lopugudeckum  nuuom (B cnydae  obpalueHus
npegcrasutens tOJ);

9) cBegeHna wn3 EpuHOro rocygapcTBEHHOro peectpa  WHOMBUAYASbHbIX
npeanpuHMMmaTenen, B cny4vae nogayu 3asaBneHns NHOnBMAOYanbHbIM
npegnpuHmaTtenem (B crnydyae obpawieHus npeactasutens UM);

10) cBegeHus 0 perncTpaunmoHHOM yyeTe MO MECTY XUTENbCTBa.

20. [lokyMeHTbI (MX KOMUM UNN CBELEHUS, COAEPXKALLMECHA B HUX), YKa3aHHblE B
nyHkTe 19  HacTosillero agMMHUCTPATMBHOIO  perfliameHTa, 3anpalmBatoTcs
YNONIHOMOYEHHbIM OpPraHOM B [OCYOAPCTBEHHbLIX OpraHax, opraHax MeCTHOro
camoynpasfeHnss M NnoaBeOOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHaM WnuM opraHam
MECTHOIO CamMOynpaBneHus opraHuM3auusix, B PacrnopsiKEHUN KOTOPbIX HaXOoAsATCA
YKa3aHHble [OOKYMEHTbl, €Cnv 3asiBUTeNb He NpeAacTaBuil YyKal3aHHble OOKYMEHTbI
CaMOCTOSATESbHO.

21. 3anpewaeTca TpeboBaTb OT 3asABUTENEN:

1) npeacTaBneHnss AOKYMEHTOB U MHAPOPMaLMN U OCYLLIECTBIIEHNST AENCTBUMN,
npeacTaBneHne WNu OcCyLLEeCTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PErynupylowmnMm OTHOLUEHUS, BO3HMKaKOLWME B CBA3NM C
npeaocTaBneHnemM MyHULMNANbHOW YCIyIu;

2) npeAcTaBneHnsa 4OKYMEHTOB U MHpopMaLnn, B TOM YUCHE NOATBEPKOAAIOLLNX
BHECEHME 3asBUTENEM NnaTbl 3a NpefoCTaBfeHne MyHUUUNanbHOW YCIyru, KoTopble
HaXO4ATCA B PacCnOpPSXXEHUM OpPraHoB, MNPEeOOCTaBNAWMX MyHUUMMAnbHbIE YCIyru,
WHbIX TFOCYAApCTBEHHbIX OPraHoB, OPraHoB MECTHOrO camoynpaBfieHus nubo
NnoaBEeLOMCTBEHHbLIX  FOCYAapCTBEHHbIM  OpraHaMm UMW  OpraHam  MECTHOro
camMoynpasfieHNss OpraHu3auun, y4acTBYHOLMX B NpeaoCTaBeHnn npeaycMoTPEeHHbIX
yacteto 1 ctatem 1 PepepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne 210-03 «O6
opraHu3auun npegocTaBNeHns  rOCy4apCTBEHHbIX W MyHUUMNANbHbIX  YCAYr»
MYHUUMNANbHbLIX YCIyr, B COOTBETCTBMM C HOPMATUBHbIMM MPABOBbIMW aKTaMu
Poccunckon degepaumm, HopMaTUBHBIMU MPaBOBLIMU akTaMu cybbekToB Poccuickon
depepaumm, MyHUUMNANbHLIMW NPABOBbIMM aKTamMu, 3a MCKMHYEHUEM [LOKYMEHTOB,
BKINIOYEHHbIX B OnpeaeneHHbin YacTtblo 6 ctatbn 7 PegepanbHOro 3akoHa ot 27 nions
2010 roga Ne 210-®3 «O6 opraHM3zauun nNpenocTaBnNeHUs rOCYAAPCTBEHHbLIX U
MYHMUMNANbHbIX YCNyr» nepevYeHb [OOKYMEHTOB. 3asiBUTenb BrpaBe MnpeacTtaBUTb
yKkaszaHHble  OOKYMEHTbl M WHopMaumio B OpraHbl, npegocTaBnslomne
rocyaapCTBEHHbIE YCNyrn, U opraHbl, NPeaoCTaBnaloWmMe MyHULUNAnNbHbIE YCyrn, no
COOCTBEHHOM NHULINATUBE;

3) ocyllecTBreHnss AENCTBMA, B TOM YUCIe COorfacoBaHun, HeobxoauMmblX Ans
NOMyYEHMUST MyHMUMNANbHOM YCRyrM W CBA3a@HHbIX C oObpaweHMeM B  WHble
rocyJapcCTBeHHble OpraHbl, OpraHbl MECTHOr0 camMoOynpaBneHusi, opraHusauuu, 3a
NUCKMIOYEHMEM MOSMYYEHUA yCNyr W MNOMyYEHUA OOKYMEHTOB W MHopMauuu,
npeaocTaBnsemMbiXx B pe3ynbTaTe NpeaoCTaBNeHNs Takmx YCMyr, BKIIOYEHHbIX B
nepeyHun, ykasaHHble B 4actn 1 ctatbn 9 degepanbHoro 3akoHa oT 27 utonsa 2010 roga
Ne 210-9®3 «O6 opraHu3aumm npenocTaBneHust rocygapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr»,

4) npeacTaBneHns OOKYMEHTOB W uMHdoOpMaumnm, OTCyTCTBUME WU (Mnn)
HEe4OCTOBEPHOCTbL KOTOPbIX HE YyKa3biBarMCb NpU nepBoHaYanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoouMmblx AN NpedoCTaBneHus MyHUuunanbHOW ycnyri, nmbo B
npenocTaBneHUM MyHUUMNANBbHOW YCINYIn, 3a UCKITIOYEHNEM CIeayoLmnX Crly4aes:

a) u3MeHeHMe TpeboBaHMIA HOPMATUBHbLIX MNPaBOBbLIX aKTOB, KacaloLMXCS
npenocTaBneHns MyHULMNANbHOM yCnyri, nocne nepeoHavanbHOM nogadn 3asaBreHus
0 NpefocTaBneHnn MyHULMNANbHOW YCNYru;
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6) Hannume owmnbOK B 3aABNEHMM O NPESOCTABEHNN MYHULMMNANBHOW YCNYrn U1
AOKYMEHTax, MNOAaHHbIX 3asiBUTENEM MOCne nepBOHa4YanbHOro OTKa3a B npueme
AOKYMEHTOB, HeobxoouMmblX AN NpedoCTaBfeHus MyHUUMnanbHOW ycnyri, nmbo B
npeaocTaBneHnM MyHULMNANbHOW YCNYrM U HE BKIKOYEHHbIX B NPeACTaBNEHHbIN paHee
KOMNIIEKT AOKYMEHTOB;

B) UCTEYEHMEe CpoKa OENCTBUSA JOKYMEHTOB UM M3MEHEHNE nHdopmaLmMm nocne
nepBOHa4YanbHOro oTkasa B NpMemMe OOKYMEHTOB, HEOOXoaUMbIX ANs NpeoCTaBneHuns
MYHUUMNAaNbHOW ycnyru, nnbo B npefocTaBNeHMmM MyHUUMNAanNsHOM YCnyru;

r) BbIBMNEHWE [OOKYMeHTanbHO MoATBEPXAEHHOro akrta (Mpu3HakoB)
OowKnboYHOro wunM NPOTUBOMNPABHOIO AencTBus (6e3aencTBusi) AOSMKHOCTHOrO nuua
opraHa, nMpedocTaBnsloWero MyHAUUNANbHY  YCNyry, rocygapCTBEHHOro Ui
MYHULUMNANbHOIO crnyxawlero, paboTHMKa MHOMOYHKLMOHANbLHOMO LeHTpa, paboTHUKa
opraHusauuun, npegycMoTpeHHon Yactbio 1.1 ctatbn 16 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBreHNss rocygapCTBEHHbIX U
MYHUUMNAMNbHBLIX YCIyr», Npu MNepBOHa4YanbHOM OTKase B MpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHNs MyHMUMNanbHON ycnyri, NMbo B npeaocTaBneHnm
MYHUUMNANbHOM YCIyrn, O YeM B MUCbMEHHOM BUAE 3a MOAMUCLIO PYKOBOAUTENS
opraHa, NpenocTaBnsAoLLIEro MYHULMNANbHY0 ycnyry, pyKkoBOAUTENS
MHOrOOYHKLMOHAIbHOIO LIeHTpa Npu nepBoHa4anbHOM OTKa3e B NpuemMe JOKYMEHTOB,
HeobOXxoauMbIX ANA NPeaoCTaBfeHUss MyHUUMNANbHOW ycnyru, nubo pykoBoauTens
opraHusauuun, npegycMoTpeHHon Yactblo 1.1 ctatbn 16 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBreHNss rocygapCTBEHHbIX U
MYHUUMNANbHbLIX  ycnyr»  Hactoswero ®degepanbHOro 3akoHa, YyBedoMnsieTcs
3as1BUTENb, a TakKe NPUHOCATCH N3BMHEHNSA 3a JOCTaBMNEHHbIE HeYa00OCTBa;

5) npepoctaBneHuss Ha OGymaxXHOM HocuTene [OOKYMEHTOB U WHopmaumn,
3NEKTPOHHbLIE 00pa3sbl KOTOPbLIX paHee ObifM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbm 16 depepanbHoro 3akoHa ot 27 monga 2010 roga Ne 210-93 «O6
opraHuMsauun npeaocTaBfieHNs TOCYAApPCTBEHHbIX W MYHUAUMNANbHBLIX YCNyr», 3a
NUCKMIOYEHNEM CIy4YaeB, €CfnM HaHeceHwe OTMETOK Ha TakMe AOKYMEHTbl nnbo ux
n3bATNE ABNSIETCS HEOOXOANMBIM YCNOBUEM NPELOCTABNEHUA MyHULMNANBHOWN YCIyTu,
N UHbIX CNy4YaeB, YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMW.

UcuepnbiBalowmin nepevyeHb OCHOBaHUN Ol OTKa3a B Npueme
AOKYMEHTOB, He06XoAUMbIX ANsl NpefoCcTaBneHUss MyHULMnanbHou ycnyru

22. OcHOBaHUAMM ANg OTKa3a B NpMeMe AOKYMEHTOB SIBMAIOTCS:

1) 3asBneHne nogaHO B OpraH rocydapCTBEHHOM BRacTtu, OpraH MEeCTHOro
camoynpasreHusi, B NOSTHOMOYNSA KOTOPbIX HE BXOOAUT NpeaoCTaBeHne ycnyru;

2) HeKOppeKTHOoe 3anosiHeHue obsizaTenbHbIX Monen B (popmMe 3asiBfieHUst O
npegocTaBneHnn  ycnyrm  (HeAOCTOBEpPHOe,  HenpaBuibHoe nnbo  HenornHoe
3anoriHeHue);

3) npeacTtaBneHWe HEenosiHOro KOMMMeKTa [OOKYMEHTOB, K 3asiBNEHUO He
NPUIOXEHbI OKYMEHTbI, YKa3aHHbIE B €ro NPUITOXEHWUN;

4) npeacTaBneHHble OOKYMEHTbl yTpaTunn cury Ha MOMEHT obpalleHnsa 3a
yCrnyron (OAOKYMEHT, YAOOCTOBEPSIOWMA JIMYHOCTb, [LOKYMEHT, YO4OCTOBEPSHOLUN
NONHOMOYNS NpeacTaBUTENd 3asBUTENS, B criydae obpalleHns 3a npefoctaBrieHneM
YCIyrn ykasaHHbIM JIMLIOM);

5) npeacTaBneHHble AOKYMEHTbI codepKaT NOAYUCTKA U UCMpaBreHUs TeKcTa,
He 3aBepeHHble B Mopsadke, YCTAHOBMNEHHOM 3akoHodaTtesnbcTtBOoM Poccuinckon
depepauyunu;
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6) OOKYMeHTbl cofep)aT MOBPEXAEHWUsl, HanuuMe KOTOpbIX He MNOo3BonsieT B
nonHoMm ob6beme ucnonb3oBaTb WHPOPMaLMIO U CBedEeHUsl, coaepXalimecs B
[AOKYMEHTaxX Ansl NpeaocTaBneHust yCnyru;

7) nopava 3asBfneHUss O MNPeAOCTaBNEeHUM MyHUUMNANbHOW  ycryrn W
3MEKTPOHHBIX JOKYMEHTOB, HEOGXOANMbIX AS1S1 NPeaoCTaBNEHMS YCNYr, C HapyLLeHNEM
yCTaHOBIEHHbIX TpeboBaHWN;

8) 3asBrneHne nogaHo 5MUOM, He WMELWMM MNOSIHOMOYMI NpPeacTaBnsTb
NHTEpEeCh! 3asBUTENS.

UcuepnbiBatowmii nepevyeHb OCHOBaHWUM ANsi NPUOCTAaHOBIIEHUA UMK OTKa3a
B NpeAoCTaBlIEHUM MyHULUNANBHOMN YCIyru

23. OcHoBaHna Ons  MNPUOCTAHOBMEHUS NPedoCTaBrieHUs  yCnyru  He
npeaycMOTPEHbI.
24. OcHoBaHMsAMU ONS OTKasa B NpedocTaBreHnn yenyru SBnaTCs:

1) DOKyMeHTbl (CBeAeHus), MNpeacTaBfeHHble 3asBUTeneMm, npoTusopevar
AOKyMeHTaM  (CBedeHUsIM),  MOSfydeHHbIM B paMKax  MeXBedOMCTBEHHOro
B3aMMOOENCTBUA;

2) OTCYTCTBUE Y 3asBUTESNIS N YIIEHOB CEMbM MeCTa XUTENbCTBa Ha TeppuTopumn
MyHMUMnanbHoro obpasoBaHnsa KameHCcKu panoH;

3) npeacTaBneHHbIMU OOKYMEHTaMW U CBeOEeHUSIMU He NoATBep)KaaeTcs npaso
rpakgaHnHa Ha NpeaocTaBreHne XUnoro NoOMeLLeHns;

4) OTCyTCTBME 3aKOHHbBIX OCHOBaHWN AN NpeoCTaBNeHUs XXUNoro noMeLLeHns no
AOroBopy couuanbHOro Hamma B coOTBeTCTBMU C XKunuiHblM kogekcom Poccuickon
depepauyum.

MepeyeHb ycnyr, KoTopble ABNAKTCA HEOOXOAUMBIMM U 06sI3aTeNbHbLIMU ANA
npefocTaBneHUA MyHULMNanbLHOM ycrnyru, B TOM YUCrie CBeAeHUs O fOKYMeHTe
(mokymeHTax), BbigaBaeMoM (BblaaBaeMbIX) OpraHusaumMsaMu, y4acTBYHOLWMUMU B

npegocTaBneHUNn MyHULMNANbLHOM yCnyrm

25. MNepeyeHb ycnyr, KoTopble SBNSTCA He06XoANMbIMU U 06s13aTeNbHLIMU NS
npenocTaBneHnst MyHULUMNanbHOWM YCryru, OTCYyTCTBYET.

Mopspok, pa3mep M 0OCHOBaHUA B3UMaHUs rocyaapCTBEHHOMN
NOWJSIMHbI UM UHOW NNaThbl, B3MMaeMou 3a npefocTaBrieHue
MYHULMNANbLHOW yCcnyru

26. MyHuuunansHas ycrnyra npegocrasnsietTcs 6ecnnaTHo.

Mopsaaok, paamep u OCHOBaHUSA B3UMaHUA NnaThbl 3a NpegocTaBrieHne
ycnyr, Heob6XxoaMMbIX U 06513aTeNbHbIX ANA NPefoCTaBleHUsl MyHULMNANbLHOM
ycnyrm

27. Mnata 3a npegocTtaBneHue ycnyr, HeobxoguMMmbIX M obda3aTefibHbIX AN
npegocTaBneHns  MyHWUUnNanbHOM  yCcryrn,  onpegenseTrcsa  opraHu3aumsMu,
npegocTaBNALWUMN HEOBX0AUMbIE AaHHbIE U 00sI3aTenNbHbIE YCIYrn.

MakcumanbHbIV CPOK OXMUAAHUSA B ovepeau Npu nogaye sanpoca o
npegocTaBeHUN MyHULMNANbHOM YCIyru Npy Nony4yeHuun pesynbraTta
npegocTaBrneHNs MyHULMNanbHOW ycnyru
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28. MakcMmanbHbIi CPOK OXMAAHUS B o4Yepeau npu nogadye 3anpoca o
npefoCcTaBNeHnM  MyHUUMNANbHOM  yCcriyru W Npu  MNOflydeHMM  pesynbraTta
npegocTaBneHns MyHULMNanbHOM yCnyru He NpeBbllLaeT NaTHaguaTb MUHYT.

CpoK 1 NopsiAoK perncTpaumm 3asiBrieHUs 3asaBUTENSA O NpeaocTaBneHuun
MYHULMNanbLHON ycnyru

29. 3asiBneHne 0 NpeaocTaBfeHUN MyHMUMNANbHOW YCryri, nNpencTtaBeHHbIN
3aasutenem B OMCY nu4yHO, nognexut obasaTtenbHOM pernctpauum B LeHb €ro
noctynneHus. 3aasnexHue, noctynuswuin 8 OMCY no noyte, nognexuT pernctpauun B
TeyeHne Tpex gHen ¢ MoMmeHTa ero noctynneHns 8 OMCY.

30. 3asiBneHne o0 NpefocTaBfeHUN MyHULMNANbHOW yCnyru, npencTaBfieHHbIN
3asBuUTENEM B MHOTOQYHKUMOHAIbHBLIN LIEHTP, PErncTpupyeTcs B COOTBETCTBUU C
npaBunamMmmn Oenonpon3BoAcTBa, YCTaHOBIIEHHLIMU MHOMOMYHKUMOHAMNbHbLIM LIEHTPOM.
Mepepaya 3asBnNeHNs W JOKYMEHTOB Ha OymaxHom Hocutene B OMCY
ocyLecTBNAeTCcAa B TedeHnn 3 paboumx gHen co gHA npuema JOKYMEHTOB.

31. MNpu nopadve 3asaesneHna Ha EMIY oHo aBTOMatTMyeckn ukcupyetcs B
pexume peanbHOro BpeMeHW B 3NeKTpoHHon cucteme. C yyeToM OcCOBeHHOCTEN
BeJeHus npouenyp Mo AaHHOW MyHULUMMAnNbHOW ycriyre OTBETCTBEHHbIA cheunanuct
perncTpupyeT 3asiBNeHne, NogaHHoe B 3NEKTPOHHOM BuAeE, B JOKYMEHTax BHYTPEHHErO
AenonpovMsBoAcTBa C  COXpaHEHMEM MPUCBOEHHONO CUCTEMOM WHOMBUAYaNbHOro
HoMmepa.

Tpe6oBaHMA K NOMeLLEeHUsIM, B KOTOPbIX NpeaocTaBnsieTcA
MyHULMNanbHasa ycnyra, K MecTy oXXuaaHusi u npuema 3asiButeneun, pasmeLleHuro
1 ochopmMneHuo BU3yanbHOU, TEKCTOBOW U MyNnbTUMeAUMNHON nHdopmaLum o
nopsigke npefocTaBleHUA MyHULMNanNbHON ycnyrm

32. MNomeweHne ans npyema 3asaBuTenen A0MKHO COOTBETCTBOBATbL CAHUTAPHO-
3NMAEMUONIOTMYECKMM NpaBuiam Ku HopmaTtuBam «lurneHmnyeckne TpeboBaHus K
nepcoHanbHbIM  3MNEKTPOHHO-BbIMUCIUTENbHBIM  MalUMHAM U opraHu3aumMm paboTbl
CaHllMuH 2.2.2/2.4.1340-03».

33. Bxog B 3gaHve obopygoBaH MHMOPMaLMOHHOW Tabnn4ykon (BbIBECKOW),
cogepallen nHdbopMaumo 0 HauMeHOBaHUM, MECTOHaxXOoXAeHnn, pexume paboTsl, a
Takke 0 TenedOHHbIX HOMepax CrpaBOYHOM CIYXObl.

MMyTn OBWMXeHMSt K BXxoAy B 3gaHue (MpyM UX HanmuMyuu), BXOA4 B 34aHue, nyTu
ABWXEHUSI K MEeCTaM OXMAaHus, UHOPMUPOBAHUS U OKa3aHWUSA yCryri, paBHO Kak W
caMy MecTa OXuaaHusi, MHOPMUPOBAHUS W OKasaHus ycnyri, obopyaylTcs B
COOTBETCTBUN C TpeboBaHUAMM CTPOUTENbHBIX HOPM W npaBwuil, obecnednBaroLLnX
AOCTYNHOCTb AJ11 UHBANNOoB 1 ManoMoBUnbHbIX rPynn HaceneHus.

34. Bce nomelleHusi, B KOTOPbIX NMpeaoCTaBnsieTCs MyHuUMNanbHas ycnyra,
COOTBETCTBYHT CaHMTApPHO-3aNNOAEMNONIOrMYECKMM TpeboBaHNAM, npaBunamM noXXapHOW
GesonacHoCcTM, HopMaM OxpaHbl Tpyaa.

35. MNomewweHna ansa paboTbl ¢ 3aaBMTENAMM 000PYAYHOTCA COOTBETCTBYHOLMMU
NHOPMAaLMOHHBIMIN CTEHOAMM, BbIBECKAMMU, yKa3aTensaMu.

36. MecTta oxugaHuna obopyaylTcs CTynbsaMu MM ctonamm obecneymBaroTcs
KaHLUENsipCKUMU NPUHAOMNEXHOCTAMM B KONMMYECTBE, AOCTATOYHOM ANst opopMieHus
OOKYMEHTOB 3aABUTENSAMM.

37. B cnyyae ecnu COBOKYMHbIA MaKCUMarnbHbIA CPOK OXMAaHUA 3asBUTENS B
oyepeanm nNpu nogade  OOKYMEHTOB, HeobxoauMbiXx Ansi  NpeaoCcTaBreHus
MYHMLUMMNANbLHOW YCNYrn, N MakCUMarsbHbI CPOK Npuema 3asiBNeHns n JOKYMEHTOB OT
3asBuTENS npeBbllwaT 1 4ac, NoMelleHne Ans npegocTtaBneHust MyHULMNANbHON
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ycrnyrm obecneunBaroTcA CaHNTapPHO-TUrMEHNYECKUMU nomMeLLeHnamu,
obopyaoBaHHbLIMM B COOTBETCTBMM C TPeDOOBAHWSAMWU CTPOUTEMbHBLIX HOPM W NpaBwn,
obecneunBaroLLmMx 4OCTYMHOCTb N5 MHBANUAOB U MarioMoBUIbHbIX Fpynn HaceneHus.

38. Paboume mecTta cOTpygHMKOB, NPEeaOCTaBNAOWNX MYHULMNANbHYIO YCNyry,
AOMKHbI 6GbITb 060pYyAOBaHbI CPeAcTBaAMU BbIMUCAUTENIBHON TeXHUKU (Kak npasBuno,
OQMH KOMMbIOTEP C YCTAHOBMEHHBLIMU CNPaBOYHO-UH(OPMALNOHHBIMA CUCTEMAMKN Ha
KaXxgoro cneuuanncra), oprTexHUKon, cpectsamm CBA3N.

39. NMomeweHna MOLL obopyayrotca cornacHo TpeboBaHusiM [locTaHOBNEHUS
MpaeutenbctBa Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTBEpXAeHUU
npasun opraHusauum AeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTPOB
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MYHULMNATbHbIX YCIyr».

40. Bo3MOXHOCTb 6eCnpenaTCTBEHHONO BXo4a B NMOMELLEHUSA M BbIXO4a U3 HUX
AN NHBaNMAOB U ManoMoOubHbIX FPYNN HAaceneHns oCyLLEeCTBASETCS Npu:

COAENCTBUN CO CTOPOHbI JOMKHOCTHBIX NNL, ydpexaeHusa, npy HeobxooumMocTw,
MHBanNMay npu Bxoae B 0O6bEKT U BbIXOAE U3 HErO,

obopyaoBaHMM Ha npuneravwmx K 34aHUI0 TeppuUTopuax MecT And napKOBKU
aBTOTPaHCMNOPTHLIX CPeACTB MHBaANMOoB,

BO3MOXHOCTU MOCafKM B TPaAHCMOPTHOE CPenCTBO W BbiCAAKM U3 Hero nepes
BXOLOM B ydpexaeHue, B TOM 4uUCre C WUCMOfb30BaHMEM Kpecrna-konacku u, npwu
Heo6Xxo4MMOCTH, C NOMOLLBLIO MepCcoHana ydpexaeHus,

BO3MOXXHOCTM CaMOCTOATENBbHOro NepeaBumKeHnst No o0bekTy B Lensax 4ocTtyna K
MecCTy npefdoCcTaBfeHus YyCryru, a Takke C [MOMOLWbI [OOMMKHOCTHbIX — nuu,
npegoCcTaBNALWMNX YCAYrin, aCCUCTUBHBLIX M BCMOMOraTesibHbIX TEXHOMOMMN, a Takke
CMEHHOWN Kpecria-KonAcKu,

COMPOBOXAEHWUN UHBANUAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PYHKUUM 3pEeHUS
N CaMOCTOATENBbHOIO NepeaBMKeEHNs, MO TEPPUTOPUN YUPEXOEHNS,

obecnevyeHnn gonycka Ha oObeKT cobakM-NPOBOLAHMKA NPU HANMYUN JOKYMEHTA,
noaTBepxaarollero ee cneunanbHoe obecneyeHne, BblAAHHOIO Mo  dopMe,
yCTaHOBIEeHHOM hefeparibHbIM OPraHOM WCMOSTHUTENBHOW BracTU, OCYLLECTBASOLWNX
YHKUMN NO BblpaboTke U peanusaunm rocygapCTBEHHOW MOMUTMKUM U HOPMATUBHO-
NpaBOBOMY PEryniMpoBaHuio B cdhepe counanbHOM 3almThl HaceneHus,

oKasaHve OOSMKHOCTHBIMU NULAMU yYpeXaeHns MHOM HeobBXoaANMMON MHBanuaam
M ManomMoOunbHbIM rpynnamM HaceneHus noMmowun B npeofoneHun 6apbepos,
MeLLaoLWMX NOYYEHMIO UMW YCIYT HAapaBHe C APYrMMU Nuuamu.

Moka3aTenu 4OCTYNMHOCTU U KayecTBa MyHULMNANbHOW yCrnyru

41. KonuyectBO ”N NPOAOITHKUTENBHOCTL B3aMMOAEWUCTBUM 3asiBUTENS C
AOSDKHOCTHBIMU NUL@MK opraHa:

1) Npy NMYHOM nNpefocTaBfeHMn 3anpoca O NpefoCTaBneHuM MyHULMNanbHON
yCryru, a Takke npu JIM4HOM NONyYeHun pesyrnbTaTa npeaocTaBneHnsa MyHUUunanbHON
ycryrm — 2 B3aMMOOeuncTBUS A0 NATHaAAUaTN MUHYT;

2) Npy NUYHOM NpeaoCcTaBneHnn 3anpoca O NpefoCcTaBfieHUM MyHUUMNANbHON
YyCNyru 1 HanpaeneHuu NOYTOBbIM OTMNPaBfEHMEM 3adABUTENO NUCbMa (yBEAOMIIEHMS)
06 oOTkasze B nNpegocTtaBneHUn MyHUUMNanbHOM ycnyrm — 1 B3auMoOAencTeue o
NATHaAUaTV MUHYT;

3) Npu HanpasfieHMM 3anpoca O NPeAoCTaBfEHUN MYHULMNANbHOW YCIyrn
noyToBbIM OTnpaBneHveMm unu depes ENMMY/PMTY n nnyHom nonyveHun pesynbtata
npenocTaBneHns MyHuLmMnansHom ycnyrn — 1 B3anMogencTene 4o NaTHaguaTv MUHYT,;

4) npu HanpaeBneHun 3anpoca O NpeaoCTaBfeHUUM MyHUUMNANbHOW YCnyru, a
Takke nucbma (yBegomneHuns) o6 oTkase B NpegocTaBneHnn MyHULMNansHOM yCnyru.

42. CobntogeHne yCTaHOBMEHHOrO KONMYecTBa B3aMMOAEWCTBUA 3asBUTENS C
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OTBETCTBEHHbLIMM CNeumMannucTaMmm npu NpegocTaBNeHNn MyHULMNANbHON yCnyru.

OnpepensieTca kak OTHOLLUEHME KONMyecTBa B3auMoAencTBui (obpallieHun,
3as1BNEHNIN) OOHOro 3asdBMTENS B NpoLecce NpeaoCcTaBneHnss MyHUUMNanbHOW yCnyru K
YCTAHOBIIEHHOMY KOMWYECTBY B3aUMOOEWCTBMA B COOTBETCTBUM C HACTOSALLUM
aAMUHUCTPATUBHbBIM pernameHToM.

43. XKanobbl 3asBuTENEN NO BOMPOCaM MpPeAoCTaBfeHNs MyHULMNANbHON
yCnyru.

OnpepensieTca kak KonNnM4ectBo 060CHOBaHHbIX Xanob 3assuTenen Ha Ka4ecTBo
W OOCTYNHOCTb  MYHMUMNANbHOW  yCryrn, MNOCTYMMBLUMX B  aAMUHUCTPALMIO
MyHMUMNanbHOro obpasoBaHuss, NPaBUTENLCTBO TyNbCKOM 06MacTu, WHbIE OpraHbl U
opraHuMsauuu, 3a OTYETHbIN NepPUOA.

44. Y[OOBNETBOPEHHOCTb  3asBUTEnNeun KayeCcTBOM N OOCTYNHOCTbIO
MYHMLMNANbHOW yCnyri.

Onpepensietca  nyTeM TMPUCBOEHUS pPENTUHra NoO UToram npoBeAeHUs
MOHUTOPUHra KadecTBa nNpefoCTaBneHuMs MyHuumnanbHon ycnyrn. [lpucBoeHue
PENTUHra OCyLLEeCTBNAETCA B NOpsSiAKE, YCTAHOBNEHHOM agMUHUCTPaUVEN.

45. T[lonHoTa, akTyanbHOCTb W AOCTYNHOCTb MHGOPMauMm O Mopsake
npenocTaBneHns MyHULMNANbHOM YCNyru.

Onpepensietca nyteM NPUCBOEHUA pPenTUHra Mo WUToram MpoBefeHus
MOHUTOPWHIra Ka4yecTBa nNpefoCTaBNeHUs MyHULMNANbHOW YCYrIn.

46. KoHTponbHble nokasaTenu npu aHanuse SOCTYMNHOCTWU, MHAPOPMUPOBAHUSA U
obpalleHnin rpaxxaaH no Ka4ecTsy NPeAoCTaBEHNSs MyHULMNANbHON YCIyTrn:

1) yoOBNEeTBOPEHHOCTb HAcCeneHUsi Ka4yeCTBOM MH(OPMUPOBAHUS (MPOLEHT OT
yncna onpoLleHHbIX) — 98-100%;

2) YAOBMETBOPEHHOCTb HaceneHus Ka4eCcTBOM npenocTaBneHus
MyHMUMNanbHON ycnyru - He meHee 90%;

3) npoueHT 060CHOBaHHbLIX Xxanob — He 6onee 0,5%.

lll. CocTaB, nocnegoBaTeNibHOCTb U CPOKN BbINONHEHUSA
aAMUHUCTPATUBHbIX Npoueayp, TpedboBaHUsA K NOPAAKY UX BbINOSTHEHUSA, B TOM
yncne ocob6eHHOCTU BbINOSIHEHUA aAMUHNCTPATUBHBIX Npoueayp B 3NIEKTPOHHOMN

c¢opme

OnucaHue nocnegoBaTeNbHOCTM aAMUHUCTPATUBHbLIX Npoueayp npu
npegocTaBneHUn MyHULMNANbLHOM yCrnyrm

47. TlpepocTtaBneHne  MyHMUMNANbHOM  yCcnyrM  BKNoYaeT B cebs
nocrnegoBaTenbHOCTb CneayrLwmnx agMUMHUCTPaTUBHBIX Npoueayp:

1) npuem n pernctpaumsa 3asBneHnsa o NPegoCTaBNeHUM MyHULMNANbHON YCyru
M NPUNOXEHHbIX K HEeMy [JOKYMEHTOB (B TOM 4ucne npu JfU4YHOM npueme,
HanpaBfIEHHOro NOYTOBLIM OTNpaBneHnemM nnm yepes EMNry);

2) chopmumpoBaHMe M HanpasneHune 3anpoca B CuUCTeMy MeXBeOOMCTBEHHOro
3NeKTpoHHOro B3anmogenctaunsa (CM3IB);

3) paccMmoTpeHue 3asBneHns N JOKYMEHTOB U MPOBEPKa COAEPXKALMXCA B HUX
CBeAeHun;

4) NpyHATME pelleHus O npegocTtaBneHun unu o6 oTkase B NpefocTaBeHun
MYHMLMNANbHOW yCryrn no pesynbTaTtaM pacCMOTPEHUS 3asBMEHUS U NPUNOXKEHHbIX K
HEMY OKYMEHTOB;

5) nogrotoBka M Bblgaya (HanpaBneHwWe) 3asABUTEN0 AOKYMEHTOB MO
pesynbTatam MyHULMNanbHON yCnyru.
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ApmuHucTpaTuBHas npoueaypa «Mpuem u pernctpauus 3asiBreHns o
npeAocTaBleHUNn MyHULMNANbHOW YCIYrn U NPUITOXKEHHbIX K HEMY JOKYMEHTOB»

48. OcHoBaHMeM [ns Hadana WCNOSIHEHUS a4MWHUCTPATUBHOW npoueaypbl
ABMSAETCA MNOCTYNSieHne 3asiBfieHNs O NpefoCTaBNeHuuM MyHUUMnanbHOM YCryrn B
OpraH.

CneuunanucT npoBepsieT JOKYMEHTbI, yAOCTOBEpPSLWME NMNYHOCTb, NOSTHOMOYNSA
3aaBuUTENs, B TOM Yucrne NosIHOMOYNS nNpeacTaBuTens 3asBuTens AeWCcTBOBaTb OT ero
WMEHWN, COOTBETCTBME NPEeACTaBNEHHbIX JOKYMEHTOB TpeboBaHMsM, YAOCTOBEPSSACH B
TOM, YTO:

- [OOKYMEHTbl B YCTaHOBMEHHbIX 3aKOHOAATeNbCTBOM Crlyvasix HoTapuasibHO
YAOCTOBEPEHbI, CKPENnsieHbl neyaTsaMu, MMeEKT Haanexawme nognucu CTOPOH Wnn
onpeaernieHHbIX 3aKoHOA4AaTeNTbCTBOM JOSMKHOCTHBIX NULL;

- TEKCTbl JOKYMEHTOB HanncaHbl pa3bopynBo, HAMMEHOBaHUS IOPUONYECKUX NNLY
- 6e3 cokpalleHus, C yKkazaHMeM UX MECT HaxXOXOEHUS;

- hamMunuu, mMeHa 1M oTyecTBa PU3NYECKUX NUL, agpeca X MeCT XUTenbCTBa
HanucaHbl MNOMHOCTLIO;

- B [JOKyMeHTaxX HeT MOAYMCTOK, MPUMNUCOK, 3a4EepKHYTbIX CMOB W WHbIX He
OrOBOPEHHbIX NCNPaBIIEHUN;

- [OOKYMEHTbl He WMEKT Cepbe3HblX MOBPEXAEHUA, HanuMyune KOTOpbIX He
no3BonsieT 04HO3HAYHO UCTOSKOBaTb UX CoaepXaHue.

49. Pernctpaumsa 3asiBfieHUs U LOKYMEHTOB MPOU3BOAUTCA MyTEM BHECEHUS B
KHUMM pernctpauun 3asBneHunm rpaxaaH B AeHb Ux noctynneHuns B OpraH.

B ypHane yyeTta JOKYMEHTOB YKa3blBalOTCS:

- NOPSAOKOBbLI HOMEP 3anucy;

- (hamunus, nms, oT4ECTBO 3aABUTENS;

- JaTa v BpeM4d npuema;

- HAMEHOBaHUSA JOKYMEHTOB;

- obLee KonMYeCcTBO AOKYMEHTOB 1 06LLee YMCNO NIUCTOB B JOKYMEHTAX;

- MNPUHATOE peLleHne Mo uUToraM pacCMOTPEHUss [OOKyMEHTOoB, [faTa
HanpaBfieHUsi COOTBETCTBYIOLIEro YBEOOMSEHUS 3adABUTENIO (3anofHSAeTCs B [OeHb
HanpaBfeHns COOTBETCTBYIOLLErO YBEOOMIEHNS 3asBUTENO0 O NPUHATUM Ha y4eT nmbo
00 oTKase B MPUHATUM Ha y4eT B KA4YeCTBE HYXXOatoLerocs B XXUioM nomMeLLeHnn);

- NOANUCb 3asBUTENS.

50. Cneuwanunct odopMnsaeT pacnucky B MNoslyYeHUU OOKYMEHTOB, B KOTOPOW
nepeyncnsaeT npeAacTaBneHHble [OOKYMEHTbl W yKasblBaeT faTty WX MonyvyeHus
YNONTHOMOYEHHbBIM OpraHoM, B ABYX 3K3eMmnnsapax.

CneuvanucT nepefaeT 3asBUTENIO MEPBbIA 3K3EMNNAP pacrnuckn, a BTOPOW
3K3eMNnsip noMeLlaeT B y4eTHOe Aeno.

51. YyeTHOe oeno hopMupyeTcsa Ha KaXKaoro 3asiBUTENS B AeHb NOCTYNNEHUs B
OpraH 3asiBNneHust U [OKYMEHTOB K HeMy, B cChnyyae npeactaBfieHns LOKYMEHTOB
AOMNOSTHUTENBHO OHM Takxke nognexaT BKNIYEHUIO B YYeTHble aena.

52. Tlpu HanpasBneHuuM 3asBUTENEM 3adBfNEeHUs O NpefocTaBeHun
MYHMUMNANbHOW YCNyru B anekTpoHHon dopme 4depes ENMMY OpraH B TeyeHue Tpex
paboynx OHEN CO AOHSA MOSyYeHUs yKasaHHOro 3asiBNeHusl HanpasnsieT 3asaBUTENIO
yBeJOMIeHNe B NNYHbIN KabuHeT Ha ENTY o peructpaunn 3asBneHus.

53. PesynbtatoM agMMHUCTPATUMBHOIMO AEWCTBUS SBMSETCA perucrpauums
3a8BNeHNsa U JOKYMEHTOB Nnbo 0Tka3s B pernctpauumn 3asaBrneHust U JOKYMEHTOB.

AomMuHucTpaTMBHas npoueaypa «PopmMmpoBaHMe U HanpasneHue 3anpoca
B Cuctemy MeXXBeAOMCTBEHHOIO 35IeKTPOHHOro B3anmopaenctansa (CMIB)»
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54. OcHoBaHneM Ons Havana gaHHOWM agMWHUCTPaTUBHOW NpoLeaypbl SBnseTca
HenpeacTaBneHne 3asBUTenemM caMmoCTOATENbHO OKYMEHTOB, yKa3aHHbIX B NyHKTe 19
HacTosILLEero agMMHUCTPaATMBHOIO pernamMeHTa.

55. OTBeTCTBEHHbLIM CcneuManuct B TedeHue ofHoro paboyvero OHs co AHSA
pernctpauumn 3anpoca 3asBUTesis roToBUT U OTNpaBseT MeXBeJOMCTBEHHbIE 3anpocChl
yKa3aHHbIX JOKYMEHTOB (MHGOpMaLn) B COOTBETCTBYIOLLIME OpraHbl, B TOM YuChe:

56. B TeueHume opgHoro paboyero OHA CO [OHA MOMyYeHMs [OOKYMEHTOB
(MHpopMaummM) No KaHanam MeXBeOOMCTBEHHOIO B3aMMOAEWCTBUS, OTBETCTBEHHbIN
crneumanucT pacnevatbiBaeT yKasaHHble [OOKYMEHTbl Ha OyMaxXHOM HocuTene u
nprobLiaeT [OMOMHUTENBHO K [OKYMEHTaM, NOoAaHHbIM 3asBuTenem. 3asBreHne u
AOKYMEHTbI MepeaatoTcsa B KOMUCCUIO NO XUINULLHBIM Bonpocam (aanee — Komuccus).

57. Pe3ynbTtatoM gaHHOW agMWHUCTPATUBHOW npoueaypbl ABMSETCA nonyvyeHne
AOKYMEHTOB (MHOpMaLMKM), yYKa3aHHbIX B MyHKTE 19 HacToAwero agMMHUCTPaATUBHOIO
pernameHTa.

58. Cnocobom pukcaumm pesynbtaTta BbINOSIHEHUS OAHHOW aMUHUCTPATUBHON
npouenypbl SBNAETCS aBTOMaTU4Yeckas OnekTpoHHas pernctpaums B CMOB
Nnony4YeHHbIX OTBETOB Ha 3anpoc, a Takke pacnedartaHHble Ha GymaXHOM HocuTene
OTBETbI Ha 3anpoc.

ApmnHucTpaTtuBHas npoueaypa «PaccmoTpeHue 3asaBneHus o
npeaocTaBfieHUN MyHULIMNANbHOM YCNYIrU U MPUNOXEHHbIX K HEMY JOKYMEHTOBY»

59. OcHoBaHneM Onst Havana gaHHOW agMWUHUCTPATMBHOM NPoLEeaypbl SBNseTcA
pernctpauuns 3asaBneHus o NnpeaocTaBieHn MyHULMNANbHON YCryri.

60. OTBETCTBEHHLIN CNEUnanuCcT B TeYeHue OAHOoro paboyvero OHA CO OHS
pernctpauumn 3asiBfieHns o nNpegocTaBneHnn MyHULMNansHOM YCIyrn U NPUNOXEHHbIX K
HEMY OOKYMEHTOB:

1) npoBepsieT 3asBNeHNe Ha COOTBETCTBMUE K HACTOALLEMY aAMUHUCTPATUBHOMY
pernamMmeHTy 1 Ha NONHOTY HdOpMaUUK, CoAepXKaLLencs B HEM;

2) ocyuwecTtsnser aHanuM3 NOCTYNMBLUMX [AOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHUAM AENCTBYIOLLIErO 3aKOHOO4ATENBCTBA;

3) npoBepdAeT HanuuMe WNU  OTCYTCTBME OCHOBaHWW [Onsi OTKasa B
npenocTaBneHNM MyHULMNANbHOM YCIyrn B COOTBETCTBUM C MYHKTOM 24 HACTOSALLEro
aAMUHUCTPATMBHOIO perfamMmeHTa.

61. B cnyyae BbISIBNEHMS OCHOBaHMMA [Ofs OTkasa B NpeaoCTaBlEHUU
MYyHUUMNAaNbHOM ycnyru, npenycMOTPEHHbIX NMYHKTOM 24 HacTosLLero
aAMUHUCTPATUBHOIO perfiamMeHTa OTBETCTBEHHbIA Cneuuannuct roToBUT MNUCbMO,
cogepxaliee 060CHOBaHHbIM OTKa3 B NpeAocTaBneHnn MyHuumMnansHon ycnyrn (ganee
— nnucbMo 06 oTKase B NpeaocTaBNeHNN MyHULMNANbHOW yCnyri).

62. B cnyyae OTCyTCTBMSI OCHOBaHUM [N9 OTKasa B NpegocTaBreHun
MYHUUUNANbHOM ycnyru, npeayCcMOTPEHHbIX NYHKTOM 24 HacTosLero
aAMWHUCTPATMBHOIO pernameHTa OTBETCTBEHHbIN Creunannct nNnpuHMMaeT peLlleHne o
COOTBETCTBUM MNpeAcTaBneHHbIX 3asiBUTENEM 3asiBIEHUS U MPUNOXEHHbLIX K HeMy
AOKYMEHTOB TpeboBaHUAM HACTOSALWEro agMUHUCTPATUBHOMO perfiaMmeHTa.

63. PesynbtaToM OaHHOW agMWHUCTPATUBHOM Mpouenypbl SBMSETCA pelueHue
06 oTkase B nNpefoCTaBNEeHUN MYHULUUNANbHOW YCNYrM UAnN pelleHne O COOTBETCTBUMU
npeacTaBfeHHbIX 3asiBUTENEM 3asaBNEeHUs U MNPUIOXEHHbIX K HeMy [OOKYMEHTOB
TpeboBaHUAM HaCTOSLWEro agMUHUCTPATUBHOIO perfnaMmeHTa Ans npenocTaBreHus
MYHULMNANBHON YCIYTn.

64. Cnocobom hukcaumm pesynbtata BbINOSIHEHUS OAHHOW agMWHUCTPATUBHOM
npoueaypbl SBNSETCSA pPerncrpaumsa 3asBfneHus unm noaroToBreHHoe nmMcbMo 06
OTKase B NnpuemMe JOKYMEHTOB.
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ApmuHucTpaTuBHas npoueaypa «MpuHATHe pelueHus o npeaocTaBneHUn
unu o6 oTkase B NpeAoOCTaBleHUM MyHULMUNANBLHOM YCIyru No pe3ynbTatam
paccMOTpPEeHUA 3aABNEHUs U NMPUNOXEHHbIX K HEMY JOKYMEHTOB»

65. OcHoBaHWeM ansa Havana gaHHOW aMUHUCTPAaTUBHOW Npoueaypbl SBnAseTcs
Hanu4ne nMOJSIHOro naketa [OOKYMEHTOB COrflacHoO MNyHKTam 22 n 24 HacTosLero
aAMUHUCTPATUBHOIO pernameHTa. B cnyyae npefocTaBneHus HeMosiHOro naketa
OOKYMEHTOB, COTPYAHUK aAMWUHUCTPpAUUKM WAW  COTPYOHUK MHOrOMYHKUMOHANbHOro
LeHTpa OTKa3sblBaeT B NpeoCTaBNeHumn yCryri.

66. Komucceusa, sacegaHme KOTOpon NpoOBOAUTCA [ABa pa3a B MecCsL, HO He pexe
YyeM OOVMH pa3 B [ABe Hedenu, paccMaTpuBaeT 3asiBfieHMe U OOKYMEHTbl 3asiBUTEnS.
Komuccmnss npoBepsieT MNOMNyyYeHHble B pe3ynbTate MeXBeOOMCTBEHHONO 3anpoca
AOKYMEHTbl (MH(popMaunio) U OOKYMEHTbI, NpeAcTaBfeHHble 3asiBUTerieM fnUYHO Ha
npegMeT Hanuuus  (OTCYTCTBMSI) OCHOBaHMM AONns OTkasa B NpeaocTaBreHun
MYHUUMNAaNbHOM ycnyru, npeayCcMOTPEHHbIX NMYyHKTOM 24 HacTosLero
aAMUHUCTPATUBHOIO pernameHTa.

67. lNpun BbIIBNIEHUN OCHOBAHWW Af151 OTKa3a B NpeAoCTaBleHnn MyHUUMNansHON
ycnyrn Komucensa npuHumMaeT pelueHne o6 oTkase B NpeaocTaBfieHnn MyHUUMNanbHOM
yCryru 3asiBUTESHO.

[Mpn OTCYyTCTBUM OCHOBaHWM ONA OTKa3a B MNpPefoCTaBleHUM MyHUUMNAnbHOWN
ycnyrm Komuceus npuvHMMaeT pelleHve O npefocTaBfieHMM MyHUUUNAarbHOW YCnyru
3asBUTENIO.

68. PeweHne Komuccun ocdopmnseTcs npoToKonoM, KOTOPbIA NOAnMCbIBaeTCs
BCEMW MPUCYTCTBYHOLLMMM YnieHamn Komuccuu.

69. Pe3ynbTaToM JaHHOM agMUWHUCTPATMBHOW NMpoLuenypbl SIBMASETCA pelleHne o
HanM4YnUM UNn OTCYTCTBUM Y 3a8BUTENS NpaBa Ha NofyvYeHne MyHUUUNanbHOW yCryri.

70. Cnocobom dukcaummn pesynbtata BbINOMHEHUS AAHHOW afMWHUCTPATUBHOW
npoueaypbl SBMASETCA NMOANMCAHHbLIM NPOTOKON 3acedaHnsa Komuccum c¢ pelueHnem o
npegocTtaBneHun unm ob otkase B NpegoCTaBeHMM MyHULMNANbLHON YCIyTn.

AnMuHUCTpaTuBHasA npoueaypa «Moarotoska v Bbigava (HanpaBneHue)
3asBUTENIO 4OKYMEHTOB NO pe3ynbTaTaM MyHUMUUNANbLHOW yCnyru»

71. OcHoBaHMEM A5l Ha4ana gaHHOW agMWUHUCTPATMBHOM NPoLEeaypbl SBNsSEeTCA
NpoToKoN 3acefaHus Komuccum ¢ pelseHnem o npefocTtaBfieHMn unn ob oTkase B
npegocTaBneHn MyHUUMNansLHOW yCnyru.

72. lucbmo 06 oTkase B NpeaocTaBreHUn MyHULMNAnNbHOM yCcrnyri nNo 3anpocy,
NoLaHHOMY B 9NIEKTPOHHOW (hopmMe, NoAMUCLIBAETCSA C UCMONb30BaHMEM 3N1EKTPOHHOMN
UMGPOBON NOLMUCK (INEKTPOHHOW NOANUCK) N HanpaBnsaeTcs 3assutesnto Yyepes EMNMY
He nosgHee cnegylowero paboyero OHA € AaTbl NpUHATUSA peweHuss o6 oTkase B
npegocTaBNeHnM MyHUUUNanbHOM YCnyru, C Yy4eTOM CpPOKOB, MPeayCMOTPEHHbIX
NyHKTOM 14 HacTosLWero agMMHUCTPATUBHOIO pernameHTa.

73. CoobLieHne 0 roTOBHOCTM AOKYMEHTOB MO pesyfbTaTaM MyHULUMNasbHON
ycriyrm v npurnawieHme K ux MNoryydeHuto OTnpaBnseTcs 3asBuTernio B [eHb UX
nognucaHna NocpeacTBOM 3fIEKTPOHHOW MOYTbl Ha 3MEKTPOHHbIA agpec unmM CMc Ha
MOOUNbHBIN TenedoH, yka3aHHble B 3asiBIeHWU, UM NOCPEeACTBOM YBEOOMIEHUA Ha
ElMry, ecnu sassutens oTnpaBnsan 3asBKy Ha NoryyYeHue MyHUuMnanbHOW YCryru Ha
EMCY. B coobweHun 3assutento cooepkutcs uHdopmaumss O AHEe NOoJyvyeHust
AOKYMEHTOB MO  pesynbTataMm  MyHUUMMNANbHOM  YCRyrM C  y4eTOM  CPOKOB,
npegyCcMOTPEHHbIX NYHKTOM 14 HacTosLwero agMMHUCTPaTUBHOIO pernamMeHTa.
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74. Bblgada 3aaBUTENO JOKYMEHTOB MO pesynbTaTtam MyHUUMNanbHOW YCIyrn
OCYLLECTBNAETCA OTBETCTBEHHbIM CMEUnanMcToM nNpu npeabsBleHun 3aaBuTeNnem
AOKYMeHTa, YAOCTOBEpPSALWEro NMMYHOCTb.

Bblgaya OOKyMEHTOB MO pesynbTaTtaM MyHUUMNANbHOW YCnyrn LOBEPEHHOMY
nuuy 3asBUTENA OCYLLECTBIISETCA NpU NpeabaBneHnn JOKYMeHTa, NoATBepXaatoLwero
ero nosiHomouns (NOLSMHHWKA WU HOTapuanbHO 3aBEPEeHHOM Komnuu), a Takke
AOKYMeHTa, YAOCTOBEpPSALWEro NMMYHOCTb.

B cnyyae HesBkM 3asBuTENs 3a NOLMOTOBMAEHHBIMWM  JOKYMEHTaMW MO
pesynbTatam MyHUUMNANbHOW YCNyru B Ha3HA4YeHHblM [eHb, OTBETCTBEHHbLIN
cneumanuct B TedeHue ogHoro paboyero [Hs OTNpaBnseT 3TU AOKYMEHTbl MO
yKasaHHOMY B 3asiBfieHMM [MOYTOBOMY afpecy MNOYTOBbIM  OTNpaBfieHUEM C
yBEAOMSIEHNEM O BPYYEHMU, C Y4YETOM CPOKOB, MNPEAYCMOTPEHHbIX MyHKTOM 14
HacCTOSAILWEro agMUHUCTPATUBHOIO pernameHTa.

75. Bblgaya OOKYMEHTOB MO pe3ynbrataM MYHUUUNANbHOM YCIyru MOXeT
OCYLLEeCTBNATLCA Yepe3 MHOrO(OYHKLNOHAIbHbIN LIEHTP.

76. PesynbtaTOM [aHHOW agMUHUCTPATUBHOW npouenypbl ABMSETCA Bbloaya
(HanpaBneHune) 3adBUTENIO JOKYMEHTOB MO pe3yfibTaTaM MyHUUUNarbHOW YCIyri.

77. Cnocobom dukcaumm pesynbtata BbINOMHEHUS AAHHOW aAMWUHUCTPaTUBHON
npoueaypsbl ABNSeTCs NoANUCh 3asiBUTENSA O NOSTlyYeHUN JOKYMEHTOB MO pes3yrbTaTtam
MYHULUMNANbHOW YCAyrn Unn yBe4oOMEHNE O BPYyYEHUN NOYTOBOIO OTNPaBIEHMS.

Oco6eHHOCTH BbINOSTHEHUSA aAMUHUCTPATUBHbLIX NpoLueayp B 31IEKTPOHHOM
c¢opme

78. MNpun obpaweHnn Ha ENTY 3assuTtens aBTOpu3yeTca B CUCTEME N B MEHIO
noptana BblbupaeT MyHUUMNANbHYK YCIyry, peanu3oBaHHYK B 3M1EKTPOHHOM BuAe.
3anonHuB Heobxogumble MOMdA, COOTBETCTBYHOLIME BXOOHbIM [aHHbIM U3 MepeyHs
npegocTraBnsaeMbiX JOKYMEHTOB, U NMPUKPENNB KOMUN JOKYMEHTOB B 3NIEKTPOHHOM Buae
COrnacHO nepevyHlo nyHkTa 16 HacToawero agMUHUCTPATMBHOINO perfiaMeHTa,
nonb3oBaTtesib nopTarna oTrnpaBnseT 3asdBKy Ha NOoNyYeHne MyHUUMNanbLHOW yCnyru.

79. 3aaBka peructpupyetca Ha EINNINY aBTomatnyeckn B pexunme pearibHOro
BPEMEHMN.

80. MNameHeHna cTaTyca 3asBKM MYHUUMNAnbHOW YCRyrn 3asBUTESlb CMOXET
OTCNEXMBATb B PEXMME pearnbHOro BpEMEHUN B NIMYHOM KabuHeTe Ha ENMTY.

81. OTBETCTBEHHbIN crneumanuct NpuHUMaeT 3asiBKky U obpabaTbiBaeT €€ B
COOTBETCTBUM C HACTOAWMM  aAMUHUCTPATUBHbLIM  pernameHToM. B cnyvae
HEeoBXOOUMOCTM KOPPEKTUPOBKN MpedoCTaBfeHHbIX [AaHHbIX Cheunanuct CMOXeT
HanpaBnsTb COOOLLEHNS B NTIUYHbIA KabMHET 3aaBUTENS.

82. AgmuHuCTpaTuBHble  npoueaypbl  «PaccmoTpeHue — 3asBneHust o
npegocTaBNeHUn MyHUUMNAnNbHOW YCNyru U MPUIOXEHHbIX K HeMy [OOKYMEHTOBY,
«dopmupoBaHne U HanpasreHve 3anpoca B Cucremy MeXBeOOMCTBEHHOMO
anekTpoHHoro B3aummogenctana (CM3B)», «[lMpuHaTWE pelueHns O npegocTaBneHun
unm o6 oTkase B NpeaoCTaBfiEHMM MYHUUMNANbHOM YCNyrM no pesynbTatam
pacCMOTPEHNSA 3adBMNEHUA U MNPUMOXEHHbIX K HeMy [OOKYMeHTOB», «[llogrotoeka wu
BblAa4a (HanpaBneHue) 3asiBUTEN0 [OKYMEHTOB MO pesynbTaTtam MyHMUMnanbHOW
ycnyru» npyv obpalleHnn 3asButend 3a nonyvyeHMeM MyHUUMNanbHOW YCryrn yepes
EMIrY ocywectsnaioTca B COOTBETCTBUM C MyHKTamMn 48 - 77 HacTosLero
afiMVHUCTPATUBHOIO perrameHTa.

83. Wcnonb3oBanue EMNIY rapaHTupyeT HepasrnaweHne u COXPaHHOCTb
KOHMAeHUmanbHon nHgopmMauum, JOCTOBEPHOCTL CBEAEHUN 3@ CYET UCMONb30BaHUSA
B 93JIEKTPOHHOM CUCTEME ONEKTPOHHbIX MNOANUCEN, MOSYYEHHbIX B JOBEPEHHOM
yOOCTOBEPSIOLLEM LIEHTPE.
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IV. ®opMbl KOHTPOSA UCNONHEHNA AAMUHUCTPATUBHOIO pernameHTa

Mopspok ocywecTBNeHUs TeKyLero KOHTpPonsa co6naeHUs U UCNONHEeHUs
OTBETCTBEHHbIMU AOMKHOCTHLIMU NULAMU AAMUHUCTPALUKN NONOXEHUN
aAMUHUCTPATMBHOIO pernamMeHTa U UHbIX HOPMaTUBHbLIX NPaBOBbIX aKTOB,
ycTaHaBNUBaKLWMX TPeOGoBaHUA K NpeAoCTaBNeHU0 MyHULMNanNbHOW yCrnyru, a
TaKXKe NPUHATUEM peLUeHU OTBETCTBEHHbIMU [OMKHOCTHLIMU NIULAMH

84. TekywMn KOHTpPONb Hag cobnogeHnem nocrnegoBaTenbHOCTU OEeNCTBUN,
onpeaeneHHbIX aAMWUHUCTPATUBHbBIMU npoueaypamm no npenocTaBneHno
MYHUUMNANbHOM  YCNYru, W TMPUHATUEM B XOA4Ee UX UCMNOJSIHEHUS  peLueHUn,
OCYLLECTBNAOT rfaBa agMUHUCTPaLMM NN OL4MH U3 er0 3aMeCcTUTENEN.

85. TekywmMn KOHTPOSIb OCYyLIEeCTBASEeTCA MyTeM MpOBeAEeHUs nNpoBepoK
cobnogeHnss U UCNONHEHUS OTBETCTBEHHbIMU [AOIMKHOCTHLIMU NULAMU MOMNOXEHUN
HacToAWEro agMWUHUCTPATUBHOIO pernamMeHTa, HOPMaTMBHbIX MNPaBOBbLIX aKTOB
Poccunickon ®epepaumn, Tynbckon obnactn, opraHoB MECTHOro camoynpasneHmss MO
KameHckun panoH npu npegoctaBneHnn MyHULMNansHOM yCnyru.

86. PykoBoauTenu, OTBETCTBEHHble 3a oOpraHuM3aumio  paboTbl Mo
npegoCTaBNeHN0 MyHUUMNANbHOW YCnyru, onpenensitoT OOSMKHOCTHble 00s13aHHOCTH
COTPYOHMKOB, OCYLLECTBNSAOT KOHTPOSb Had WX WCMNOMHEHWEM, MPUHUMAKOT Mepbl K
COBEpPLUEHCTBOBaHMIO (OPM U METOAOB CRnyXebHoM AedaTenbHoCTH, 00y4veHuto
NOOYNHEHHbIX, HECYT NEPCOHAaNbHY OTBETCTBEHHOCTb 3a COBMOAEHMEM 3aKOHHOCTM.

87. Cneumanuct, OTBETCTBEHHbIN 3a KOHCYNbTMpPOBaHWE N WHOPMUPOBAHUE
3asBUTENEN, HECET NepCOoHarbHYl OTBETCTBEHHOCTb 3a MOMHOTY, FPaMOTHOCTb U
AOCTYMHOCTb NPOBEAEHHOIO KOHCYNbTUPOBaHUSI.

88. Cneumanuct, oCyLLeCTBAKOWMIA NPUEM LOKYMEHTOB, HECET MEPCOHAasbHYH0
OTBETCTBEHHOCTb 3a [MOMHOTY M MpPaBUibHOCTb WUX OQOPMIIEHUS, COXPaHHOCTb
NPUHATBIX JOKYMEHTOB, MNOPSAOK M CPOKN UX Npuema.

89. CneumanucT, OTBETCTBEHHbIN 3a NpoBeAeHME MPOBEPOK MpeacTaBfiEHHbIX
3asBUTENEM CBEAEHUN, TPeBYOLWMX NPOBEPKN NOMHOTbI M JOCTOBEPHOCTU, YKa3aHHbIX
B HUX CBEAEHUN, HECET NEePCOHasbHYO OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTb U Ka4eCTBO MPOBOANMbLIX NPOBEPOK MO NPEeACTaBMEHHbIM
3asBUTENEM CBEAEHUSAM;

- 32 COOTBETCTBME HanpasfsieMblXx 3anpocoB TpeboBaHMsIM HACTOSLLErO
aAMWHUCTPATMBHOIO perfameHTa;

- 3a cobniogeHne nopsigka U CPOKOB HamnpaBneHUs 3anpocoB.

90. CneunanncT, OTBETCTBEHHbIN 32 NpefoCcTaBfieHne MyHULMNanbHOW YCIyru,
HeceT NepcoHanbHy0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE PAaCCMOTPEHME BoMnpoca O
npegocTaBneHnM  MyHUUMNanbHOW  ycryr, 3a  [JOCTOBEPHOCTb  CBEAEHUN,
CBOEBPEMEHHOCTb M MOPSAOK COrfacoBaHWA NMpOEKTa MOCTAHOBMNEHUS, NPaBUITbHOCTb
odopmMIieHns pesynbTaTa NpeaoCcTaBeHUss MyHUUMNANbHOW YCNyri.

Mopsaok u NnepnoanYHOCTbL OCYLLECTBIIEHUS NNTaHOBbLIX U BHEMJIAaHOBbIX
NpPOBepPOK NOJSIHOTbI U KayecTBa NpPefoCTaBNeHUA MyHULMNaNbLHON yCnyru, B TOM
yucrie NOpPsAOK U (pOPMbl KOHTPOSS NOSMTHOTLI U KavyecTBa NpeaocTaBneHus
MYHULMNaNbLHON ycnyru

91. KoHTponb MOMHOTbI M KayecTBa NpefoCTaBNeHUs MyHUUUNarbHOW YCIyrn
BKMoYaeT B cebsa npoBedeHME MNMaHOBbLIX M BHEMSIaHOBLIX MPOBEPOK, BbISABIEHNE U
yCTpaHEeHMe HapyLeHUn rpaB 3asiBUTENEN, PacCMOTPEHME, MNPUHATUE pPeLUeHUn U
NnoaroToBKY OTBETOB Ha ObpalleHns 3asBuTenen, cogepalmx xanobbl Ha pelueHus,
aencteus (6e3nencTeme) OTBETCTBEHHbBIX AOMKHOCTHbBIX ML,
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92. [NnaHoBble MPOBEPKU OCYLIECTBSATCA Ha OCHOBaHUMM TOAOBbIX Mf1AHOB
paboTbl, HO He pexe OBYyX pa3 B rod. [pu npoBepke MOryT paccmaTtpuBaTbCH Bce
BOMPOCLI, CBSA3aHHble C MpedocTaBreHneM MyHUUMNAanbHOM YCIyrn (KOMMMEKCHbIe
NPOBEPKN) NN OTAENbHbIE BONPOCHI (TEMaTUYECKNE NPOBEPKN).

93. BHennaHoBble NPOBEPKM MPOBOASATCSA MO MOPYYEHUIO rMaBbl afMUHUCTPaLUK
MyHMUMNanbHOro obpasoBaHus UM NpyU HanMyum xanob Ha NCNONHEeHNe HacTosLero
afMUHUCTPATUBHOIO perrnameHTa. BHennaHoBble MPOBEPKM OCYLLECTBNATCA Ha
OCHOBaHUW NPUKa30B UMW PaCroOPSPKEHUN rfaBbl aAMUHUCTPaLMN.

94. [Onsa npoBefeHUss MNPOBEPKM MNOSHOTbI W KayecTBa MNpefocTaBreHns
MyHULUMNANbHOW yCnyrn hopMmpyeTcsa KOMUCCUS U3 CyXKaLmnX yYpexxaeHus.

Pesynbtatbl gesaTenbHOCTU KOMUCCUM OPOPMIISIOTCA B BUAE akTa, B KOTOPOW
OTMEYalTCA BbISIBMIEHHbIE HEeAOCTaTKM W MPEeanoXeHUa Mo MX YCTpaHeHutoo. AKT
nognucbiBaeTca npegcenarenem KOMUCCUN.

95. Mo pesynbTaTtam NPoBeLEHHbIX MPOBEPOK B Crlyyae BbISIBIEHUS HapyLLUEHUN
npae 3asiBUTENEN OCYLLECTBIISETCA NpuBreYeHne BUHOBHbIX NNL, K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3aKoHoAaTeNnbCTBOM Poccumrckon denepaumm.

OTBeTCTBEHHOCTb AOJIKHOCTHbIX NUL, 3a PeLUeHUsA U 4eACTBUS
(6e3penicTBME), NPpUHMMaeEMble (OcyLUuecTBMsieMble) B Xoae NpeaocTaBrieHust
MYHULMNaNbLHON ycnyru

96. OTBETCTBEHHblE [OOJMKHOCTHbIE JfMUa 3a peleHns U OENCTBUS
(6espenctBme), npuHUMaeMble (OcylLlecTBnsieMble) B xode npefocTaBfeHus
MYHUUMNANbHOW YCMyrK, HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C OOSMKHOCTHbLIMMU
WMHCTPYKUMAMMK 1 3akoHOaaTenbCcTBOM Poccuiickon ®egepaumm.

97. lNepcoHanbHas OTBETCTBEHHOCTb AOSMKHOCTHOrO fuua, OTBETCTBEHHOrO 3a
npegocTaBneHne MyHUUUNanbHOW  YyCryru, 3akpennsetcd B ero  LOSMKHOCTHOW
WHCTPYKUMM B COOTBETCTBMM C TpeboBaHuaMM 3akoHogaTenbctBa Poccuiickon
depepayum.

NMonoxeHus, xapakrepusyrowme TpedboBaHUA K nopsaaKy u chopmam
KOHTpONS NpeaocTaBrieHUs MyHMLUNanbHOW yCnyru, B TOM 4Yucrie co
CTOPOHbI rpaxaaH, nXx 06 LeanHEeHUn N opraHn3auum

98. lpaxpaHe, nx 0ObEAUHEHUA U OpraHM3auMm MMEKT npaBo Ha nobble
npeayCMOTPEHHbIE AENCTBYOLLNM 3aKoHOOaTeNbCTBOM dopMbl KOHTpoOns
AEeATeNbHOCTM agMUHUCTPaUMN Npyu NpegoCTaBNeHNN MyHULMMNANbHOW YCYru.

V. NlocynebHbIn (BHeCyaAeOHbIN) NOpAAOK 06XanoBaHUA AeNCTBUA
(6e3pencTBUSA) N pelleHnn AOMKHOCTHbIX UL, AOMUHUCTPaLUK,
ocyuwiecTBnseMbIX (MPUHATLIX) B XoA4e NpefocTaBleHUs MyHULMNanbHON ycnyrm

MHdopmMauus ansa 3amHTepecoBaHHbIX UL 06 UX NpaBe Ha gocyae6Hoe
(BHecynebHoOe) oGxxanoBaHue aencTBun (6e3nencTBUs) U peLleHun,
ocyulecTBnseMbIX (MPUHATBLIX) B Xo4e NpeAocTaBNeHNA MyHULUNanbHOM ycnyru

99. BagBuTenb UMeeT MpaBO Ha obXanoBaHWe peLleHWn, MPUHATBLIX B Xode
npefocTaBneHnss MyHUUMNanbHOM ycnyru, AerncTBuin (6e3gencTBusi) OTBETCTBEHHbIX
AOIMKHOCTHBIX JML, B COOTBETCTBUN C 3aKOHOAATENbCTBOM.

100. >Kanoba nogaetca B nncbMeHHOW ¢hopme Ha OymakHOM HocuTene, B
3NeKTPOHHOM hopMe B OpraH, NpefoCcTaBnsaoWwnn MyHULMNANbHYO yCryry:

- NPV NINYHOM MpUemMe 3asaBUTENS;



19

- N0 nouTe;

- NO 3NEKTPOHHOW MouTeE;

- yepes degeparnbHbi NMMBO perMoHanbHbIV NopTan;

- Yyepes3 MHOro(pyHKLUMOHAaNbHbIN LLEHTP.

101. >KanobGa 3asButens B o00s3aTenbHOM MOpPsSAKe AOMMKHA codepXaTtb
cneayroLLyo MHOpMaLno:

1) HaMmeHoOBaHMe opraHa, NPeaoCTaBMAKOWEr0 MyHUUUNANbHYIO YCAyry, Wnn
opraHa, npedoCTaBnSALWEro MyHuMUMnanbHyl ycnyry, nmbo  MyHuumnanbHOro
crnyXawiero, MHOroyHKUMOHaNbHOro LeHTpa, ero pykosogutens n (Mnv) paboTHuKa,
peweHnsa n genctena (6e3nencrTeme) KOTopbiX 06XKanyrTCs;

2) hamunuio, nms, oT4ecTBO (NocrnegHee - NMpuv Hanuyum), CBeAeHus O MecTe
XUTenbCTBa 3aaBUTENs - (Pn3nyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHNA O MecTe
HaxXoXOeHUs 3asBUTENS - PULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoHHOM NoYThl (MpY HanNU4YMM) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembiX pelleHusX KU aencteuax (6es3gencrtevm) opraHa,
NpeaoCTaBNALWEro MyHUUMNAnNbHYO YCNyry, WM opraHa, npeaocTaBnsaoLwLero
MyHMUMNANbHYO ycnyry, nMbo MyHUUUNAnNbHOro criyxatlero, MHOrodyHKUNOHaNbLHOro
LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LIEHTPA;

4) poBOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HEe COrfaceH C pelleHnem u
penctenem (6esgencTBMeM) opraHa, NpefoCTaBnSAlWero MyHUUMNAnbHY YCryry,
OOIMKHOCTHOMO nuua opraHa, npefocTaBnsAlowero MyHUuunanbHy ycnyry, nubo
MYHMUMNANbHOIMO  Criykawlero,  MHOroYHKUMOHANbHOrO  LeHTpa, paboTHuUKa
MHOIO(YHKLMOHANbLHOro LeHTpa. 3assuTtenemM MoryT ObiTb npeacTtaBneHbl JOKYMEHThI
(Npn Hanuuunn), nogTBEPXKAAKOLWME OOBOAbI 3asiBUTENS, NIMGO UX KONWUN.

NMpeameT nocyneb6Horo (BHecyaebHoro) o6xanoBaHusa

102. NpeameTom aocynebHoro (BHecynebHoro) obanoBaHus no
NpeaoCTaBNEeHN0  MyHUUMNANbHOW  YCNyrM  SBMSETCS  pelleHne W OeUCTBue
(6e3pencTBme) OTBETCTBEHHbIX JOMMKHOCTHbIX NNL.

103. 3asaButenb MoxeT obpaTuTbCsa C Xanobow, B TOM uucne, B Crneaylowmx
crny4asix:

1) HapylweHue cpoka perMcTpauum 3anpoca 3asiBUTens o npegocTaBrieHumn
MYHMLMNANbLHOW yCnyru;

2) HapylleHue cpoka npefoCcTaBneHus MyHuuunanbHoW ycnyru. B ykazaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM peLleHun U OeNCTBU
(6e3nencTBmst) MHOrOYHKLMOHANbHOIO LEHTpa, paboTHMKA MHOrodyHKLMOHANbLHOMO
LEeHTpa BO3MOXHO B Cliydae, €CNU Ha MHOrO(YHKUMOHASbHbLIN LIEHTP, PELLUEHUS U
pencteus  (6e3gencTBne)  KOTOporo  obkanyktTcsl, BO3MOXeHa  (PyHKuus  no
NpeaoCTaBNEHNIO COOTBETCTBYIOLLMX MYHULMNAMNbHbIX YCNYT B NOSIHOM 06beMe;

3) TpeboBaHue y 3aaBUTENA JOKYMEHTOB, HE NPESYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMK akTamu Poccuiickon dPegepaumm, HOPMaATUBHBLIMU MNPABOBbIMU aKTaMu
cybvektoB Poccuiickon Pepgepaumn, MyHUUMNANbHbIMKA MPaBOBbIMW akTamu  Ans
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

4) oTKa3 B NpuvemMe [OKYMEHTOB, MpefoCTaBfeHMe KOTOPbIX MNpeayCcMOTPEHO
HOpMaTUBHbIMA MpaBoBbiMM akTamu Poccuiickon  degepaumn, HOpMaTUBHLIMU
npaBoBbIMM  akTamum cybbektoB Poccunckon degepaumn, MyHULMNANBHBIMU
NpaBOBbIMU aKTaMu A51s NPeoCTaBNeHNs MyHUUMNANbHOW yCnyru, y 3asBuTens;

5) oTka3 B npegoCTaBneHMn MyHUUUNanbHOW yCcrnyrn, ecnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU UM MPUHATLIMU B COOTBETCTBUMM C HUMM
WHBIMXW HOPMAaTUBHbLIMW NpaBoBbiMM akTamu Poccuinckon depepauunun, 3akoHamu u
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WHBIMW HOPMaTMBHbIMW MpPaBOBbIMU akTamn cybbekToB Poccuiickon dPepepaumm,
MyHMUMNANbHbIMW  NpaBoOBbIMM  akTamu. B  ykasaHHom cnyvyae pocynebHoe
(BHecygoebHoe) obxanoBaHwe 3asiBATENEeM pelleHnn u genctsum (6e3gencteus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Criyyae, eCnv Ha MHOrOQYHKUMOHANbHbIN LEHTP, peLleHus U OencTBUS
(6e3pencTBme) KOTOpPOro obGxanyrTcd, BO3NOXEHA QYHKUMS MO npeaocTaBreHuto
COOTBETCTBYOLLMX MyHULMNANbHBIX YCNYr B MOSTHOM 06beMe;

6) 3aTpeboBaHWe C 3asBUTENSA MpU NPegoCTaBfEHUN MyHUUMMANbHOW yCnyru
nnatbl, He nNpPeayCMOTPEHHOW HOpMaTMBHbIMKW NpPaBOBbIMKU akTamn Poccuickon
depepaumm, HopMaTMBHLIMU NPaBOBbLIMU akTaMn cybbekToB Poccunckon depepauun,
MYHMLUMNANbHBbIMW NPABOBbLIMK aKkTamu;

7) OTKa3 opraHa, nNpefoCTaBMSOWEro rocygapCTBEHHYKO YyCnyry, opraHa,
NpedoCTaBNALWEro  MyHUUMNanbHy  YCryry, OOJDKHOCTHOro  nvua  opraHa,
npeaocTaBnAwLWero  MyHUUMNANbHY  yCryry, MHOMOYHKUMOHANMbLHOIO  LIEHTPa,
paboTHUKa MHOrOYHKUMOHANbLHOIO LEHTpa, opraHu3auui, unn ux paboTHUKOB B
ncnpaBneHnn [ONyLWEeHHbIX UMM OrnevyaTtok M OWMOOK B BblAaHHbIX B pesynbTaTte
nNpefoCTaBneHnss  MyHMUMNanNbHOM  YCNyrM  JOKyMeHTax nmbo  HapylleHue
YCTAHOBMEHHOIO CpOKa Takmx wucnpasneHun. B ykasaHHOM cnydae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEeM pelleHun u aenctsun  (b6esgencreuns)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LIeHTpa
BO3MOXHO B Criydae, eCnv Ha MHOrOMYHKUMOHANbHbLIN LEHTP, pelleHns n OencTBus
(6e3pencTBme) KOTOpPOro obGXanyrTcd, BO3NOXEHA YHKUMA MO NpeaocTaBreHuto
COOTBETCTBYOLLMX MyHULMNANbHBIX YCNYr B MOSTHOM 06beMe;

8) HapylweHue cpoka unuM nopsigka Bbldayn [OKYMEHTOB MO pesyrbTaTam
npefocTaBneHns MyHULMNAnbHOWM yCrnyru;

9) npuocTaHoBreHMEe nNpefoCTaBfeHnMs  MYHUUMNAnbHOW  YCryru, ecnu
OCHOBaHMS MNPUOCTAHOBMEHUS He npeaycMoTpeHbl bedepanbHbIMU  3aKOHaMU U
NPUHATBIMU B COOTBETCTBUM C HUMU WHBIMWU HOPMAaTUBHbIMW MPABOBbLIMU aKTaMu
Poccunckon ®depepauun, 3akoHaMM U MHBIMA HOPMaTUBHbIMW MPaBOBLIMU aKTaMu
cybbekToB Poccurickon ®egepaunmn, MyHULMNanbHbIMU NPaBOBbIMU akTaMu.

10) TpeboBaHue y 3aaBUTENA OOKYMEHTOB WM MHOpMauun, OTCyTCTBUE UMK
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb NpuW NepBOHa4aribHOM OTKa3e B npueme
[OKYMEHTOB, He0b6X0aUMbIX ANS NpefoCTaBNeHUs MyHULMNANbHOW YCyru.

OcHoBaHuA Ans Havana npoueaypbl aocyaedbHoro (BHecyae6HOro)
obGxanoBaHuA

104. OcHoBaHueM pfns Hadana npouenypbl gocyaebHoro (BHecygebHoro)
obxanoBaHusa sBnsieTcsa obpalleHne 3asBuTenss C  kanobonm Ha gencteme
(6e3pencTBme) OTBETCTBEHHOIO AOJMKHOCTHOIO Nnua, a Takke NPUHATOrO MM peLleHus
npv NpeaocTaBneHn MyHULMNANbLHOW YCyri.

MpaBa 3aMHTepecoBaHHbIX NUL, Ha Nony4YeHne nHdopmauum m
OOKYMEHTOB, He06X0AMMbIX ANA 060CHOBaHMA U PaCCMOTPEHMUA XXanobbl

105. 3agBuTtenn MMEKT MNpaBO Ha MOfyyYeHue uHoOpMauMM U OOKYMEHTOB,
HeobxoauMbIX Ang 0060CHOBaHUS M pacCMOTPEHMUs Xarnobbl, Npu YCrOBUK, YTO 3TO He
3aTparmBaeT npaea, cBoOOAbl M 3aKOHHbIE MHTEPECHl APYrMX NUL, U YTO YKasaHHble
AOKYMEHTbl He cofepXaT CBefeHUs, COCTaBnslLlmMe rocyfapCTBEHHYKD WU WHYIO
oxpaHsiemyto oegepanbHbIM 3aKOHOA4ATENbCTBOM TalHy.

OpraHbl rocyp,apCTBeHHoﬁ Brnactm n AONMXXHOCTHbIE Nuua, KOTOPbIM MOXeT
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ObITb agpecoBaHa xanoba 3aaBuTens B gocyae6HoM (BHecyae6HOM) nopsiake

106. 3asBuTEenb MOXET 0b6paTUTbCA C xanobow K crnegyowmm OOSMKHOCTHBIM
nuuam:

- rNaBe agMUHUCTpaLMN MyHULMNanbHoOro obpasoBaHnst KaMeHCKUin panoH;

- 3aMecTuTento rnasebl agMUHUCTPaALMM  MyHUMUMNANbHOrO 0bpasoBaHus
KameHckuin panos;

107. 'maBa agMWHUCTpaUUN U 3aMeCTUTESb aBbl NMPOBOAAT NUYHBIA MPUEM
3asaBuUTENEN No NpeaBapuUTESNIbHOM 3anucu.

108. 3anucb 3asBuTeEnen npoBOAUTCA MNpU NUYHOM obpalleHun wunm ¢
ncnosib3oBaHMeEM cpeacTs TenedOHHOM CBSA3M MO HoMepaM TenedoHOB, KOTOpble
pasmeLlarTca Ha ocuumnansHom cante OpraHa B ceTu VIHTEepHET 1 MHPOPMaLIMOHHBIX
cTeHaax.

109. Cneunanuct OMCY, ocywecTBRASOWNA 3anNnCb 3adaBUTENEN HA JIUYHbIN
npuem, uHOpMUpyeT 3asBUTENs O AaTe, BPEMEeHW, MecTe npuema, LOSMKHOCTMU,
damunnmn, UMeHn n otTdecTBe JOMKHOCTHOro nuua OMCY, ocywecTBNAKOLWEro NpMemM.

CpoKu paccMOTpeHuUs Xanoobl

110. Xanoba 3asBuTenss MNOANEXUT PACCMOTPEHUID OOSMKHOCTHLIM JIMLIOM,
HageneHHbIM MOSMIHOMOYMSIMW MO PaCCMOTPEHUIO Xanob, B TevyeHWe nATHaguaTu
pabounx OHeW cCo OHA ee peructpauuu, a B cnydae obxanoBaHus OTKasa opraHa,
npegoCTaBNALWEro  MyHAUMNANbHYK  YCryry,  OOSDKHOCTHOrO  fvua  opraHa,
NpeaoCcTaBNALLIEro MyHULMNANBHYIO YCIyry, B NpyemMe JOKYMEHTOB Y 3asBuTens nmbo
B MCNpaBfieHUN [ONyLEeHHbIX OnevyaTtok M owubok unu B crydae obxanoBaHus
HapyLleHWs YCTaHOBSIEHHOIO CpPOKa TaKMX WUCMNpPaBfeHUn - B TeYeHue natn paboymx
AHen co AHA ee peructpaumn. [MpasutensctBo Poccuickon ®Pepepauum Bnpase
YCTaHOBUTb Crlydaun, Npu KOTOPbIX CPOK pacCMOTPEHUS XKarobbl MOXET ObITb COKpaLLIEH.

Pe3ynbTat gocyaebHoro (BHecyaebHoro) obxanoBaHus

111. To pesynbTaTam paccMOTpeHust kanobbl [AOMKHOCTHOE  NuULO,
paccMoTpeBLUee Xanoby, NPUHUMaeT OAHO U3 CNeayLWmnX peLLeHNN:

1) yoosneTBopseT xanoby, B TOM yucne B popmMe O0TMEHbI MPUHATOIO peLUeHus,
ncnpaBneHns OONYLEeHHbIX OpraHoM, MNpedoCTaBAAOWMM MYyHULMNANbHYIO yCyry,
ornevyaTok M OWKWOOK B BblOaHHbLIX B pes3ynbTaTe NpegocTaBNeHus MyHULMNarbHON
ycryrm OJOKyMeHTax, Bo3BpaTa 3asiBUTEN0 LEHEXHbIX CPeACTB, B3aUMaHNE KOTOPbIX He
npegycMOTpPeHO HOPMaTUBHLIMW  NpaBoBbiIMM  akTamu  Poccuinckon ®depepaumn,
HOpPMaTMBHbIMW  MNpaBoBbIMM  akTamMn  cybbektoB  Poccunckon  depepaunu;
MYHMLUMNANbHBbIMU NPABOBbLIMU aKkTamu;

2) oTKa3blBaeT B yOOBMETBOPEHUN Xanobbl B CrneaytoLwmx cryvasax:

- HanuuMe BCTYMMBLUENO B 3aKOHHYIO CUMY peLllueHust cyga no xanobe o ToOM xe
npegMeTe U No TeM e OCHOBaHUAM;

- nogaya >kanobbl NMLOM, MOMHOMOYMSA KOTOPOro He NOATBEPXAEHbI B MOPSAKeE,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccuickon denepaumm;

- Hanmuyue pelwweHus no xanobe, NPUHATOrO paHee B COOTBETCTBMM C
TpeboBaHUAMM HACTOSALLEro pernaMmeHTa B OTHOLUEHUM TOrO Xe 3asBUTENS U Mo TOMy
Xe npeameTy xanobbl.

112. OMCY BnpaBe ocTaBuTb Xanoby 6e3 oTeeTta crnyyae, ecnm B NMCbMEHHOM
obpalweHnn He ykasaHbl hamunus rpaxgaHwHa, HanpasBuBllero obpalleHue, wunu
NOYTOBLIM aapec, MO KOTOPOMY AOSMKEH ObITb HanpaBfeH OTBET.

113. Ecnm B ykasaHHOM oOpawleHun  cogepxarca  cBefeHust O
noaroTaBnMBaeMoM, COBEPLUAEMOM WSIM COBEPLUEHHOM MNPOTUBOMNPABHOM AesHUU, a
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Takke O nuue, ero nOAroTaBfMBaloLWEM, COBEpLUAIOWEM WAN  COBEPLUMBLIEM,
obpallueHne nNoanexuT HanpaeneHno B rocy4apCTBEHHbIN OpraH B COOTBETCTBUN C €ro
KOMneTeHumen.

Ecnu TekcT nucbMeHHOro obpalleHus He noggaeTcs NPOYTEHUIO, TO B TeYeHue
ceMu OHen co OHA perucTpaumm obpauweHus o6 3Tom coobliaeTcs rpaxaaHuHy,
HanpasuBlleMy obpalleHne (ecnn ero amunua M MNOYTOBLIM agpec noagarTcs
NPOYTEHUIO).

114. B cny4yae ecnv B MUCbMEHHOM oOOpalleHUn rpaxgaHuHa COAEPXKUTCS
BOMPOC, Ha KOTOPbIN eMY HEOAHOKPATHO AaBaniMCb NMUCbMEHHbIE OTBETHI MO CyLLECTBY B
CBSA3W C paHee HanpasnsembiMM OOpalleHnsMKU, U Mpu 3TOM B obOpalleHun He
NPUBOAATCS HOBble [0BOAbI UM OBCTOATENbCTBA, PYKOBOAUTENb rOCYAapCTBEHHOrO
opraHa uWnM opraHa MeCTHOro camoyrnpaBfieHus, [OOMKHOCTHoe nuuo nnbo
YyNONMHOMOYEHHOE Ha TO NUUO BMnpaBe MpPUHATbL pelleHne o 6Ge3ocHOBaTENbHOCTU
oyepeaHOro obpalleHna 1 npekpaweHUn nepenucku C rpaxgaHnHoOM Mo JaHHOMY
BOMPOCY nNpW YCnoBWW, 4YTO yKasaHHoe obpalleHne wn paHee HanpaBnisieMble
obpalleHnsa HanpaBnAnNnCcb B OOUH U TOT Xe rocyAapCTBEHHbIN OpraH, opraH MecTHOro
camMoynpasrfieHNss UM OQHOMY M TOMY XXe AOSMKHOCTHOMY nuuy. O gaHHOM pelueHun
yBeOMNSAETCA rpaXkaaHuH, HanpasusLLMI obpalleHune.

115. OpraH MeCcTHOro camoynpasfeHnst NN AOMKHOCTHOE NNLO NPWU NOMyYeHUN
MMCbMEHHOro  obpalleHns, B  KOTOPOM  coOepXaTcsi  HeueH3ypHble  nmbo
OCKOPOMTENbHbIE BbIPAXEHUS, YIPO3bl XN3HW, 300POBbI0 N UMYLLIECTBY LOSMKHOCTHOMO
niua, a Takke 4YNeHOB ero cemMbW, BrpaBe OCTaBUTb obOpaweHne 6e3 oTBeTa no
CYLLLECTBY MOCTaBMEHHbIX B HEM BOMPOCOB U COOOLINTL rpaXkgaHuHy, HanpasBMBLUEMY
obpalleHne, 0 HegoNyCTUMOCTM 3N0yNOTPeBNEHNS NpaBoM.

Mopsapok nHhopMupoBaHUA 3asABUTENA O pe3yfibTaTax pacCMOTPEeHUs
)anoobl

116. He nosgHee gHg, criegylowlero 3a AHEM MPUHATUS peLleHus], 3asiBUTenNto B
NMMCbMEHHON dOpMe U MO KenaHuK 3asiBUTENS B 3NIeKTPOHHOW bopMe HanpasnsieTcd
MOTMBMPOBaHHbIA OTBET O pe3yfibTaTax pacCMOTPeEHUs Xanobbl.

117. B cnyyae yCTaHOBIEHUS B Xo4e WM NO pes3ynbTataMm pacCMOTPEeHUs
Xanobbl NpM3HAKOB CcoCTaBa aAMUHUCTPATUBHOIO NPaBoOHapPYLUEHUS UKW NPECTYNeHns
AOIMKHOCTHOE  NMLUO, HadeneHHoe TMOSIHOMOYUSAMM MO PaCCMOTPEHUIO  XKanob,
He3amMeaIiMTenbHO HanpaBnaeT UMeKoLLMeCs MaTepuarbl B opraHbl NPOKypaTypsbl.

Mopspok o6xxanoBaHUs peLleHUsA No xanobe

118. B cnyyae Hecornacuss ¢ pesynbtatamum obxanosaHus B JocynebHom
nopsigke, a Takke Ha Nbon CTagum pacCMOTPEHUA CMNOPHbIX BOMPOCOB B XO4e
pocynebHoro obxanoBaHuns 3avHTEpPeCcOBaHHbIE NMLa UMEKT NpaBo 0bpaTUTbCs B Cyq,
B COOTBETCTBUM C 3aKoHogaTensctBoM Poccuinckon degepaumn.

Cnoco6bl MH(hopMMpoBaHUA 3asiBUTeNIeN 0 Nopsaake nogayuv u
paccMoOTpeHuns xanobbl

119. HpbopmmpoBaHme 0 nopsake nogayun u pacCMoTpeHUs xanobbl No NopsaKy
npeaocTaBneHna MyHuuunanbHoOM ycnyrm ocywectenserca B8 OMCY n MoL c
MCMONb30BaHMEM  CPeACTB  MOYTOBOW,  TeneOHHOW  CBA3W,  3FIEKTPOHHOrO
nHpopMmmnpoBaHmsa, nybnukaumi B CpencTBax MacCOBOM WHoOpmauuun, a Takke C
ncnonoe3osaHvem EMNCY/PMATY.



MpunoxeHne Ne 1

K agMWUHUCTPaTUBHOMY perfnameHTy
npegoCTaBfEHNs MyHULMNANBHOW YCyrn
«lMNpepocTaBneHne Xnnoro NoMeLLEHNS
Nno 4OroBopy coumanbHOro Hanma»

B agMuHMCTpaumio MyHMLUMNANbHOMO
obpasoBaHuna KameHckuin panoH

(9.1.0. zassutens/npeacraButens)

( agpec mecTa xuTtenbcTea)

(KOHTaKTHbIE AAHHbIE)

3AMNPOC

Mpowy npenocTaBuTb KUMOE MNOMELLEHME MO [OroBOPY COUManbHOro Harvva B
COOTBETCTBUM CO cTaTtben 57 XunuuwHoro kogekca P®d/ctatben 59 XXunuuwHoro kogekca
P® (Hy>kHOE NoaYepPKHYTb), pacrnonoXeHHoe no agpecy:

[ns nonyyYeHus ycnyru npunaratTcs cnepytowme JOKYMeHTbI:

arwnE

* KoHeYHbIV pe3dynbTaTt NpeaocTaBreHns yenyru npoLuy:

BPYYMTb JIMYHO; HanpaBwUTb MO MeCTy PaKTUYECKOro NPoXuBaHWs (MeCTy HaxoXOeHus) B
dopme [okymMeHTa Ha OyMaxHOM HocuTene; HanpaBuTb MO OMEKTPOHHOW MoyTe,
nNpeacTaBuTb C MCMONb30BaHMEM MopTana rocygapCTBEHHbIX UM MYHUUMNANbHbLIX YCryr
(dbyHKLMI) B hOPME 3MEKTPOHHOIO AOKYMEHTA (HYXXHOE MOAYEPKHYTb).

- /
(nata) (nognucek 3aaBuTensa/npeactaBnTens)




COIMACHUE
Ha 06paboTKy NepcoHanbHbIX JaHHbIX rpaXaaHUHa,
obpaTuBLUerocs 3a npeaocTaBeHNEM MyHULUNANBHOW yCIyru

B cooTteeTcTBMM € TpeboBaHnsaMK cTtatbn 9 denepanbHOro 3akoHa ot 27.07.2006 N
152-®3 "O nepcoHanbHbIX OaHHbIX" MOATBEpPXAal CBOe cornacue Ha obpaboTky Moux
nepcoHanbHbIX AaHHbIX, HEOOXOAMMbIX AN1s1 NPegoCTaBNEeHUS MyHUUMNANbHOW YCIyrn, npu
ycnosun, 4to o0b6paboTka nepcoHanbHbIX AaHHbIX OCYLLECTBASETCA CTPOro fvuom,
YNONTHOMOYEHHbBIM Ha OCYyLLEeCTBNeHne paboTbl C NepPCOHanbHbIMU OAaHHLIMU, 06A3aHHbBIM
COXpaHsATb CNyXebHyt0 MHOPMALMIO, CTaBLUYD eMy U3BECTHOW B CBSA3N C UCMOSTHEHMEM
AOJMKHOCTHbIX 06A3aHHOCTEN.

Cneumanuct, nonyyarowmn ana paboTbl KOHMMAEHUMANbHbIN OOKYMEHT, HeceT
OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS U KOHUAEHUNANBHOCTE MHGOPMaLMK.

MoaTBepxagato, 4TO O3HaKkomsieH(a) C nonoxeHuamn degeparnbHOro 3akoHa OT
27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX", NpaBa M o0b6s3aHHOCTM B obnactu
3alUNUTbl NepCcoHanbHbIX AaHHbIX MHE Pa3bACHEHbI.

/
(noanunck 3asBuTena/npeactaBuTens)
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MpunoxeHne Ne 2

K aOMUHUCTPaATUBHOMY perfaMmeHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«lMpepocTaBneHne Xnnoro NoOMeLLEeHUs
Nno JOroBopy coumanbHOro Hanma»

dopma peLlueHUs 0 NpeaoCcTaBeHUN XXUITOro nomMeLleHus
AOMUHUCTpaumen MyHuuunanbHoro obpasoBaHnsa KameHckui panoH
3aaBuTens:
Mpencrasutens:
KoHTaKkTHble JaHHbIE:

PELWLEHNE
O NpeaocTaBfeHNN XXUNoro NoMeLLeHns
oT Ne
Ha ocHoBaHWM 3asBneHus ot Ne "

npeacTaBneHHbIX JOKYMEHTOB, B COOTBETCTBUM CO cTaTtben 57 XKunuuwHoro kogekca
Poccunickon depnepaumn/ cratben 59 XunuwHoro kogekca Poccuiickon ®epepaunn
nNpegoCcTaBUTb XUIOEe NOMELLEHUE NO LOroBOpY COUManbHOro HanmMa.

YKunoe nomelleHue:

BUA, XKWUITOro NOMELLEHUS: :

agpec: X

KONM4YecTBO KOMHAT: :

oblwasa nnowagb: :

3asBuTtensb:
YneHbl ceMbu:
1.

2.

3.

JOJTKHOCTb d.1N.0.



MpunoxeHne Ne 3

K agMWUHUCTPATUBHOMY pernameHTy
npegoCTaBEHNUS MyHULMNANBHOW YCyrn
«lMNpepocTtaBneHne Xnnoro NoMeLLEHNS
Nno 4OroBopy coumanbHOro Hanma»

dopma pelueHns 06 oTKase B NpMemMe AOKYMEHTOB, He06XoAUMbIX Ans
npepocTaBreHns ycnyru/o6 oTkase B npegocTaBreHuu ycnyru

AOMUHUCTpaumen MyHuumnanbHoro obpasoBaHnsa KameHckmin panoH

3aaBuTens:

Mpeacrasurtens:

KoHTaKTHble AaHHbIE:

PELUEHUE
06 oTKa3e B Npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus yenyru/
06 oTKase B npefocTaBreHUU ycnyru
oT Ne

Mo pe3ynbTaTam pacCMOTPEHHOIO 3asiBNEHMS OT
Ne MPUHSITO pelleHne 06 oTkase B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX ANs NpeaocTaBneHms ycnyrn/ob oTkase B NpedoCTaBeHnun ycnyrm no
crieaytoLMM OCHOBaHUSAM:

PasbsacHeHre npnymH oTKasa:
[ononHUTENLHO MHOPMUPYEM:

JOJTKHOCTb d.1N.0.



